AJIMUHUCTpALUA
KcToBckoro MmyHununaisHOro paiioHa
ITIOCTAHOBIIEHME
26.04.2021 Ne 927

OO0 yTBEepXJIECHUM aJIMHUHUCTPATUBHOI'O pEerjaMeHTa aJMHUHHUCTpanuu KcToBCKOro
MYHUIUIIAJIBHOTO ~ pailoHa 1O  NOPEJOCTABICHUIO  MYHHUIUMIAIBHON  YCIyTH
«IIpenocrapnenne uHdopManuu 00 OOBEKTE y4yeTa U3 PeecTpa MYHHUIUIATIHLHOTO
umytiectBa ropoja KcroBo Hukeropoackoi oomactu

B coorBerctBun ¢ @enepanbHbiM 3akOHOM Poccuiickont ®denepamuu  OT
27.07.2020 No 210-®3 «OO6 opraHuzauuu MpeAOCTABIEHUS TOCYAAPCTBEHHBIX U
MYHUIIMTAIBHBIX YCIYT», B COOTBETCTBUU € MUCbMOM OT 24.03.2021 Ne Cn-408-
168694/21 rocynapCTBEHHO - MPaBOBOro jenapramenta Hipkeropojackoit obsactw,
NOCTaHOBJIAIO:

1. YTBepauTh npuiaraeMblii aJIMUHUCTPATUBHBIA PETJIaMEHT aJMUHUCTPALIUU
KcroBckoro  myHunumanbHoro  paiiona  Hwxkeropoackoid — obimactu 1o
NpEeOCTaBICHUI0 MyHUIMNANbHbIN ycinyru «lIpemgocraBnenue uHpopmanuu 00
o0BeKTEe yyeTa U3 peecTpa MYHHIMNAIBHOrO wuMyllectBa ropojga KcrtoBo
Hwuxeroposckoit o6mactu» (nanee — ATIMUHUCTPATUBHBINA PETJIAMEHT).

2. KomureTy mo yHpaBlIEHHI0O MYHUUUNAIBHBIM HMYIIECTBOM KcTOBCKOro
MYHUIIUIAIBHOTO  pailoHa  OpraHu3oBaTh  paboTy 1O  MPEJOCTABJICHHIO
MyHuInanbHon yeiyru «lIpemocraBienne uHpopManuu 00 OOBEKTE ydeTa H3
peecTpa MyHUIIMTIATBLHOTO UMYyIecTBa ropoaa KcroBo Huskeropoackoit o6mactuy.

3. VYnopaBieHHIO OpraHu3alMOHHOW paboThl obOecrmeuuTh MyOIMKALUIO
HacTosimiero mnocraHosieHuss B CMMU (palioHHas razera «Mask») U pa3MeCTUTh
HACTOSIIEEe TMOCTAHOBJIEHUE HA OQPUIMATBHOM caiiTe agMuHucTpanuu KcToBckoro
MYHHIIATAJIBHOTO palioHA.

4. Otpeny oOpraHu3allMOHHONM pabOTBI W KOHTPOJIS JOBECTH HACTOSIIEe
[IOCTAaHOBJEHUE 10 cBeaeHUuss KomurTera 0o yHOpaBICHUIO MYHULUINAIbHBIM
UMYIECTBOM KCTOBCKOr0o MyHUIIMTIIAIBHOTO PaliOHAa.

5. KoHTponb 3a HUCHOTHEHHWEM HACTOSIIIErO0 MOCTAHOBJIEHUS BO3JOXKUTH Ha
Komuter mnmo  ymnpaBieHUIO  MYHHUIMINAIbHBIM  uUMymiecTBOM  KcToBckoro
MYHHUIMIIAJIBHOTO PalOHA.

I'naBa
MECTHOT'O CaMOYIIPaBIECHUSA A.Il'. YepTkoB



YTBEPX/IEH

IIOCTAHOBJICHUEM aJIMUHHUCTPALNH
KcTOBCKOTO MyHMIIMIIAIBHOT'O paliOHa
ot 26.04.2021 Ne 927

AJAMMHHMCTPATUBHBIN perjiaMeHT
agMuHUCcTpanun KcToBcKoro MyHuuunajbsHoro paiiona Huxkeropoackoi
00J1aCTH 0 MPEeAOCTABJICHHI0O MYHHIIMIIAJIBHOM ycayru «IIpegocraBienue
uHpopMmanum 00 00beKTe yueTa U3 peecTpa MyHHIMIIAJIBLHOI0 HMYLIIECTBA
ropoaa Kcroso Huxkxeropoackoii o0Jj1actu»

. O01mme nmoJioxxkeHus
1. IlpeamMeT peryJiMpoBaHusl perjiaMeHTa

1.1. ATMUHUCTpPAaTUBHBIN periIaMeHT aIMUHUCTpaluu KCTOBCKOro MyHHIIMIIANBHOTO paiioHa
Hwxeropoackoit  obGnmacTu  TmpeAocTaBlieHHs MyHUIMNanbHOHW  yenyru  «[IpegocraBnenue
uHpopmanuu o0 OOBEKTE ydeTa M3 peecTpa MYHHUIMNAIbHOTO HMyllecTBa ropoja Kcrtoso
Hwxeropoackoit obmactu» (manee - PermamenTt) pa3paboTaH B IEJISX TOBBIIICHUS KadecTBa
WCTIOJTHEHUSI W JOCTYITHOCTH PE3YJIhTaTOB MPEIOCTABJICHUS MYHUIIUIIAILHOW YCIYTH, CO3/IaHUS
KOM(OPTHBIX yCJIOBHUW JJIsi YYaCTHHUKOB OTHOIIEHWH, BO3HUKAIOIIMX TMPU OpraHU3aluA
MYHUITUIIAIBHON YCIIYTH, W OMPEIENsieT IMOCIEN0BaTeIbHOCTh JCUCTBUIN (2 IMUHUCTPATUBHBIX
MPOIIeAYp) MPH OCYIIECTBICHUH IMOJTHOMOYUN TI0 OpraHU3aIlii MYHUIIUIATEHOW YCIIYTH, TMTOPSI0K
B3aUMOJICHCTBUS MEXIy aIMHHHCTpanuer KcTOBCKOro MyHHIIMIANBHOTO paioHa(manee —
AnmuHUCTpanus)u (pU3NYECKUMH JIMLIAMH, IOPUIUYECKUMU JIMIAMH U HUX YIOJHOMOYEHHBIMHU
MPEICTaBUTENSIMU TIPU MPEOCTABICHUN MYHHUIIMNIATBHON YCIYTH, a TaK)Ke MOPSI0K 00XKamoBaHU A
neiicTBuil (0e3aeiicTBUS) OpraHa, IpeaoCTaBIIAIONIEr0 MyHULIUIIAIbHYIO YCIYTY, MYHUIIUIAIbHBIX
CITyXKaIlUX.

1.2. Kpyr 3asBuTENeil npu NpeaoCTaBICHUH MYHUITUTTAIBHOW YCITYTH.

1.2.1.3a npenocTaBieHUEM MYHHITUTIATBHOW YCIyTH BIIpaBe 00paTUThC (HPU3UIECKUE JTUIIA, B
TOM YHCJIe UHIUBUIYyalIbHbIE TPEIIPUHUMATENN, U IOPUINYECKHE TUIA (Jlaee — 3aIBUTEIIH).

1.2.2. OT UMEHH HEIECECIIOCOOHBIX 3asBJICHHUE MOIACT MX 3aKOHHBIN MPECTABUTEIb.

1.2.3.11lonoxxeHus, OpeayCMOTPEHHbIE HACTOSIIMM PeriiaMeHToM B OTHOIIECHUM 3asiBUTEIS,
pacpoCTPaHSIOTCS HA €r0 3aKOHHOTO MJIM YIIOJJHOMOYEHHOTO IPEICTaBUTEIIS.

1.3. TpeboBanus k mopaaAKy HHPOPMHUPOBAHUS O PEIOCTABICHUU MYHUIIUTIAIILHON YCIIYTH.

1.3.1. JIns nomyyeHus: uHGOpMAIIMK IO BOTIPOCaM MPETOCTABICHUSI MYHUIIUTIAIBHON yCIyru
U YCIYr, KOTOpPbIE SIBIISIFOTCS HEOOXOIUMBIMH U OOs3aTeNbHBIMU JUIS MPEAOCTaBICHHUS
MYHULUIIAJIBHON YCIIYT'H, CBEICHUI O XO0JI€ IPEIOCTaBIEHUS YKa3aHHbBIX YCIYTI 3aMHTEPECOBAHHbBIE
Tuna BrOpaBe oOpaTuTbcs B AJIMUHUCTPALMIO JIMYHO, MO TeledOoHy, B MUCbMEHHOM BHJE HIIU
MOYTOM MO0 yKa3aHHBIMU CIIOCOOAMH.

[Ipu nuyHOM OOpallleHnH 3aWHTEPECOBAHHOIO JHIA crienuanucT Komurera no ymnpaBieHUIO
MYHHIIMIIATBHBIM UMYIIECTBOM KCTOBCKOTO MyHHUIIMIAIBHOTO paiioHa (manee — Komwuter)
MoApoOHO M B BEXKIIMBOH (KOppekTHOI) hopme nHDOPMHUPYET OOpaTUBIIMXCS 3aMHTEPECOBAHHBIX
JUI] TI0 BOTPOCaM, YKa3aHHBIM B ab3alle MepBOM HACTOSIIETO MOANMYHKTAa. Bpems okunaHus B
ouepenu Ui MoTydeHus: nHGOopMAaIUu o0 MpoIleype MPEA0CTaBICHNUS MyHUIIUIIATLHOW YCIIYTH TIPU
JTUYHOM OOpaIlleHHH TpakJaHWHA HE JOJDKHO TpeBblmaTh 15 MuHyT. Bpems unpopmupoBanus
OJIHOTO TpaKJaHMHA COCTABIISIET HEe Oosee 15 MUHYT.

[Ipn mocrtymneHun oOpaiieHuss B MHUChbMEHHOH ¢opMe Ha OyMa)KHOM HOCHUTENE WU B
ANEKTPOHHOU (opMe KOHCYJIbTHPOBAHHWE OCYIIECTBISETCS B BHUJEC MHCHMEHHBIX OTBETOB,
COJIepXKalIUX UCUEPIBIBAIOIINE CBEICHUS MO CYIIECTBY MOCTABIEHHBIX BOIIPOCOB.

OTBeT Ha MOCTyNHBIIEEe OOpalleHHe HampaBlseTcs crenuanuctoM Komurera mo azapecy,
YKa3aHHOMY Ha IMOYTOBOM KOHBEPTE, UJIH 3JIEKTPOHHOMY aJpecy.



[TucbmenHble OOpalmieHus 3aMHTEPECOBAHHBIX JIMII IO BOIPOCaM, yKa3aHHBIM B al3are
MIEPBOM HACTOSIIETO TMOANYHKTA, BKJIIOYash OOpalieHus, MOCTYIHMBIIKAE IO IEKTPOHHOU IouTe,
perucTpupyrorcs B TeueHne | paboyero JHS €O JAHA TOCTYIUIGHHS M PacCMaTpPHBAIOTCA
CHELMAIIMCTOM OTJENa UMYIIECTBEHHbIX OTHOIIEeHWH Komurera ¢ yueroM BpeMEHHM MOITOTOBKHU
OTBETa 3aMHTEPECOBAHHOMY JIMI[y B CpPOK, HE MIpEBBbIIAOMMK 15 KaleHnapHbIX THEH cO JHS
perucrpanyu 00opamieHus.

IIpu oTBeTax Ha TeneQOHHBIE 3BOHKM 3aWHTEPECOBAHHBIX JIUI[ CHEHUAIMCTBHI OTJENa
UMYIIECTBEHHBIX OTHOMmEHNH Komurera mnompoOHO W B BEXKIMBOU (KOppPEKTHOW) Qopme
MHPOPMHUPYIOT OOpaTHBIIUXCS IO BOMpOCaM, YKa3aHHBIM B a03ale MepBOM HACTOSIIEro
MOAIYHKTA.

OtBer Ha TenedOHHBIH 3BOHOK JIOJDKEH HAYMHATHCA C WHGPOpPMAIMU O HAUMEHOBaHHHU
AJMUHHUCTpaMU WIM CTPYKTYPHOTO TOJPA3JIENEeHUs, B KOTOPYIO IO3BOHUJ 3aMHTEPECOBAHHOE
Tuno, (aMUIMM, UMEHU U OTUeCTBE (MOCieIHee — MPHU HaJIUMYMK) U JOJKHOCTH CIIEHHaIUCTa
Komurera, mpunsBiiero teiae@oHHbIM 3BOHOK. [lpu HeBo3MokHOCTH crenuanucta Komurera,
MPUHSBIIETO TeJIE(POHHBIM 3BOHOK, CaMOCTOSITEIbHO OTBETUTh HAa IOCTaBJIEHHBIE BOIPOCHI
TeraeOHHBII 3BOHOK JOJDKEH OBITh IepeajapecoBaH (MEpeBEeH) Ha IPYroro CrenualncTa Uik e
oOpaTuBILIEMYyCS JIUIy JOJDKEH ObITh COo0OIIeH TeneOoHHbIH HOMEp, MO KOTOPOMY MOKHO
MOJIy4YUTh HeoOXonuMyro uH(popmanuioo. Bpemss MHPOpMUPOBAaHHS OAHOTO 3aUHTEPECOBAHHOIO
nuna o tenedony cocrapisieT He 6osee 10 MUHYT.

Ecnu nns moarotoBku oTBeTa TpedyeTcs MpoAOIDKUTENbHOE Bpems, criennanuct Komurera,
OCYILECTBISIONMN  MHQOPMHpPOBAHUE, MOXET MPEAJIOXKUTh 3asABUTENI0 OOpaTUThCS  3a
HeoOxouMol nHpopmaleld B MUCbMEHHOM BUJIE WJIU 10 3JIEKTPOHHOM MoYTe JUO0 COryiacoBaTh
Jpyroe BpeMsi yCTHOTO HH(OPMUPOBAHUSL.

Crneuunanuct Komutera He BIIpaBe OCYILECTBIATH HHMOPMHUpPOBAHUE IO BOIpOcaMm, HeE
yYKa3aHHBIM B ab3alle epBOM HACTOSILIEro MOAIMYHKTA.

NudopmupoBanne mo BompocaMm, yKa3aHHbIM B a03alle MEpBOM HACTOSILErO MOAMYHKTA,
OCYILIECTBIISIETCSl Takke B (¢GopMe MHCbMEHHOT0 HWHMOPMUPOBAHUS TYTEM pa3MEIICHUS
nHpopManuu B medatHoi Gopme Ha MHPOPMAIMOHHBIX CTEHNAX AJIMHHHUCTPAIHMH, ITyOJUKAIIUN
MH(OPMALIMOHHBIX MaTepuaioB O MPEJOCTABICHUH MYHULUIAIBHOW YCIyrd Ha OQUIUAIBHOM
caiite AIMUHHUCTpAIMU B MH(GOPMAIIMOHHO-TEJICKOMMYHHKAIIMOHHOM ceTn « HTepHET» 1Mo aapecy:
http://www.kstovo-adm.ru., o azapecy official@kst-adm.nnov.ru, a TaxKke B rocyaapCTBEHHOM
nHpopManmonHot  cucreme  Hwmxkeropojackoir — obmactu  «EguHBIE ~ WHTEpHET-TIOpTAN
roCy/IapCTBEHHbIX U MYHHUIMNAIBHBIX YCiIyr (pyHkiuii) Hukeropoackoi obnactuy, dpenepaibHOR
rocylapcTBeHHOW uH(popManmoHHOW cucreMe «EauHBIE mOpTal  TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT ((PYHKITHI)».

WNudopmanus, ykazaHHas B HACTOALIEM ITYHKTE, MPeAOCTaBiseTcs: OECIUIaTHO.

1.3.2. CnpaBounasi nuHGOpMAaLIUS O MECTE€ HAaXOXACHUS U rpaduke padoThl AJIMUHHUCTPAIIHH,
aapece o(uUMaIBHOTO caiiTa AIMUHUCTpAIUH, SJICKTPOHHOU mourte U (opme) oOpaTHOI CBsI3U B
nH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu «HTepHeT», a Takxke 00001eHHas nHhopMarus
10 BONPOCAM MPEIOCTaBICHUS MYHUIIMIIAIBHOW YCIYTH CO CChIJIKAMHM HA HOPMAaTHUBHbBIE TIPABOBBIE
akThl Poccuiickoit ®eneparuu nu Hwkeropoackoit o01acTy pa3MeniaeTcs Ha o(HUIMATIbHOM CalTe
anMuHucTpamu  http://www.kstovo-adm.ru., Ha caiiTe TOCYHapCTBEHHOH HHMOPMAIIMOHHON
cucremMbl Hwxkeroponckoit obmactu  «Eaunbiii  WHTepHET-mOpTan ToCylapCTBEHHBIX U
MYHUIUMOATBHBIX yeuyr (pyHkuuit) Hmwkeropoackoit o6mactu» www.gu.nnov.ru (nanee — Eaunbiii
WHTepHeT-nopTan TrOCyJapCTBEHHBIX W MYHUIMNANbHBIX ycnyr (¢yHkuuit) Hikeropoackoit
oOmacta), B ¢enepaibHONH TOCyIapCTBEHHONM HHGpOpMaMOHHOM cucteme «EauHbI mopran
rOCYJapCTBEHHbIX M MYHHULUNAIbHBIX yciuyr (pyHKiuil)» www.gosuslugi.ru (manee — Eaunblii
MOPTaJl TOCYAAPCTBEHHBIX M MYHUIMIAIBHBIX yeayr (PpyHKIMIA), B heaepanbHON rocyjapcTBEHHON
nHpopMaMOHHOM cucteme «DenepanabHbI peecTp rocylapCTBEHHBIX U MYHUIMNAIBHBIX YCIYT
(pynkmit)» (manee — QenepanbHblil peecTp), a Takke neyaTHoH (opme Ha MHPOPMALMOHHBIX
CTEH/IaX, PaclOJIOKEHHBIX B MECTAX MPEJOCTABICHNS MYHUIIUIIAIIBHOMN YCIIYTH.

AJMUHUCTpAIs B YCTAaHOBJICHHOM IOPSAIKE OOECIEeUrMBAaeT pa3MEIICHUE M aKTYalu3aluio
cripaBOYHONW HHGpOpMaNMUM Ha OQUIMATBFHOM caiite AJIMMHHMCTPALlMM U B COOTBETCTBYIOIIMX
paszzaenax ¢enepaabHOro peecTpa.


http://www.kstovo-adm.ru/
http://www.kstovo-adm.ru/
http://www.gu.nnov.ru/
http://www.gosuslugi.ru/

1.3.3. Ha crenne AIMUHUCTpallMd M Ha caiTe AJIMUHUCTPAIMHA Pa3MEIIAeTCsl CIEAYIomas
uHpOpMaIIHA:

M3BJICYCHHUS] U3 3aKOHOJIATEIbHBIX M WHBIX HOPMATHBHBIX MPABOBBIX AKTOB, COJECPKAILIUX
HOPMBI, PETYIUPYIOUIUE ACSATEIHHOCTh MO MPEA0CTABICHUI0 MYHUIIUTIAIBHOU YCIIYTH;

M3BJICUCHHUS] M3 TEKCTa Hacrosiero Permamenrta (mojiHas Bepcusl pa3MellaeTcs Ha caite
AaMUHUCTpa B HMH(OPMAIIMOHHO-TEICKOMMYHUKAIMOHHON cetn MHTepHeT (yka3zaTh ajpec
caiiTa);

repeYeHb HOPMATUBHBIX MTPABOBBIX AKTOB, PETYIUPYIOIIUX MPEIOCTABICHUE MYHUIIUTIATBEHON
YCIIYTH, C YKa3aHUEM MX PEKBU3UTOB U UICTOUYHUKOB O(PHUIIMAIBHOTO OMyOJIUKOBAHUS;

MECTO pACIOJIOKCHHS, PEXKUM pPadOTHl, HOMepa Telie(OHOB AIMHHHCTPAIUH, aJpec
ANIEKTPOHHOM MOYTHI AJMUHUCTPAIUY;

crpaBoyHas WHQPOpPMAIUs O JODKHOCTHBIX JUIAX AJIMUHUCTPAIMH, IPEIOCTABISIFOIINX
MyHULIMNANBHYIO yeuyry: @.1.0., mecTo pa3melleHus, 4acel IpuemMa;

(dbopma 3asiBICHUN M yBEIOMJICHUN, WCIIOJIB3YeMbI€ TPH MPEIOCTABICHUN MYHUIIMUTAIBHOU
YCIIYTH, a TaKXKe TPEIbIBIIEMbIe K HUM TPEOOBaHUS;

MepevYeHb JOKYMEHTOB, HEOOXOUMBIX IS MOJTY4YE€HUsS] MyHUIIUITAIbHON YCITYTH;

MOCJIEI0BATEILHOCTh aIMUHUCTPATUBHBIX MPOLIEAYP TPHU MPEAOCTABICHUN MYHUIIUTIAIBHOU
YCIIyTH;

OCHOBaHHUSl OTKa3a B MpHEMEe JOKYMEHTOB, OCHOBAaHHS JUIsi OTKa3a B IMPEAOCTaBICHUH
MYHULUITAJBHON YCIYTH;

MOPSZIOK OOKaJOBaHWS pEUICHUH, JEHCTBUM WM Oe3MeWCTBHUS JOJDKHOCTHBIX JIHII,
MPEAOCTABIISIFOITUX MYHUITUTIATILHYIO YCITYTY;

nHas  uwHpoOpMarwms,  00sA3aTeNIbHOE  MPEAOCTaBICHHE  KOTOPOW  MPETyCMOTPEHO
3aKkoHo1aTenbcTBOM Poccniickont denepanni.

[Ipu u3menennu nHGOpMaIUU O MPEAOCTABICHUH MYHULIUNIAILHOW YCIAYTH OCYLIECTBIISIETCS
ee MepuoaNYecKoe 0OHOBIICHHE.

1.3.4. Ha EquHOM mOopTasne rocyaapCcTBEHHBIX 1 MYHUIIUITAIBHBIX yeayr (GpyHkuit), EquHoM
HNHTepHeT-niopTane rocyJapcTBEHHBIX W MYHHIIMNAIBHBIX ycayr (pyHkiui) Huxeropomackoi
00JyacTH pa3MenaeTcs ciaeayomas HHPOopMaIus:

WCYEpIBIBAIOIINM  TMepeyeHb  JIOKYMEHTOB, HEOOXOAMMBIX s  MPEJOCTaBIICHUS
MYHHUIMIIAIBEHON yCayr, TpeOoBaHUs K 0(OPMIICHUIO YKa3aHHBIX IOKYMEHTOB, a TaKXkKe MepeueHb
JOKYMEHTOB, KOTOPBIE 3asBUTEIb BIPABE IPEIOCTABUTD [0 COOCTBEHHON MHUIIMATUBE;

KpYT 3asiBUTEJICH;

CPOK IIPENOCTaBICHUS MYHUIIUIIATBHOMN YCIYTH;

pe3ynbTaThl  NPENOCTABIECHUS  MYHULMIAIBHOM  YCIYTH, MOPSAOK IPEJOCTaBICHUS
JOKYMEHTA, SBJISIOLIErOCs pe3yIbTaTOM IIPENOCTaBICHUS MyHUIIMIIAIBHOMN YCIIYTH;

pa3Mep TroCyAapCTBEHHOM  MONIIIMHBI  (TJIaThl), B3UMAeMOW 3a  IPEJOCTaBIICHUE
MYHULUIIAIBHON YCIYTH;

WCUYEPNBIBAIOUIMN  [EpEYeHb OCHOBAaHUM Ui NPHUOCTAHOBJIEHUS WM  OTKaza B
MPEAOCTABICHUM MYHULMUIIAIbHON YCIYIM, B TOM YHCJIE€ OCHOBaHHUs J[UId OTKa3a B IIpUEME
JOKYMEHTOB;

0 TpaBe 3asBUTENs Ha JocyneOHoe (BHecyaeOHoe) oOxanoBaHue AecTBUi (Oe3aeiicTBuUs) U
pElIeHU, TPUHATHIX (OCYIIECTBISIEMBIX) B X0/1€ IPEOCTABICHUSI MYHUIIUTIAILHON YCIIYTH;

¢dbopmbl  3asiBiIeHUN (yBEIOMJICHHH, COOOIIEHMI), HCIOJNb3yeMble TpPHU MPEIOCTABICHUU
MYHULUIIAIBHON YCIYTH.

1.3.5. Nudopmanus Ha EnuHOM mopTane TocyJapCTBEHHBIX M MYHHUIUIMAIBHBIX YCIYT
(pynkuwmit), Enunom MHTEepHET-nopTane rocyqapcTBEHHBIX M MYHMIMIANBHBIX YCIyr ((QyHKUIHN)
Huxeropoackoit obmact u oduIMaIbHOM caiiTe AJIMUHUCTpPAlMM O TOPSAKE M CpPOKax
MPEIOCTABJICHUS MYHULIUTIATHHON YCIYTH MPEAOCTaBISETCS 3asIBUTENIO OECIUIaTHO.

Hoctyn k wHbOpMamMM O CpPOKaxX W MOPSAKE MPEJOCTaBICHUS MYHUIUIMATBHOW YCIYTU
ocyIecTBsieTcs: 0e3 BBITIOJIHEHUS 3aWHTEPECOBAHHBIM JIMIIOM KaKUX-THOO TpeOOBaHUM, B TOM
gycie 0e3 MCHOJIb30BaHUS MPOTPAMMHOTO 00eCHedeHHus, YCTAaHOBKAa KOTOPOTO HAa TEXHUYECKHE
CpeIcTBa 3asBHUTENs TpeOyeT 3akIOYeHHs] JIMIIEH3HOHHOTO WM WMHOTO COTJIAllleHUs C



npaBooOiagaTeseM MpPOrpaMMHOTO OOecledeHus, MPeayCMaTPUBAIONIET0 B3UMAaHUS IUIATHI,
perucTpanmio Wik aBTOPU3aLUI0 3asiBUTENS, WM NPEJOCTABIEHUE UM [IEPCOHAIbHBIX JaHHBIX.

II. CTAHIAPT IPEJOCTABJIEHUSI MYHULIMITIAJIBHOM YCJAYT'U

2.1. HanmenoBanne MyHunumnaiabHou yciyru: IlpenocraBnenue mHpopmanuu o6 oObEKTE
ydeTa U3 peecTpa MyHUIIMIAIBHOTO UMYILIECTBA.

2.2. HaumeHoBaHueE Oprata, npeJoCTaBsOIEro MyHUIIMIAIbHYIO YCIYTY.

2.2.1. IlpegocraBieHre MyHULIMIAIBHOM YCIYTH OCYLIECTBIsIET aaMuHucTpanust Kerosckoro
MYHULHUIIAJIBHOTO palioHa.

HenocpencrsenHoe mnpenocraBieHUe MyHULUIANBHON yciyru ocyuiectsiser Komurer mno
YIPaBIEHUIO MYHUIIUIIAIbHBIM UMYLIECTBOM KCTOBCKOT0 MyHMIIMITAJILHOTO paiioHa.

2.2.2. Tlpu mpenocTaBlI€HUH MYHMIMIIAJIBLHOM YCIYI'M OCYILECTBISIETCS B3aUMOJICHCTBHE C
MHUHHCTEPCTBOM COLMAIbHON mMoiuTHKKA Hikeropoackoi obnactu (B ciydae, eciu Tpedyercs
MOATBEP)K/IEHNE YCTAaHOBJICHHWE OMEKU WM MONEYUTENbCTBA B OTHOIIEHHHM COBEPLUICHHOJETHHUX
IPaKJIaH Ha TEPPUTOPUH TOPOJCKOro okpyra ropoa Huxuuit HoBropona u naHHble OTCYTCTBYIOT B
Enunoit rocyiapcTBeHHON HHPOPMAIIMOHHOM cHCTEME COLMAIbHOIO 00ecTeueHus).

2.23. llpu mnpenocTaBiIeHHMH MYHUIUNAIBHON yCIyrdn AJIMUHUCTPALMU 3aIlpeuiaeTcs
TpeOOBaTh OT 3asSBUTENSI OCYIIECTBICHUS JEHCTBUI, B TOM YHCJIE COTJIACOBaHHM, HEOOXOIUMBIX
JUIS TIOJy4eHUs] MYHULIMNAJIbHOW YCIIYTH M CBS3aHHBIX C OOpallleHueM B MHbIE TOCYIapCTBEHHbIE
Oprasbl, OpraHbl MECTHOTO CaMOYIIPABIIEHUSI U OpraHU3aliy, 3a UCKIIOYEHUEM MOTY4YEHHUs YCIyT U
MOJIy4eHUsI JOKYMEHTOB M MH(OpMaluU, IPeIoCTaBIseMbIX B Pe3y/IbTaTe MPEeI0CTaBICHUS TaKUX
YCIYT, BKIIFOYEHHBIX B MIEPEUYHH, YKa3aHHbIE B 4acTH 1 cTtathu 9 DenepaibHOro 3aK0Ha OT 27 UIOJIS
2010 r. Ne 210-®3 «O6 opraHu3aluy MPerOCTaBIEHUS TOCYJAPCTBEHHBIX W MYHULHUIAIbHBIX
YCIIYI».

2.3. 3asBuTenb oOpaImaeTcs 3a MPEIOCTaBICHUEM MYHHUIIMIAIBHOW YCIYTH B CICIYIOIINX
ClIyJasx:

2.3.1. JIns nosy4eHus BBIIMCKU U3 PEECTpa MYHUITUMITAIBHOTO UMYIIIECTBA.

2.3.2. Jlns wcpaBiieHHs] OMEYaTOK WM OMMOOK B BBIMIUCKE M3 PeecTpa MYHUIIMIAIBHOTO
UMyILIECTBA WJIM B CHOpaBke 00 OTCYICTBMM 3ampallMBaeMbIX CBEJICHHUI, BBbIJAaHHON
AJIMUHUCTpaLIMEH.

2.4. Pe3ynbTaToM MPEIOCTABICHUS MYHHUIIMIIAIIBHOW YCIYTM B 3aBUCUMOCTH OT OCHOBAHHM
oOpallleHus SBISETCS:

2.4.1. IlpenocraBneHue WHGOPMALUKU M3 pPEecTpa MYHULHUINAIHHOIO HUMYIIECTBA WIIU
uHpopmanuu 00 OTCYTCTBHM 3alpalllMBaeMbIX CBEICHHI B ciydyae oOpallleHus 3asBJICHUS I10
OCHOBAHMIO, YKa3aHHOMY B myHKTe 2.3.1 HacTosmiero Periamenra.

2.4.2. UcnpaBneHue omneyaToK WM OUIMOOK JT1OO OTKa3 B HCHPABICHUU OINEYATOK WIIU
OIIMOOK B BBIUCKE U3 peecTpa MYHHIMIIAIBLHOTO HMYIIECTBA WM B CIpaBKe 00 OTCYTCTBUU
3anpalluBaeMbIX CBEJCHUH 110 OCHOBAHMIO, YKa3aHHOTO B ITyHKTE 2.3.2 HacTosmero Pernamenra.

2.4.3. 3agBUTensM MO pPeE3yJabTaTy OKa3aHUs MYHULMIAIBHOW YCIYrd MPEJOCTaBISIOTCS
CJIe1yIOLIME JOKYMEHTHI:

2.43.1. B cnyyae Hanuuus MH(OpMAIMK O 3ampaliuBaeMbIX OOBEKTOB MYHHUIIUIAIBHOTO
HUMYIIECTBA!

- BBIIMCKA U3 peecTpa MYHHMIMIIAIBHOTO HMYIIECTBA, BBIOJHEHHAas Ha OJlaHKe
AQMUHHMCTpaMu C yKa3aHUEM JAaThl, PErMCTPAllMOHHOTO HOMEpa, MOANMCH YIOJHOMOYEHHOTO
JOJDKHOCTHOTO JIMIA U MPOCTAaBJIEHUEM MeyaTh AJMHHHUCTPALUU JHO00 MOJIHCAHHOE YCHJICHHON
KBAJTM(HUIUPOBAHHON HJIEKTPOHHOH MOAMUCHIO YIIOJTHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA.

2.4.3.2. B ciyyae OTCYTCTBMM MH(pOPMAIMK O 3allpalIiiBaeMbIX 00BEKTaX MYHHMIUIIAIBHOTO
HMMYIIECTBA!

- chopaBka 00 OTCYTCTBHM 3alpallliBaeMbIX CBEJCHUN, BBINIOJHEHHAs Ha OiaHKe
AQMUHHUCTpaMu C yKa3aHUEM JaTbl, PErMCTPAllMOHHOTO HOMEpa, MOANMCH YIOJIHOMOYEHHOTO
JOJKHOCTHOTO JIMIA U MPOCTAaBJIEHHUEM MeyaTh AJMHHHMCTPALUU JHOO0 MOJMMCAHHOE YCUJICHHOMN
KBAJTM(UIIMPOBAHHON HIIEKTPOHHOM MOAMUCHIO YIIOJTHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA.
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Ecnu BeImHMcKa M3 peecTpa MMYyILIECTBA WM CHpaBKa 00 OTCYTCTBHUU 3alpallMBacMbIX
CBeIeHUI (OpPMHUpYETCsl aBTOMATHUECKH WM IOCPEICTBOM CIEIHUATUCTa AIMHUHUCTPAIUH, TO
HE00X0IMMO yKa3aTh U ONHUCATh TPEOOBAHUS K HEH.

2.4.3.3. B cny4ae mpUHATHS PEIICHUS 00 UCTPABICHUH ONEYATOK WIIM OIMIUOOK B BBIMKICKE U3
peecTpa MyHUITUIATFHOTO UMYIIIECTBA MITH B CIIPaBKe 00 OTCYTCTBUH 3alpalliiBaeMbIX CBEICHUI:

- BBINUCKAa W3 pEecTpa MYHUIMNAIHHOTO HMMYLIECTBA WJIM CHOpaBKa 00 OTCYTCTBHH
3alpalIiBacMbIX CBEJCHHUM, BBHINOJIHEHHAas Ha OjaHke AJMUHHUCTpAalMM, C YKa3aHHEM JaThl,
PEruCTPaliMOHHOT0 HOMEPA, MOANUCH YIOJIHOMOYEHHOIO JOJKHOCTHOTO JIMLA U IPOCTaBICHUEM
neyatd AJMUHUCTpAIMU JMOO TOJANKWCAHHOE YCUJICHHOW KBATH(UIIMPOBAHHOW 3JIEKTPOHHOU
MOANUCHIO YIIOJHOMOYEHHOTO JI0JKHOCTHOTO JIMLIA.

2.4.3.4. B cnyyae mpuHATHS pelIeHUs1 00 0TKa3e B UCIPABICHUH OTEYATOK MJIU OIIUOOK:

- yBeZOMJIEHHE 00 OTKa3e B MCIPABJICHUH ONEYATOK WM OLIMOOK, OpOPMIIEHHOE Ha OJlaHKE
AJMUHHUCTpAlUy, C YKa3aHUEM JaTbl, PErMCTPAIMOHHOTO HOMEpPA, MOJINUCH YIOJIHOMOYEHHOTO
JOJDKHOCTHOTO  JiMIja JIMOO TMOJANKCAHHOE YCHJIEHHOW KBaIM(QUIMPOBAHHOW 3JIEKTPOHHOU
MOANUCHIO YIIOJTHOMOYEHHOTO JI0JKHOCTHOTO JIMLIA.

2.4.4. Pe3ynbTaT mperOCTaBIICHUS MYHULMINAIbHONW YCIYT'M BBIJAETCS 3asBUTENIO B (opme
JOKyMEHTa Ha OyMaXHOM HOCHUTENE JMYHO B AJMUHHUCTpPALMU WIM HAINpPaBISETCS MOYTOBHIM
OTIPABJICHUEM C YBEJAOMJIEHHMEM O BpydeHHUM JHOO0 B ¢opMe 3JIEKTPOHHOTO JIOKYMEHTa,
MOANKUCAHHOTO YCWJICHHOW KBaJIM(DPUIMPOBAHHON AIIEKTPOHHON MOJIMUCHI0 YIIOJIHOMOYEHHOTO
JOJIKHOCTHOTO JIMIA Ha 3JIEKTPOHHYIO MOYTY, B JUYHbIN kKabuHeT Ha Exunom MuTepHer-noprane
roCy/lapCTBEHHBIX W MYHHULIMNAIbHBIX yciuyr (dyHkumit) Huxeropoackoit obnactu, Enunom
MopTaje TOCYIapCTBEHHBIX M MYHUIUNANbHBIX YCIyr ((QYHKIMII)B 3aBHCHUMOCTH OT croco0a,
YKa3aHHOTO B 3asBJIEHUU O BBIJIa4€ BBIIIMCKU U3 PEECTPA MYHUIIMIIAIBHOIO UMYILECTBA, 3asIBICHUN
00 HCTpaBIeHUH ONEYaTOK WM OIIMOOK B BBIIUCKE U3 peecTpa MyHHUIIMIIAJLHOTO UMYIIECTBA WK
B YBEIOMJICHHH 00 OTCYTCTBUH 3alpallIiBaEMbIX CBEICHUH.

JIOKyMEHTBI BBIJAIOTCSA (HANPABIISIIOTCS) 3asBUTENI0 B TEYCHHE OJHOTO padouero mHs,
CIIEIYIOIIEr0 3a JHEM MOJMUCAaHUS U PErucTpalli JOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.4.3
HacTosiero PernamenTa (JOMOHUTENHHO yKa3aTh B KAKOM KOJIMYECTBE).

2.5. Cpok npeaocTaBiIeHUs MyHUIUTTAIBHON YCIyTH.

2.5.1. Brpimucka w3 peecTpa MYHUIMMAIBHOTO HMMYIIECTBA WJIM CIpaBKa 00 OTCYTCTBHUH
3anpamuBaeMoil MHGOpMAMU TMOATOTABIMBAECTCS M BBIJACTCS (HAMpaBisieTCsA) 3asBUTEII0 B
tedenre 10 mHEN co OHS pErucTpaluy 3ampoca O MPEeJoCTaBlIeHUH HH(DOpMAlMKM U3 peecTpa
HMMYIIECTBA MYHUIIMTIAIBHON cCOOCTBEHHOCTH AJIMUHUCTpPALIUU (Jjajiee - 3arpoc O MPeAoCTaBICHUH
nHpOpMaIUN).

2.5.2. Cpox paccMOTpeHHS 3asBJICHHUS 00 UCIPABICHUH OTEYAaTOK WM OIIMOOK B BBIITHUCKE U3
peecTpa MyHULIMIIAILHOTO UMYIIECTBA WM B CIIpaBKe 00 OTCYTCTBUU 3alpallilBacMbIX CBEJACHUN
cocTaBiseT 5 pabouyMx [HEH ¢ MOMEHTa MOCTYIUICHUS M PETUCTPalMUd B AJIMHHHUCTPAIUIO
3asIBIICHHUS.

2.6. IlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIINX OTHOIICHUS, BO3HUKAIOLIUE
B CBSI3U C MPEAOCTaBICHUEM MYHUIIMIAIBHON YCIyru (C yKa3aHHEM UX PEKBU3HTOB M MCTOUYHUKOB
OopUIMAIEHOTO OMYyOJIMKOBaHUs), pa3MelleH Ha OQUIUAILHOM caiiTe AJIMUHUCTpALMM B CETH
Wntepuer, B QenepanpHoil nHPOpMaOHHON cuctemMe «EQUHBIA mopTan rocyaapcTBEHHBIX U
MYHHUIUNAIBHBIX yeruyr ((yHkimii)y Www.gosuslugi.ru, B ¢enepaibHOM peecTpe, Ha caiite
rocyJapcTBeHHON HH(popMannoHHOM cuctemsl Hupkeroponckoit obmactu «Enunbiit MHTEpHeT-
MOpTaJl TOCYAApPCTBEHHBIX M MYHUIUNANBHBIX ycnyr (dyHkumii) Hipkeropoackoit obmactu»
WWW.QU.NNOV.ru u B deiepaibHOM peecTpe.

2.7.McyepnblBaloOINii  MEpeyeHb JIOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBHHM C
HOPMAaTUBHBIMH IIPaBOBBIMHU aKTaMU, Ui NPEAOCTABICHUs BBIIUCKH U3 pEECTpa MMYILECTBA WU
CIpaBKU 00 OTCYTCTBUH 3aIIPALINBAEMbIX CBEJACHUI:

2.7.1. UcuepnplBaromivii nepeueHb JOKYMEHTOB, MOAJIEKAIMX MTPEACTABICHHUIO 3aBUTEIEM
CaMOCTOSITENIBHO:

1) 3ampoc o mpenocTaBieHHMH HH(popMaruu MO (opMe COrIacoBaHO NPUIIOKEHHIO 1 K
HacTosemy Periamenry;
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2) JOKYMEHTBI, YJIOCTOBEpSIONIME JIMYHOCTh 3asBUTENs (macnopt rpaxaanuHa PO
(Berganaeii ®MC (MB/] Poccun), MUJ] P®), BpeMeHHOE yIOCTOBEPEHUE JIMYHOCTH I'PaKIaHUHA
P® no popme Ne 2-IT (Bermannoe MBJI Poccun), nmacopt rpaxxaannaa CCCP o6pasma 1974 rona
(BplmaHHBI opraHamMu BHYTpeHHHX nen CCCP, P®), HaumoHanpHBIM NAcHOpPT HMHOCTPAHHOTO
rpaXJaHWHA, WHON JOKYMEHT, YCTAHOBJICHHBIH (elepalbHbIM 3aKOHOJATEIBCTBOM  HIIU
MPU3HABAEMBbI B COOTBETCTBUM C MEXAYHApOAHBIM JIOroBOopoM Poccuiickoit ®enepauuu B
KayecTBE JIOKYMEHTA, YIOCTOBEPSIOLIEr0 JMYHOCTh MHOCTPAHHOIO I'pa)KAaHWHA, pa3pelieHHE Ha
BPEMEHHOE NPOKMBAHHUE, BUJl HA KUTEJIbCTBO, BblAaHHbIM MBJI Poccum, npemocrasisiercsa mis
YIOCTOBEPEHUS TMUYHOCTH 3asBUTEIIS MIPH JIMYHOM OOpaIieHuu (BIpaBe yKa3aTb HHBIE JOKYMEHTHI,
YAOCTOBEPAIOIINE TUYHOCTD);

3) IOBEpEHHOCTh Ha JIMIO, UMEIOLEe MIPaBoO JIEHCTBOBATh OT MMEHU 3asBUTENS, B KOTOPOU
JOJKHO OBITH OTPa)KEHO MACHOPTHBIC JaHHBIE MPEICTABUTEINS, MPABO MOJAYM 3asBJICHUS U (MIIN)
MOJTYYCHUS Pe3yJIbTaTa YCIyTrH) (MPeaoCTaBIsSETCs OPUTHHAT U KOTIHS);

4) NTOKyMEHTBI, YA0CTOBEPSIOIINE JTUYHOCTD MPEACTAaBUTENS 3asIBUTENS - Ul YAOCTOBEPEHUS
JUYHOCTH (TIpH JIMYHOM oOparieHun) (macnopt rpaxaanuHa PO (Berganusii ®MC (MB/] Poccun),
MU/l P®), BpeMeHHOE YAOCTOBEpPEHHUE JTUYHOCTH rpakaaHuHa PO no gopme Ne 2-I1 (BbimaHHOE
MBJI Poccumn), mnacmopt rpaxaannHa CCCP o6pasna 1974 rona (BeIIaHHBIM OpraHamu
BHyTpeHHUX Jjaen CCCP, P®), HanuoHanbHBIH NacmopT HWHOCTPAHHOIO TpakJaHUHA, WHOU
JOKYMEHT, YCTAHOBJICHHbIH (eaepaabHbIM  3aKOHOJATENIBCTBOM  WJIM  IpPHU3HABaeMbId B
COOTBETCTBUU C MEXAYHAPOIHBIM AOroBopoM Poccuiickoit denepannn B Ka4eCcTBE JOKYMEHTA,
YIOCTOBEPSIOIIETO  JMYHOCTh HMHOCTPAHHOTO TpakJaHUHA, pa3pelieHue Ha BPEMEHHOE
MIPOXKUBaHUE, BUJ Ha XUTeIbCTBO(BbIAaHHBIT MBJ[ Poccum)(BrnpaBe yka3aTb MHbIE JOKYMEHTHI,
YAOCTOBEPSIONINE TUYHOCTD ).

2.7.2. MHcuepnslBaroniuii IMepeyeHb JOKYMEHTOB, HAXOJSAIIMXCA B  PaCHOPSHKECHUHU
rOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTI'O CAMOYIPABJICHUS M MHBIX OpPraHU3alMi, KOTOpHIE
3asIBUTEJb WIM PEICTABUTENb 3asIBUTENS TAKKE BIIPABE MPEACTABUTH CAMOCTOSTEIIBHO:

1) AOKYMEHT, MOATBEPKAAIOLINI TOTHOMOYNS 3aKOHHOTO IMpeICcTaBuTeNs (peleHne opraHa
OTEKH U TMOTEUUTENbCTBA O HAa3HAUEHUU OMNEKH (MOMEeYUTENbCTBA) 3alpalluBaeTCsl MOCPEACTBOM
EnunHoit rocymapcTBEHHON CHCTEMBI COIIMATBHOTO 00ECTICUCHHUS ).

2.7.3. IlepedyeHp yciayr, HEOOXOOUMBIX M OOsS3aTENBHBIX [UI  MPEAOCTABICHUS
MYHHUIIMIIAJBHOM YCIYyTH, B TOM YHCJE CBEACHUSA O JTOKYMEHTE (JOKYMEHTax), BbIJIaBa€MOM
(BpIIaBa€MbIX) OpraHMU3alMsIMH M YHOJHOMOYEHHBIMH B COOTBETCTBHHM C 3aKOHOJATEILCTBOM
Poccuiickoit ®enepanuu SKCHepTaMH, YYaCTBYIOIIMMHM B MPEIOCTABICHUU MYHULMNAIbHON
YCIIYT'H: OTCYTCTBYIOT.

2.8. WcuepnbiBaromuii nepeyeHb AOKYMEHTOB, HEOOXOIUMBIX MPHU UCIPABICHUU OMEYaTOK
WK OMIMOOK B BBIMKMCKE M3 PEECTpa MyHUIIUIIAIHLHOTO UMYIIECTBA UM B CIpaBKe 00 OTCYTCTBUU
3anpallvBaeMbIX CBEJCHUM:

2.8.1. HcuepneiBatouuii  mepeyeHb  JOKYMEHTOB, MPEIOCTaBISEMbIX  3asgBUTEIIEM
CaMOCTOSITENIBHO:

1) 3asBneHue 00 WCIOPaBICHUHM ONEYATOK MM OMIMOOK B BBIMHCKE U3 peecTpa
MYHHIIMIIAILHOTO UMYIIECTBA WM B CIIpaBe 00 OTCYTCTBUU 3alpallMBacMbIX CBEACHUI (lanee —
3asiBJICHHE OO0 HCIPABJIICHWH OMNEYAaTOK WM OIMOOK) Mo (opMe COrlacHO NPUIIOKEHUI0 2 K
HacTosemy Periamenry;

2) NOKYMEHTBHI, yIOCTOBEPSIOLINE JUYHOCTh (macnopT rpaxaanuHa P® (Beinanuaeiii ®MC
(MB/] Poccun), MU/] P®), BpemeHHOE ynoCTOBEpEHUE TUUHOCTHU TpaskaaHnHa PD no popme Ne 2-
IT (Beimannoe MBJI Poccum), macnopt rpaxnanuna CCCP o6pasua 1974 ronma (BeIOaHHBIN
opranamu BHyTpeHHUX Jen CCCP, P®), HauuoHaIbHBIM NMacnopT MHOCTPAHHOTO TpaXkJaHUHA,
MHOW JOKYMEHT, YCTaHOBJEHHBIH (erepalbHbIM 3aKOHOJATENICTBOM WIM IPU3HABAEMBIH B
COOTBETCTBUHU C MEXAYHapoIHbIM J1oroBopoM Poccuiickoil denepannn B KauecTBE JOKYMEHTA,
YIOCTOBEPSIOLIEr0 JIMYHOCTh HHOCTPAaHHOTO TPaXKIAHWHA, pPAa3pelIEeHUE Ha BPEMEHHOE
MpOKMBAaHUE, BUJI HAa XKUTEIbCTBO (BblnaHHBIH MBJ] Poccun) (BopaBe yka3ath MHbIE JOKYMEHTHI,
yIOCTOBEPSIOLINE JIMYHOCTH) (MPEAOCTAaBISETCS OPUTMHAN JUI YAOCTOBEPEHHUS JMYHOCTH MpHU
JTUYHOM OOpaIieHun);



3) NOBEpPEHHOCTh Ha JIUIO, UMEIOIEE MPaBO JACUCTBOBAThH OT UMEHU 3asBUTEINS, B KOTOPOU
JOJKHO OBITH OTPa)KEHO MACHOPTHBIC JAHHBIE MPEICTABUTENS, MPABO MOAAYM 3asBICHUS U (WIIH)
MOJTY4YSHUS Pe3yJibTaTa YCIyru) (MpeaoCTaBIseTCs OpPUTHHAI U KOTIHS);

4) NOKYMEHTBI, YAOCTOBEPSAIOLINE JUYHOCTD MIPEICTABUTEINS 3aABUTENS - ISl YIOCTOBEPEHUS
JUYHOCTH (TIpH JIMYHOM oOpaieHun) (nacnopt rpaxaanuHa PO (Bergansusiii ®MC (MB/] Poccun),
MU]] P®), BpemenHoe ynocroBepeHue JUYHOCTH rpaxaannHa PO nmo ¢opme Ne 2-IT (BeraanHOe
MB/JI Poccumn), nacnopr rpaxaanunHa CCCP o6pasna 1974 rona (BelIaHHBIM OpraHamu
BHyTpeHHUX Jaen1 CCCP, P®), HanuoHanbHBIM TACMOPT HWHOCTPAHHOTO TpaKIAaHWHA, HHOU
JIOKYMEHT, YCTaHOBJICHHBIH  (enepaibHbBIM 3aKOHOJATEIbCTBOM MM  TPU3HABACMBI B
COOTBETCTBUU C MEXAYHAPOIHBIM AOroBopoM Poccuiickoit denepaunn B Ka4eCTBE JOKYMEHTA,
YIOCTOBEPSIOIIETO  JUYHOCTb HMHOCTPAHHOIO TpakJaHWHA, pa3pellleHue Ha BPEMEHHOE
IIPOXKUBAHUE, BUJ Ha XUTEIbCTBO (BbAaHHbII MBJ| Poccun) (BnpaBe yka3zaTh MHBIE JOKYMEHTBHI,
YAOCTOBEPAIONINE TUYHOCTH) (MIPEIOCTABIIACTCS OPUTHHA);

5) AOKYMEHTBI, HOATBEPKIAIOIINE HaJTM4Ke ONeYaTOK WU OLITHOOK.

2.8.2. VcuepnbBalommii IEpeYeHb JIOKYMEHTOB, HAXOJSIIUXCA B  PACIOPSHKCHHH
roCy/lapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJIEHMSI U MHBIX OpraHU3aluil, KOTOpbIe
3asiBUTEJIb WM MPEACTaBUTENb 3aBUTENS TAKXKeE BIPABE NMPEACTaBUTh CAMOCTOSTEIBHO - CBEJCHMUS,
000CHOBBIBAIOLIUE HATUYHUE OTIEUATOK WM OLUINOOK:

1) AOKYMEHT, MOATBEPKAAIOLIUI TOJTHOMOYNS 3aKOHHOTO MpeJICTaBuTeNs (pelieHe oprasa
OTIEKH U TMOTIEUNTEIHCTBA O HA3HAUEHUHU OINEKH (MOMEYUTENIbCTBA) 3allpalluBaeTCsl MOCPEICTBOM
Enunoit rocyiapcTBEHHOM CHCTEMBI COIIMAIBHOTO OOeCTIieueHus).

2.8.3. Tlepeuenp ychayr, HEOOXOAMMBIX ¥  O0O0S3aTENBHBIX JUISI  MPEJOCTABICHUS
MYHHUIMIIAJBHOM YCIyTH, B TOM YHCJIE CBEACHUS O JOKYMEHTE (JOKYMEHTaX), BblJaBacMOM
(BpIIaBa€MbIX) OpraHu3alMsIMH M YIOJHOMOYEHHBIMH B COOTBETCTBMM C 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanuu 3KCHepTaMH, YYaCTBYIOIIMMH B MPEIOCTABICHUHM MYHULHMNAIbHON
YCIIYTH: OTCYTCTBYET.

2.9. Ilpu npeocTaBIeHUN MYHUIIUTIAIBHOW YCITYT'H 3ampeniaeTcsi TpeOoBaTh OT 3assBUTEIIS:

1) mpencraBiaeHuss JOKYMEHTOB W HWH(OpPMAIMM WM OCYIIECTBJICHHS JICUCTBUH,
IIPECTABICHUE WM OCYLIECTBIEHHE KOTOPBIX HE IMPEIyCMOTPEHO HOPMATHUBHBIMU ITPABOBBIMHU
aKTaMH, pPETyJUPYIOIIMMH  OTHOIIEHMS, BO3HUKAIONIME B CBSA3M C IPEIOCTAaBICHUEM
MYHHULMIIAIBHBIX YCIIYT;

2) mpeacTaBiIeHUs TOKYMEHTOB U MH(POPMALMU, B TOM YMCJE MOATBEPKAAIOLUINX BHECCHUE
3asBUTEJIEM IUIAThl 3@ IIPENOCTABIEHUE MYHHMLIMIAIBHBIX YCIYr, KOTOpPBIE HaxXxoZiATCs B
pacHopsHKEHUM OpPraHoOB, IPEJOCTABISAIONIUX MYHHULMIIAIbHBIE YCIYTH, WHBIX TOCYAApCTBEHHBIX
OpraHoB, OPraHOB MECTHOIO CaMOYIpaBJeHHUs JHOO IOJBEIOMCTBEHHBIX TI'OCYAAPCTBEHHBIM
OpraHaM MJIM OpraHaM MECTHOI'O CaMOYIPAaBIEHUS OPraHU3alyi, y4aCTBYIOIIMUX B IIPEJOCTABICHUI
MYHHULMIIAJIBHBIX YCIYI, B COOTBETCTBUM C HOPMAaTHBHBIMU IIPaBOBBIMH akTamMHu Poccuiickoi
denepanyy, HOPMATUBHBIMU IPABOBbIMU akTamu Hipkeropojckoil o0macTv, MyHMLIMIAIbHBIMU
IIPAaBOBBIMU aKTaMH, 32 HMCKJIIOYEHHUEM JOKYMEHTOB, BKIIIOUEHHBIX B OIPEIEICHHBIA 4YacTblo 6
cratbu 7 @enepanbpHoro 3akoHa ot 27 utoiist 2010 r. Ne 210-D3 «O06 opraHu3auu npeaocTaBiIeHUs
rOCylapCTBEHHBIX M MYHHUIMNAJIBHBIX YCIyr» IE€PEeYeHb JIOKYMEHTOB. 3asBUTE]b BIIpaBe
IpPEICTaBUTh YKa3aHHbIe JIOKYMEHTbl M HHGOpMAlMIO B  OpraHbl, [peIOCTaBISAIOIINE
MYHUIUNATbHBIE YCIIYTH, 10 COOCTBEHHON MHUIIUATUBE;

3) ocymiecTBieHuUs IEHCTBUIA, B TOM YMCJE COIVIACOBAHUH, HEOOXOAUMBIX Ui MOJyYEHHUS
MYHUIUIAIBHBIX YCIYT U CBSI3aHHBIX ¢ OOpalleHHeM B MHBbIE rOCYJapCTBEHHbBIE OPIaHbl, OPraHbI
MECTHOTO CaMOYIIPABJICHUS, OpPraHMW3allM, 3a HCKIIOYEHHEM IIOIY4YEHHsS YCIYT U TOJy4eHHS
JOKYMEHTOB U HH(pOpMAaIMM, IMPeJOCTaBIseMbIX B pe3yJbTaTe NPEAOCTABICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B IIEPEYHH, YKa3aHHbIE B yacTH | ctarbu 9 DenepanbHoro 3akoHa ot 27 urons 2010 r.
Ne 210-®3 «O06 opranu3zauu MpeoCTaBIeHUs TOCYIapCTBEHHBIX U MYHUIIMIIATIBHBIX YCIYT»;

4) mpencrtaBieHUs JOKYMEHTOB W HH(pOpMAIMu, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIKCH MPU NEPBOHAYAILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEJOCTaBICHUSI MYHULUNIAIBHOW yCIyru, MO0 B MPEJOCTAaBICHUM MYHHULUNAIBHOW YCIIyTH, 3a
UCKIIIOYEHHEM CIIEAYIOIINX CIIy4aeB:



a) U3MEHeHrne TpeOOBAHWN HOPMATHBHBIX NPABOBBIX AKTOB, KACAIOUIMXCS MPEIOCTABICHHUS
MYHULMIIAJIBHOM  yCIyrd, T[OCJI€ IEPBOHAYAJBHOM IOJA4YM 3ampoca O IPENOCTaBICHUU
MYHULUIIAJIBHON YCIYTH;

0) Hanmuuue omMOOK B 3alpoce O MPEIOCTABICHUN MYHHIMIAIBHON YCIYrH U JTOKyMEHTaX,
MOJIAHHBIX 3asiBUTEJIEM IIOCJIE IEPBOHAYAIBHOTO OTKa3a B MPHEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEJOCTaBICHUSI MyHULIMTIAIILHOW YCIIYTH, TUO0 B MPEIOCTaBICHUN MYHUIIUTIIAILHON YCIYTH U HE
BKJIFOUEHHBIX B IIPEJICTABJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHHE CpOoKa JAEWCTBUA JIOKYMEHTOB WJIM W3MEHEHHE HMH(POpMalUu MOcie
[IEPBOHAYAJIILHOTO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX U1 IPEJOCTaBICHUS
MYHHULMIIAIBHOM yCIIyry, JIM0O0 B IPEAOCTaBICHUH MYHULIUIIATbHON YCIYTH;

I') BBISBJICHHE JOKYMEHTAIBHO IOATBEPKACHHOrO (pakra (MPU3HAKOB) OMIMOOYHOTO WIIU
IIPOTUBOIPABHOIO JeHCTBUS (0€31eHCTBUSA) JOJDKHOCTHOIO JIMIIAa OpraHa, IpeloCTaBIISIFOIIErO
MYHHUIMIAIBHYIO YCIYTy, MyHUIMIAJIBHOTO CIY’KaIlero MpH MepBOHAYalbHOM OTKa3€e B IpUEME
JOKYMEHTOB, HEOOXOJUMBIX I MPEAOCTaBICHHs MYHULUINAIbHOW yCiIyrd, Jubo B
MIPEI0OCTaBICHUH MYHULIUIIAJIbHON YCIYTH, O YEM B MMCbMEHHOM BHJIE 3a MOJIUCHI0 PYKOBOAUTEINS
oprasHa, IMpeJOCTABJISIONIET0 MYHMLIMIAJIbHYIO YCIYT'y HpHU INE€pBOHAYaIbHOM OTKa3e B INpUEME
JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABIECHUS MYHHUIMNAIBHON YCIyrd, YBEAOMIISETCS
3asiBUTEIIb, @ TAK)KE IPUHOCATCS U3BUHEHUS 3a JOCTaBJICHHbIE HEY100CTBa;

5) mpenocraBieHuss Ha OyMa)XHOM HOCHTEJE JTOKYMEHTOB U HH(OpPMalUU, 3JIEKTPOHHBIE
00pa3pl KOTOPBIX paHee OBLIM 3aBEPEHBl B COOTBETCTBHHM C IMYyHKTOM 7.2 dactu 1 crateu 16
OenepanbHoro 3akoHa oT 27 wuronga 2010 r. Ne 210-®3 "OO opraHuzanuu NpeaoCTaBICHUS
roCy/IapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT", 32 UCKIIOYEHHEM CITy4aeB, €CJIM HaHECEHUE OTMETOK
Ha Takue JOKYMEHThl JHOO WX HU3bATHE SBISETCI HEOOXOAMMBIM YCIOBHEM IPEI0OCTaBICHUS
MYHHUIIMIIAIBHOM YCIYTH, M UHBIX CIYy4aeB, YCTAHOBJIECHHBIX (eilepabHBIMHU 3aKOHAMH.

2.10. 3ampoc, 3asBI€HHME W JOKYMEHTHI, yKa3aHHble B NyHKTe 2.7, 2.8 HaCTOSIIEro
PernameHnra, 10JKHBI OTBEYATh CIIEIYIOIIUM TPEOOBAHUSIM:

1) HOKyMEHTBHI B YCTaHOBJICHHBIX 3aKOHOJATENLCTBOM CIy4asX CKpPEIUICHbl MeYaTIMH,
MMEIOT HaJJIeXkalllye MOMUCH CTOPOH WM ONpeAeTIeHHBIX 3aKOHOJaTeIbCTBOM JI0JKHOCTHBIX JIMIL;

2) TEKCTHl JOKYMEHTOB HamucaHbl pa30opumBO, GaMUIUH, UMEHA, OTYEeCTBA (DU3UUECKUX
JUI, aJpeca UX MECT JKUTEIbCTBA YKa3aHbl MOJHOCTHIO, 0€3 COKpalleHWi, B JOKYMEHTax HET
MOAYUCTOK, IPUIHUCOK, 3a4YEPKHYTHIX CIIOB;

3) B TeKcTe J[OKyMEHTa HWMEIOLIUECS HCIpaBICHHUs 3aBEPEHbl B YCTAHOBIECHHOM
3aKoHoJ1aTeNbcTBOM Poccuiickoit denepannu, NOpsJIKeE;

4) TOKyMEHTBI HE UCIIOJHEHBI KapaHalloM;

5) HOKYMEHTBI HE HMMEIOT CEpbE3HBIX IMOBPEXKICHHUM, HaIM4YMe KOTOPBIX HE IO3BOJISET
OJIHO3HAYHO UCTOJIKOBATh UX COJEPIKAHUE.

[Ipyn HampaBieHHHM TOKYMEHTOB MO IOYTE KOMUU JOKYMEHTOB JOJDKHBI OBITH 3aBEPEHBI
HOTapUaJbHO.

2.11. UcyepnipiBaromniuii nepeuyeHb OCHOBAHUI /711 OTKa3a B IPUEME IOKyMEHTOB:

2.11.1.0cHoBaHusIMU AJIsl OTKa3a B IpUeMe JOKYMEHTOB SIBIISIOTCS:

1) B 3ampoce O mpenocTaBieHWH HHPOpPMAIMM YyKa3aH aJpec OO0beKTa, KOTOPHIH
pacrojiaraercs B ApyroM MyHHUIIMIIATILHOM 00pa30BaHuu;

2) 3ampoc O MpeAoCTaBICHUHM HH(POpPMALUU, 3asBICHHE OO0 HCIpaBIEHUH ONEYaTOK WIN
OLIMOOK HE COOTBETCTBYET YCTaHOBJIEHHBIM (hopMaM JTMOO HEKOPPEKTHO 3aI0JIHEHBI NOJIsS B hopme
(OTCyTCTBHE 3alIOJIHEHHS, HEIOCTOBEPHOE, HETIOJIHOE MO0 HEMPaBUIbHOE 3all0IHEHHE, OTCYTCTBHUE
MO/NKCH 3asBUTETIS);

3) mpencTaBiE€HHBIE 3asBUTEIEM JOKYMEHTHI YTpaTWIM CHIy Ha MOMEHT OOpaiieHus 3a
MYHUIUNATBHON YCIYrol (IOKYMEHT, YIOCTOBEPSIOIIMHA JTMYHOCTh; JOKYMEHT, YA0CTOBEPSIOIIUI
MOJIHOMOYMSL ~ TPEACTaBUTENS  3asBUTENS, B clyyae oOpallleHUus 3a IpeloCTaBICHUEM
MYHHIIMITATFHOW YCIYTH YKa3aHHBIM JIMIIOM) (€CITH UMEIOTCS WHBbIE JOKYMEHTBI C OTpaHUYCHHBIM
CPOKOM JEHMCTBHUS, TO HEOOXOIUMO YKa3aTh UX);

4) mpencraBlieHHbIE 3asBUTENEM AOKYMEHTHI HE OTBEYAIOT TPEeOOBaHMSAM, YKa3aHHBIM B
nyHkre 2.9 Hacrosimero Pernamenra;
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5) mopava 3ampoca 0 MpeaoCTaBIeHUN WH(POPMALKH, 3asBIICHHS 00 MCIIPaBICHUH ONEYaTOK
WM OIIMOOK U MPHJIaraeMbIX JJOKYMEHTOB, HAIIPABIIEHHBIX B YJICKTPOHHOU (opMe, MOAMUCAHHBIX C
HCII0JIb30BAHUEM JJIEKTPOHHOM MOJNMCHIO, HE NMPUHAUIEKAIIECH 3asBUTENIO0 WM MPEACTABUTEIIO
3asiBUTEIIS.

2.11.2. B ciydae oTKaza B HpUeME€ JOKYMEHTOB 3asBUTEII0 PA3BSCHSIOTCS HPUYMHBI U
OCHOBAHHMS 0TKAa3a, a TAKXKE CIIOCOOBI MX YCTPAHEHUSI.

B cnyuae mnojgauM JIOKYMEHTOB 3asBUTEJEM JIMYHO, OTKa3 B IpUEME JIOKYMEHTOB
OCYIIECTBIISIETCS B JEHb II0JIa4d 3arpoca O TPEeAOCTaBICHHH HWHQPOPMALWH, 3asBICHUS 00
WCIIPABJIEHUH ONIEYaTOK UJIM OLUIHOOK.

B cinyyae nojgaunM TOKyMEHTOB 3asBHUTENEM IO [OYTE WM B 3JIEKTPOHHOM BHJE, OTKa3 B
IIpUeMe JIOKYMEHTOB C YKa3aHMEM MPUYMH OTKa3a U CIOCOOOB MX YCTPAHEHHS OCYILECTBISETCS B
IIMCBMEHHOM BHJE B TEUYEHUE OJHOro pabouero JAHA CO JHSA [OCTYIUIGHHS 3ampoca o
MpEeOCTaBIeHUH UHGpOpMaluy, 3asBl€HUS OO0 UCHpPABIEHUU OINEYaTOK WJIM OHIMOOK B
AIMUHHUCTpALMIO W HaNpaBieTCs CHoco0amMH, YKa3aHHBIMH B 3alpoce O MPeJOCTaBICHUU
nH(popMalny, 3asBICHIUN 00 UCIIPaBICHNHN OTIEYaTOK WU OLTHOOK.

Otka3 B mpuemMe JOKYMEHTOB HE MpEMSITCTBYET MOBTOPHOMY OOpAalllEeHHIO 3asBUTENS 3a
MIPeI0CTaBICHUEM MYHULIUIIATIbHOM YCIyTH.

2.12. WcuepnblBaloIuii IMepedYeHb OCHOBAaHWM Ml TNPUOCTAHOBIICHUS TMPEJOCTABICHUS
MYHHUIIUTIATBHOU YCITYTH.

OcHoBaHusI 1Sl TPUOCTAHOBJICHHUS MTPEIOCTABIICHUS! MYHUIIUTIATBHON YCIYTH OTCYTCTBYET.

2.13. HcuepnbIBalOmui MEpEeYECHb OCHOBAHMM JUIsi OTKa3a B  MPEJOCTaBICHUU
MYHHUIUTTAIGHOM YCIYTH.

2.13.1. OcHoBaHmsI Ui OTKa3a B MPEJOCTABJICHUH BBIMHCKA U3 PEECTpa MYHHIIMIIATHHOTO
MMYIIECTBA WK CIIPaBKU 00 OTCYTCTBUHU 3alpalllMBa€MbIX CBEICHUI OTCYTCTBYIOT.

2.13.2. OcHoBaHUs IS OTKa3a B UCIIPABICHUN OTNIEYAaTOK WIJIM OLTHOOK B BBIMMMCKE U3 peecTpa
MYHHIIMITATIEHOTO UMYILECTBA WM CIIPaBKU 00 OTCYTCTBHH 3alpaliuBaeMoil nHGopManuu:

1) 3asBUTENb HE MPEACTaBHI JOKYMEHTHI, COAepkKalluX 0O0OCHOBAHHE O HAIWYMH ONEYaTOK
WK OMHOOK B YBEJOMJIEHUH O MPEIOCTABICHUN HH(POPMAIINH, BEIIAHHOM AJIMUHUCTpAIIUEH;

2) B TMpeACTaBICHHBIX 3asBHUTENEM JOKYMEHTaX HE HMEETCS TMPOTUBOPEUUH MEXIY
YBEAOMJICHUEM O MpPEIOCTaBlIeHUH WH(GOpMaluy, BbIIAHHOM AJMHUHHUCTpAlMed, U CBEACHUSIMU,
COJICPKAIIUMUCS B JAHHBIX JOKYMEHTAX.

2.14. OcHoBaHus 1715 BbIIa4U CIIPaBKU 00 OTCYTCTBUU 3alPalIUBAEMbIX CBEICHU:

OTCYTCTBHE B peecTpe MyHULIUIIATbHONU COOCTBEHHOCTH HHpOpMaIul 00 00bEeKTax yJera.

2.15. Tlopsigok, pasMep M OCHOBAHHUS B3MMaHMsS TOCYIApPCTBEHHOW MONUIMHBI WM WHOMN
IJIaThl, B3UMAEMOM 32 MPEJOCTABICHHE MYHULUITIAIbHON YCIyru

3a npenoCTaBICHUE MYHUIIMIAIIBHOW YCIIYTH I1J1aTa HE B3UMAETCSI.

[Inara 3a okazaHue HEOOXOAUMBIX U 00SA3aTENBHBIX YCIYT HE B3UMAETCA B BUIY OTCYTCTBUS
TaKOBBIX YCIIYT.

2.16. MakcuManbpHbIi CPOK OKUJAHUSA B OYEpEedH MpU MOJaye 3arpoca O MPEJOCTABICHUU
uHpopMalny, 3asBIeHUSI 00 UCIPABICHUH OTICYATOK MJIM OIMOOK U MPHUJIAraéMbIX JOKYMEHTOB B
AJMUHHCTpALMU U TIPU MOJYYEHUHN PE3YJIbTaTa MYHULIUIIAIbHON yCIyTd B AJIMUHHUCTPALIUH.

2.16.1. IIpuem 3asBuTENECH B AAMUHUCTPALIMU OCYIIECTBIISETCS B MOPSAKE OUEPEIH.

2.16.2. MakcumanbHbIi CPOK OKHUJIAHUS B OUYEPEH MPHU MoJaue 3ampoca O MPeAoCTaBICHUN
uHpopMaluy, 3asBIeHUS 00 HCTIPABICHUH OTIEUATOK WM OMIMOOK U MPUIaraeMbIX TOKyMEHTOB U
[P TIOJIYY€HUH pe3yiibTaTa MPeI0CTaBICHUs TAKOW YCIYTH COCTABISIET 15 MUHYT.

2.16.3. IlpenBaputenbHas 3aluch Ha MOJady 3ampoca O MPeloCTaBICHUU WHGOpMaluy,
3asiBIeHUs 00 WCIIPABJICHUHU OMEYaTOK MM OLIMOOK U MPHUIIAraeMbIX JOKYMEHTOB WM TOTyYeHHS
pe3ynbTaTa MpeAoCTaBICHUS MyHUIIUIIATLHOM YCIYTH OCYHIECTBISIETCS MOCPEICTBOM Tene(pOHHOM
CBSI3M JIMOO TIPH JTUYHOM OOpalleHuu 3asBUTENs B AJIMHUHHUCTpanuio au6o depe3 Equnbiit mopran
TOCYIapCTBEHHBIX M MYHHIMNAIBHBIX ycnyr (pynkuwmii) nu6o Egunasiii WHTepHET-MOpTaN
TOCY/IapCTBEHHBIX M MYHHUIMIMATbHBIX ycayr (dyHkmuit) Huxeropojackoir obmactu nubo calT
AJIMUHHCTpALIMU B CIEAYIOIIEM MOPSIKE:

MIPU OCYILECTBJICHUH MPEABAPUTEIBHON 3alUCH 3asIBUTENI0 MPEIOCTaBISETCS BO3MOMKHOCTD
03HAKOMJICHUSI C pacHUCaHHeM padOThl AIMUHUCTPAIIMU, & TAKXKE C JOCTYIMHBIMH JJIS 3alKCH Ha



IpHUEM JaTaMH W MHTEpBaJaMH BPEMEHU MPUEMa, BO3MOXKHOCTD 3aIIUCH B JIOObIE CBOOOIHBIC /IS
IpyemMa J1aTy ¥ BpeMsl B 4achl IIPUEMA;

3asBHUTENb B 0053aTEIBHOM MOPSAAKE WHMOPMHUPYETCS O TOM, YTO 3alUCh AHHYIHPYETCS B
CJIydae ero HesiBKM 110 MCTEYEHUH 15 MUHYT ¢ Ha3HAYEHHOI'0 BPEMEHHU IIPUEMA;

3asBHUTEINb B JTF000€ BpeMsI BIIpaBe OTKA3aThCs OT MPEABAPUTEIHHON 3aIHCH.

2.16.4. llpenBapuTenbHas 3alMUCh BEIETCS B JIEKTPOHHOM BHUAE JMOO Ha OyMaKHOM
HOCHTEJIE.

2.16.5. Ilpm omnpexeneHWH BpeMEHH MpueMa 1O TeledoHy CIEHUAIUCT OTHeNa
HMMYIIECTBEHHBIX OTHOIIEHUH KoMuTeT 1o ynpaBieHu0 MyHUIIUIAIBHBIM UMYIIECTBOM Ha3HAuyaeT
BpeMsi Ha OCHOBE Tpaduka IpueMa C Y4eTOM BPEMEHH, YIOOHOTO 3asBUTEINIO. 3asiBUTEINIO
cooOmraercst BpeMsi OCEIIeHHs] 1 HOMep KaOMHeTa, B KOTOPBIN cleayeT 00paTuThCs.

B nanHOM cnyyae Ha3Hauy€HHbIE 3asBUTEII0 JaTa M BpPEMsl MOCEIICHHS, a TaKXKe HOMEp
KaOuHeTa, B KOTOpPbI ciexyer oOOpaTUThCs, TMOATBEPXKAAIOTCA  CIELMATUCTOM  OTAeNa
MMYIIECTBEHHBIX OTHOUIEHNMH KoMmMHUTeT 10 yNpaBieHUI0 MYHUIUMNAIBHBIM HMYILIECTBOM
MIOCPEJCTBOM TeIE(POHHOM CBSI3M.

2.16.6. Tlpu oCyIIECTBICHUU TMPEABAPUTEIBHON 3alMCU IMYTEM JIMYHOTO OOpalleHus
3asiBUTEIII0 BBIAAETCS TAJOH-TIOJATBEPXKICHHE, COJAEpXKAlMil HHQOpMAlMI0 O JaTe U BPEMEHHU
MOJIaYu 3ampoca O MpPeroCTaBIEHUH HHGPOpMAIMM, 3asBJICHUS 00 HCIPABIEHUU OINEYaTOK WIIU
OIMOOK W TpWIaraeMblx JOKYMEHTOB JHOO TMOJIydeHUs pe3ylbTaTa MpeAoCTaBICHUS
MYHHUIMIIAIBHOM yCIIyTH, HOMepe KaOuHeTa, B KOTOPBIN ciieyeT 00paTUuThCs.

2.16.7. TIpoaomKUTENFHOCTh MPEIBAPUTENBHON 3aUCH 110 TeNle()OHY WIIM B XOJE JIMYHOTO
npuemMa s TOJauyd 3ampoca O MpeNocTaBlieHHMH HWHGOpMaluu, 3asBICHHUS 00 HCIpaBICHUU
OTIeYaTOK WJIM OIIKOOK M MpUiIaraeMbiX JOKYMEHTOB JINOO MOJIy4eHHs pe3ysbTaTa MpeaoCTaBICHUS
TaKOW yCIYru He JOJIKHA MPEBBIIATh 5 MUHYT.

2.17. Cpok 1 OPSAJIOK PErUCTPAIMH 3aIIpoca O MPEAOCTABICHUN HH(OPMAITUH, 3asIBJICHHUS 00
WCIPABJICHUN OIEYAaTOK WM OMMOOK M MpHJIaraeéMbIX JOKYMEHTOB B AJIMUHUCTPALUH, B TOM
YHUCJIEe B DJIEKTPOHHOU hopMme.

2.17.1. 3anpoc o mpeaocTaBiIeHUH HHPOPMAIIUH, 3asIBICHUE 00 UCIIPABICHUH OMEYaTOK HIIH
OIMOOK M TpUjaraeMble JOKYMEHTbHI, MNOCTYNHBIIME B AJMHUHUCTPALMIO, B TOM YHCIE B
AIIEKTPOHHOM BH/Ie uepe3 EnnHbIi mopTan rocy1apcTBEHHBIX M MYHUIIMIATBHBIX YCIYT (PYHKUIUN),
Equnblit  VHTEepHET-MOpTan TroCylapCTBEHHBIX W MYHUIMOAIBHBIX  ycayr  (pyHKiuit)
Huxeropoackoil o6nactu, perucTpupyroTcsl CHEeUUaIucTOM AJIMHHHUCTpAIMM B TEYEHHE OJHOTO
paboyero co AHS UX MOCTYIUICHHUS.

2.17.2. 3anpoc o npeaocTaBiIeHUH HHPOPMAIIUH, 3asBICHUE 00 UCIIPABICHUH OMEYaTOK WIIH
OIIMOOK M MpUJIaraeMbIX AOKYMEHTOB OCYIIECTBJISETCS IIyTeM BHECEHHS 3allUCh B CHUCTEMY
AIIEKTPOHHOTO JOKYMEHTO000poTa.

2.17.3. Ilpu OTCYTCTBUHM TEXHMYECKON BO3MOKXHOCTH YYET 3alpoCc O INPEIOCTaBICHUU
uHpopMalny, 3asBlIeHHE 00 HCIPABICHUHM OIEYATOK MM OMIMOOK U MPHJIaraeéMbIX JOKYMEHTOB
OCYUIECTBJISIETCS ITyTEM BHECEHHUSI 3aIIMCU B )KypHaJ yyeTa.

2.18. TpeboBaHus K MOMEIICHUSIM, B KOTOPBIX MPEAOCTABISAETCS MYHUIIUNIAIbHAS YCIIyTa, K
3ay OXKUJaHMs, MECTaM JJisl 3al0JHEHUs 3allpoca O MPeI0CTaBIeHNU HH(OpMAaLIKK, 3asiBICHUS 00
WCIPABJICHUH OTIEYaTOK WU OMIHOOK, HH(POPMAIIIOHHBIM CTEHIAM.

[Tomemenne, B KOTOPOM THPEAOCTABISAETCS MYHMLMIAIbHAS YCIyra, JOJDKHO OBITh
00OpYyZIOBaHO B COOTBETCTBMM C CAaHUTAapHbBIMH HOPMAaMM W IpaBUJIAMM, C COOJIOJCHHEM Mep
Oe3omacHOCTH, oOecreyeHo TeneOHHOW U (aKCUMMUIBHONH  CBSI3bIO, KOMIIBIOTEPAMH,
MOJKIIOYEHHBIMU K HMH(OPMAIIMOHHO-TEIEKOMMYHUKALIMOHHOM cetn MHTepHer, cTojaMu,
CTYJIbSIMHU, KaHIEIAPCKUMU NPUHAICKHOCTAMH JUIsS 3alOJIHEHHUS yBEJOMJIEHHS 00 OKOHYAaHUHU
CTPOMTENbCTBA, 3asBJICHUS 00 MCIPABICHUU ONEYATOK WM OIIMOOK, 3asBJICHHS O BblJaue KOIMUU
YBEIOMJIEHHS O COOTBETCTBHH.

Mecra uH(OpPMUpOBaHMSA, IpelHA3HAUYEHHBIE Ui  O3HAKOMIIEHUS  MOJydaTeseil
MYHUIIUTATBHON YCIYTU ¢ UH()OPMAIIMOHHBIMU MaTepuaiaMu, 000py10BaHbI:

- UH(QOPMAIIMOHHBIMH CTEH/IaMHU;

- CTYJIbSIMU U CTOJIAMU /ISl IMCHbMa,



- OJIaHKaMH 3ampoca O MPeI0CTaBICHUN WH(POPMALUH, 3asBICHUs 00 UCIPABICHUN OTIEYaTOK
WK OIIHOOK M 00pa3iaMu UX 3arOTHCHHUSL.

2.19. B nensax opranuzanuu 0ecnpensiTCTBEHHOTO A0CTyla HHBAUIOB (BKJIIOYAsi MHBAIUIOB,
UCTOJB3YIOUIMX  KpPEeclHa-KOJSICKM W COOaK-TIPOBOJHMKOB) K  MECTy  IPEIOCTaBICHUS
MYHUIIUTATBHON YCIIYTH UM 00€CIIeUnBatOTC:

1) ycnoBust juis OECHpEnsITCTBEHHOTO JOCTyNa K OOBEKTy (3MaHUI0, MOMEIICHHIO), B
KOTOPOM TIPEIOCTABISETCS MyHUIIUITATIbHAS YCIIYTa,

2) BO3MOXHOCTb CaMOCTOSATEIHLHOTO TEPEABIKEHHS IO TEPPUTOPHH, HA KOTOPOM
pacroyioKeHbl OOBEKTHI (3aHHWs, TOMELICHHs), B KOTOPBIX IPENOCTABISACTCS MYHHIIMIIATbHAS
yciyra, a TakKe BXO/1a B TaKWe OOBEKTHI M BBIX0JIA M3 HHUX, NOCA/JIKH B TPAHCIIOPTHOE CPEACTBO U
BBICAJIKM M3 HETO, B TOM YHCJIE C UCTIOJIH30BAHNEM KpECIa-KOJISICKH;

3) CONpOBOKICHHWE HWHBAJIHMIOB, MMEIOUIMX CTOMKHE paccTpoiCTBa (PYHKIMU 3peHHS U
CaMOCTOSITEIIEHOTO TIepE/IBIKEHIS,

4) Haanexaiee pazMelnieHrue o0opy10BaHusl U HocuTenell nHpopMaluy, He0OXOIUMBIX IS
obecrnieueHns OecTIpensiTCTBEHHOIO JO0CTyNa MHBAIUJIOB K 00bEKTaM (3JaHMSIM, TOMELIEHUSIM), B
KOTOPBIX  TPEAOCTABISICTCS ~ MYHHIMIIAIbHAs  yclyra, C Y4eTOM  OTpaHHYCHHHA WX
KHU3HEIEATSILHOCTH;

5) nyOnupoBaHue HEOOXOAMMOM JUIsl MHBAJIWAOB 3BYKOBOM W 3pUTENbHOM MH(pOpManuu, a
TaKkKe HaANMced, 3HAKOB M HWHOM TEKCTOBOM U rpaduueckoidl uHPOpMAIMU 3HAKaMH,
BBITIOJTHEHHBIMH penbe(hHO-TOUeHHBIM MIpudTOM bpaiins;

6) TOTYCK CypAOTIepEBOTINKA U TH(DIOCYPIOTIEPEBOIUNKA;

7) nomyck coOakM-TIpOBOJHUKAa Ha OOBEKThl (3/7aHHSA, TMOMELIEHUs), B KOTOPBIX
MPEOCTABISIETCS. MYHUIIUTIATBHAS yCIIyTa, MPH HAIWYAKA JIOKYMEHTa, TOITBEP)KIAIOIIETO e
crienuanibHOe 00y4YeHUE U BBIIaBaeMOro 1o (hopMe U B MOPSIKE, KOTOPhIE YCTaHOBIICHBI TIPHKA30M
MunucTtepcTBa Tpyia U couuanbHou 3amuThl Poccniickoit @eneparuu ot 22 uroHsa 2015 r. Ne386H
«O06 yrBepxkaeHun (HopmMbl JAOKYMEHTa, MOATBEPKIAIONIETO CIelUaIbHOe O0ydeHue CcoOaKu-
MIPOBOJIHUKA, U MOPSIIKA €r0 BBLAAYNY;

8) okazaHuWe MHBATUAAM MOMOIIU B MPEOJOJICHUHU OapbepoB, MEMIAIOMINX MOJYYECHUIO UMU
MYHHIIMIIAIEHOM YCIYTH HapaBHE C APYTUMU JHULAMHU.

B cnyyae HEBO3MOXHOCTH TMOJHOCTBIO MPHUCIOCOOUTH OOBEKT C YYETOM MOTPEOHOCTH
WHBaNUAa COOCTBEHHUK JaHHOTO OOBEKTa oOecreurnBaeT WHBAIMIY JOCTYl K MECTY
MPEIOCTABJICHNUS MYHUIMNAIBHON YyCIyru, JTu00, KOrJa 3TO BO3MOXHO, €€ IpeloCTaBlieHUE
obecrieunBaeTcs 1Mo MECTY KUTEJIbCTBA NHBAIUAA WIH B TUCTAHIIMOHHOM PEKUME.

2.20. IToka3zaTenu JOCTYIMHOCTH M KaueCTBA MYHULIMIIAIBHBIX YCIYT.

[TokazarensiMu 1OCTYIHOCTHU SBISIOTCS:

1) mmmpoxuit JocTyn K HHGOPMALIKMU O MPEAOCTABICHUN MYHULIUTIATBHON YCIYTH;

2) moJlyd4eHHe MYHHIIMIIAIBHOW YCIYTM CBOEBPEMEHHO M B COOTBETCTBHU CO CTaHIAPTOM
MPEIOCTABJICHUS MyHULIUTIATBHON YCIYTH;

3) noJtyuyeHue MOJTHOM, aKTyalIbHOM U JOCTOBEPHOI HHPOPMAIUH O TOPSAKE MPEAOCTABICHUS
MYHHIIMITATEHON YCITYTH;

4) nonyuenue HGOPMaIIUU O Pe3yIbTaTe MPEIOCTABICHUS MYHUIIUITATILHON YCIYTH;

5) BO3MOKHOCTh TOJIa4i JOKYMEHTOB HEMOCPEACTBEHHO B AJMUHHUCTpaIuio, uepe3 Equnbiii
MOpTaJl TOCYAAPCTBEHHBIX M MYHUIMNAIbHBIX ycnyr (pyHkuuit) u Eaunenii MuTepHeT-nopran
roCyJapCTBEHHBIX M MyYHHLIMNIAIBHBIX ycayr (pyHkuit) Huwkeropoackoit obnactu, no noure.

IToka3zaTensiMu KauecTBa SBISIOTCS:

1) cobmroaeHue cpoka NnpeocTaBlIeHNs] MyHULIUIIAIBHOM YCIyTH;

2) 000CHOBaHHOCTb OTKA30B 3asBUTEINISIM B IIPEAOCTABICHUN MYHHUIIMIIAIbHON YCIYTH;

3) oTCyTrCcTBHE IOJAaHHBIX B YCTAHOBJIEHHOM IOps/IKE >kajio0 Ha aeWcTBus (Oe3neiicTBue)
JOJKHOCTHBIX JIUIT B XOJI€ TPE0CTaBICHUS MyHULIUTIAIBHOM YCITYTH;

4) NOCTOBEPHOCTh W TOJHOTa MH(POPMHUPOBAHUS TpaXKAAaHWHA O XOJI€ PACCMOTPEHUS €ro
oOpareHus;

5) CHIKEHHE MaKCHUMAJIbHOTO CpOKa OXHJIAHHS MpU ToJaye IOKYMEHTOB M TOJIy4eHHUH
pe3yibTara Npe0CTaBIeHUs] MyHUITUTIATIbHON YCIIYTH;



6) KOJIMYECTBO B3aUMOJACWUCTBMSI 3asBUTENS CO CIELUAIMCTAMU IPU NPEJOCTABICHUU
MYHULMIAJIBHOM yCIyrd W UX [POJOJDKUTEIBHOCTbIO  (B3aUMOJEHCTBUE  3asBUTENSL  CO
CHELMAIMCTAMH  OCYIIECTBISETCS: IPU MPEAOCTaBICHUHM JOKYMEHTOB M IpU IOJYyYEHHUH
pe3yibTara yCIyry MpH HEMOCPEACTBEHHOM 00palieHnH B AZIMUHUCTpAuio. [Ipo1omKuTenbHOCTD
KaKJI0TO B3aUMO/JICHCTBUS HE JIOJIKHO IIPEBBILIATH 15 MUHYT);

7) KOPPEKTHOCTh U KOMIIETEHTHOCTbH CHELMAINCTA, B3aUMOJICHCTBYIOLIEIO C 3aBUTEIEM IIPU
MIPEIOCTABICHUH MYHULIUIIATbHON YCIYTH;

8) OTCyTcTBHE MAOMYIICHHBIX ONEYaTOK W (WiaM) OmHMOOK B BBIAHHBIX B pE3ylbTaTe
[IPEIOCTABJICHNUS MYHULIUIIAIbHON YCIYrH TIOKYMEHTAX.

2.21. Wnple TpeOOBaHWS, B TOM YHCIE YYUTHIBAIONIMNE OCOOEHHOCTH IPEIOCTaBICHUS
MYHUIIUTIATEHON YCIIYTH B DJIEKTPOHHOH (opme.

2.21.1. 3asBurtens BIpaBe OOpaTUTbCA C 3alIPOCOM O MPEIOCTABICHUH HH(POpMaLUH,
3asiBJIEHHEM OO HMCHpaBICHUM ONEYaTOK WM OMIMOOK JIFOOBIMH crioco0amu, MpenycMOTPEHHBIMU
HactosmuM PerimameHnTom.

2.21.2. 3asBUTEIH MOKET HAMPABUTH 3aMPOC O MPEAOCTABICHUN UHPOPMAIINH, 3asiBJICHHE 00
WCIPABJIEHUN OINEYAaTOK WM OIMOOK B (hOpMe 3JIEKTPOHHOIO JOKYMEHTA, MOPSAOK o(opmiieHus
KOTOpOTro ornpezeneH nocranosiaenueM [IpaBurensctBa Poccuiickoit deneparuu ot 7 uronst 2011 1.
Ne 553 «O nopsinke odopmIIeHHS U TIPECTABICHUS 3asIBJICHUN U UHBIX JOKYMEHTOB, HEOOXOUMBIX
JUIS TIPEOCTaBIIEHUSI TOCYIaPCTBEHHBIX U (WJIM) MYHUIMNAIBHBIX YCIYT, B (OpME 3IEKTPOHHBIX
JOKYMEHTOB u KOTOPBIN nepeaaeTcs c HCIIOJIb30BaHUEM MH(OPMALIMOHHO-
TEJIEKOMMYHUKAIMOHHBIX ceTell 00Ilero mojb30BaHUs, B TOM 4Yucie cetu HTepHeT, BKitouas
Enqunblil mopTtan rocyqapcTBEHHBIX M MYHHIMNAIbHBIX ycuyr (pyHkuwmii), Enunenii MuTepHer-
MopTajg TOCYJAapCTBEHHBIX M MYHULHMMNAIbHBIX ycayr (dyHkuuit) Huxeropoackoit o6Gnactw,
ofecreunBaroMX BO3MOKHOCTh HaNpaBiICHUs M MOJTY4YEeHUs OJHO3HAYHOM U KOH(UIEHIIHATBbHOMN
nH(pOpMaLIKHY, TAKXKE POMEKYTOUHBIX COOOIIEHUN U OTBETHON MH(POPMAIIUHU B JIEKTPOHHOM BHJIE,
B TOM YHUCJIE€ C HCIOJb30BAaHUEM IPOCTON 3JEKTPOHHOU MOANKCH, B TOPSAKE, IPEIyCMOTPEHHOM
®denepanbHbIM 3aK0HOM OT 6 ampenst 2011 . No 63-D3 «O0 351eKTpOHHON TTOATTHCH.

CpenctBa 37E€KTPOHHON MOAMNKCH, MPUMEHSIEMbIE 3asBUTEJIEM IPU HAMPABJICHUU 3ampoca o
MPEeIOCTaBICHUH HMHGPOpPMAIUKU, 3asBJICHUsS OO0 KCIpPaBICHUM ONEYaTOK WM OMHOOK U
MpUJIaraeMblX JOKYMEHTOB B JJIEKTPOHHON (opme, IOKHBI ObITh CEpTUGUIMPOBAHBI B
cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampenst 2011 r. Ne 63-D3 «O06 »1eKTpOHHOM
MOATIHUCK.

2.21.3. [Ipu HampaBJICHUH 3asIBUTEJIEM 3aIlpoca O MPEA0CTaBICHUH WH(OPMAIH, 3asBICHUS
00 MCIpaBlIEHUU OMNMEYATOK WM OIIMOOK M MpUIaraeMbIX JTIOKYMEHTOB B 3JIEKTPOHHOU (opme ¢
HCI0JIb30BAHMEM JIMYHOTO KabuHera Ha EnuMHOM mopTasie rocyJapCTBEHHBIX W MYHHUIIMIATbHBIX
yenyr (byuknuii), Exunom WHTepHeT-mopTaliie rocygapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT
(dpynkumii) Huxeropoackoir o0nacTu MpencTaBiICHUsS JOKYMEHTOB, YIOCTOBEPSAIONIIUX JTUYHOCTD,
He TpeOyeTcs 3a WUCKIIOYEHHEM CIydaeB, KOrJa Takue JOKYMEHTHI SIBJISIOTCS HEOOXOJAUMBIM
JOKYMEHTOM JUIsl PEAO0CTaBICHHSI MyHUIIMITATTbHOW YCITYTH.

2.21.4. DnekTpoHHbIE JOKYMEHTHI IPEOCTABISIOTCS B CIEAYIOMUX GopmaTax:

1) xml — ns popMannu30BaHHBIX JOKYMEHTOB,;

2) pdf, jpg, jpeg — s AOKYMEHTOB C TEKCTOBBIM COJCPKAHHEM, B TOM YHCIIC BKJIFOYAst
n300pakeHue;

3) doc, docx, odt— i JOKYMEHTOB ¢ TEKCTOBBIM COJIEPYKAHUEM, HE BKIIFOUArONIUe (GOPMYIIBI;

4) xls, xIsx, 0ds— my1st TOKYyMEHTOB, COJICPIKAIIUX PACUETHI.

2.21.5. Jlomyckaercss (GOpMHpOBaHHE 3JIEKTPOHHOIO JOKYMEHTa IIyTeM CKaHMPOBAHUS
HEMOCPEJICTBEHHO C OpUIMHaja JIOKyMEHTa (MCIOJIb30BaHUE KOIMUI HEe JOMYycKaercs), KOTOopoe
OCYIIECTBIIAETCSA C COXpaHEHHEM OPHEHTAIH OpUTHHala JOoKyMmeHTa B pasperrenun 300-500 dpi
(macmtab 1:1) ¢ ucnoab30BaHNEM CIEAYIOIUX PEKUMOB:

1) «uepHO-Oenbli» (P OTCYTCTBMM B JOKYMEHTE TpapHUuecKuX H300pakeHU u (Wim)
LIBETHOTO TEKCTA);

2) «OTTEHKH ceporoy» (MpH HAMYMHU B JOKYMEHTE IpauiecKux U300paKeHU, OTIAMYHBIX OT
I[BETHOTO M300paKeHus);
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3) «UBETHOW» WM «PEXKUM IOJIHOM 1BeToleperaun» (IpU HAJIMYUU B JTIOKYMEHTE LIBETHBIX
rpaduueckux n300pakeHuil 1100 IBETHOTO TEKCTa);

4) coxpaHEHHEM BCEX AyTEHTUYHBIX MPHU3HAKOB IMOIJIUHHOCTH, @ MMEHHO: TpauyecKon
MOJITUCH JIMIIA, TIeYaTH, YTIOBOTO ITaMIIa OJaHKa,

5) komu4ecTBO (HaiJIOB JOJKHO COOTBETCTBOBATh KOJHYECTBY JAOKYMEHTOB, KaKIbIA W3
KOTOPBIX COJIEPIKUT TEKCTOBYIO U (HJK) rpaduueckyro HHGOPMAIIHUIO.

2.21.6. DnEeKTpOHHBIE JOKYMEHTHI JOJDKHBI 00ECIIeUnBATh:

1) BO3MOKHOCTb UIEHTU(UIUPOBATH JOKYMEHT U KOJMYECTBO JINCTOB B JIOKYMEHTE;

2) copepKaTh OrjaBiIeHHUE, COOTBETCTBYIOILIEE UX CMBICIY U COJEPKAHUIO.

2.21.7. MakcuMaibHO IOIYCTHUMBINA pa3Mep NPUKPEINIEHHOTO MMAKeTa JOKYMEHTOB HE JI0JDKEH
npesbimath 10 I'6.

2.21.8. Ilpuem AAMHUHHUCTpAIMEl 3ampoca O MPEAOCTaBICHUH MH(POPMALUH, 3asiBICHUS 00
WCIPABJIEHUN ONEYAaTOK WM OMIMOOK M MpUJIaraéMbIX JOKYMEHTOB OCYLIECTBIISIIOTCS B HOPSJKE,
MIpelyCMOTPEHHOM pa3zesioM 3 Hacrosiero Pernamenta.

2.21.9. 3asButensiM oOecreyuMBaeTCsl BO3MOXKHOCTb  IOJIydyeHUs HHpopManuu o
MPEIOCTABISIEMOM  MYHUUMIAIBHOM ycinyre Ha EOMHOM mopTane roCyAapCTBEHHBIX U
MYHULIMIAIBHBIX — ycnyr  (Qynkuwmit), Egunom  VHTepHeT-mopTajie TroCyJapCTBEHHBIX U
MYHUIMIAIBHBIX yeryT (pynkuuit) Hukeropoackoit o0nacru.

I[Ipy osToM 1O KenmaHWIO 3asBUTENsT HMHGOOPMHUpPOBAHHE O XOJ€ TPEJOCTaBICHUS
MYHHUIMIIAIBHON YCIYTH MOXET OCYIIECTBJISATHCS MyTEM IMepelayd TEKCTOBBIX COOOIIEHUN Ha
aZipec AJIEKTPOHHOW MOYTHI 3asBUTENs JUOO Ha aOOHEHTCKUM HOMEp YCTPOWCTBA IMOABMXKHOMN
paauoTeneoHHOM CBsI3M 3asBUTENS, MO0 B JIMYHBIA KabuHer Ha Enunom MHTepHeT-mopraine
rOCy/IlapCTBEHHBIX W MYHULHUMNAIbHBIX yciuyr (¢ynkumii) Hwmkeropoackoit oOmactu, Enumnom
MopTase rocyAapCTBEHHBIX U MyYHUIIUIAIBHBIX YCIyT (PYHKUINMN).

2.21.10. JIna mpuema AOKYMEHTOB OT 3asBUTENS, NMPU3HAHHOTO HEIEECIOCOOHBIM WM HE
MMEIOIIEr0 BO3MOYKHOCTH 10 COCTOSIHUIO 3JJ0POBbsI OOPATUTHCS K CHELUAINCTY AJIMUHHCTPALINY,
o ero mpochbe, MpochOE 3aKOHHBIX MPEACTABUTENCH WM POJCTBEHHHUKOB, O(OPMIICHHOW B
IIUCbMEHHOM BHJIE, OCYIIECTBIISIETCS BBIXOA (Bble3n) cnenuanucra Komurera mo ympaBieHHIO
MYHUIUNAIBHBIM UMYILECTBOM KCTOBCKOIO MyHHIIMIIATBHOTO pailoHa.

2.21.11. Pe3ynapTaT 3asgBUTENIO IO €ro BBIOOPY MOXET OBITh HampaBlieH B (dopme
JIEKTPOHHOIO  JJOKYMEHTa, IOJMNMCAHHOIO YCWIEHHOHW KBAJM(PHUIHMPOBAHHON 3IIEKTPOHHOMH
HOJIUCHIO YIOJHOMOYEHHOI'O JIOJDKHOCTHOTO JIMIa B JMYHBIA KaOuHeT Ha EnuHoM MHTepHer-
[opTajieé TOCYyJapCTBEHHbIX M MYHUIMNAIbHBIX ycuyr (pyHkuuii) Hipkeropoackoit obnactw,
EnnHoM nopTaine rocy1apcTBEHHBIX U MYHULIMIATIBHBIX YCIYT (QYHKLHMI), HAa 3JIEKTPOHHYIO 110YTY.

ITI. COCTAB, HOCJEJOBATEJBHOCTH U CPOKH
BBIIIOJTHEHUS AIMUHHUCTPATUBHBIX ITPOLE/LYP
(IEVICTBUI), TPEBOBAHMS K MTOPSIAKY UX BBIITOJIHEHWSI, B
TOM YN CJE OCOBEHHOCTH BBIITOJHEHUSA
AJIMUHUCTPATUBHBIX MPOLEAYP (IEMICTBUI) B
SJEKTPOHHOU ®OPME

3.1. IlpemocraBieHne MYyHUIUMNAIBHOW yCIYrM BKJIIOYAaeT B cebd  clexyrolue
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:

3.1.1. IlpenocraBnenue wuHpopmanuu 00 OOBEKTE ydeTa U3 peecTpa MYHHIMIIAIBHOTO
UMYIIIECTBA.

3.1.2. HcmpaBieHue OmneyaTOK MM OHIMOOK B BBIMHUCKE W3 peecTpa MYHHMIMIIAIBHOTO
MMYIIIECTBA WM B CIIpaBKe 00 OTCYTCTBUU 3aIPAIINBAEMBIX CBEICHUH.

3.2 IlpenocraBinenue wuHpopmanuu 00 OOBEKTE y4yeTa M3 peecTpa MYHUIUNAILHOTO
MMYIIIECTBA BKJIIOYACT CIIEIYIONUE aIMUHUCTPATUBHBIE JEHCTBUS:

3.2.1. IIpuem 3ampoca o NnperocTaBIeHnU HH(POPMAIIMK U IPUIIaraeéMbIX T0KyMEHTOB.

3.2.2. PaccmoTpeHue 3amnpoca 0 npeocTaBIeHMH HHPOPMALUU U IPUIAraeMbIX JOKYMEHTOB.

3.2.3. Beltaua 1OKyMEHTOB.



3.3. HcmpaBneHue oOme4yaToK WJIM OIIMOOK B BBINMCKE M3 peecTpa MYHHIMIIAIBHOTO
MMYIIECTBA WJIM B CIIPaBKE 00 OTCYTCTBMH 3alpalllMBAEMBIX CBEJCHHUN BKJIIOYACT CIIEIYIOLINE
aJIMMUHHUCTpAaTUBHbIE AEUCTBUS:

3.3.1. Ilpuem 3asiBieHus 00 WCHPABICHUM OINEYATOK WM OMMUOOK H MpUIIaraeMbIX
JOKYMEHTOB.

3.3.2. PaccmoTpenue 3asBiIeHUS 00 UCHPABICHUH OINMEYATOK MIHM OIMIMOOK M MPHIAracMbIX
JOKYMEHTOB.

3.3.3. Bblraya TOKyMEHTOB.

3.4. IlpenocraBienue wuHpopmaunu 00 o0OBEKTE yueTa U3 peecTpa MYHULHUIAIBHOIO
HUMYIIECTBA.

3.4.1. Ilpuem u peructpanys 3asBICHHUS O MPEAOCTABICHUH MHPOPMALUHN U TPUIAraeMbIX
JOKYMEHTOB.

3.4.1.1. OcHoBanweMm i Hayaja aJMHUHUCTpaTtuBHOrO neiictBus «lIpuem 3ampoca o
MPEeIOCTaBICHUH MH(GOPMALUU U NPUIIAraeMbIX JOKYMEHTOB» SBIJISETCS MOCTYNUBIIUN 3ampoc o
MIPEIOCTaBICHUH HH(OPMALIUK HEMOCPEICTBEHHO HAMpPABJICHHOIO IO MOYTE C YBEJIOMJIEHHEM O
Bpy4eHHMH, uepe3 EauHBIA NOpTasl TroCyJapCTBEHHBIX W MYHMIMNAIBHBIX YCIYyr, EauHbINA
WNHuTepHeT-nopTan rocyJapCTBEHHBIX W MYHUIUNAIbHBIX yciuyr (¢yHkuwmii) Huskeroponckoit
o0racTy, a TaKKe JMYHOE oOpalieHre B AAMUHUCTPALIHIO.

Jlnem oOpaiieHusi 3a MpPeJOCTaBICHUEM MYHUIMIAIBHON YCIYyrd CUUTAETCS JIeHb NpuemMa
(peructpanuu) AIMUHUCTpaLUEd 3asBIEHUS O MPENOCTABICHWU WHGOPMAIMU M TNPUIIAraeMbIX
JOKYMEHTOB.

3.4.1.2. Ilpn HampaBJeHUU JOKYMEHTOB MOCPEACTBOM MOYTOBBIX OTHPABICHUM, CIEHAAIACT
Komurera mo ynpaBieHHI0O MYHUIIMIAIBHBIM MMYLIECTBOM BCKPBIBAET KOHBEPT U OCYILECTBISET
perucTpaluio 3amnpoca O MNPEAOCTaBICHMM HWHPOpPMAlUM W TPUIAraeMbIX JOKYMEHTOB, €Cld
OTCYTCTBYIOT OCHOBaHMsI JUIsl OTKa3a B IIpUEME IOKYMEHTOB, yKa3aHHbIE B IyHKTe 2.11 HacTos1ero
Pernamenra, B cucremMe 3JIEKTPOHHOIO JOKYMEHTOOOOPOTa, a HpU OTCYTCTBHUM TEXHHYECKOU
BO3MO’KHOCTH — B JKypHaJI€ BXOJAIIEH KOPPECTIOHICHIINN.

3.4.1.3 . Ilpu oOpareHuu Ha JUYHOM IPHUEME 3aMpOC W MPEAOCTaBICHUU MH(POpMAIUUA H
IpUaraeMble JOKYMEHTBI 3asBUTEINIS (PUKCUPYIOTCS B CUCTEME 3JIEKTPOHHOIO JOKYMEHTO000POTa,
a IPU OTCYTCTBUU TEXHUUYECKOH BO3MOXKHOCTH - B J)KypHaJle BXOAALIEH KOPPECTIOHICHIINH.

IIpu 3TOM B Cciydasx, eciu B 3alpoce O MPel0CTaBICHUN HH(POPMAIIUU OTCYTCTBYET (haMHIIUs
3asBUTEIs, HAIIPAaBUBIIErO OOpalieHue, OYTOBBIN aapec, 0 KOTOPOMY JIOJKEH ObITh HaIpaBIICH
OTBET U (WIN) TEKCT NUCbMEHHOI0 00paleHus (3asiBJICHUS) HE IO/IaeTCsl IPOUYTEHUIO, CIIEUAIUCT
Komutera 1o ynpapieHHI0O MyHULIMIIATbHBIM UMYIIECTBOM IIPU JIMYHOM OOpaIlleHUH IpesiaraeT ¢
COIJIacusl 3asBUTEN YCTPAHUTh BBbISBJIEHHbIE HEAOCTATKM B 3alpoce O IpeJoCTaBICHUU
MH(GOpMAaLUY HEOCPEACTBEHHO Ha JIMYHOM IIpUEME.

dakt oOpaleHust 3agBUTENs (GUKCUPYETCS JONOJHUTEIBHO B KypHaje JMYHOTO IpHeMa.

3.4.1.3. Ilpu oOparmieHY MUCbMEHHO B AJIMUHHUCTPAIIMIO, B TOM YKCJIC Ha JTUYHOM IpUEME,
OTBETCTBEHHBIH crneuuanuct KomuTera mo ympaBieHHIO MYHULIUNAIBHBIM —HMMYLIECTBOM
KcToBCcKOro MyHHIIMIIANBHOTO paiioHa:

a) yCTaHABJIMBACT JMYHOCTh 3asBUTENS JUOO MPEICTaBUTENS IyTEM IMPOBEPKH JIOKYMEHTa,
YIOCTOBEPSAIOLIET0 €ro JUYHOCTbh (JIOKYMEHTA, YIOCTOBEPSIOILEro IOJHOMOYUS U JIOKYMEHTa,
YJIOCTOBEPSIOLIETO JUYHOCTh NMPEICTABUTENSA- B Cllyyae 0OpallleHus MpeICTaBUTENs);

0) uH(GOPMHUpPYET NpU JIMYHOM MpHUEME 3asBUTENSl O MOPSAKE M CPOKAX IMPEeIOCTaBICHUS
MYHUIIUNATBHON YCIIYTH;

B) IIPOBEpPSET MPAaBUIBHOCTD 3aMOJIHEHUS 3aIpoca O MPeA0CTaBIeHUH UH(OpMAIMY, HAINYHe
JOKYMEHTOB, KOTOpbI€ [OJDKHBI IPWJIAraThCsi K 3alpocCy, COOTBETCTBHE HX YCTaHOBJICHHBIM
TpeOOBaHUAM;

I') CBEpSIET NPEJCTABICHHBIE SK3EMIUIAPHl OPUTUHAIOB M KONUH JOKYMEHTOB (B TOM YHCIE
HOTapUalbHO YIOCTOBEPEHHBIE) IPYT C APYrOM M IPUHHUMAET UX IOCIE MPOBEPKH COOTBETCTBUS
KOIU{ OpUTMHANY, IIOCJIE YEr0 OPUTHMHAJI BO3BPAILAETCS 3asBUTENIO; 3aBEPSIET KOIMU TOKYMEHTOB
(KpoMe HOTapHaJIbHO 3aBEPEHHBIX);

1) MPOCTABISAET MTaMI AIMUHHUCTPALUHU C yKa3aHUEM (haMHUIIUH, HHUIHMAIOB M JOJDKHOCTH
cnenuanucrta KomureTra, naTel mnpuemMa U 3aTeéM PETUCTPUPYET 3alpoc O IPEJOCTABICHUU



uHbOpMAIMK W TpUJIaraeMble JOKYMEHTHI B CHUCTEME DJIEKTPOHHOTO JOKYMEHTO000pOTa, a Ipu
OTCYTCTBMM TEXHMUYECKON BO3MOKHOCTH — B J)KypHaJe BXOASILENH KOPPECTIOHACHIIUH.

34.14. Tlpu mnpueme 3ampoca O TMPEAOCTABICHUH WHPOPMAIMK U JOKYMEHTOB,
HAIpaBJIEHHBIX [0 IIOYTE, 3asiBUTEII0 HANpPaBIsAETCs pacloucka O IpUeMe 3ampoca O
MPEJOCTaBICHNN HH(POPMAIMK W JOKYMEHTOB IIOYTOBBIM OTIPABICHHUEM C YBEIOMIICHHEM O
BPYYEHUH, €CIIM MHOE HE YKa3aHO B 3alPpOCe O MPEJOCTaBICHNU HH(OpMAIHH.

[Ipu npueme TOKyMEHTOB IpU HEMOCPEICTBEHHOM OOpaIleHUH B AJIMUHUCTPALMIO WU NIPU
JUYHOM I@IpUEME 3asBUTENIO (MPEICTABUTENIO 3asBUTENs1) BBIJACTCS PpACHUCKa O IPUEME U
perucTpaIyy 3arpoca o0 MPeI0CTaBICHUN HHPOPMAIIH U TPUIIaraeéMbIX JTOKyMEHTOB.

3.4.1.5. B cnyuae, ecniu B NPeAOCTaBICHHOM (HAMpPaBJICEHHOM) 3alpoce O MPEeA0CTaBICHUU
nHbOpMAlMM H TPWIATaeMbIX JIOKYMEHTaXx HWMEIOTCS OCHOBAaHMS JUISI OTKa3a B IpPHEME
JOKYMEHTOB, yKa3aHHbIX B myHKTe 2.11 Hacrosmero Periamenra, to cnemmanuct Komwurera,
OCYILIECTBISIOUINI IPUEM U PETHCTPAINIO JOKYMEHTOB, HE OCYIIECTBIIIET PETUCTPALIMIO 3aIIpoca O
MIPeI0OCTaBICHUH HH(POPMALIMK U MPUIIaraeMbIX JOKYMEHTOB, a MOArOTAaBIMBAET MUCHMO 00 OTKa3e
B IIpUEME TOKYMEHTOB.

[IuceMo 00 oTka3e B mpueMe JOKyMEHTOB odopmisercss Ha OnaHke AJMUHHCTpPALUU IO
(dbopMe corjacHO MPHIOKEHHIO 3 K HacrosimeMy PeriameHTy ¢ NMpPHCBOEHHEM HOMeEpa, AAThl,
MpoCTaBieHUEM NoAnucH crnenuanicrta KomureTra, OCYIIECTBISIONIET0 MPUEM M PETUCTPALIUIO
JOKYMEHTOB, WJIM TOJIUCHIBAETCS YCHJIEHHON KBaJU(UIMPOBAHHON 3JIEKTPOHHOW TOIMHUCHIO
YIOJHOMOYEHHOTO JOKHOCTHOTO JIMIIA.

[TuceMo 06 oTKa3e B MmpueMe JOKYMEHTOB HalpaBisieTcs 3asBUTENIO B (hopMe TOKYMEHTa Ha
OyMa)>XHOM HOCHTEJI€ TIOYTOBBIM OTIPABICHUEM C YBEIOMJIEHHEM O BPYUEHUH, BPY4aeTCs JIUYHO B
AIMUHHCTpAlUU JTHUOO HAIpaBiseTCs B OJIEKTPOHHOW (opme, TMOINMUCAHHOE YCHJICHHOU
KBJIN(UIIMPOBAHHOMN 3JIEKTPOHHOM MOJANUCHIO YITOJTHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA B JIMYHBIN
kabunetr Ha EnuHoM MHTEpHET-MOpTaie TOCYNapCTBEHHBIX U MYHUIIMMTAIBHBIX YCIYT ((QYHKIIHIA)
Huxeropoackoit oOnactu, EnuHOM mopTane rocyaapCTBEHHBIX W MYHUIUMNAIBHBIX YCIYT
(pyrxrmit).

OTtka3 B mpHeMe JOKYMEHTOB HE MPEIMSTCTBYET MOBTOPHOMY OOpAIEHHIO 3a YCIYrod Ipu
YCTpaHEHUH BBISIBICHHBIX HAPYILICHUH.

3.4.1.6. B cnydae peructpanuu JOKYMEHTOB, B TOT K€ J€Hb OHM MEPENAIOTCA MPEACEAATENIO
Komurera no ympapieHui0 MyHULUINAIbHBIM uMyliecTBoM. Ilpencenarens Komwurera B TeueHue
OJIHOTO JHS CO JHS PErucTpalMy JOKYMEHTOB OIpeAeNseT CHelUalNCTa, OTBETCTBEHHOTO 3a
paccMOTpeHHe 3amnpoca 0 MpeAoCTaBIeHUH HH(DOPMaIIUU U MPUIIaraeMbIX K HEMY TOKYMEHTOB.

3.4.1.7.Cpoxk OCYILIECTBIACHHUS ICUCTBUM MO PErUCTpallid JOKYMEHTOB - 15 MUHYT B T€UECHHE
OJIHOTO pabouero JHs.

Cpok ompeneneHusi CHEMUANINCTa, OTBETCTBEHHOTO 3a pPAacCMOTPEHHME 3ampoca o
MPeIOCTaBICHUH UH(POPMAIIMH U MIPUJIaraeéMbIX K HEMY JIOKYMEHTOB — OJIMH pa0bo4uil 1eHb CO JHA
perucTpaiuu J0KyMeHTOB.

3.4.1.8. Kputepuil npuHATHS pEelIeHUsI O PErucTpaluu JOKYMEHTOB — MOCTYIJICHUE 3ampoca
0 TpeaoCTaBiICHUH UH(POPMALMU U MPHUIIATaeéMbIX JOKYMEHTOB HAJIEXKAIIEro KauecTBa B MOJHOM
o0neme.

3.4.1.9. Kputepuii npunsaTus pemieHus o0 OTKa3e B MpUEME JTOKYMEHTOB - HaIM4Yue
OCHOBaHUH /715 OTKa3a B IpUEMe JTIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.11 HacTosero Pernamenra.

3.4.1.10. Pe3ynbraroM aIMUHUCTPAaTUBHOIO JEMCTBHS SIBISAETCS IMPUEM M PETUCTPALMS
3ampoca O NPEJOCTaBI€HHMM HWHPOPMALMU U MpUIaraeMblX JJOKYMEHTOB U Ha3HauyeHUeE
CIELUAINCTa, OTBETCTBEHHOTO 32 pAaCCMOTPEHHE JOKYMEHTOB, JIM00 OTKa3 B IpHEMe JTOKYMEHTOB.

3.4.1.11. Quxcauus pe3ynbraTa - 3aHeceHHE HMH(OPMAIMM B CHUCTEMY 3JIEKTPOHHOTO
JOKYMEHTO000pOTa UJTH B KYpPHaJ BXOJIAIIEeNH KOPPECTIOHICHIINH.

3.4.2. PaccmoTpeHue 3amnpoca 0 npeocTaBIeHNH HHPOPMALUU U IPUIAraeMbIX JOKYMEHTOB.

3.4.2.1. OcHoBaHMEM AJIs Hayajga aMUHUCTPATUBHOTO AeiicTBus "PaccMoTpenue 3ampoca o
MPEJOCTaBICHNH HH(POpPMAIUM M MpHIaraéMblX JOKYMEHTOB" SIBIISI€TCS 3aperucTpUpPOBAaHHBIN
3arpoc 0 MPeO0CTaBIeHNH HHPOPMALIUU C YKa3aHUEM MCIIOTHUTEIS.

3.4.2.2. Cpnenuanuct, OTBETCTBEHHBIM 3a pacCMOTPEHHME 3ampoca O NPEJOCTaBICHUU
uHGOpMAIIUY U IPUIIATaeMbIX JOKYMEHTOB:



a) TMPOBOJUT TMPOBEPKY 3ampoca O TMPEJOCTaBICHHH WHGOPMAMU | IPHIAracMbIX
JIOKYMEHTOB;

0) OCyIIeCTBISICT MPOBEPKY IIpaBa 3aKOHHOTO TIPEACTaBUTENsE Ha OOpalieHue IyTeM
obpamenus k EquHo# rocynapcTBeHHON MHGOPMAIIMOHHOM cHCTeMe ColMaabHOro obecrneueHus. B
cllydae, €clii y CHelHalucTa AJIMHHHCTPAIIMN OTCYTCTBYET JOCTYII K JaHHOW WH(POPMAIMOHHON
CUCTEME, TO HAMPABJIIET COOTBETCTBYIOIINI MEXBEIOMCTBEHHBIH 3aIpocC.

MexBeIOMCTBEHHBIE 3allpOChl MOTYT OBITh HANpaBJICHBl B JJIEKTPOHHOU (opMe uepes
CHUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCUCTBHS, a MPU OTCYTCTBUU TEXHUYECKOU
BO3MO’KHOCTH, KYPhEPOM HJIU MOYTOH B hopMe OyMa)KHOTO TOKYMEHTA.

[Ipu HanpaBieHuH 3ampoca ¢ UCTIOJIb30BAaHUEM CUCTEMBI MEXBEIOMCTBEHHOTO JIEKTPOHHOTO
B3aUMOJICHCTBUA  3ampoc MOIMHUCHIBACTCS JJIEKTPOHHOM  TOJIHUCHIO CIIEIMAJIUCTA,
YIOJIHOMOYEHHOTO Ha PACCMOTPEHUE 3asBJICHUS U MPUJIATaeMbIX TOKYMEHTOB.

MexBeTOMCTBEHHBI 3alpoc B BHUAEC OYMa)XHOTO JOKYMEHTa JOJIKEH COOTBETCTBOBATH
TpeboBanusM ctathu 7.2 denepanpHoro 3akoHa oT 27 utonst 2010 r. Ne 210-D3 «OO6 opranuzanuu
MPEAOCTABJICHUSI TOCYAApCTBEHHBIX M MYHHUIIMNIAIBHBIX YycCiayrax», ogopmieH Ha OlaHke
AJMUHHUCTpAllMU ¥ TIOANMHCAH COOCTBEHHOPYYHOW TMOJIUCHIO CIENUATNCTa WU YCHJICHHOU
KBATU(UIIUPOBAHHON SJIEKTPOHHOW TOMIMUCHIO CIENHUANCTA, YIOJHOMOYEHHOTO Ha TpUEM
JIOKYMEHTOB.

3anpockl ¥ OTBETHI HA MEKBEJOMCTBEHHBIE 3aITPOCHI TPUOOIIAIOTCS K MaTepualiaM Jena;

B) OCYIIECTBJISIET TIOMCK 3alpalimBaeMoil HWH(pOpManuu B peecTpe MYHHUIIMIAIHHOTO
HMMYIIIECTBA;

T) IO pe3ysbTaTaM MOUCKA OCYIIECTBIISIET MOATOTOBKY BBIMMCKU M3 peecTpa UMYIIECTBA TPH
HaJU4YUH 3alpaliiBaeMbIX OOBEKTOB B peecTpe JMOO CrnpaBKy 00 OTCYTCTBHHU 3allpalliBaeMbIX
CBEJICHUH, €CIIM 3alpaliiBaeMblii OOBEKT OTCYTCTBYET B peecTpe HMMYIIECTBA M TMEpeaacT Ha
MOANHUCH YITOJTHOMOYEHHOMY JI0JKHOCTHOMY JIHILY.

3.4.2.3. [Ilpeacemarenr Komurera 10 yNpaBICHUIO MYHUUIUNAIBHBIM HMYIIECTBOM
KcroBckoro MyHHUIIMIIAABHOTO paiioHa MOMUCHIBAET JOKYMEHTHI U IIEPEaeT UX Ha PETUCTPALIUIO.

3.4.2.4. Cnenuanuct, OTBETCTBEHHBIN 3a PETMCTPALUIO0 TOKYMEHTOB, IMOCJE MOJANUCAHUS B
T€YEHHE OJHOT0 pabodero IHS OCYIIECTBISET PErucTpaluio JOKYMEHTOB IyTeM 3aHECEHUs
JAHHBIX B CUCTEMY JIEKTPOHHOTO IOKYMEHTOOOOpOTAa MM B KYpHAJl PETUCTPALIUU.

3.4.2.5. Cpox OCyIIECTBICHUS aIMUHACTPATUBHOTO ACUCTBUSA - 9 pabounx JTHEH.

3.4.2.6. Kputepuil mNpuHATHS peUIeHUs O NPEAOCTaBICHUM BBIIIUCKA W3 peecTpa
MYHHIIMIIAJIBHOTO HMMYILECTBA — Hajduuue HHGOpMAlMu O 3alpaliiBaeMoM OOBEKTE B peecTpe
MYHHIIMIIAIBHOTO UMYILECTBA.

3.4.2.7. Kputepuil NOpUHATHS PpEIICHUS O TMPEJOCTABICHUU CIPAaBKU O OTCYTCTBUHU
3ampainivBaeMbIX CBEJIEGHUN — 3alpalldBaeMblii OOBEKT HUMYIIECTBAa OTCYTCTBYET B peecTpe
MYHHIIMIIATEHOTO UMYILECTBA.

3.4.2.8. PesynpraToM agMUHUCTPATUBHOTO JEHCTBUS  sBisieTcs OQOpMIICHHAs U
3aperucTpUpoOBaHHAs B YCTAHOBICHHOM TMOPSIKE BBIMHCKA M3 peecTpa MYHHUIIUIAIBHOTO
MMYIIECTBA WX CIIPaBKa 00 OTCYTCTBUU 3alpalIMBaeMbIX CBEJICHUI.

3.42.9. Oukcanus pe3yirbTara - 3aHeCeHUE HHPOPMAIMM B CHCTEMY SJIEKTPOHHOTO
JOKYMEHTOO0OpOTa MJIH B KypHAIl PETUCTPALIUH.

3.4.3. Beinaya TOKyMEHTOB.

3.4.3.1. OcHoBaHMeM /i1 Havajla aJMUHHCTPAaTUBHOro AeicTBus "Bblmaua AOKyMeHTOB"
SIBJISIETCS TIOJUCAHHAs M 3apETUCTPUPOBAHHAS BBIMCKA U3 peecTpa MyHUILIUIIATILHOTO UMYIIECTBA
160 crpaBKa 00 OTCYTCTBUU 3allpalllMBaeMbIX CBEJICHHIA.

3.4.3.2. Crnemmanuct nokyMmeHtoBes KomuTera B TedeHHe OJHOTO pabodero AHs TMOcCie
MOAMUCAHUS W PETUCTPALIMU BBIMTUCKUA U3 peecTpa MYHUIIMIIAIBHOTO UMYILECTBA JINOO CIpaBKU 00
OTCYTCTBHH 3alPallIUBAEMBIX CBEICHUN NHPOPMUPYET 3asBUTENSI O IPUHATOM PEIICHUH.

[Ipn sTOM WO >KeNmaHWIO 3asBHUTENs WHPOPMUPOBAHUE MOXKET OCYIIECTBIATHCA IMyTEeM
nepeayd TEKCTOBBIX COOOIIEHHI Ha ajpec JICKTPOHHOU MOYTHI 3assBUTENS MO0 Ha aOOHEHTCKUI
HOMEpP yCTPOWCTBA MOJABIKHON panoTene)OHHON CBS3H 3asiBUTEIIS.

3.4.3.3. Pe3ynbTaT yCIyrd 1O >KEJIAHUIO 3asBUTENS BPY4YAETCAs €MY JIMYHO MO MECTY
HAX0XJACHUS AJMHHHUCTpAIMHM B COTJIACOBAHHOE BpEeMs JIMOO HAMPABIAETCS €My IO TMo4Te 00



HampaBisiercs B (QopMe  DIEKTPOHHOTO  JIOKYMEHTa,  TOJMHMCAHHOTO  YCHJICHHOM
KBAJTM(UIIMPOBAHHON 3JIEKTPOHHOW MOANMUCHIO YIOIHOMOYEHHOTO JOJDKHOCTHOTO JIMIAa Ha aJpec
SJIEKTPOHHOW TMOYTHl, B JHMYHBIA KaOMHeT Ha EIMHOM mopTane TOCYAapCTBEHHBIX U
MYHUIUMOATBHBIX  ycnyr  (dyHkuumit), Enunom  WHTepHeT-moprane TOCyJapCTBEHHBIX U
MYHUIIUNATBHBIX yeayT (¢yHkuuit) Hmwxeropoackoit obiactu.

[Ipn BBIIaye 3aABUTEINI0 WIM MPEACTABUTEIIO 3asBUTENs pe3yjbpTaTa IPEJOCTaBICHUS
MYHHULMIIAJIBHON YCIYry JIMYHO, 3asBUTENb JOJDKEH NPEJOCTAaBUTh JOKYMEHT, YIOCTOBEPSIOLIUI
JUYHOCTb, a MPEACTaBUTENb 3asABUTENs — JOINOJHUTEIbHO JOKYMEHT, IOJITBEP)KIAOIIMMA
IIOJIHOMOYUS IPEJCTABUTENS 3asIBUTEIIS.

[Ipy momydeHuun pe3ynbTaTa NPEJOCTABICHUS MYHHUIUNAIBHON YCIyrd JIMYHO, 3asBUTEIb
WM MPEICTAaBUTENb 3aBUTENS CTABUT MOJIKUCH B J)KypHAJIe UCXOJIIEH KOPPECHOHACHIIMY WM Ha
pacnucke o MprueMe JOKyMEHTOB.

3.4.3.4. Kpurepuu mNpuHATUS pELIEHUS 0O BHIOOPY BapuaHTa OTIpPaBKU pe3yibTara
MIPEOCTABIICHUS YCIIYTH 3asBUTENIO - 0.

3.4.3.5. PesynmpTaTroM agMHHHCTPATHBHOTO JICHCTBUS SIBJISETCS BBINAHHAS (HaNpaBJICHHAs)
BBINIMCKA U3 peecTpa MyHULIUIIATHHOIO UMYILECTBA JIMOO crpaBka 00 OTCYTCTBUU 3alpaliiBaeMbIX
CBEJICHUM.

3.4.3.6. ®ukcanus (paxkra OTHpaBKU pe3yibTaTa MPEeAOCTaBICHUS MYHUIUIAIBHON YCIYTH -
OTMETKA B CHCTEME DJIEKTPOHHOTO IOKYMEHTO000pOTa, )KypHalle PErUCTPaLlUH.

3.4.3.7. ®ukcanus BplIaYu pe3yiabTaTa MPEAOCTABICHUS] MYHULIUIIAIBHON YCIYTH JINYHO - B
CHCTEME AJIEKTPOHHOIO JOKYMEHTOO00pOTa U B PACIUCKE O MPUEME TOKYMEHTOB.

3.4.3.8. Cpox HampaBJieHUs pe3yJibTaTa — OJJMH paOb0vHii ICHb.

3.5. HcnopaBneHnue omneyaTok MWIM OMIMOOK B BBIMHCKE M3 peecTpa MYHULHUINAIbHOIO
HMMYIIIeCTBa JIMOO CIpaBKe 00 OTCYTCTBUU 3aMpaIlliBaeMbIX CBEJCHUH.

3.5.1. Tlpuem 3asBiieHHS OO0 WCHPABJICHUH OIEYATOK WM OIMHOOK W TMPHIaracMbIX
JOKYMEHTOB.

3.5.1.1. OcHoBanmWeM Jis Havajla aJIMUHUCTpaTHBHOTO neicTBus «lIpuem 3asBieHus 00
UCIPABJICHUN OIEYaTOK MM OIIMOOK» SBIISETCS IOCTYNHMBIIEE 3asiBICHHUA OO0 HCIpPaBICHUU
OIEYaTOK WJIM OIMOOK U MPUIaraéMbIX JOKYMEHTOB HENIOCPEICTBEHHO HAIPAaBJIEHHOIO 10 MOYTE €
YBEIOMJIEHMEM O BPY4YCHMHM, depe3 EnuHbIi mopran rocy1apcTBEHHBIX U MYHULUIAIBHBIX YCIYT,
Enunplii  VHTEpHET-mOpTall  rocylapCTBEHHBIX M MYHUIMNAIbHBIX  YCIyr  ((yHKUHN)
Huxeropoackoit o6sacTy, a Takxke JJM4HOE oOpalieHne B AJMUHUCTPALUIO.

JlueM oOpaleHus 3a NPeAOCTaBIEHUEM MYHULMNAIBHOW YCIYrM CUMTAeTCs JEHb NpHeMa
(peructpanuyn) AQMHUHMCTpaLueil 3asBiIeHHMs 00 UCIPABIEHUM ONEYATOK WIM OMIMOOK U
[IpUJIAraeMbIX JOKYMEHTOB.

3.5.1.2. TlpueM u peructpanus 3asBICHUS OO0 HMCIPABICHUH ONEYATOK WM OIIMOOK H
[IpUIAraeMbIX JOKYMEHTOB OCYIIECTBISIOTCS JODKHOCTHBIM JIMLIOM AJMUHUCTPALUH.

3.5.1.3. Ilpu HampaBiIeHUH JOKYMEHTOB IOCPEICTBOM IOYTOBBIX OTIIPABIICHHUM, CHIELUATUCT
Komutera no ynpapieHHI0O MyHULMIAIBHBIM UMYIIECTBOM KCTOBCKOro MyHMIMNAIbHOIO paiioHa
BCKPBIBAET KOHBEPT U OCYILECTBJIIET PETUCTPALMIO 3asBJICHUS 00 HCIPABIECHUU OINEYATOK WU
OMOOK M MpUIaraéMblX JOKYMEHTOB, €CIM OTCYTCTBYIOT OCHOBAaHHS JJsl OTKa3a B IpUeMe
JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.11 Hacrosimero Pernmamenra B cucTeMe 3JIEKTPOHHOTO
JOKYMEHTO000pOTa, a MPH OTCYTCTBHUM TEXHHYECKOH BO3MOKHOCTH — B JKypHaJle BXOJsIIEH
KOPPECIIOHICHIIM Y.

3.5.1.4. Tlpu oOpaiieHNH Ha JIMYHOM HpUeMe 3asiBIeHHE 00 MCIPABICHUU OMNEYaTOK WU
OMOOK W TpHiIaraeMble JOKYMEHTBHI 3asBUTENsI (PUKCUPYIOTCS B CHCTEME D3JIEKTPOHHOTO
JOKYMEHTO000pOTa, a MpPU OTCYTCTBUM TEXHUYECKOM BO3MOKHOCTH - B JKypHaje BXOJsAIIeH
KOPPECIIOHICHIIMH.

IIpu »TOM, B ciyuasix, €clid B 3asABICHUU OO HCIPABICHUU OMNEYATOK WM OLIMOOK
OTCYTCTBYET (paMuiIMsl 3asBUTENs, HalpaBHBILEro oOpallleHHe, MOYTOBBIA ajpec, Mo KOTOPOMY
JIOJKEH OBbITh HAIpaBJIEH OTBET M (MJIM) TEKCT MMCbMEHHOTO 0OpalieHus (3asBICHH) HE MOATaeTCs
IIPOUYTEHHIO, crienuanucT KoMuTeTa o ynpaBieHUI0O MyHUIMIAIBHBIM UMyLIECTBOM KcToBckoro
MYHUIIUIAIBHOTO paiOHA MPH JUYHOM OOpAIEHUU MpPEJIaraeT C COrjacus 3asBUTENS YCTPAHUTh



BBISIBJICHHBIC HEJIOCTATKH B 3asBIICHUU 00 MCIIPABIICHUU ONMEYATOK WJIM OMMOOK HEMOCPEICTBEHHO
Ha JJUYHOM IpUEME.

daxT oOpaieHus 3asBUTENS PUKCUPYETCS TOTIOTHUTEIHHO B XKypHAJIE JIMYHOTO MpUeMa.

3.5.1.5. Ilpu obOpaiieHny MUCbMEHHO B AJIMMHHUCTPAIIMIO, B TOM YHCJIE HA JINYHOM INIPHEME,
OTBETCTBEHHBIN CIEIUATHUCT:

a) YCTaHABJIMBACT JIMYHOCTH 3asBUTEJIA JUOO IMPEACTABUTENS IMyTEM MPOBEPKU JIOKYMEHTA,
YAOCTOBEPAIONIETO €r0 JMYHOCTh (JOKYMEHTa, YIOCTOBEPSIOIIETO IMOJTHOMOYHS M JIOKYMEHTA,
YAOCTOBEPAIOIIECTO JIMYHOCTh IPEICTABUTEIIS - B ClIydae oOpaIieHus peACTaBUTENs);

0) wHbOPMHUPYET NMPH JIMYHOM NIpPHUEME 3asBHUTEIS O TOPSAKE M CPOKAX IPEIOCTABICHUS
MYHULUIIAJIBHON YCIYTH;

B) IIPOBEPSET MPABUIBHOCTD 3aIIOJIHEHUS 3asBIICHUS 00 UCIIPABICHUH OTIEYaTOK WIJIH OIIHOOK,
B TOM YHCJIE MTOJTHOTY BHECEHHBIX JIAHHBIX, HATUYUE JOKYMEHTOB, KOTOPbIE JOJKHBI MPUIIATaThCs K
3asBJICHUI0O 00 WCHIPABJICHUM ONEYATOK WJIM OIMUOOK, COOTBETCTBHE UX YCTAaHOBJICHHBIM
TpeOOBaHUsM;

T') CBEpSET MPEACTABJICHHBIC IK3EMIUIIPhI OPUTUHAIOB M KOMHUM JOKYMEHTOB (B TOM YHCIIE
HOTapHAJIBbHO YJIOCTOBEPEHHBIE) NIPYT C JAPYrOM U MPUHHUMAET WX TOCJIE MPOBEPKU COOTBETCTBUS
KOIIHI OPUTHUHAITY, TIOCJIE Yero OpUTHHAJ BO3BPAILACTCS 3asBUTEIIO; 3aBEPsET KOMUU JOKYMEHTOB
(kpome HOTapuaIbHO 3aBEPEHHBIX);

J1) TIPOCTaBJISICT IMTaMI AJAMUHUCTPAIIUK C YKa3aHWEeM (paMIIHH, HHUIHAIOB U JOJDKHOCTH
JOJDKHOCTHOTO JIMIIA, JTATHI TIpHeMa M 3aTeM PErucCTpUpYyeT 3asBIIEHHE 00 MCIPABICHUHU OIEYaTOK
WU OMIMOOK W TpHJIaraeMple JIOKYMEHTHI B CHUCTEME JJIEKTPOHHOTO JOKYMEHTO00OpOoTa, a IpH
OTCYTCTBUH TE€XHUYECKON BO3ZMOYKHOCTH — B JKypHAJI€ BXOSIICH KOPPECTTOHACHITHH.

3.5.1.6. Ilpu nmpueme 3asBiieHHs] 00 HCIPABICHUM ONEYATOK MJIA OMIMOOK U JOKYMEHTOB,
HalpaBJIEHHBIX TI0 TIOYTE, 3asBUTEI0 HAMPABIAETCS pacrmucka O TMpueMe 3asBJICHHUS 00
WCIIPABJIEHUHU OMEYaTOK WM OMMOOK U JOKYMEHTOB MOYTOBBIM OTIIPABJIIEHUEM C YBEJOMIIEHHUEM O
BpYUYEHUH.

[Ipu npueme TOKyMEHTOB MpU HEMOCPEICTBEHHOM OOpalieHnd B AIMUHUCTPALMIO UK MIPU
JUYHOM TIpUeME 3asBUTENIO (TPEICTaBUTENIO 3asBHUTENSI) BBIJAETCS paclucKka O MpUEME HU
perucTparuu 3asBiaeHHs 00 UCIIPaBIEHUHU ONEYaTOK WU OITMOOK U TIOKYMEHTOB.

3.5.1.7. B ciydae ecnu B MpeACTaBICHHOM (HAINpaBJIECHHOM) 3asBJICHUU 00 WCIPABJICHHUH
OTEeYaTOK WJIM OIIMOOK M MpUJIaraeMbIX JTOKYMEHTaX MMEIOTCS OCHOBAHUS JUIsl OTKaza B MpHEMe
JOKYMEHTOB, yKa3aHHble B myHKTe 2.11 Hacrosmero Permamenta, To cneunmanuct Komwurera,
OCYILIECTBIISIOUINI MPUEM U PErUCTPALUIO JOKYMEHTOB, HE OCYIIECTBIISIET PETUCTPALIUIO 3asBICHUS
00 uCHpaBlIEHUH ONEYATOK WM OMIMOOK U MpUJIaraéMbIX JOKYMEHTOB, a MOJArOTaBIMBAET MUCHMO
00 oTKa3e B mpueMe JOKYMEHTOB.

[TuceMo 006 oTkaze B mpueMe JOKyMEHTOB odopmisieTcs Ha OnaHke AJMUHHCTpPALUU IO
dbopMe cornmacHoO MPHJIOKEHHUIO 3 K HacrosimeMy PeriameHTy ¢ MpHCBOGHHEM HOMeEpa, AAThI,
MPOCTaBICHUEM MOJIMUCH CIEIUAINCTA, OCYILECTBISIONIETO MPUEM U PErHCTPALUI0 JOKYMEHTOB,
WM TIOJIHUCHIBAETCS YCUJICHHOW KBaIM(DUIMPOBAHHON SIEKTPOHHOUN MOAMKMCHIO JOKHOCTHOTO
Tuna.

[TuceMo 06 oTKa3e B MmpueMe JOKYMEHTOB HAIpaBIsieTCs 3asBUTENIO B (hopMe TOKYMEHTa Ha
OyMa)>KHOM HOCHUTEJIE€ TIOYTOBBIM OTIPABICHUEM C YBEIOMJICHUEM O BPYUYEHUU, Bpy4aeTcs JIMYHO B
AQMUHHCTpanuu 1UO0 HampaBisieTcss B DIEKTPOHHOM Qopme, TOJAMUCAHHOE YCHIIEHHOMN
KBTU(DUIIUPOBAHHOMN JIEKTPOHHOM MOMAMUCHI0 YIIOJTHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA B JTUYHBIN
kabuHeT Ha EnuHoM MHTepHET-mopTane rocylapcTBEHHBIX U MYHHUIIMMAIBHBIX ycIyr (pyHKIHiA)
Huxeropoackoit obmactu, EnuHOM mopTane rocyaapCTBEHHBIX W MYHHUIIUHAIBHBIX YCIYT
(dymKmiA).

OTtka3 B mpHeMe JOKYMEHTOB HE MPEIMSITCTBYET MOBTOPHOMY OOpAIEHHIO 3a YCIYTOd MpH
YCTPaHEHUH BBISIBJICHHBIX HAPYIICHUH.

3.5.1.8. B cnyyae peructpaiuu J0KYMEHTOB, 3TOT € JACHb OHU MEPEAloTCs MPEACeAATEINIO
Komwurera. Ilpeacenarens Komurera B TeueHHME OJHOTO JHS CO JHS PETMCTPALMUA JOKYMEHTOB
OTIpeJIeNIsieT CIENUANTNCTa, YIIOJHOMOYEHHOTO Ha PAacCMOTPEHHE 3asBIICHUS 00 HWCIpPaBICHUU
OTICUATOK HIIM OIIMOOK U MpUIaraéMbIX K HEMY JOKYMEHTOB.



3.5.1.9. Cpoxk ocyuiecTBieHUs AEUCTBUM 10 PErUCTPALlUU JOKYMEHTOB - 15 MUHYT B TeueHue
OJIHOTO pabouero JHs.

Cpok ompeneneHusi CIEUUAINCTA, OTBETCTBEHHOIO 32 pAacCMOTpPEHHE 3asBICHUA 00
WCIPABJICHUHU OINEYATOK WM OIIMOOK M MPHJIAraeMbIX K HEMY JOKYMEHTOB — OJWH pabouHii IeHb
CO JIHSI PETUCTPAIU JOKYMEHTOB.

3.5.1.10. Kputepuil npuUHATHA PELIEHUS O pErucTpaluu JTOKYMEHTOB — IIOCTYILJICHUE
3asBIECHUsT 00 MCIPABJIICHUH ONEYAaTOK MM OMIMOOK W NPHJIAraeMbIX JOKYMEHTOB HAJUICKAIIETO
KayecTBa B IIOJHOM 00beME.

3.5.1.11. Kputepuil mnpusstus pemieHus o0 OTKa3e B IpPHUEME JJOKYMEHTOB - HaJIU4yue
OCHOBAHHMU JIJIsl OTKAa3a B MpUEME JOKYMEHTOB, yKa3aHHbIX B MyHKTE 2.11 HacTosmero Pernamenra.

3.5.1.12. Pe3ynbraToM aJMHUHUCTPATUBHOIO JAEWUCTBUS SBISIETCS IPUEM U PpErucTpanuu
3asBICHUsI 00 HMCIIPABICHUH OINEYATOK WM OMIMOOK M TMPUIIaraeéMbIX JTOKYMEHTOB W HAa3HAYCHHE
CHeIHaINCTa, OTBETCTBEHHOIO 3@ pACCMOTPEHHE 3asiBICHMS 00 UCIPABICHUH ONEYaTOK MM IIUOO0K
Y TIpUJIaraéMbIX K eMy JOKYMEHTOB JIH00 OTKa3 B IpUEMe IOKyMEHTOB.

3.5.1.13. @uxkcanusi pe3yabTaTa - 3aHECEHHE HHPOPMAIMM B CUCTEMY AJIEKTPOHHOTO
JOKYMEHTOO0O0pOTAa UM B JKypHAJ BXOAIIEH KOPPECTIOHICHIINH.

3.5.2. PaccMoTpeHue 3asBiieHUS 00 WCIPaBICHUHM ONEYATOK HJIM OMIMOOK M TpHIaracMbIX
JOKYMEHTOB.

3.5.2.1. OcHoBaHMEM ISl HAYaJIa AIMUHUACTPATUBHOTO JEUCTBUSA «PaccMoTpeHue 3asiBICHUS
00 WCHpaBJICHWH OINEYATOK WJIM OIMMOOK W TPHIAraeMblXx JOKYMEHTOB»  SIBJISICTCS
3aperucTpUpOBaHHOE 3asiBieHWE 00 WCHpPaBICHUM OINEYaTOK WJIM OUIMOOK M IpuilaraeMble
JOKYMEHTHI ¢ yKa3aHUEeM HCIIOTHUTEIIS.

3.5.2.2. Cpenuanuct Komurtera, OTBETCTBEHHBIH 3a pPAcCMOTPEHHE 3asiBIE€HUS 00
WCTPABJICHNH OTIEYATOK MJIM OIIHOOK M MPHJIATaeMbIX K HEMY JOKYMEHTOB:

a) OCYIIECTBISCT aHAIM3 3asBJICHHS 00 UCIPaBJICHUU OINEYATOK WJIA OIIHOOK W
IIPEJCTABIECHHBIX TOKYMEHTOB;

0) OCyILIECTBIIAET MOUCK 3aIpoca O MPEeJOCTaBICHUN MH(OOPMAMKM U MPUIOKEHHBIX K HEMY
JOKYMEHTOB, Ha OCHOBAaHMHM KOTOPBIX OCYILECTBJIAJAach HOJArOTOBKA BBIIMCKM H3 peecTpa
MYHUIUIAIBHOTO UMYILECTBA UM CIIPABKH 00 OTCYTCTBUH 3alpalliiBacMbIX CBEACHUM;

B) CIIMYAeT IPEJCTABICHHBbIE 3asBUTENEM JOKYMEHTbl M JJOKYMEHTBI, KOTOpbIE MMEIOTCS B
pacrnopskeHUH AJIMUHUCTPALMK Ha IIPEIMET UX TOXKIECTBEHHOCTH;

I') B ClIydae, €CIM IPU BbIABICHUU B IIPEJCTABICHHBIX JOKYMEHTAX 3asBUTEJIEM B BBIIUCKE U3
peecTpa MyHUIMIAIBHOIO MMYILECTBA MM CIPaBKe 00 OTCYTCTBUM 3alpallliBaeMbIX CBEICHUH,
Obula JONyIIeHa oOlle4yaTka MWIM OIIMOKa, NOATOTABIMBAET IPOEKT BBIMUCKU W3 peecTpa
MYHUIUIAIBHOIO UMYILECTBA WM CIpPaBKU 00 OTCYTCTBHM 3alpallliBacMblX CBEACHUN B HOBOMH
pelaKiuy, COIJIaCOBBIBAET €r0 B YCTAaHOBJIEHHOM IOpsJKE U Nepenaer Ha noanuck IIpencenarento
Komurera;

1) B Cily4yae, €CJIM B IIPEJCTAaBICHHbBIX JOKYMEHTAaX 3asBUTENIEM OTCYTCTBYIOT PacXOKICHUS C
JAHHBIMM, YKa3aHHBIMU B BBIIIMCKE M3 PEECTpa MYHHULMNAIBHOIO MMYILECTBA WJIH CIIpaBKe 00
OTCYTCTBUM 3alpallliBacMbIX CBEACHUH, MO0 3asBUTENb HE MPEICTaBUI IOATBEPKAAIOLINE
JOKYMEHTBI, MOArOTaBIMBAET MPOEKT yBEIOMJIEHHs 00 OTCYTCTBHUU BBISBICHHBIX OINEYAaTOK MU
OMOOK, COIJACHO MPWIOXKEHHI0O 3 K HacrosmeMy PerimameHTy, COIJIacoBBIBa€T €ro B
YCTaHOBJICHHOM TMOPSAIKE U NepeJaeT Ha MOAMUCH YIIOJTHOMOYEHHOMY JIOJKHOCTHOMY JIUITY.

3.5.2.3. VYnosHOMOYEHHOE JODKHOCTHOE JIMIIO TOJMMCHIBAET BBIMHCKY M3 peecTpa
MYHUIIUIATBHOTO UMYILIECTBA MM CIPaBKy 00 OTCYTCTBHMM 3allpalllMBacMbIX CBEICHUN B HOBOM
pelakiuy Wi yBeJOMJIEHHE 00 OTCYTCTBUM BBISBIIEHHBIX ONEYATOK MM OHMIMOOK M mepenaeT Ha
pETUCTparHmIo.

3.5.2.4. Cneunanuct, OTBETCTBEHHBIN 3a PErUCTpalMIO JIOKYMEHTOB, MOCJE MOJIMNUCAHUS B
TEUYEeHHUEe OJHOro palbouero JHS OCYIIECTBISIET PETUCTPAIMIO BBIMMCKM U3  peecTpa
MYHUIIUIAIBHOTO MUMYILECTBA WM CHPaBKH 00 OTCYTCTBMM 3allpalllMBacMbIX CBEIEHHH B HOBOM
pelaKuy WU YBEJIOMIIEHUS! 00 OTCYTCTBUU BBISBJICHHBIX ONEYATOK MM OIIMOOK ITyTEM 3aHECEHUS
JAHHBIX B CUCTEMY 3JIEKTPOHHOTO IOKYMEHTOOOOPOTa UITH B KYPHAJ PETUCTPALHH.

3.5.2.5. Cpox ocymiecTBiaeHus AeicTBU — 4 paboumx JHS.



3.5.2.6. Kputepuem NpuHITHS pEUICHUS 00 MCIPABICHUH OMEYaTOK WM ONIMOOK SIBIISICTCS
HAJIMYHE JOMYIIEHHBIX ONEYaTOK WIH OIIHOOK.

3.5.2.7. KputepueM NpHHATHS PEIICHUs] 00 0TKa3e B UCIPABJICHUU OMEYATOK WU OMIMOOK -
OTCYTCTBHE JIOIMYIIEHHBIX OTEYaTOK MJIM OIIHOOK.

3.5.2.8. Pe3ynpraroM aJMHUHHUCTPATHBHOIO JEWUCTBUS SBISAIOTCA BBIIMCKA M3 peEecTpa
MYHUIIUIAIBHOTO MMYIIECTBA MJIM CIIpaBKa 00 OTCYTCTBHHM 3alpalliiBacMbIX CBEACHUH JMOO
YBEJIOMJICHHE 00 OTCYTCTBUU BBISIBJICHHBIX OIIEYaTOK M OIIHOOK.

3.5.2.9. dukcanmsi pe3ynbrara — B CHCTEME 3JIEKTPOHHOTO JTOKYMEHTOOOOpOTa WM B
KypHaJle PEruCTpaLluu.

3.5.3. Belraya TOKyMEHTOB.

3.5.3.1. OcHoBaHueM [js Hayala aIMUHUCTPATUBHOIO JeHcTBUS «Bblgaua JOKYMEHTOB
aBIsieTcss O(OPMIIGHHOE W TOJNHMCAaHHOE B YCTAaHOBICHHOM TIIOPSAJIKE BBIIMCKA M3 peecTpa
MYHMIIMIIAJIBHOTO MMYILECTBA WM CIpaBKa 00 OTCYTCTBHHM 3allpallliBa€MbIX CBEACHUU JHOO
yBeZIOMJIEHHE 00 OTKa3€ B UCIIPaBJIEHUHU OTIEYaTOK UJTU OLITHOOK.

3.5.3.2. Cpnemuanuct Komurtera B TeueHHe OAHOrO pabodero AHsA MOCIE MOINUCAHUS U
perucTpanyy BBIIMCKH W3 peecTpa MYHHIMIIAJBHOTO HMMYILIECTBA WM CIPaBKU 00 OTCYTCTBUU
3anpamnBaeMbIX CBEJIEHUN MO0 yBeIOMIIEHHUSI 00 OTCYTCTBUU BBISBJICHHBIX ONEYATOK U OIIMOOK
WHPOPMUPYET 3asIBUTEIS O IPUHATOM PEIICHUH.

[Ipn sTOoM mO >KenaHUIO 3asBUTENS HHPOPMUPOBAHUE MOXKET OCYIIECTBIATHCA IyTEM
nepeaadn TEKCTOBBIX COOOIIECHUI Ha aJIpec JIEKTPOHHOM MOYTHI 3assBUTENS TUO0 HA a0OHEHTCKUMA
HOMEp YCTPOMCTBA MOABIKHON paioTeIe()OHHON CBSI3H 3asBUTEIIS.

3.5.3.3. Pe3ynbTar yCIyru 1O JKEJIAHUIO 3AsBUTENS BPY4YaeTCs €My JIMYHO [0 MECTY
HaX0XJAeHU AJMUHHUCTPAIMU B COITIACOBAaHHOE BpeMsl JINOO HampasiisieTcs B hopMe JIEKTPOHHOTO
JOKYMEHTa, TOJMUCAHHOTO  YCWJIICHHOW  KBAIM(PHUIIMPOBAHHON  DJIEKTPOHHOW  IMOJHUCHIO
YIOJHOMOYEHHOTO JIOJDKHOCTHOTO JHIla B JUYHbIM KkabuHer Ha Eaunom WHrepHer-mopraine
rOCYJapCTBEHHBIX W MYHHIMNAIBHBIX ycnyr (dbynkumii) Hmkeropoackoit obOmactu, EgmHOM
MopTaJie TOCYAAPCTBEHHBIX M MYHUIIMMAIBHBIX ycayr (dbyHKIui) B TedeHue 1 pabodero mHS €O
MOANKCAHUS U PErUCTPALlH pe3ysbTaTa YCIyTH.

[lo moure 3asBUTENIO HAMpPABISETCS MUCBMO C YBEAOMJIEHHEM O BpPYYEHHUH B TEUEHHE 5
pabounx JHEH CO JHS TIOJy4eHHsI 3asBIICHHS OO0 WCIPABICHUM OIEYaTOK WA OIIMOOK
AJIMUHUCTpaLIMEH.

[Ipy BbIIaye 3asBUTENI0 WJIM MPEACTABUTEIIO 3asBUTENS pe3yibTaTa MPEA0CTaBICHUS
MYHHUIMIIAIBHON YCIAYrd JUYHO, 3asSBUTENb JODKEH MPEICTaBUTh JOKYMEHT, YIOCTOBEPSIOLIUIN
JUYHOCTh, @ TMPEACTaBUTENb 3asgBUTENs — JOMOJHUTEIBHO JOKYMEHT, MOJTBEPKIAIOIIHiA
MTOJIHOMOYUS TIPEJICTABUTENS 3asIBUTEIIS.

[Ipn mosyuyeHuu pesynbTaTa MNPEAOCTABICHHUS MYHULIMINAIBLHOM YCIYTH JUYHO 3asBUTEIIO
WM MPEACTABUTEIIO 3asBUTENS BBIIAETCS MO PACIHCKY.

3.5.3.4. Kpurepuu mNpuHATHUS pEUICHHs N0 BHIOOPY BapHaHTa OTIPaBKU pe3yabTaTa
MIPEIOCTABJICHUS YCIIYTH 3aBUTEIIO - YKa3aHHUE 3asBUTEIS B PACIHCKE O MPHEME JOKYMEHTOB WU
B 3asBJICHUU 00 UCIIPABIEHUH OINEYATOK MIIH OIIHOOK.

3.5.3.5. Pesynbrarom sBiseTcs BbIJaHHOE (HAIMPaBJICHHOE) BBHINHMCKA M3 peecTpa
MYHHIIMIIATIFHOTO HMMYILECTBA WM CIpaBka 00 OTCYTCTBUHU 3alpalllMBaeMbIX CBEICHHH IHMO0
yBeJIOMJIEHHE 00 OTCYTCTBMHU BBISIBJIEHHBIX OTIEYaTOK U OIINOOK.

3.5.3.6. ®ukcanus (akra OTIpaBKU pe3yibTaTa MPEAOCTABICHHUS MYHHUIIMIIAIBLHON YCIyTH -
OTMETKa B CUCTEME 3JIEKTPOHHOTO IOKyMEHTO000pOTa WK B J)KypHAJIe PErHCTpaLllu.

3.5.3.7. ®@ukcanus BblIa4M pe3yiabTaTa MPeJoCTaBICHUS MYHUIIUIAIBHON YCIyTH JTUYHO - B
cHcTeMe 3JIEeKTPOHHOIO JOKYMEHTOO00POTa U B PaCMMCKE O MpHEMe JOKYMEHTOB.

3.5.3.8. Cpox HampaByieHUs pe3yibTaTta — B TedeHue 1 pabodero JHsS co JHS MOANUCAHUS U
perucTpalnyy BBINHCKH M3 pPeecTpa MYHUIIMIIAJBLHOTO WMYIIECTBA WJIM CIPaBKU OO0 OTCYTCTBUHU
3aIpalIuBaeMbIX CBEIEHUH 1100 yBeIOMIJIEHHs] 00 OTCYTCTBUH BBISIBJICHHBIX ONIEYaTOK U OIIMOOK.

3.6. Ilopspok ocymiecTBICHUS aAMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHON (opme, B TOM
4luclie C MHCIOJb30BaHHeM EJAMHOTO TopTala TOCYJapCTBEHHBIX W MYHUIIUNAIBHBIX YCIYT
(¢pynkuwmii) u EquHoro MHTEpHET-MIOpTaNa TOCYIapCTBEHHBIX U MYHHUIIMITATBHBIX YCIYT ((DyHKITHIT)
Hwmxeropoackoii o6iacT.



3.6.1. [Jlns ocyiiecTBiieHHs] MpeIBAPUTEIBLHON 3amucu mnocpeacTBoM EauHoro moprana
rOCYyJapCTBeHHbIX M MYHMUMNAIBHBIX ycnyr (QyHkuowif), Enunoro HWMurepHer-noprana
rOCyJapCTBEHHbIX W MYHHLIMNAIBHBIX ycuyr ((yHknmii) Huxeropoackoir obmactu 3asiBUTEIIO
HEOOXO/IMMO aBTOPU30BATHCS, BBHIOpATH YCHYry, 3aTeM BbIOpaTh BeJOMCTBO (o¢uc), KoTopoe
OKa3bIBaeT YCIYTy, JaTy U BpeMsl, yKa3aTb 3allpalllMBacMble CHUCTEMOM IaHHBIE, €CIIM OHU HE
0TOOPa3MIINCh ABTOMATUYECKU:

(bamMuuIo, MM, 0TYECTBO (TIOCIIETHEE - IPU HATHYHH);

HOMeEp Tenedona;

aZpec AEKTPOHHOU MOYTHI (TI0 JKEJTAHUIO).

3.6.2. ®opmMupoBaHUe 3arpoca O MPEJOCTABICHIH HHPOPMAIIIH, 3asIBICHUS 00 UCIIPABICHUU
OTEYaTOK WM OHIMOOK OCYIIECTBIISACTCS IOCPEACTBOM 3allOJHEHUS DSJICKTPOHHOU (OPMBI
COOTBETCTBYIOIIETO 3asBIICHUS Ha EQuHOM mopTane rocyaapcTBEHHBIX M MYHUIUIAIBHBIX YCIYT
(¢pynkumit), Enunom MHTEpHET-TIOpTalIe TOCYAAPCTBEHHBIX U MYHUIMNAIBHBIX yCIyr ((QyHKIUIN)
Hwuxeroposackoit o0iactu 6€3 HE0OX0AMMOCTH JOTIOJHUTEILHOM MOJaYH YKa3aHHBIX TOKYMEHTOB B
Kakou-1100 uHOM (opme.

[Tpu hopmupoBaHuM 3asBICHUS 00ECTIEINBACTCS:

BO3MOXHOCTh I€YaTH Ha OyMa)XHOM HOCHUTEJIE 3alpoca O MPeJOCTaBICHUM HHPOpMaIUH,
3asBIICHHsI 00 UCTIPABJICHUH OTIEYATOK I OIITHOOK;

COXpaHEHHE paHee BBEICHHBIX B DJEKTPOHHYIO (opMy 3ampoca O MPeIoCTaBICHUH
nH(popMaluy, 3as8BJIeHUs 00 UCIPABICHNUN ONEYaTOK WM OMKOOK 3HAYEeHUH B JII000OM MOMEHT 110
KEJTAaHWIO 3asIBUTENIS, B TOM YHCJIe TPH BOZHUKHOBEHUH OMIMOOK BBOJIA M BO3BPATE JIJIsl IOBTOPHOTO
BBOJIa 3HAYEHUI B AJIEKTPOHHYIO (OpMY 3alipoca O MpeaocTaBiIeHUH MH(GOpMalny, 3asBIeHUS 00
WCTIPABJICHUH OTEYATOK HITH OIHOOK;

3al0JIHEHUE TOJIeH DSJEKTPOHHOM ¢opMbl 3ampoca O NPEIOCTaBlIEHUH UH(pOpMaluy,
3asiBIIEHHUsS OO0 HCIPABJICHWU OMNMEYaTOK WM OIMMOOK 10 Hayajga BBOJA CBEICHUN 3asBUTENIEM C
WCIIOJIb30BAHUEM CBEJICHHM, Pa3MEIICHHBIX B (enepanbHO rocyaapCTBEHHONH WHOOPMAIMOHHON
cuctreme «EnuHas cucrema uIeHTUGUKAIUU U ayTeHTHQHUKAIMM B HHQPaACTPyKType,
obecrieunBaromieii  WHOOPMAITMOHHO-TEXHOJIOTHYECKOE  B3aMMOJICHCTBHE  MHGOPMAIIMOHHBIX
CUCTEM, HCIIOJIb3YEMBIX MJIsi MPEIOCTaBICHUSI TOCYAAPCTBEHHBIX M MYHUIUMAIBHBIX YCIYT B
ANIEKTPOHHOU (popMe», CO3TaHHON B COOTBETCTBUU C MocTaHoBiaeHueM [IpaBurensctBa Poccuiickoit
Oenepanun ot 28 HOsOps 2011 1. Ne 977 «O denepanbHON TOCyIapCTBEHHON MHGOPMAIIMOHHON
cuctreme «EmuHas cucrema uIeHTHGUKAUMU U ayTeHTHQHUKAIMM B HHQPaACTPYyKType,
obOecnieunBaromieid  MHMOPMALMOHHO-TEXHOJIOTHYECKOE  B3aUMOJICHCTBHE  MHGOPMAIMOHHBIX
CUCTEM, HCIIOJIb3YEMBIX MJIsi MPEIOCTaBICHUS TOCYAApCTBEHHBIX M MYHUIMNANBHBIX YCIYT B
ANIeKTpOHHOU hopme» (nasee - equHas cucTeMa WACHTU(UKAIMY U ayTeHTU(UKALUN), U CBEACHUH,
pa3MenieHHbIX Ha EnuHOM moprajne rocylapcTBEHHBIX W MYHUIUNAIBHBIX yCayr ((QyHKIHIL),
Egunom  UuTepHer-mopTanie  TrOCyJapCTBEHHBIX W MYHULUNAIBHBIX  ycuyr  (yHKIuiA)
Huxeropoackoit o6iactu, B 4acTH, Kacarolleicsl CBelIEHUH, OTCYTCTBYIOIIUX B €IUHON cHCTEMe
UICHTU(PUKAIIMN U ayTeHTU(DUKaINH;

BO3MOXHOCTh BEPHYTHCSI Ha JIF000# M3 3TANoOB 3alOJIHEHUS dJIEKTPOHHON (HOpMBI 3ampoca o
MIPEIOCTaBICHUH MH(QOPMAIINH, 3asBIEHUS 00 HMCIPABIEHUU OMEYATOK WM OMIMOOK 0e3 moTepw,
paHee BBEJCHHON HH(POPMAIUY;

BO3MOKHOCTh  JIOCTyNa TIpaxJaHMHa Ha EJQuHOM moprane TroCyJapCTBEHHBIX U
MYHUIMOATBHBIX  ycnyr  (¢yHkuumit), EnuHom  WHTepHeT-moprasie rocyJapCTBEHHbIX U
MYHUIUNANBHBIX yeayr (pynkuuit) Huwkeropoackoi oGnacTi kK paHee MOJAHHBIM MM 3arpocam o
MPeJOCTaBIeHNU HH(POPMaIUY, 3asiBICHUSIM 00 UCIIPABICHUH OTIEYaTOK WM OIIMOOK B TEUEHHE HE
MEHee OJHOTO Toja, a TakXKe YacTMYHO c(OPMHUPOBAHHBIM 3aIpocaM - B TeUEHHE HE MeHee 3
MECSIIIEB.

CdhopMupoBaHHBIN 3arpoc O MPEeIOoCTaBICHUN HH(OpMAIMK, 3asBIeHHE 00 HCHpPABICHUU
OleYaToOK WM OLIMOOK HampaBiseTcss B AJMHHUCTPALUMIO TOCpeAcTBOM EnuHOoro mnoprana
rOCYyJapCTBEHHbIX M MYHUUMNAIbHBIX ycnyr (ynkuouii), Enunoro HWMHrepHer-noprana
roCyJapCTBEHHBIX M MYHHIIMIIANBHBIX yenyT (pyHkiuit) Huwkeropoackoit o6mactu.

3.6.3. AnMuHucTpanus oOeclieurBaeT IMpHEM 3ampoca O MPEeIOCTaBICHUHM HH(OPMAIHH,
3agBICHHUsI 00 MCIIPAaBIEHUM OMNEYaTOK MM OIIMOOK M €ro PEerucTpalyio B CPOK, YKa3aHHBIA B
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nyakTe 2.16 Hactosmero PernmamenTa, 6e3 HE0OXOIUMOCTH TOBTOPHOTO IPEACTABICHUS Ha
OyMa)KHOM HOCHUTEJIE.

[Tocne peructpanuu 3ampoca O MPeIOoCTaBICHUN HH()OPMAIIUH, 3asBICHUS 00 MCIPABICHUN
ONEYaTOK MWJIM OIIMOOK HANpaBiETCs B CTPYKTYpHOE IOJpa3feiieHUuEe, OTBETCTBEHHOE 3a
IIPEIOCTABICHUE MYHUIIMIIAIIBHON YCIYTH.

[locne npunsTUs 3asBieHus crnennanucrom Komutera craryc 3ampoca O IMPEIOCTaBICHUU
nHpOpManny, 3asgBIeHUs 00 MCIPABICHUN ONEYATOK MM OMIMOOK 3asBUTENs B JInuHOM KabuHETE
Ha EnnHOM moprane rocylapcTBEHHbIX U MYHUIMNANbHBIX ycayr (pyHkuuit), Enunom UnTepuer-
MopTajie TOCYIApCTBEHHBIX M MYHHIMNAIBHBIX ycnyr (¢yHkmuiil) Hwmkeropoackoir obmactu
OOHOBJISIETCS JIO cTaTyca "MpUHSTO".

3.6.4. Ilpuem 3ampoca O mpemoCTaBleHMHM HWH(POpPMALUK, 3asBICHUS 00 HWCHPaBICHUU
OMEYaTOK WM OWIMOOK, TOCTYNUBIIEro B AJMHHHCTpanuio uepe3 Enunslii  nopran
rOCyIapCTBEHHBIX M  MYHUIMNAIbHBIX  ycuyr (Qynkuumit), Enuneii  HWHTepHeT-nopran
rOCylapCTBEHHBIX M  MYHULUNAIbHBIX  ycuyr  (¢yHkumit)  Hmuxkeropoackoit — oGmactw,
OCYILIECTBJISIETCSl HE To3AHee paldouero JHsA, CIEOYIOLEro 3a JHEM IOCTYIJICHUS B
AJIMUHUCTPAIUIO YKa3aHHOTO 3asIBICHMSL.

Crneuumanuctr Komutera He mno3nHee cieayromero pabodero AHS CO JHSA TONXy4eHHUS
3asIBJICHHUS, TIOJJAHHOTO B (POpPME 3IEKTPOHHOTO JOKYMEHTA:

- YBEJIOMJISIET B JIEKTPOHHOHN (popMe 0 MOTYyUeHHUH 3ampoca O MpeI0CTaBIeHny nHpopMaIuy,
3asiBJIIEHUS 00 MCIIPABIIEHUH OINEYaTOK WJIH OIIHOOK;

3.6.5. PesynpTar mpemocTaBieHHss MYHHIMIIATBHON YCIIYTH IO BBIOOpPY 3asBUTENST MOXKET
ObITh HampaBleH eMy B (QOopMe JJIEKTPOHHOTO JIOKYMEHTa, MOJANUCAHHBIA YCHIIEHHOMN
KBJIN(ULIIMPOBAHHOMN 3JIEKTPOHHOM MOAINUCHIO YITOJTHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA B JIMYHBIN
kabuHeT Ha EnuHom MHTepHeT-mopTane rocynapCTBEHHBIX U MYHULMIAIbHBIX YCIyr (QyHKUINN)
Hwmxeropoackoir o6nactu, EnmHOM mnoprane TrocyJapCTBEHHbIX W MYHHULMIAIBHBIX YCIYT
(pynxrmit).

3.6.6. 3asBUTEIP UMEET BO3MOKHOCTH TOJIYYCHHS HH(GOPMAIMM O XOJe MPEAOCTaBICHUS
MYHULUNAIBHON YCIIyTH B COOTBETCTBHHM ¢ 1.3HacTosmiero Pernamenra.

3.6.7. Tlpu mpenocTaBiICHUM MYHUIMITAIBHOW YCIYIHM B DSJCKTPOHHOW (opMe 3asBUTEIIO
HaIIPaBJIACTCA:

YBEIOMJICHHE O NPEABApPUTEIbHON 3aIIACH;

yBeJlOMJIeHHE 00 OTKa3e B IpHeMa 3ampoca O MPeJoCTaBICHUN MH(POpMaIuK, 3asBiIeHUs 00
UCIPABJICHUHU ONIEYaTOK UJIH OIIUOO0K;

YBEJIOMJICHHE O NIPHUEME U PErUCTPALlMU 3apoca O IPeJOCTaBIeHUU HHOPMAIIH, 3asBICH U
00 UcnpaBlIeHUH ONEYaTOK MM OLINOOK;

YBEIOMIJICHHME O PE3yJIbTaTe IPEJOCTABICHUS MyHULIUIIAIbHON YCIIYTH;

pe3yJIbTaT NPEJOCTaBICHUS MyHULIMIIAIIBHON YCIIYTH.

IV. ®OPMbI KOHTPOJIA 3A UCITOJITHEHUEM PETJIAMEHTA

4.1. KoHTposib 32 MOJHOTOW W Ka4yecTBOM IPEIOCTABICHUS MYHUIMMNAJIBHOM yCIyrH, 3a
COOJIIOJICHMEM  MOCIEeNOBATEIbHOCTH  JICHCTBUHM,  ONpPENENeHHbIX  aIMHUHUCTPATUBHBIMU
IIpOLEAYPaMH IO IPEAOCTABICHUIO MYHHULIMINAIBHOW YCIYI'HM, MPOBOJUTCS IIyTEM IIPOBEICHUS
MIPOBEPOK, BBISBICHUS U yCTpaHEHHs HapylleHuil. DopMbl KOHTPOJIS BKJIIOYAIOT B €0 TEKYLIHU
(BHYTpEHHMIT) KOHTPOJIb U IPOBEICHHE IIAHOBBIX U BHEIJIAHOBBIX MOBEPOK.

4.2. Texkymuil (BHYTpEHHUI) KOHTPOJb OCYIIECTBISETCSA IyTeM IMPOBEPOK COOIIOAECHUS U
UCIIOJIHEHUSI TIOJIOKEHWH  Hacrosiero PernmameHTta, B TOM 4HCIE€  YCTaHABIMBAIOLIUX
IIOCJIEOBATEIBHOCTD JICHCTBUM, OIPEAEICHHBIX aJAMMHHUCTPATUBHBIMU IPOLELYpPaMH, CpPOKHU
OCYIIECTBICHHS a]MUHUCTPATUBHBIX MTPOLIEAYP, MHBIX HOPMATUBHBIX NPABOBHIX aKTOB Poccuiickoit
@enepanun, Huxeropojckoir o061acTé ¥ MyHUIUNAIBHBIX TPABOBBIX AKTOB aJMUHHUCTpAIUU
KcToBCKOrO MYyHHMIMIIANBHOTO paiioHa, YCTaHABIMBAIOUIMX TpPeOOBaHUS K IPEIOCTABICHUIO
MYHUIIUTIATBHON YCITYTH.

4.3. KoHTponp 3a MOJHOTOM M KauyeCTBOM NPEAOCTABIEHUS MYHULMIAIBHOW YCIYTH
BKJIIOYAET B ceOs MpoBe/IeHHE MPOBEPOK, BHISIBIICHUE U YCTPAaHEHUE HAPYIICHUH MpaB 3asBUTENEH,
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paccMOTpeHHe, IPUHATHE PEUICHUH M MOATOTOBKY OTBETOB Ha OOpalIeHHs, COAEpKalIie KanoObl
Ha peuieHusi, AelcTBus (0e31eicTBUE) NOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IPEIOCTaBICHUE
MYHHUIIUIIAJIBbHOW YCIYTH.

4.4. llepmoAWYHOCTb OCYILIECTBICHMSI IIJIAHOBBIX IIPOBEPOK YCTaHABJIMBAETCA IJIaBOM
MECTHOTO CaMOYITPaBJIEHUS, HO HE PEKE OJITHOTO pa3a B rOJI.

4.5. BHemnaHOBBIE TPOBEPKU MPOBOIATCS B CiIydae IOJIy4YeHHUsS oOpameHuit (5kxano0)
3asiBUTENIeN Ha AeiicTBus (Oe31elcTBrE) TOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IPEOCTaBIECHUE
MYHHMLMIIAJIBHOM yCIIyTH, a TaKkKe B CBA3M C IPOBEPKON YCTpaHEHUS pPAHEE BbISBIECHHBIX
HapyleHn Hacrosmero Pernamenra.

4.6. KonTponb 3a IperoCTaBI€HUEM MYHULUINAIBHOW YCIYTH CO CTOPOHBI TI'pa)JaH, HUX
O0OBbEIMHEHNH ¥ OpTaHU3allMil OCYHIECTBISETCS IyTeM IIMPOKOrO JIOCTyNna K HWHGOPMAIUH O
JESITeIbHOCTH AJIMUHUCTPALMK, BKIIIOYasi BO3MOXKHOCTh MOJIyd€HUsI MHPOpMALUU 110 TenedoHy, a
TaK)Ke B TUCbMEHHON WJIM 3JIEKTPOHHOU (hopMe 1O 3a1rpocy.

4.7. JIoJDKHOCTHOE JIMLIO HECeT MEPCOHANbHYI0 OTBETCTBEHHOCTH 32 COOJIIOJICHHE CPOKOB U
MOPsI/IKA MPEIOCTABICHNS MyHULIUTIATbHON YCIYT .

[lepcoHanbHast OTBETCTBEHHOCTh JOJKHOCTHOTO JIMIIA OIPEAEISeTCS €ro J0KHOCTHOU
WHCTPYKIUEH.

4.8. TlepedeHb 1L, OCYIIECTBISIOUIMX KOHTPOJb 32 IMPEIOCTaBICHUEM MYHHUIMIAIBHON
YCIIyTH, yCTaHABINBAETCSI HOPMATUBHBIMU MPABOBBIMU aKTaMH AJTMUHUCTPALUH.

4.9. 3agBuTenb BOpaBe MoTy49aTh HHOOPMAIHIO O TTOPSIKE MPEJOCTABICHUS] MyHUITUTATHHOU
YCIIyTH, HAMNpaBsATh 3aMEYaHMsl M NPEUIOKEHHUS MO YIYyYLIEHUIO KauecTBa IPeJI0CTaBICHUS
MYHHMIMIIAILHOM YCIIYTH, a TAK)KE OIIEHUBATh KaueCTBO MPEA0CTaBICHHUS] MyHUIIUIIAJIbHOU YCITyTH.

4.10. Ilpn nperoCTaBICHUU 3asBUTEII0 PE3YJAbTAaTa MYHULHUIAIBHON YCIYTH CIEHHAINACT
Komurera wundopmupyer ero o cOope MHEHHH 3asBUTEIEH O KadecTBE TMPEIOCTABICHHS
MYHHUIMIIAIBHON YCIYrH, OMHMCHIBAET MPOLEAYpPY OIEHKH, oOpallaeT BHUMaHHE 3asBUTENS, YTO
ydacTue B OLICHKE SIBJISIETCA JUI HEro OecryiaTHBIM.

4.11. Tlocne onucaHusi MPOUEAYPHl OLEHKU crieranucT Komurera mpeajiaraetr 3asBUTEIIO
OLICHUTh KaYECTBO YCIYrd MyTEM 3aIllOJIHEHUS aHKEThI UM OMPOCHOTO JIUCTA.

V. JOCYJEBHBIA (BHECYJEBHBIN) MOPSAIOK OBXKAJTOBAHUSA
PEIIEHUH U JEVCTBUH (BE3JENCTBUS) AIMUHUCTPAIIUA U
EE JTOJ)KHOCTHBIX JINII, TPEJOCTABJISIIOIINX
MYHUIATNIAJBHYIO YCIIYTY, A TAKXKE PEHIEHUHA U (MJIN)
JEVCTBUU (BE3JIEMCTBUS) M®Il, PABOTHUKOB M®I]

5.1. 3asButTens BmpaBe NOJaTh >Kajno0y Ha pemieHus W (wim) aeiictBust (Oe3neiicTBue)
AJZIMUHUCTpAINH, €€ JTOJDKHOCTHBIX JIMI], a TaKKe Ha perieHus u (wim) aeictBus (Oe3neicTBue),
MPHUHATHIX (OCYIIECTBICHHBIX) B X0/I€ TIPEAOCTABICHHUSI MYHULIUTIAIILHOW YCITYTH.

5.2. XKanoba nmomaercs B AJJMHHUCTPAIUIO B MUCBMEHHOW (pOpPME, B TOM YHUCIIC MPU JTHYHOM
npueMe 3asBUTEIS, UM B DJIEKTPOHHOM BHJIC.

XKanoby Ha pemieHus u geiictBus  (O€3ACUCTBUE) CTPYKTYPHOTO — IOJPA3JEIICHUS
AJMUHHUCTpAIIUU, MOKHO IMOJaTh B MUCBMEHHOW (opme, B TOM 4HCIEe MPH JHUYHOM IpHUEeMe
3asIBUTENISA, WIH B DJIEKTPOHHOM BUJIE.

[Ipuem >xano6 B mnHCbMEHHOW Qopme ocymiecTBIseTcs AJIMUHUCTpallMed B MecTe
MIPEIOCTABICHNUS MYHUIIUTIAIBHON yCIIyTH (B MECTe, T/ie 3asSBUTENb M0/IaBajl 3apoc Ha MOJIydeHUE
MYHHIIMIIATBHOW yCIAYrH, HapylIeHHe TMOpsKka KOTOpoil oOxamyercs, OO0 B MecTe, TJe
3asiBUTENIEM TIOJY4YEeH pe3yNbTaT yKa3aHHOW MyHHUIIUIIAIBEHOM YCIyTH).

Bpemsi mpuema xano0 JODKHO COBMAAaTh CO BPEMEHEM MPEIOCTAaBICHUS MYHHUIUIAILHON
YCIyTH.

Xanoba B mucbMeHHOH (opMe MOKET ObITH TaK)KE HApaBIIeHA IO MOYTe.

B cnydae momaum kamoObl MpH JMYHOM TMpHEME 3asBUTENb MPEACTaBISET JTOKYMEHT,
yIIOCTOBEPSIONINI €r0 TUYHOCTh B COOTBETCTBHH C 3aKOHOIaTeNbcTBOM Poccuiickoii Denepariui.



5.3. UWundopmupoBanue 3asBUTENECH O TOPSAKE TMOJAYA U PACCMOTPEHHS IKAIOOBI
OCYILIECTBJISIETCS] B COOTBETCTBUM C ITyHKTOM 1.3 Hacrosiniero PernameHnra.

5.4. JocynebHoe (BHecynmeOHOE) oOXaloBaHWUE pENICHWA W JCHCTBUA (Oe37eiCcTBHS)
AnMUHHUCTpaLuy, €€ JOHKHOCTHBIX JIML OCYLIECTBIISIETCS B COOTBETCTBUH C:

®enepanbHbiM 3ak0HOM 0T 27 utonsg 2010 1. Ne 210-P3 «O6 opranuzanuu npeaocTaBieHUs
TOCY/IapCTBEHHBIX U MYHHUIIUIIAILHBIX YCITYT;

nocranoBnerneM [IpaBurensctBa Poccuiickoin @eneparnuu ot 20 HostOpst 2012 1. Ne 1198 «O
denepabHONW  TOCYIApCTBEHHOW WMH(MOPMAIMOHHONW cHCTEME, O00eCIeUYMBAIONICH IPOoIece
nocyne0Horo (BHECYAeOHOTO) 00XaIOBAaHUS PEIICHUN U JIeHCTBUI (Oe3eHCTBUS), COBEPIIICHHBIX
IIpY NPEAOCTaBICHUH FOCYJapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT»;

nocranoBieHue [IpaBurensctBa Poccuiickoit @enepanuu ot 16 aBrycra 2012 r. Ne 840 «O
MOPSIZIKE TIOJIaYu M PACCMOTPEHHS >kajo0 Ha pemeHus U AercTBus (Oe3aeiicTBue) deaepanbHbIX
OpraHoOB HMCHOJHUTEIBHOM BJIACTM M UX JAOJDKHOCTHBIX JIMI, (eAepalbHBIX T'OCYIapCTBEHHBIX
CIy)KallluX, JIOJDKHOCTHBIX JIMII TOCYIJApCTBEHHBIX BHEOOKETHBIX (oHA0B Poccuiickoit
®enepanyy, roCyIapCTBEHHBIX KOPHOpalMii, HAJENEHHBIX B COOTBETCTBHM C (enepalbHbIMU
3aKOHAMHM MOJIHOMOYMSIMU 10 IPEJOCTABICHUIO TOCYJapCTBEHHBIX YCIYr B YCTAaHOBJIEHHOH cdepe
NESITEIbHOCTH, U UX JOJDKHOCTHBIX JIML, OpraHU3allui, MpeaycMOTPeHHbIX YacThio 1.1 crathu 16
®enepanbHoro 3akoHa «O0 opraHM3aly NPEJOCTaBICHUS TOCYJapCTBEHHBIX M MYHULIUIATbHBIX
yclIyr», W UX pabOTHUKOB, a Takke MHOTOQYHKIMOHAIBHBIX LIEHTPOB MpPEeA0CTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT U UX pAOOTHHUKOBY.

JlomoTHUTENBHO BIIpaBe yKa3aTh MyHHUIIMIIAIbHBIM HOPMAaTUBHBIN akT 00 00’kajI0BaHUU.

5.5. 3agBuTenp MOXKeT oOpaTUThCs C kKaloOoi Ha neiicTBus (Oe3neiicTBue) pemeHus 1 (Uin)
neiictBus (Oe3neiicTBUE) AIMUHUCTpAIUK, €€ JODKHOCTHBIX JIUIl, B TOM YHCIE B CICTYIOIIHNX
cllydasix:

a) HapylleHUEe CPOKa PETMCTPALUU 3ampoca 3asgBUTENS O MPEIOCTABICHUN MYHHUIIMIIAIbLHOM
yciyru;

0) HapyIlIeHHe CpOKa MPEAOCTABICHUSI MyHUIIUITAILHON YCIYTH;

B) TpeOOBaHHWE TMPEAOCTABICHUS 3asiBHUTENIEM JOKYMEHTOB WM HWHGOpMaruu Jmbo
OCYILIECTBJICHUS] JIEHCTBUM, MPEACTAaBIEHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTHUBHBIMH MPABOBBIMU aKkTaMu Poccuiickoit denepanun, HOpMaTUBHBIMHU ITPABOBBIMHU aKTaMU
Huxeropoackoit obnactu, HOpPMATUBHBIMHU IPABOBBIMU aKTamMH aiaMuHHCTpanuu KcrtoBckoro
MYHHIIMIIAILHOTO palioHa, AJIsl MPEI0CTaBICHUS! MyHUIIUIAIBHOMN YCIIYTH;

I') OTKa3 B MIpHEeMe JOKYMEHTOB, NMPEAOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBeIMU  akTamu  Poccuiickoii ~ ®enepanuu, HOPMAaTUBHBIMM — TPAaBOBBIMH  aKTaMH
Huxeropoackoit obiactv, HOpMAaTHUBHBIMU IIPAaBOBBIMH aKTaMM aAMHHHCTpanuu KcToBckoro
MYHHIIMIIAIHOTO paiioHa AJIsl PEIOCTaBICHUSI MYHULIUIIATBHOMN YCIIYTH;

) OTKa3 B TMPEAOCTaBICHUM MYHHUIIMMIAIbHON YyCIYrH, €CIM OCHOBaHHS OTKa3a He
MPEeIyCMOTPEHBl (peiepabHBIMI 3aKOHAMHM U TPUHSATHIMU B COOTBETCTBHM C HHUMU HWHBIMU
HOPMAaTUBHBIMH MPaBOBbIMU akTamu Poccuiickoit denepanuu, HOpMaTUBHBIMU MTPABOBBIMU aKTaMHU
Huxeropoackoit obnactu, HOpMATHBHBIMU TPAaBOBBIMH aKTaMu aJMHUHHUCTpanuu KcroBckoro
MYHHIIMIIAILHOTO paiioHa;

€) 3arpeOoBaHHE C 3asABUTENS MPU MPEAOCTABICHUU MYHULUIMAIBHOW YCIYrU IUJIaThl, HE
MpeIyCMOTPEHHONH HOPMAaTHUBHBIMU MPAaBOBBIMU akTamu Poccuiickoit denepanuu, HOPMAaTUBHBIMU
MpaBoBbIMU  akTamMu  Hmxkeropoackoit  o0OnacTd, HOPMATUBHBIMH  TPABOBBIMH  aKTaMU
aaMuHHCTpanuu KcToBCKOro MyHHIIMIIAIBLHOTO paiioHa;

k) OTKa3 AIMUHUCTpALMU, €r0 JODKHOCTHOTO JIMIA B WCHPABICHUU JOMYIICHHBIX HMH
OTeYaTOK M OIIMOOK B BBIAAHHBIX B pPE3YyNbTaTe MPEIOCTABICHUS MYHUIIUNATBHONW YCIyTH
JOKyMEeHTax Jr00 HapylIeHHe YCTAaHOBIEHHOTO CPOKA TAKUX UCIIPABIICHUMN;

3) HapylleHHe CpOKa WM MOPSIKA BBIAAYU JOKYMEHTOB IO pe3ylbTaTaM IpeaoCTaBICHUS
MYHHIIUITATEHON YCITYTH;

M) TPUOCTAHOBIEHUE TPEJOCTABICHUS MYHUIIUMAIBHOW YCIyrd, €CIH OCHOBaHUS
MIPUOCTAHOBIICHUS HE MPEIYCMOTPEHBI (eiepalbHBIMHU 3aKOHAMU U MPUHATHIMUA B COOTBETCTBUU C
HUMHU MHBIMH HOPMATHUBHBIMU MPABOBBIMH akTamMu Poccuiickoit denepannu, 3aKOHAMU U WHBIMU



HOPMAaTUBHBIMH IIPAaBOBBIMHU aKTaMu HmKeropojackoil o061acTv, HOPMATUBHBIMH IIPABOBBIMHU
aKTaMM aJIMMHUCTpany KCTOBCKOro MyHUMIIMIIAIBHOTO PaliOHa;

K) TpeOOBaHME Yy 3asiBUTEIS IPU MPEAOCTABICHUNA MYHULIMIAIBHON YCIYTH TOKyMEHTOB WIIN
uHbOpMalMK, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAINCh MpHU
MEPBOHAYAIBHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX Ui NPEdOCTaBICHUS
MYHUIUOATBHONW YCIYTH, JUOO0 B MPEJOCTAaBICHUH MYHHIMIMAIBHOW YCIYrH, 3a HMCKIIOYEHUEM
ClIy4aeB, MPeyCMOTPEHHBIX TyHKTOM 4 yactu | cratbu 7 ®@eaepanbHoro 3akoHa oT 27 urons 2010
r. Ne210-®3 «O06 opranuzanuu npeocTaBIeHus TOCYJapCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT».

5.6. B anexTpoHHOM BH/JIE kas100a MOYKET ObITh M10/1aHA 3asIBUTENIEM IIOCPEICTBOM:

a) OoQHUIMANTBHOTO caiiTa oOpraHa, MPEIOCTABIAIONIET0 MYHHLIUIAIBHYIO YCIyTry, B
MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM cetn "UHTepHeT";

0) ¢enepanbHON TroCynapcTBEHHOW WHGOpMaMOHHOW cucreMbl "EmusbIil  moprain
roCy/lapCTBEHHbIX U MYHUIIMIAIBHBIX YCIyr (pyHkuuit)" (nanee - Enunbiii nopran);

B) noprana ¢eaepanbHON rocylapcTBEHHOW MH(QOPMAIMOHHON CHCTEMBI, 0OecreunuBaroeit
npoiiecc jaocyaeOHoro (BHeCyneOHOro) oOKajJoBaHUSI pEIIeHUN u JeicTBuil (6e3aeicTBus),
COBEPIICHHBIX MPU MPEAOCTaBICHUHM TOCYJAPCTBEHHBIX M MYHULMIAIBHBIX YCIYr OpraHamH,
MIPEIOCTABIISIIOIIMMU TOCYJAapCTBEHHbIE U MYHUIMIAIbHBIE YCIYTH, UX JAOHKHOCTHBIMU JIMIIAMU,
roCylapCTBEHHbIMH M MYHULUINAIbHBIMU CIyXallMMH (Jajnee - cHCTeMa J0CyIeOHOro
00>anioBaHus) C UCIOJIb30BaHNEM MH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTtn "MHTepHer".

5.7. Xano6a gomkHa coepKarh:

a) HAaUMEHOBaHHE CTPYKTYPHOIO IMojpa3efneHusi AJIMUHUCTPALNU, IOHKHOCTHOTO JIMIIA
aIMUHHUCTpAllMK JHO0 MYHHUIMIAIBHOTO CIyXallero, pemeHus u jaedctBus (Oe3neicTBHe)
KOTOPBIX 00XKAIYIOTCS;

0) damunuio, UMs, OTYECTBO (TPU HAJTWUYHMH), CBEICHUS O MECTE >KHTEIbCTBA 3asBUTEINS -
¢u3nyeckoro Jsuna MO0 HAaUMEHOBaHME, CBEJCHHMS O MECTE HaXOXKICHMsS 3asgBUTENA -
IOpUIMYECKOTO JIMIIa, a Takke HOMep (HoMmepa) KOHTakTHOro TenedoHa, aapec (ampeca)
JIEKTPOHHON MOYTHl (IPU HAJIM4YMM) U HOYTOBBIA aapec, MO KOTOPBIM JIOJDKEH OBITh HAIpaBlieH
OTBET 3asBUTENIO (3a MCKIIIOYEHUEM Cllydasl, KOIza >kajgo0a HaIlpaBisieTcs MOCPEICTBOM CHUCTEMBI
JOCYICOHOTO 00KAIOBaHMS ),

B) cBelmeHUA 00 oOOXaTyeMbIX pEIICHHsIX W JeHCTBHUAX (0e34CHCTBHH) CTPYKTYPHOTO
nojpaszieneHuss  AIMHHHUCTpallMM,  HOPEJOCTAaBIAIOLNIET0  MYHUIMNAIbHYKO  YCIYry,  €ro
JOJPKHOCTHOTO JIMLA JIMOO MyHMLIMIIAIIBHOTO CITY’Kallero;

I') JOBOJAbI, HA OCHOBaHMU KOTOPBHIX 3asBHUTENIb HE COIJIACEH C DPELICHHEM M JeHCTBHEM
(Oe3neiicTBUEM) Oprasa, MperoCTaBIISIIOIIEr0 MYHULIMIIAIBHYIO YCIYT'y, €ro JOJKHOCTHOIO JIMIA
a100 MYHUIMIAIBHOIO CIY)KALIEro. 3asBUTENEM MOTYT ObITh IPEICTABIIEHBI JOKYMEHTHI (Ipu
HAJINYMHU), TOATBEPHKAAIOLINE JOBOAbI 3asIBUTENS, JTMOO UX KOIIHH.

5.8. B cinydyae mojgauu >kanoObl Ha JIMYHOM HpUEME 3asgBUTENb HPEICTABISET JAOKYMEHT,
YJIOCTOBEPSIOLINH €ro JIMYHOCTb, B COOTBETCTBUHU C 3aKOHOAaTeNbCTBOM Poccuiickoit denepanuu.

5.9. B cnyuae, ecnu xkano0a nojaercs uyepe3 MPEeACTaBUTENS 3asgBUTENs, MPEJICTABIACTCS
JOKYMEHT, MOATBEP)KJIAIOIIUN JIMYHOCTh NPEACTAaBUTEN, a TaKXKe JOKYMEHT, MOATBEPKIArOIIni
[IOJIHOMOYHMSI Ha OCYILECTBJIIEHUE JEHUCTBHM OT HMMeHM 3asBUTeNs. B KkauecTBe NOKyMEHTa,
MOJITBEPXKAAIOIIETO OJTHOMOYUS Ha OCYILECTBIEHUE NEHCTBUI OT MMEHM 3asBUTENS, MOKET ObITh
MpEeJCTaBIICHA:

a) odopmiieHHas B COOTBETCTBUM C 3aKOHOJareldbcTBOM Poccuiickoit  ®enepaunn
JOBEPEHHOCTD (17151 PU3MUYECKUX JIULY);

06) odopmieHHas B COOTBETCTBUHM C 3aKoHOJareidbcTBOM Poccuiickoit ®Penepanuun
JIOBEPEHHOCTb, 3aBEpEHHAs IeuaThlo 3asBUTENs (IPU HAJTMYMU T[€4aTH) W TOANMCAHHAs
PYKOBOJAWTENIEM 3asBUTEIS] WM YHNOJHOMOYEHHBIM O3TUM PpYKOBOAWUTENEM JUIOM  ([uis
IOPUIMYECKUX JTUIT);

B) KONMSA peIIeHHs O Ha3HaueHMM WM 00 u30paHuu MO0 NpHKa3a O Ha3HAYCHHU
($U3MYEeCKOTo JHUIA Ha JOJKHOCTh, B COOTBETCTBHM C KOTOPBIM Takoe (pU3HUEcKoe JIMIO 001aaaeT
MIPaBOM JIEHCTBOBATh OT UMEHH 3assBUTENS O€3 TOBEPEHHOCTH.

IIpu nonaue »*aynoObl B 3JIEKTPOHHOM BHUJE JOKYMEHTHI, YKa3aHHbIE B HACTOSIIEM ITYHKTE,
MOTYT OBITh MpPEACTAaBICHBI B (POpME IEKTPOHHBIX JOKYMEHTOB, IMOJAMUCAHHBIX AIIEKTPOHHON
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IIOJIIUCBIO, BUJ KOTOPOM MpelycMOTpeH 3akoHoxarenbcTBoM Poccuiickoit denepanuu. Ilpu stom
JOKYMEHT, YAOCTOBEPSIOIINI IMYHOCTD 3asBUTENsS, HE TpeOyeTcsl.

5.10. 3asBHUTENb UMEET MPABO OOPATUTHCA B ATMHUHHUCTPALIMIO 32 MOJyYeHHEM HH(POPMAITUH
U JIOKyMEHTOB, HEOOXOIUMBIX U1 00OCHOBAHHS U PACCMOTPEHUS KAIOOBI.

5.11. JKanob6a, mocrynuBmas B AIMHUHHCTPALUIO, TOMICKUT PErHCTPALMU HE MO3JHEe
CIIEAYIOIIETO 3a JTHEM ee MOCTymuieHust pabouero aus. JKamoOa paccmarpuBaercsi B TedeHue 15
paboumx JmHEW €O JHA €€ PperucTpanud, eciau 0Ooyiee KOPOTKHE CPOKH PacCMOTPEHUS
AIMUHHCTpalMed HE YCTaHOBJEHBL. B ciydae oOxanoBaHusi oOTKa3a AJIMUHHUCTpAIUU,
JOJDKHOCTHBIX JIMLL AJMHUHHCTpPALUHM, OCYIIECTBIIAIOIIUX IOJHOMOYHSA [0 HPEJOCTaBICHUIO
MYHHULMIIAJIBHON YCIIYTH B IPUEME JIOKYMEHTOB y 3asBUTENS JUOO B MCIPABICHUM JOMYIIEHHbBIX
ONeYaToOK M OMMOOK WJIM B cCilydyae OOKaJOBaHWs HapyIIECHHsS YCTAHOBJIEHHOTO CpOKa TaKUX
WCTIPaBJICHUN — B TeUeHHE 5 pabouux AHEH CO HS €€ PeTUCTPaIHH.

B cnydae, ecnu npuHsTHE penieHus 10 Kajno0e He BXOJAUT B KOMIIETEHIINIO AJIMUHUCTPALINH,
B TeueHue 3 pabouymux JHEH co JTHS €€ PEerucTpaluy kajgo0a HalpaBisIeTcs B YIIOJHOMOYEHHBIN Ha
€€ pacCMOTpPEHHUE OpraH U B MHCbMEHHON (opMe MHPOPMHUPYETCS 3asiBUTENb O MEepEeHANPaBIECHUN
*anoObl. [Ipu 3TOM CpOK pacCMOTPEHHS KAIOOBl MCUUCIACTCS CO JHS PETUCTPAIMH KaJTOObl B
YIOJHOMOYEHHOM Ha €€ PaCCMOTPEHNE OpPraHe.

Cpok paccMOTpeHHUsi KajJoObl HUCYHCISETCS CO JHS PETUCTPAllid TaKOW JKaloObl B
YIOJHOMOYEHHOM Ha €€ PacCCMOTPEHUE OpraHe, IPe0CTaBISIONEM MYHUIIUTAIBHbIE YCIYTH.

5.12. XKamoba Ha pemeHus u jedcTBus (Oe3aeiicTBUE) OpPraHoB, MPEJOCTABISIONINX
MYHHUIMIAIBHBIE YCIAYTH, U WX JOJDKHOCTHBIX JIML, MYHUIUIAIBHBIX CIY)KAIUX, MOKET ObITh
noaana 3asButesneM uepe3 M®PII. Ilpu mocryminenun Ttakoit xamoObl M®I] obecrnieunBaer ee
neperavyy B YIMOJHOMOUYEHHBIH HAa €€ pacCMOTPEHHE OpraH, MPeICTAaBISIIOIIMM MYHUIUIAIbHYIO
yCIIyTY, B TOPSAKE, YCTAHOBJIEHHOM COTJIAIIEHHEM O B3aUMOJEHCTBUU MEXKIY IOCYAapCTBEHHBIM
OIOKETHBIM YUPEKICHUEM Hwxeropoackoit oOnactu «YTI0JTHOMOYEHHBIN
MHOTO(YHKIIMOHAJIBHBIA LIEHTP MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHULHUIAIBHBIX YCIYT Ha
tepputopun  Hwmxeroponckoir obmactu» u  AAMUHUCTparnued (manee -  corjlalieHHue o
B3aumoieiictBum). [Ipu 3ToM Takas mepezada OCyIIECTBISICTCS HE MO3/IHEE CIEIYIOLIEro 3a JTHEM
MOCTYIUICHHUS >Kajo0bI pabovero JHs.

Cpok paccMoTpeHus kajo0bl HCYUCIISAETCS CO JHS pEeruCcTpaliy *Kanoobl B AIMUHUCTPALIUH.

5.13. 1o pe3ynpTaTam paccCMOTpPEHUS Ka00bl IPUHUMAETCS OJIHO U3 CJIEAYIOIINUX PEIICHUIA:

a) ’kanmo0a yIOBJETBOpSETCS, B TOM 4uciae B (QopMe OTMEHbl NPUHATOTO pELICHUS,
WCIPABJICHUS JOMYHICHHBIX AJMHMHHUCTpAIMed OorneyaToK M OMMOOK B BBIAAHHBIX B pE3yJbTaTe
MPEAOCTABICHUS] MyHUIIMNAIBHOW YCIYITM JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JIEHEKHBIX CPEICTB,
B3UMAaHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHBHBIMM IPaBOBBIMU akTamu Poccuiickoit
®denepanny, HOpMaTUBHBIMU NPABOBBIMU aKTaMu Hikeropoickoit oonacrtu;

0) B yIOBJIETBOPEHHUH >KaI00bl OTKA3bIBACTCS.

5.14. B ynoBIeTBOPEHHH KaJIOObl OTKA3bIBAETCS B CIEAYIOIIUX CIydasx:

5.14.1. Hanuuue BCTYNUBILIETO B 3aKOHHYIO CHIIY pELICHHsS CyAa IO kalobe O TOM Ke
MpEeAMETE U 10 TEM K€ OCHOBAHUSIM.

5.14.2. Tlomaya >xanoObl JUIIOM, MOJTHOMOYHS KOTOPOTO HE MOITBEPKIEHBI B TMOPSJKE,
YCTaHOBJIEHHOM 3aKOoHOAaTenbcTBOM Poccuiickoit denepanuu.

5.14.3. Hannuue pemieHus mo jxanode, NPUHIATOTO paHee B COOTBETCTBUU C TPeOOBaHUAMHU
HacTosero PeraaMenTa B OTHOIIEHHH TOTO YK€ 3assBUTEINS U 110 TOMY K€ IPEAMETY KasloOBbl.

5.15. He no3gHee aHs, CIEAYIOMIETO 3a IHEM NIPUHATHS PELIEHUS, YKa3aHHOTO B ITyHKTE 5.13
Hacrosiero PernmamenTa, 3asBUTEN0 B NHCbMEHHOW (opme b0 B (opMme 3IEKTPOHHOTO
JOKYMEHTa HalpaBiIsIeTcsi MOTHUBUPOBAHHBIM OTBET O pe3yJabTaTax PacCMOTPEHHUs >XKajlo0bl U
NPUHATBIX Mepax. B ciydae, ecnum xanmoOa Oblla HampaBie€HAa C HCIOJIB30BAaHHUEM CHCTEMBbI
nocyaeOHOro 00KaloBaHMs, OTBET 3asIBUTENIO HAMIPABIISAETCS MOCPEICTBOM JJTAHHOM CUCTEMBI.

5.16.B oTBeTe 1o pe3yinbTaTaM pacCMOTPEHHs kKaloObl YKa3bIBAIOTCS:

a) HAMMEHOBAaHUE OPraHa, MPEJOCTABIIAIOIIET0 MYHHLIMIAIBHYIO YCIYTY, PACCMOTPEBILErO
xanoOy, IOJDKHOCTb, (hamumnus, uMs, OT4ecTBO (NPH HAJIWYMU) €ro JODKHOCTHOTO JIMIIA,
MIPUHSBLIETO pelIeHHe Mo xkao0e;



0) HOMep, JaTa, MECTO MPHHATUS DPEUICHMs, BKJIIOYas CBEACHUS O JOJDKHOCTHOM JIHIIE,
paboTHUKe, pelieHne UK eicTBre (0e31eiCTBIE) KOTOPOTO 00XKaITyeTCs;

B) (haMumsi, UM, OTYECTBO (TIPY HATMYUH ) UM HANMEHOBAHUE 3asBUTEIIS,

') OCHOBAHHMSA JJIsl IPUHATHS PELICHHS O Kajiooe;

1) MPUHSITOE TIO0 ’Kajlo0e pelIeHueE;

€) B Ciydae MNpHU3HAHHUS >KaJloObl MOJUIekKAIEH YIOBIETBOPEHHIO B OTBETE 3asBUTEIIIO,
yKazaHHOM B 4yactu 8 ctarbu 11.2 ®enepanbHoro 3akoHa ot 27 utonst 2010 r. Ne 210-®03 «O06
OpraHu3aIluy MPEIOCTABICHHUS TOCYIAPCTBEHHBIX M MYHUIIMTIAIBHBIX YCIIYT», AaeTcs HHpopManus
O JEHWCTBUSX, OCYHIECTBISIEMBIX AJMHUHUCTpAIMEd, B LEISIX HE3aMEUIUTENILHOTO YCTPAaHCHHUS
BBISIBJICHHBIX HAPYIICHUH NPU OKa3aHUHM MyHUIIUIAIBHON YCIYTH, a TAKXKe TMPUHOCATCS N3BUHEHUS
3a JIOCTaBJICHHbIE HEyZ00CTBa M yKasbIBaeTcs MH(POpManus O JadbHEHIINX IACUCTBUSX, KOTOPHIC
HEOO0XOIMMO COBEPIIUTH 3aSBUTEIIO B IEJSAX MOTYYCHUS MYHHIIUIAIBHON YCIYyTH;

) B cllydae NMPU3HAHUA KaJIoObl HE MOJUIeXkallell yJOBJIETBOPEHHUIO B OTBETE 3asBUTEINIO,
yKazaHHOM B 4yactu 8 ctartbu 11.2 ®enepanbHoro 3akoHa ot 27 utonst 2010 r. Ne 210-®03 «O6
OpraHu3alliil  TPEIOCTABICHUS TOCYAAPCTBEHHBIX W  MYHHIUMAIBHBIX  YCIYT», JAOTCS
apryMEHTHPOBAaHHBIC DPA3BSICHEHUS O TMPUYHMHAX NPUHATOTO PEIICHHWs, a Takke HHpopMamus o
MOPSIKE 00KATOBAHHS TPUHSATOTO PEIICHUS.

5.17. B cnydae ycTaHOBIEHHS B XOJ€ WM IO pe3ylbTaTaM pacCMOTPEHHUs >KaloObI
MPHU3HAKOB COCTaBa aJMHHUCTPATHBHOTO MPABOHAPYIICHUS WM TIPECTYIUICHHUS TOJDKHOCTHOE
JMIO0, HAJCNICHHOE TOJHOMOYHMSIMH MO PACCMOTPEHHUIO Kalo0, He3aMEeMTUTEIHHO HalpaBisieT
MMEIOIINECS MaTepHalbl B OPraHbl MPOKYpPaTypHI.

5.18. AnMuHHCTpanys BIpaBe OCTaBUTH kano0y 0€3 0TBeTa B CIEAYIONIUX CAydasX:

a) HaJWYue B ’KajuoOe HEUEH3YPHBIX JHOO OCKOPOUTENHHBIX BBIPAXKEHHH, YIpO3 >KH3HH,
3I0OPOBBIO M UMYIIIECTBY JOJDKHOCTHOTO JIMIA, pAOOTHHKA, a TAKXKE YICHOB €T0 CEMbH;

0) OTCYTCTBHE BO3MOXXHOCTH MPOYUTATh KAKYIO-JTHOO YacTh TEKCTA XKaao0bl, (haMUIIUIO, UMS,
0TYeCTBO (IIpH HAIMYWH) U (M) TIOYTOBBIH aJIpec 3assBUTEINS, YKa3aHHBIC B JKaJl00e€.

5.19. AnMuHHCTpanus COOOIIAIOT 3asIBUTENI0 00 OCTaBJICHUH KaJl0oObl 0€3 OTBETA B TCUCHHE
3 pabouux JAHEH CO JHS PETUCTPAIIUH JKATOOBI.

5.20. Hudopmarus o mopsake OOXKaJOBaHUS PEIICHWH U JeWcTBUN (Oe31eicTBHS)
aIMUHHUCTpAIlMKM, €€ JOJDKHOCTHBIX JIMI, TPEJOCTaBISAIONIMX MYHHUIMIIAIBHYIO  YCIYTY,
pa3Meniaercss Ha EnuHOM - mopTajie rocylapCTBEHHBIX M MYHULHUMAIbHBIX yCIyr (GyHKUMii) u
Egunom  UHTepHeT-mopTaie  TrOCyJapCTBEHHBIX W MYHUUUNAIBHBIX  YCIyr  ((yHKIMiA)
Hwmwxeropoackoit o6acTu.



Hpunoxenne 1

K aAMUHUCTPATUBHOMY PErIaMEHTY
AIMUHHUCTpaln KcroBckoro MYHUIUIIAJIBHOT'O
palioHa Mo MpeI0CTaBICHUIO

MYHULUIIAJIBHON YCIyry

«[IpenocraBnenune nHGopmammu 06 0OBEKTE
yueTa U3 peecTpa MyHUIUIAIBHOTO UMYILECTBA
roposa Kcroso Huwxeroposackoit odbmacti»

I'maBe anMuHMCTpanMK

oT
(JUI FOPHINYECKOTO JIUIA - TIOJTHOE HAUMEHOBAHME,
OpraHU3alMOHHO-TIpaBoBas (hopMa, CBEICHUS O
rOCy/IapCTBEHHOW PEerucTpanuu; aas (u3nuecKoro
muna - ®UO, nacnopTHbIE JaHHbBIE: CEpUs, HOMED,
KaKMM OpPraHoM M KOT'/ia BbIJIaH NaclopT)

Anpec 3asgBUTENS:
(MecTO HaXOXKJIEHUS IOPUANYECKOTO JIUIIA/MECTO
perucTpanuu GU3nIecKoro JIMIa)

Tenedon (dpakc) 3asBUTENS: _

®OHUO yrnosHOMOYEHHOTO MPEACTABUTEIIS
3asBUTEJIS:

[TacniopTHBIE JaHHBIE MPEACTABUTEIIS:
(cepusi, HOMep, KAKUM OPTaHOM M KOTJa BbIJaH MMaclopT)

I[OKYMGHT, HOI[TBep)KI[aIOH_[I/Iﬁ IIOJIHOMOYHA
MpCaACTaBUTCIIA:

(HauMeHOBaHME U PEKBU3UTHI JOKYMEHTA)
3ampoc o npeaocTaBIeHUH HHPOPMALUU

[Ipomry mpegocTtaBuTh MHPOPMAIMIO W3 peecTpa HMMYIIECTBA MYHUIIUIAIBLHOW COOCTBEHHOCTH
Ha 00BEKT(bI) yuera:




(xapaxkTepuCTHKH 00BEKTA y4eTa, I03BOJIAIOIINE €r0 OJHO3HAYHO ONPEICIIUTh:

Haumenoanue, azipec, miomaab, NpoTsHKEHHOCTD, JTUTEPA, KaIaCTPOBBIM HOMEp, MapKa U T.11.)

KomnmuectBo SK3CMILIIPOB BBITIUCOK

Pesynbrar npegocTaBiaeHUs MyHULMIAIBHON yciayrd npouly (yka3aThb OJMH W3 IEPEUMCIIEHHBIX

CIIOCO0O0B):

HamnpaButh Ha 2J€KTPOHHYIO ITOUYTY

Hanpasuts B popme a1eKTpoHHOTO ToKyMeHTa B JInunblit kabuner Ha EINIY/PIITY

Bb1iaTh Ha OyMa)KHOM HOCHTEJIE TIPH JINYHOM OOpaIieH!H B YITOJHOMOYEHHBIA OpraH

HaHpaBI/ITB IMMOYTOBBIM OTIPABIICHUCM

Pemenne 06 oTkase B npueMe 10KyMEHTOB, H€O6XOJII/IMBIX AJId TPpE€aAO0CTaBJICHUSA MYHI/IIII/IHEL]'IBHOI\/’I

YCIIYTH MPOITY HAIPABUTh (HYKHOE OTMETHUTH):

HampaBuTth Ha 2J€KTPOHHYIO ITOUYTY

Hanpasuts B popme snekTpoHHOT0 1oKyMeHTa B JInunselil kabunet Ha EINIY/PIITY

Boigate Ha OyMakKHOM HOCHTEJIE NPH JINYHOM 0OpallleHuU B YIOJHOMOYEHHBIN OpraH

HaHpaBI/ITI) IMOYTOBBIM OTHPABJIICHUCM

[Ipomry mpouHpOpMUpOBaTE MEHS O XOJ€ TNPEIOCTaBICHUS MYHHUIIUMAIBLHONW YCIYId TyTeM

(Hy>KHO€ OTMETHUTB):

Hanpasnienus coo0iienus Ha 3JEKTPOHHYIO MOYTY

Hamnpasnenus B JInunsiit kabunet va EIIIY/PIITY

HampaBneHnuss pacChUIKM 1O CETH TMOJBMKHON pamuoTencOHHOM CBS3H KOPOTKHX
TEKCTOBBIX CMC-COOOIIEHUI

Tloamuce Jara
(®UO dusmveckoro Jmiia J100 ero MpeacTaBUTE)




Hpuinoxenue 2

K aAMUHUCTPATUBHOMY PErIaMEHTY
AIMUHHUCTpaln KcroBckoro MYHUIUIIAJIBHOT'O
parioHa Mo MpPeIOCTABICHUIO

MYHULUIIAJIBHON YCIyry

«[IpenocraBnenune nHGopmamnmu 06 0ObeKTE
yueTa U3 peecTpa MyHULIMIIAIbHOTO UMYILECTBA
ropoaa KeroBo Hmwxkeropoackoit obmacti»

I'maBe anMuHMCTpanMK

oT
(JUI FOPHINYECKOTO JIUIA - TIOJTHOE HAUMEHOBAHME,
OpraHU3alMOHHO-TIpaBoBas (hopMa, CBEICHUS O
rOCy/IapCTBEHHOW PErUCTpaluy; i (PU3MIECKOTro
muna - ®UO, nacnopTHbIE JaHHbBIE: CEpUs, HOMED,
KaKMM OpPraHoM M KOT'/ia BbIJIaH NaclopT)

Anpec 3asBUTEIA:
(MeCTO HaXO0XACHHUA IOPUIUYICCKOTO
JUTa/MECTOPETUCTPAIINN (PU3UIECKOTO JIUIIA)

Tenedon(dakc) 3asBuTeNS:

®OHUO yrnosHOMOYEHHOTO TTPEACTABUTEINS
3asiBUTEJIS:

HaCHOPTHBIe JaHHBIC IIPECACTaBUTCIIA:

(cepusi, HOMep, KAKUM OPraHOM M KOT/Ia BBIJAH MMaclopT)
JloKyMeHT, MOATBEPKAAIOIINIA TOJTHOMOYHS
MIPEJICTAaBUTEIIS

(HaI/IMeHOBaHI/Ie " PCKBU3UTHI I[OKYMCHTa)

3ASBJIEHUE
00 HCIIPABJICHUH OIICYAaTOK HJIN OIINOOK B BBIIIMCKE U3 peecTpa MyHUIUIIAJIBHOT'O
I/IMYIJ_ICCTBa/ CIIpaBKeE 00 OTCYTCTBHHU 3allpallInBACMbIX CBEJICHUI

[Ipomry ucnpaBuUThH cleayroolye onedaTku (OMMOKH) B BBINUCKE M3 peecTpa MYHHUIMIIATbHOTO
MMYIIIECTBA /CripaBKe 00 OTCYTCTBMHM 3alpalliuBaeMblX CBEJEHUH, OT Ne
, BBITAHHBIM

(HaI/IMeHOBaHI/Ie YIIOJIHOMOYCHHOT'O opraHa)



Ne | Jlannbie (cBenenus), | JlaHHble (cBenenus), | OOOCHOBaHME C  yKa3aHUEM
YKa3aHHBIE B BBIIHUCKE U3 | KOTOPBIE HE00X0IMMO | PeKBU3UTA(OB) JOKYMEHTa(OB),
peecTpa MYHHUIMIAIBHOTO | YKa3aTh B  BBIIUCKE U3 | JOKYMEHTAIMH, HA OCHOBAaHHH
MMYIIIECTBA/CIpaBKe 00 | peecTpa MYHHUIMOAIBHOTO | KOTOPBIX IPUHUMAJIOCh
OTCYTCTBHH UMYILECTBA/CIIPaBKU 00 | pemieHne O BbIJa4Y€ BBIMUCKU
3arpamBaeMbIX CBEICHUH | OTCYTCTBUHU U3 peecTpa MYHHULUIAIBHOTO

3arpammBaeMbIX CBEICHUI | UMYIIeCTBa/CIIPaBKH 00
OTCYTCTBUHM  3allpamIiBaeMbIX
CBEJCHHUU
1.

¥ HampaBUTh BBIACKY W3 pPEECTpa MYHUIUNAIBHOTO MMYIIECTBA/CIPAaBKY O OTCYTCTBHH
3arpammnBacMbIX CBC}ICHI/Iﬁ C YKa3aHUEM BCPHBIX JaHHBIX.

Pesynbrar mpepocTaBieHHMs] MyHUIMNAILHONW yclyru mpoumy (yka3aTh OAMH M3 NEPEUMCIIEHHBIX
croco0oB):

HampaBuTth Ha 2J€KTPOHHYIO ITOUYTY

Hanpasuts B popme snekTpoHHOT0 1oKyMeHTa B JInunselil kabunet Ha EINIY/PIITY

Boigate Ha GymMakHOM HOCHTENIE MPH JINYHOM OOpallleHUu U B YIIOJTHOMOYEHHBIH opraH

HaHpaBI/ITI) IMOYTOBBIM OTHPABJIICHUCM

Pemenune 06 oTkaze B mpreMe JOKYMEHTOB, HEOOXOUMBIX JUIsl MPEAOCTaBICHHUS MyHHUIIMIATIbHOMN
YCIIYTH MPOIIY HAIIPABUTh (HYKHOE OTMETHTD):

HanpaBuTh Ha 3I€KTPOHHYIO TOUTY

HamnpaButh B hopme 3nekTpoHHOT0 MoKymMeHTa B JInunbiii kabunet va EINTY/PIITY

Boigate Ha GyMakKHOM HOCHTEJIE NPH JIMYHOM 0OpallleHUuHU B YIIOJHOMOYEHHBIN Oprat

HaHpaBI/ITB IOYTOBBIM OTHPABJICHUCM

[Mpomry mpowHGOPMHPOBATE MEHS O XOJIE TNPEAOCTABICHUS MYHUIMITAIBHONW YCIYId IyTeM
(HY»XHOE€ OTMETHTH):

Hanpasiienus coo01ienus Ha 3JEKTPOHHYIO MOYTY

Hamnpasnenus B JInunsiii kabunet Ha EIINY/PIITY

HaHpaBJ’IeHI/IH pPacCbllIKM 110 CCTHU HO,Z[BH)KHOﬁ paﬂHOTeHe(bOHHOﬁ CBsA3U KOPOTKHUX
TCKCTOBBIX CMC-COO6H.[€HPII>1

C 00paboTko#i, mepeaaueii 1 XpaHECHUEM TIEPCOHAITBHBIX JIAHHBIX B COOTBETCTBUU ¢ DeepanbHbIM
3akoHOM OT 27 mronsg 2006 . Ne 152-®3 «O mnepcoHaNbHBIX JaHHBIX» B IEISIX M 00BEME,
HEOOXOIUMBIX JJISl HOMYYSHHS] MYHUITUTIAIBHON YCIYTH COTJIaceH.

Iloamuce JlaTa
(®UO ¢dusmueckoro nuia OO €ro MpPeaCTaBUTENS)




Hpunoxkenue 3

K aAMUHUCTPATUBHOMY PErIaMEHTY
AIMUHHUCTpaln KcroBckoro MYHUIUIIAJIBHOT'O
parioHa Mo MpPeIOCTABICHUIO

MYHULUIIAJIBHON YCIyry

«[IpenocraBnenune nHGopmammu 06 0OBEKTE
yueTa U3 peecTpa MyHULMIAIbHOTO UMYILECTBA
ropoaa KeroBo Hmwxkeropoackoit obmacti»

Komy
(pamuust, UMs1, 0TYECTBO (TTOCIIETHES TPH HATAINH) —
JUIs Tpa’kJaH, MOJIHOE HAUMEHOBAaHUE OpPraHU3allny,
(bamunusi, UM, 0OTYECTBO (TIOCEIHEE IPU HATUYHUH )
PYKOBOJUTEINS — 17151 FOPUANYECKHUX JIMIL

Anpec 3asBUTES:
(TIOYTOBBIN UHIIEKC U aAPEC, aJIpeC AEKTPOHHON MOUTHI)

Tenedon (Paxc) 3asBuTens:

OTKA3
B IIpHEME TOKyMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABIICHUS YCIYTH

B npreme JIOKYMEHTOB, HEOOXOUMBIX TUIs MIPEI0CTABICHUS YCITyTH:

(yka3bIBaeTCs HAMMEHOBAHUE YCIYTH)

Bawm ortkazano 1o CJICAYIOIIUM OCHOBAHHAM:

Ne ITYHKTa HanmenoBanue OCHOBAaHMHA JJIA Pa3zpsacuenne IIpU4YUH OTKasa B IIpUEME
PermamenTa | oTkasa B IIpUEME JOKYMCHTOB JOKYMEHTOB

JlononHUTENHHO UHPOPMUPYEM:

(yka3piBaeTcst MHPOpMaLUs, He0OOX0AUMast ISl YCTPAaHCHUSI IPUYHMH OTKa3a B IPUEME TIOKYMEHTOB,
HEOOXOAUMBIX JUTSI IPEIOCTABJICHUS YCIIYTH, a TAK)KE WHAsl OTIOJHUTEIbHAs MHPOpMALUs TIPU
HaJTUYIHH)

[Ipu ycTpaHeHWM BBISABICHHBIX HEIOCTATKOB, BbI BrpaBe o00paTHTBCA C 3alpocOM O
MPeIOCTaBIeHUH HH(OPMALUK/3asiBICHHEM 00 HCIpaBICHUM OMEYaTOK WM OIIUOOK U

JOKYMEHTaMU 3a IPEI0CTABICHUEM MYHUITUTIAIBHON YCIYTOM.

(TOKHOCTD) (moamuce) (pamunus, uMs, OTIYECTBO
(mocnenHee — MpyU HAJTMYUH)



Hpunoxenue 4

K aAMUHUCTPATUBHOMY PErIaMEHTY
AIMUHHUCTpaln KcroBckoro MYHUIUIIAJIBHOT'O
parioHa Mo MpPeIOCTABICHUIO

MYHULUIIAJIBHON YCIyry

«[IpenocraBnenune nHGopmammu 06 0OBEKTE
yueTa U3 peecTpa MyHUIUIAIBHOTO UMYILECTBA
ropoaa KeroBo Hmwxkeropoackoit obmacti»

Komy
(bamumust, uMs, oT4eCTBO (TIOCTIEHEE TIPH HAIMYUH) —
JUIs TpakJaH, MOJIHOE HAUMEHOBAaHUE OpPraHu3allny,
(bamunusi, M, 0OTYECTBO (TOCIEIHEE TPU HATUYHUH )
PYKOBOJUTEINS — AJ1S1 FOPUIANYECKHUX JIMIL

Anpec 3asBUTEIA:
(TOUYTOBBIN MHIIEKC U aJipec, TeedoH, aapec
AIIEKTPOHHOM MOYTHI )

Tenedon (Paxc) 3asBuTens:

YBEJOMJIEHUE

00 0TKa3e B MCIPABJICHUH OIEYATOK WU OIHUOOK

(HauMEeHOBaHUE YIIOJHOMOYEHHOTO OpraHa)

Ha OCHOBAaHHH

OTKa3aHO B

HCITPABJICHHUH OII€YAaTOK WU OIINOOK.

JlaHHBIN OTKa3 MOKET OBITh 00XKaJOBaH B JOCYIEOHOM MOPSIKE IMyTeM HampaBiIeHUS >KaloObl B

, 4 TAKXKC B Cy,HC6HOM IMOPAIKE.

JlononHUTENbHO UHOPMUDPYEM:

(yka3biBaeTcs nH(MOpMALIUS TPU HATTUYUHN )

(TOKHOCTD) (moamuce) (aMumst, UMsI, OTYECTBO)

(mocnenHee — MpU HAJTMYUH)



