AnmMuHUCTpaUs
KcToBCKOro MyHUIIMTIATBHOTO OKpYyTa
Huxeropockoii obiactu
ITIOCTAHOBJIEHHWE
29.09.2023 Ne3699

00 yTBep:KIeHUH AIMUHUCTPATHBHOI0 PEerJIaMeHTa 10 NPeI0CTABICHUIO
rocyIapCTBEHHOM ycayru « Boliaya paspenieHusi HAa H3MEHeHHe UMEHU U
(pamuIuu pedeHKa B CJIy4asx, NPeIyCMOTPEHHbIX 3aKOHOAATEIbCTBOM
Poccuiickoi ®eaepanum»

B coorBerctBUM ¢ I'paxxmanckum koaexkcom Poccuiickonn @Penepaunuu,
OenepanbHbiM 3aKk0HOM OT 24.04.2008 Ne 48-®d3 "OO omeke W MOMEUYHUTENIHCTBE",
®enepanbHbiM 3ak0HOM OT 27.07.2010 Ne 210-D3 «O6 opranuzaiuu npeaocTaBieHus
rOCYy/IapCTBEHHBIX M MYHUIUNAIBHBIX yciayr», lloctanoBnenuem IlpaButenbcTBa
Poccuiickoit ®eneparuun ot 20.07.2021 No 1228 "OO6 yrBepxkaenun IlpaBuin
pa3pabOTKM M YTBEPKIEHUS AJIMUHUCTPATUBHBIX PETJIAMEHTOB IIPEJI0CTaBICHUS
rOCYJIapCTBEHHBIX YCIIYT, O BHECEHUHU U3MEHEHUN B HEKOTOPHIE aKkThl [IpaBuTEnbCTBA
Poccuiickoit depepann ¥ TpU3HAHUM YTPATUBIIMMHU CHIIY HEKOTOPBIX aKTOB U
OT/AENBHBIX MoJIo)keHUM akToB IIpaBurtensctBa Poccuiickoit degepanun', 3aKkoHOM
Hwuxeroposackoit obmactu ot 0604.2017 Ne 35-3 «O HajzeneHuu OpraHoB MECTHOTO
CaMOYIIPaBJICHUS MYHUIIUTIAJIBHBIX PAallOHOB, MyHUIIUTIATBLHBIX OKPYTOB U TOPOJCKUX
OKpyroB Hikeropoackoi 001acTi OTIeIbHBIMH TOCYAAPCTBEHHBIMU MTOJTHOMOYHSIMHU
[0 OpraHU3alMy U OCYILIECTBICHUIO NEATENBHOCTH IO ONEKE U IOIEUYUTEIbCTBY B
OTHOLIEHWHM COBEPIICHHOJETHUX rpaxnaan», llocranoBnennem IIpaBuTensbcTBa
Hwxeropoackoit obmactu ot 11.07.2023 Ne 623 "O mopsake pa3pabOTKH H
YTBEPKACHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB OCYIIECTBIECHUS TOCYAAPCTBEHHOIO
KOHTpOJds (Ham3opa) W aAMUHUCTPATHBHBIX PETJIAMEHTOB  IPEJAOCTaBICHUS
roCy/IapCTBEHHBIX YCIyr B Hukeropoackoit o6mactu", moCTaHOBIISIO:

1. YrBepauth nmpunaraemplii aIMUHUCTPATUBHBIN PErJIAMEHT aJIMUHUCTpAIUU
KcToBckoro MyHununaisHOro okpyra Hukeropoickoit 001acTy o mpeaoCcTaBiICHUIO
roCy/IapCTBEHHON yciyru «Bplgaya paspenieHus Ha U3MEHEHHE UMEHU U (paMUIHH
pebeHka B  CiIy4asx, MPEayCMOTPEHHBIX 3aKOHOJATEIBCTBOM  Poccuiickoii
@enepanun» Ha Tepputopud KCTOBCKOrO MyHUUMNAIBHOTO OKpyra (naiee -
AJIMUHHCTPATUBHBIN PETJIAMEHT).

2. Ilpu3HaTh yTpaTUBIIUMHU CUILY:

2.1. TlocTaHoBieHre aqgMUHUACTpAIIMN KCTOBCKOTO MyHHUITMTIAIIBHOTO pailoHa OT
29.06.2012 Ne434 «Bpigaua paspenieHusi Ha U3MEHEHHUE UMEHH U haMUIuu pedeHka
agMuHHACTpanue KctoBckoro MyHunumnansHOro paitona Huxeropoackoi oomactu;,

2.2. TloctanoBnenne agMuHUACTpaiy KCTOBCKOTO MyHHIIMITAIBHOTO paifloHa OT
11.10.2016 Nel1499 «O BHeceHMM U3MEHEHHMM B aJMUHUCTPATUBHBIN pPErJaMeHT
MPEIOCTABIEHUs TOCYAApPCTBEHHOM yciyru «Bblgada paspeuieHuss Ha W3MEHEHUE
MMEHU U paMuiinu peOeHKa aaMuHucTpanueid KcrtoBckoro MyHUIIMNAIBHOTO paiioHa
Huxeropoackoit oOnactu», YTBEPKACHHBIM IMOCTAHOBICHHUEM aJIMUHUCTPAIIUU
Kcrosckoro mynnnunanbHoro paiiona ot 29.06.2012 Ne 434,

3. YrpapneHuto nHHOPMAITMOHHO-KOMMYHUKAIIMOHHOHN TTOJIUTHKA 00CCTICUHTh
onyOJMKOBaHUE HACTOSIIETO MOCTAHOBJIEHUS B raszere «Masik» U pa3MellleHHe Ha
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opunuanbHOM caiTe aaMUHUCTpanuu KCTOBCKOro MyHUIIMOAIBHOTO OKpyra

Huxeropojckoii obactu.
4. Otneny KOHTPOJIs, JOKYMEHTAIIMOHHOTO 00ECIeueHu s, MIUCEM U 0OpalieHui

rpaxxagaH JOBCCTH HACTOAIICC IIOCTAHOBJICHHC O CBCACHUA OTACHAa OIICKH H

IIOIICYUTCIIbCTBA.
5. KOHTpOJIB 34 HCIIOJHCHUCM HACTOAILCTO IIOCTAHOBJICHHSA BO3JIOXKUTH Ha

3amecTuTens riasbl aaMuHuctpanuu Hocosa H.B.

I'maBa MecTHOrO caMOyIIpaBJIeHUS N.I'. Ynanos



YTBEPXJEH
MMOCTAHOBJIEHUEM AIMUHUCTPALIUHI
KcTOBCKOTO MyHHMLIMIIATBHOTO OKpYyra

Hwmxeropozackoii o6iactu
0t 29.09.2023 Ne 3699

AJIMMHHCTPATHBHBII perjamMeHT
10 NPeJ0CTABJICHUIO FOCYIapCTBEHHOM ycayru «Bpiiaua paspemienisi HAa 3MeHeHue HMEeHHU H
(pamuinu pedeHka B ciay4yasx, IpelycMOTPEeHHbIX 3aKOHOAaTeabCTBOM Poccuiickoi
Denepanun»
(najiee - ATMMHUCTPATHBHBIH PerjIaMeHT)

Paznen 1. O6mme nosnoxenust

1. Ilpenmer perynupoBanusi AIMUHUCTPATUBHOTO pErIaMeHTa.

1.1. Hactosmmuii AIMUHUCTPATUBHBINA PETJaMEeHT IO IMPEIOCTABICHUIO TOCYAapCTBEHHOM
YCIIYTH Ha TeppUTOpHH KCTOBCKOTO MYHUITUIIAILHOTO OKpyra «Briaua pa3penieHus: Ha U3BMEHEHUE
UMEHU M Qamminu pedeHKa B Cilydasix, NMPEAYCMOTPEHHBIX 3aKOHOJATeNbcTBOM Poccuiickoit
Oenepanuny» (Hanee -AIMUHUCTPATUBHBIA PETIIAMEHT) OMPENEISET CPOKU U TOCIE0BATEIHHOCTD
aIMUHUCTPATUBHBIX TMPOIEAYp, YCTAaHABIWBAET CTAaHIAPT MPEIOCTABICHUS TOCYAapCTBEHHOU
YCIYTH TPU OCYIIECTBICHUU TEPEIAaHHBIX I WCIOJIHEHHUS TOCYJapCTBEHHBIX MOJHOMOYHM IO
BBIJIaY€ pa3pelIeHHs] Ha U3MEHEHHE MMEHW W (paMuinu peOeHKa B CIIydasiX, MPeayCMOTPEHHBIX
3aKOHOMaTenbCTBOM Poccuiickoit @denepanuu (s1anee - TocyJapCTBEHHAS YCIIyTa).

2. Kpyr 3aaButeneil.

1.2. 3asBUTENAMH Ha TIOJIyY€HUE TOCYIAPCTBEHHON YCIIYTH SBISIOTCS: TpaKaHe (poauTenn
pebeHka), HMeEIIINe pEerucTpaluio 10 MeCTy JKUTelnbcTBa Ha Tepputopun KcTtoBckoro
MYHUITMIIAIBHOTO OKpYyTa, >KENAIIne W3MEHUTh uMs u (win) (amuinio pebeHka (mamee -
3asiBUTEIIN ), HE IOCTUTLIEro Bo3pacTa uyeTblpHaaALuaTH jet. B coorBeTcTBUM ¢ CeMelHBIM KOJIEKCOM
Poccuiickoit denepanuu 3asBUTEISIMH MOTYT OBITh 00a WM €IWHCTBEHHBIM POAMTENb, 3a
WCKJIIOYEHHEM JIMI, JUIICHHBIX M0 CyIy POAMTEIbCKUX IpaB MWIM OrPAaHUYEHHBIX CYIOM B
POAMTENIbCKUX MPaBax B OTHOIIEHUH TOTO peOeHKa. (nanee-3assBUTENH).

3. TpeboBanus Kk MOPsIAKY HHPOPMHUPOBAHHUS O TIPEIOCTABICHUN TOCYIapCTBEHHOM YCIIYTH.

3.1 3asBUTETH MOKET OOPATUTHCS 32 MPEAOCTABICHUEM TOCYIAPCTBEHHON YCIYTH B OTHET
OTIEKH U TMOTEYUTENbCTBA aAMUHUCTpAMU KCTOBCKOr0 MyHUIIMIAIBHOTO OKpyra, jubo B ¢gopme
AJIEKTPOHHOTO JAOKYMEHTA B JIMYHBIN kabuHeT Ha EquHoM MHTepHET-nopTane rocyqapcTBEHHBIX U
MYHUIMIAIBHBIX yeayr (hynkuuit) Hmwkeropoackoii obnacti, EnnHom noprane rocyaapcTBEHHBIX
1 MyHUIIUTIATBHBIX yenyT (Qynkmuit) (nanee - EIITY).

3.2. Uudopmarus o HopsAaKe U CpoKax MpeA0CTaBICHUS TOCYIapCTBEHHOM yCIYry U YCIYT,
KOTOpBIE SIBJISIFOTCSI HEOOXOJMMBIMH M 00S3aTeNIbHBIMHU JIJIsl MPEIOCTaBICHHS] TOCYIapCTBEHHOM
yCIIyTH, a Takke HHGOpMaIUs O MECTe HAXO0XACHUS U rpaduke padoThl, CIPABOYHBIX Tele(oHax,
aZipece HJIGKTPOHHOW TMOYTHI OTAENa OMEeKH U TONEYUTENhCTBAa aaMuHHCTparuu KcroBckoro
MYHHIIMIIAIEHOTO OKpYTa (Janee - OTIeN OMEeKH U MOMEYUTENbCTBA), Pa3MeIlaeTCs:

1) Ha oduuHMATBEHOM calTe agMUHUCTpanuK KCTOBCKOTO MYHHIMIIATBHOTO OKpyra B
MH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn «MHTepHeT» 1o aapecy: http://kstovo.nobl.ru//

2) wHa wuHOOPMAIMOHHBIX CTEHIAX, PACIOJIOKEHHBIX B MECT€ MPEIOCTaBICHHUS
rOCY/IapCTBEHHOU YCIYTU U YCIYT, KOTOpBIE SBISAIOTCS HEOOXOTUMBIMU M OOS3aT€IbHBIMU IS
MIPEIOCTABJICHUS TOCYJaPCTBEHHON YCIYTH (fanee -uH(pOpMaIlMOHHbIE CTEH/IbI).

3.3. Ha HH(GOPMALIMOHHBIX CTEHAAX TAKXKE pa3MeliaeTcs cleayromias nHpopMaIus:

1) AJIMHUHUCTPAaTHUBHBIM pErjaMeHT MPEJOCTAaBICHUS TOCYIApCTBEHHOW YCIyrd Ha
Tepputopur KCTOBCKOr0O MyHHIIMITATBFHOTO OKpyra «Beinada pa3peiieHus Ha U3MEHEHHE UMEHU U
bamunuu pebeHka B ciydasx, MPeIyCMOTPEHHBIX 3aKOHOAATenbcTBOM Poccuiickoit deneparum
(u3BNEUCHUSA);

2) epevHU IOKyMEHTOB, HEOOXOIUMBIX TSl TIPE0CTABJICHHS TOCYIApPCTBEHHON YCIIYTH;

3) pekoMeHIaTenbHbIC (POPMBI 3asIBIICHUH [T TPEAOCTABIICHUS TOCYIAPCTBEHHON YCIIYTH;
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4) ocHOBaHMs Ui OTKa3a B NpHEME JIOKYMEHTOB, HEOOXOIMMBIX sl MPEIOCTABICHUS
rOCyJapCTBEHHOM YCIIYTH;

5) ocHOBaHMs Al MPUOCTAHOBJICHHS WJIM OTKa3a B IMPEIOCTABICHUHM TOCYIapCTBEHHOM
yCIIyTH;

6) rpaduk (pexxum) paboThl, KOHTAKTHBIE TENE(POHBL;

7) MOPSZIOK 3aIMCH HA IPUEM K JJOJDKHOCTHOMY JIUILY;

8) m3BICUCHHUS U3 3aKOHOAATEILHBIX U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COJICPIKAIINE
HOPMBI, PETYIUPYIOLINE AESTEIBHOCTD IO MPEJOCTABICHUIO TOCYAapCTBEHHOHN YCIYTH.

Hoctyn k wuHOpManmuu O TOPSAKE NPEIOCTABICHHUS TOCYJapCTBEHHOW  YCIyTH
OCyIIECTBIIICTCA ©O€3 BBIINOJIHEHHS 3asBUTENEM KaKUX-THMOO TpeOoBaHUWH, B TOM umcie 0e3
WCTIOJIb30BAHUSL MPOTPAMMHOTO O00ECIeUeHHsI, YCTAaHOBKAa KOTOPOTO HAa TEXHUYECKHE CpE/ICTBA
3asBUTENs TpeOyeT 3aKIIOYECHUS JIMIEH3HOHHOTO WM MHOTO COIVIAIIEHHS C IPaBOOOIazaTeneM
MPOrPaMMHOTO O0OecHeueHHs, NPEIyCMaTPUBAIONIET0 B3WMAaHHWE IUIATHI, PETHUCTPALMI0 WIN
ABTOPH3AIMIO 3asIBUTENSI WIIM IPEOCTABICHUE UM ITEPCOHAIBHBIX JTAHHBIX.

3.4. Ecnu 3ampammBaeMasi 3asBUTENIeM WHGPOpMaNus He MOXET ObITh IpeAocTaBiieHa 0e3
pasriamieHus CBEICHUH, COCTaBIISIIOIINX rOCYIapCTBEHHYIO WIIH HHYIO OXpaHsIeMylo (eaeparbHbIM
3aKOHOM TaliHY, 3asBUTEIIO COOOIIAETCS O HEBO3MOKHOCTH JIaTh OTBET I10 CYLIECTBY TOCTABIEHHOTO
BOTIPOCA B CBSI3U C HEAOMYCTUMOCTBIO pa3rilallleHus CBEJICHUN

Paznen I1. Cranaapt npegocTraBiieHUsl TOCYAapCTBEHHOM YCIyTrH

4. HaumeHOBaHME TOCYIAPCTBEHHOM YCIIYTH.

Boigaua paspemeHuss Ha U3MEHEHHME UWMEHM U damMmwinu  pedeHka B Ciydasx,
MPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu

5. HaumeHoBaHue opraHa MECTHOTO CaMOYIIPABIIEHUS, IPEI0CTABIISIONIET0 MYHUIIUTATBHYIO
ycuyry.

5.1. TlpenocraBieHue TrOCylIapCTBEHHOW YCIYrM OCYILECTBISETCS aJIMUHUCTpanuen
KcroBckoro mynwmmunanpHOro okpyra Hmkeropojckoit obmactu (manmee - AIMUHHUCTpAIUs).
HenocpeacrBeHHOEe NpenoCTaBlIeHUE TOCYJAPCTBEHHOM YCIYIM OCYIIECTBISET OTHAEI OINEKH H
MOTIEUYUTENBCTBA aqAMUHUCTpauu KcToBckoro MyHununansHoro okpyra Huskeropoickoit o6nactu.

3asBlIeHHE Ha MPEAOCTABICHNUE FOCYIapCTBEHHON YCIYTH P O0OpallleHHH B OT/IEN ONEKH U
MOTICUYUTENBCTBA PETUCTPUPYETCS B KYypHAJIE B TEUEHUE OJTHOTO JIHSA C MOMEHTa OOpalleHHsl.

5.2. Opra#nsbl, NpeoCTaBIAIONINe FOCYAapCTBEHHbIE YCIAYTH, U OpPraHbl, MPeI0CTaBIISIONINE
MYHHIIMIIAJIBHBIE YCIYTH, HE BIpaBe TpeOOBaTh OT 3asIBUTEIIS:

1) npeactaBieHHs JOKYMEHTOB W HMHGOPMAIMM WM OCYIICCTBJICHUS JCHCTBHIA,
MPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE IMPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMHU
aKTaMM, PETryJIUpPYIOLIMMHA OTHOILIEHHUs, BO3HHUKAIOIIME B CBA3M C IPEAOCTaBICHUEM
rOCYJAapCTBEHHBIX U MYHUIIUIIATIbHBIX YCIYT;

2) mpenacTaBieHHs TOKyMEHTOB U MH(QOpPMAIMK, U TOB YHCIY MOATBEPKAAIOIINX BHECEHUE
3asBUTEJIEM ILIAThl 32 MPEAOCTABICHUE TOCYJAPCTBEHHBIX M MYHULHMIAIBHBIX YCIYT, KOTOPBIE
HaxoJATCs B PACIOPSIKEHUH OPraHOB, MPEAOCTABISAIOIIMX TOCYJAapCTBEHHBIE YCIYTH, OpPraHoB,
MPEAOCTABIISIIOIIUX MYHULIUITAJIBHBIE YCIYTH, UHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
camoytpaBlieHus! 100 MOJBEJOMCTBEHHBIX T'OCYAapCTBEHHBIM OpraHaM MM OpraHaM MECTHOTO
CaMOYIpaBJICHUs OpraHU3alvii, y4YacCTBYIOLIMX B IPEAOCTABICHUM TOCYJApCTBEHHBIX U
MYHULUIAIBHBIX YCIYI, B COOTBETCTBUM C HOPMAaTUBHBIMU IPaBOBbIMU akTamu Poccuiickoi
@Oenepanii, HOPMATHUBHBIMU TIPaBOBBIMH akTaMu cyObekToB Poccuiickoii ®enepanuu,
MYHULUIAJIBHBIMU  [PAaBOBBIMU aKTaMH, 32 MCKIOYEHUEM JOKYMEHTOB, BKJIOYEHHBIX B
ONPENCIEHHBIM YlIbl0 6 HACTOSALIEW CTaTbU IE€PEUYEHb JOKYMEHTOB. 3asBUTENb BIIPaBE
NpPEICTaBUTh yKa3aHHbIE JIOKYMEHThl M HHGOpPMAIMIO B OpraHbl, MpPEJOCTaBIISAIOLINE
roCyJapCTBEHHbIE YCIYTH, U OPTaHbl, IPEI0CTABISAIONINE MyHUIIUIATbHBIE YCIYTH, IO COOCTBEHHOU
VHUILINATUBE;

3) ocyiiecTBIeHUs JEWCTBUM, B TOM YMCJIE COTJIACOBAaHUM, HEOOXOAMMBIX Ul MOJIydeHHUs
roCyJapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT ¥ CBSI3aHHBIX C 00pallleHHEeM B MHbIE TOCY/IapCTBEHHbBIE
Oprasbl, OpraHbl MECTHOTO CaMOYIIPABJIEHUS, OPraHU3alMH, 32 UCKIIOYEHUEM IOJIyUYEHUS yCIyr U
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MOJIy4EeHHUsI JOKYMEHTOB M MH(OpPMAIMH, MPEAOCTABISIEMbIX B PE3yJabTaTe MPEIOCTaBICHUS TaKHX
ycayr,

4) mpexacTaBiieHHs JOKYMEHTOB W HMH(OpMAaluu, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIHUCH NPU NIEPBOHAYAILHOM OTKa3€ B MPUEME JJOKYMEHTOB, HEOOXOUMBIX JJIs
IIPEIOCTABJIEHNUS TOCYJApCTBEHHOM WM MYHULIMIAIBHOM yCIyrd, JuO0 B IPEIOCTaBICHUU
rOCyJAapCTBEHHOM WM MyHUIUIIATIbHOMN YCIIYTH, 32 UCKIIFOYEHHUEM CIIEAYIOLUX CIIy4acB:

a) U3MeHeHue TpeOOBaHWK HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOUIMXCS MPEAOCTABICHUS
roCy/lapCTBEHHOW WM MYHUIMIAIBHOM YCIYrH, INOCJE€ INEPBOHAYAJIbHOM MOJauu 3asBICHUS O
MIPEAOCTABICHUH I'OCYJapCTBEHHON WM MYHULIUIIAJIBbHON YCIYTH;

0) Haimuue ourOOK B 3asBJICHUU O TIPEAOCTABICHUH TOCYIapCTBEHHON MIT MYHHUIIMITATHHON
YCIYTH M JIOKYMEHTax, IMOJAHHBIX 3asBUTEJEM IIOCIE MEPBOHAYAJIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOUMBIX Ul IIPEIOCTABIICHUS TOCYIapCTBEHHOW WJIM MYHULIMIIAIILHOM YCIIyTH,
m00 B TPENOCTABICHUH TOCYIApPCTBEHHON WJIM MYHHLMIAIBHOW YCIYTH W HE BKJIIOUYEHHBIX B
IIPE/ICTaBICHHBIN PaHEEe KOMIUIEKT JOKYMEHTOB;

B) HCTEUYEHUE CpOKa JEHCTBUS JOKYMEHTOB WIM HW3MEHEHHe HWHQPOpMalu IOCIe
MIEPBOHAYAIIBHOTO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOAUMBIX [UIsl IPelOCTaBICHUS
rocy/lapCTBEHHOW WJIM MYHULMINAIBHOW yCIyru, JU00 B MPEAOCTaBICHUM I'OCYJapCTBEHHOW WM
MYHULUIIAJIBHON YCIYTH;

I') BBISIBJICHHE JOKYMEHTAJIbHO MOJATBEP)KICHHOTrO (hakra (MPU3HAKOB) OLIMOOYHOIO MIIN
MIPOTUBONPABHOTO JeicTBUsS (0e3/1eiCTBUS) JOJKHOCTHOTO JIMIIa OpraHa, IpeJoCTaBIISIOLIEro
rOCyIlapCTBEHHYIO  yCIyry, WM OpraHa, MpeJOCTaBJIAIONIET0 MYHUIUNAIBHYIO  YCIYTY,
rocy/1lapCTBEHHOTO MJIM MyHHUIIMIIAJILHOTO CIIYKallero, paboTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA,
paboTHUKA OpraHu3alyy, NPy MEPBOHAYAIBHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOUMBIX IS
MPEIOCTABJICHNUS TOCYJAapCTBEHHONW WM MYHHMIMIAIBbHON yciayru, b0 B MpeAoCTaBICHUU
roCy/lapCTBEHHOW WJIM MYHHUIMMNAIbHOM YCIYyrd, O 4YeM B IHCbMEHHOM BHUJE 3a IOJIHUCHIO
PYKOBOJUTENS  OpraHa, IPEJOCTaBISAIONIEr0 TOCYIapCTBEHHYIO  YCIyry, WIM Oprasa,
MIPEIOCTABIISIIONIET0 MyHULIUIIATBHYIO YCIIYTY, PYKOBOJUTESI MHOTO(YHKIIMOHAIBHOTO LIEHTPaA U
[IEPBOHAYAJIBHOM OTKa3e B IpUEME JOKyMEHTOB, HEOOXOAMMBIX M IpeloCTaBICHUS
roCyJapCTBEHHON MM MYHHMLIMIIAIBHOM YCIIyTH, TM00 PYKOBOJAUTENS OpraHU3aLUH, YBEIOMIISETCS
3asBUTEINb, @ TAKXKE IPUHOCATCS U3BUHEHMS 33 JOCTABJICHHbBIE HEY100CTBA;

5) mpenocTaBieHUs Ha OyMa)KHOM HOCHTENEC JOKYMEHTOB M WH(OpMAaIUH, 3JIEKTPOHHBIS
00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBl 3a MCKIIOYEHUEM CIIy4aeB, €CIIM HaHECEHHE OTMETOK Ha
Takue JIOKYMEHTbl JMOO HX HU3BATHE SBISETCS HEOOXOAMMBIM YCIOBHEM IPENOCTABICHUS
roCyJapCTBEHHON WJIM MyHUIIMNIAJIBLHON YCIYTH, U UHBIX CIIy4aeB, YCTAHOBJIEHHBIX (heaepabHbIMU
3aKOHAMH.

5.3. IlpenocraBicHHE TOCYNapCTBEHHOW YCIYTH MOXET IPOU3BOIUTHCSA IOCPEACTBOM
Enunoro moprana rocyapcTBEHHBIX U MYHUIIUITATBHBIX YeIIyT (pynkmuit) (nanee -EINTY).

6. Pe3ynbrar mpenocTaBieHNs rOCy1apCTBEHHON yCIyTH.

KoHeuyHbIM pe3ynbTaToM NPENOCTaBICHUS TOCYINAPCTBEHHOM YCIYTH SBISETCS: BblIada
3asBUTEIIO (3asBUTEISIM ) IOCTAHOBIJIEHUS aAMUHUCTpaLnu KCTOBCKOro MyHHIIMIIAIBHOTO OKpyra Ha
BbIJIauy pa3pellieHUs Ha M3MEHEHHE MMEHU M (pamMminu peOeHKa B ciydasx, MpelyCMOTPEHHBIX
3akoHoJaTenbcTBOM Poccuiickoil @enepanun a100 BeIMUCKK U3 mpoTokosia CoBera 06 OTKa3e B
BBIJIAY€ TAKOTO Pa3peIICHUsI.

Pesynbprat npenocraBieHus rocyJapCTBEHHON YCIyTH MOKET OBbITh MOJTyYEeH B OT/IENIE ONIEKU
U NIOTIEYUTENBCTBA aAMUHACTpali KCTOBCKOr0 MyHMIIMIIAIBHOTO OKPYTa JINYHO 3asiBUTEIISIMH.

Ecnu 3asBnenue Obul0 NOJAaHO MOCpPeACTBOM EIMHOrO mnoprana rocylapCTBEHHBIX U
MYHUIMOATBHBIX yeayr (GyHkiuit) (nanee - EINIY), pe3ynbraT npeaocTaBiieHUs TOCy1apCTBEHHON
ycayru OyzeT 3aKkperuieH B JIMYHOM KaOWHeTe 3asBUTENs, a TakkKe MOXeT ObITh BbIIaH B OTAENE
OTMEKM M IIONEUUTENBCTBA aJMUHUCTpauuu KCTOBCKOrO MYHHLHMIIAIBHOIO OKpyra JHMYHO
3asBUTEISIMH, JINOO JIUIIOM, KOTOPOE YKa3aHO B 3asiBIIEHUE JUIS MOJYyYEHUS TOCTAaHOBJICHHUS.

7. CpoK npefocTaBIeHUs TOCYAAPCTBEHHOM YCIYT .

OOmMii cpok paccMOTPEHHMSI 3arpoca rpakIaH O MPEeJOCTaBICHUU TOCYIapCTBEHHON YCIYTH
- ISITHAUATh IHEN CO JHS pErvCTpalyy 3asiBICHNS U HAIMYUU [TOJTHOTO MTAKeTa JOKYMEHTOB.



8. HopmaTuBHBIC NpaBOBBIC aKThl, PETYIUPYIOLIUE MPEAOCTABICHHE TOCYIapCTBEHHOMN
YCIIyTH.

[lepeueHp  HOPMATUBHBIX  IPAaBOBBIX  AKTOB,  PErYIUPYIOIIHUX  [PEAOCTaBICHHUE
rOCyJapCTBEHHON yciyrn (C yKa3aHMEM WX pPEKBH3UTOB W HCTOYHHUKOB OQHUIIMAIBHOTO
ommyONMKOBaHUs), pa3MelieH B (eraepasbHON TroCyJapCTBEHHONH HMH(POPMAIMOHHONW CHCTEME
«DenepanbHBIl PeecTp TOCYJAPCTBEHHBIX W MYHHLIMNAIBHBIX ycnyr (¢yHkuwmii)», Ha EIII'Y Ha
nopTajge WWW.gu.nnov.ru, va opunmansHoM caiite Anmunuctpanuu https://kstovo.nobl.ru/

9. MHcuepnpiBaromuii mepeyeHb JIOKYMEHTOB, HEOOXOJUMBIX bl COOTBETCTBHM C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU JUIsl IPEJOCTaBICHMSI T'OCYIApCTBEHHOM YCIyrd, KOTOpBIE
SBIISIOTCSL HEOOXOJWMBIMU JUIS  TIPEJIOCTABICHUS TOCYIAPCTBEHHOW YCIYrH, MOJUIeKAIIUX
MIPEJICTaBICHUIO 3aBUTEIIEM.

9.1. 3asBneHre O MPENOCTaBICHUU TOCYJApCTBEHHON YCIYIH IO BBIJAYe pa3perieHust Ha
M3MEHEHHEe WMEHM W (ammimu pebeHka B CilydasX, NPEIyCMOTPEHHBIX 3aKOHOJATEECTBOM
Poccuiickoit @enepannn, a TakXKe YCTAHOBJIEHHBIE 3aKOHOJATEIbCTBOM JOKYMEHTBI IOJIAIOTCS
3asiBUTENIEM CHElMaTUCTaM OT/ejda ONEKU M MOTEYUTENbCTBA JUYHO WUJIU B JJIEKTPOHHOU (opme
yepes "JInunblii kaObunet" Ha EIII'Y. (®opma 3asBienuii B npuiiosxeHun Ne 1)

B 3asBiieHNM yKa3bIBaeTCs:

(bamMusus, UMsi, 0OTYECTBO;

CBEICHHUS O JOKYMEHTAaX, YAOCTOBEPSIOMINX JINYHOCTH;

HoMep TeneoHa.

3asBUTENb MOATBEPXKIAAET CBOEH MOJAMUCHIO C MPOCTaBICHUEM JAAThl MOJAYM 3asiBICHUS,
yYKa3aHHbIE B HEM CBEJICHUS.

[Ipn nuyHOM OOpalleHUH C 3asBJIEHUEM MPEJOCTaBISETCS MACIOPT WM MHOW JOKYMEHT,
YIOCTOBEPSIOIIUN TUYHOCTD 3asIBUTEIS.

9.2. K 3asBIeHHIO TPUJIATAtOTCS CIEAYIOMINE JOKYMEHTHI:

- BBINIKMCKA U3 JIMIIEBOTO CYETA C MECTa perucTpaiiy peoeHka;

- 3asBJICHHE, BBIpAXKAIOIlee COorylacue Ha U3MEHeHHe MMeHHU U (Win) GpaMuiuu, oT pedeHka,
JOCTHTIIIETO BO3pacTa JAecATH JeT (mpunoxenue Ne 2);

- KOTIMSI CBUJIETENIbCTBA O POKJICHUH pEOCHKa,

- KOIIUU IOKyMEHTOB, MOATBEPKAIOLIUE MPUUHHBI, B CBSI3U C KOTOPHIMU POJAUTEIHN MPOCAT
W3MEHUTH UM U (U1) paMuiInio pebeHKa (CBUACTEILCTBO O paCTOPKEHUH WJTH 3aKIIFOUEHUH Opaka,
CBUJETEIHCTBO O MepeMeHe haMUINK POJUTENSIMU WIIK OJTHUM U3 HUX U T.IL.);

B cnydae, ecniu u3mMeHenne uMeHH (W) GpamMummu Bo3MOKHO 0€3 ydeTa MHEHHUS BTOPOTO
poauTenst He0OX0AUMO MPEACTaBUTh JOKYMEHTBI, OATBEPKIAI0IINE TAKYI0 BO3MOKHOCTD:

- IpY HEBO3MOXXHOCTH YCTaHOBJICHHS MECTa HAXOKICHUS POIUTeENs - Kornus cripaBku u3 OBJ1
0 TOM, YTO POJUTENH HAXOIUTCS B PO3BICKE, KOIHUS PEIICHUS CyJa O IPU3HAHUU POJIUTEINS O€3BECTHO
OTCYTCTBYIOILIUM;

- IpU JUIICHUU POJUTENS POJIUTENBCKUX MpaB - KOMUS pELIEHUs cyqa O JUIICHUH
POUTENbCKUX MIPAB;

- TpU HENEeCHOCOOHOCTHM pOAMUTENS - KOMUS pelIeHUus Ccyda O MPU3HAHUH €ro
HeJeecrocoOHbIM;

- TIpU YKIOHEHHH POAMUTENS 03 YBaXXUTENbHBIX MPUYUH OT BOCHUTAHUS U COJEPKaHUS
pebeHKa - JOKYMEHThI, MOATBEPKAAI0IIUE JaHHbIE 00CTOSTENHCTBA (CIIPaBKa U3 CIYXKObI CyIEOHBIX
MIPUCTABOB O 33J0KEHHOCTH T10 aTUMEHTaM U Jp.).

B cnyuae Hampasnenus 3asBieHus nocpenctsom EIIIY cBeneHus w3  JIOKyMEHTa,
yIIOCTOBEPSIOIIEr0 JHYHOCTh 3asBUTENS (POPMHUPYIOTCS MPHU MOATBEPHKACHUH YYETHOW 3aluCh B
Enunoil cucteMe uAeHTUGUKAIMM U ayTEeHTU(UKAIMM W3 COCTaBa COOTBETCTBYIOUIMX JaHHBIX
yKa3aHHOM YYeTHOM 3amMcu M MOTryT OBbIThb IPOBEPEHbI IIyTeM HampaBJieHUs 3ampoca ¢
HCII0JIb30BAHNEM €MHOMN CHCTEMBI MEKBEJOMCTBEHHOTO JIEKTPOHHOIO B3aMOACHCTBHUS.

10. HcuepnpiBaromuii IE€peuyeHb OCHOBAaHMM JUIsl OTKa3a B MpUEME JOKYMEHTOB,
HEOOXOAUMBIX JUISl TPEIOCTABJICHUS TOCYIaPCTBEHHOM YCIIYTH.

10.1. B npueme NOKYMEHTOB 3asBUTENsl Ha NPEAOCTaBICHHE TOCYAAPCTBEHHON YCIYr'u
OTKa3bIBA€TCS B CIy4ae, €CIIU:


http://www.gu.nnov.ru/
https://kstovo.nobl.ru/

1) HecoBepIICHHOJETHUNH HE HMEET perucrpanuu Ha Teppuropuud KcroBckoro
MYHUIUIIAIEHOTO OKPYTa;

2) HECOBEPILIEHHOJIETHUM TIOCTUT Bo3pacTta 14 jer;

3 3asgBIEHME HE COOTBETCTBYIOT TpeOOBaHMsM, yKazaHHbIM B 1. 9.1 Hacrosmiero
AJIMUHHUCTPATUBHOTO PErJIaMEHTa;

4) Hanu4Ke B 3asBJICHUU HELEH3YPHBIX JHOO OCKOPOUTENBHBIX BBIPAKCHHM, YIPO3 JKU3HH,
3I0POBBIO U UMYILIECTBY JOJKHOCTHBIX JIUI] YIIOJTHOMOYEHHOTO OpraHa, a TakKe Y4JICHOB UX CEMbH;

5) Cpok JeHCTBUSA TIPEACTABJICHHBIX JOKYMEHTOB Ha MOMEHT II0JJaud B OpraH,
MPEAOCTABIISIIONINI MYHUIIUTIAIBHYIO YCIYTY, UCTEK;

6) TOKyMEHTBI MPEACTABICHbI IPAKIAHHHOM, HE SBJISIOIIUMCS 3aKOHHBIM IMPEICTaBUTEIICM
HECOBEPUICHHOJIETHETO;

7) npu noa4e 3arnpoca o Mpe0CTaBJICHUH TOCYIapCTBCHHOW YCIYTH 3asBUTEb (3asBUTEIIH )
HaxouJcs (HAXOIWINCh) B COCTOSIHUU OIbSIHEHHS, KOTOPOE COMPOBOXKIAIOCH MPOSBICHUEM €TO
MPU3HAKOB: IIATKOW TOXOJKOHM, HEBHATHOW PEUYbIO, 3allaxOM aJIKOroJisi W30 pPTa, HEMPUATHBIM
BHEIIIHUM BHJIOM.

B cnyuyae oTkaza B mpueMe JOKYMEHTOB, IIyT€M JINYHOTO OOpalleHus], JOJKHOCTHOE JIUI0
YIOJHOMOYEHHOTO OpraHa BbIJaeT (HalpaBiisieT) 3asBUTENI0 IHCbMEHHOE YBEIOMIJIEHHE 32
MOANUCHIO PYKOBOJUTENS OpraHa, MPEJOCTaBISAIOIIEr0 MYHMIMIAIBHYIO YCIYyry 00 OTKaze C
yKa3aHUeM MPUYHMH OTKa3a B MpHEME JOKYMEHTOB B TeueHHe 3 pabouux JHEW co JHsS oOpaiieHus
3asiBUTEIIS.

Pemenue 00 oTkaze B mpueMe J0KyMEHTOB, NogaHHbIX uepe3 EIN'Y, nanpaBiseTcs B TMUHBIHI
kabunet 3asButens Ha EIII'Y He mo3mHee mepBoro paboyero MHs, CASAYIOMIETO 3a JHEM TO0JIa4yu
3asIBJICHHUS.

10.2. IIpy HanMuuM OCHOBAHWM U1 OTKa3za B NpUeMe JOKYMEHTOB, HEOOXOAMMBIX JUIs
MIPEIOCTABJICHNUS TOCYJAapCTBEHHON YCIYTM COTPYIHUK OTJAeJda ONEKH M MOIEeYHTEeNbCTBa,
OTBETCTBEHHBI 3a TIPHEM JIOKYMEHTOB, YBEIOMJISICT 3asABUTENSI O HAJIWUYHHM TPEMATCTBHA K
MPUHATAIO JIOKYMEHTOB, OOBSICHSET 3asBUTEIIO COJCP)KaHWE BBISBICHHBIX HEJOCTAaTKOB B
MPEACTABJIECHHBIX JOKYMEHTAX U NPEAIaraeT NpUHATh MEPHI K UX YCTPAHEHHUIO.

11. McuepnbiBaroninii nepeyeHb OCHOBAHUM 11 OTKA3a B MPEI0CTABICHUN TOCYIApCTBEHHOM
YCIIYTH.

11.1. TIlpencraBieHue HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIICHUS YCIYTH;

11.2. JIoKyMEHTHI cojepiKaT TMOBPEXKICHUS, HAIMYHUE KOTOPHIX HE TO3BOJISET B IOJTHOM
o0beMe HCIoNb30BaTh HWHGOPMALMIO U CBEIEHHUS coJepXaliuecs B JOKYMEHTaxX s
MPEAOCTABIICHUS YCIYTH;

11.3. IlpencraBieHHbIe 3asBUTENIEM AOKYMEHTHI COJEPKAaT MOJYUCTKH U HUCIPaBICHUS
TEKCTa, HE 3aBEPEHHBIE B NIOPAJIKE, YCTAHOBJIECHHOM 3aKOHOAaTenbcTBOM Poccuiickoit @enepanuu;

11.4. TlpencraBieHHble JOKYMEHTHI YTPATHIIA CUITYy HA MOMEHT O0OpalieHus 3a YCIIyroii;

11.5. Henonnoe 3anonHeHue nosied B ¢opMe 3asiBICHHS, B TOM YHUCIIE€ B WHTEPAKTUBHOU
dbopme 3agBiienus Ha EquHoM mopranie rocynapcTBEHHBIX U MYHULIUIIATBHBIX YCIIYT.

12. Tlopsiok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYIaPCTBEHHOMN MOIUIUHBI UM UHOM IJ1aTHhl,
B3MMAEMOU 3a NMPEJOCTABICHUE TOCYJaPCTBEHHOM YCIyTH.

12.1. Tlpu mnpenocTaBleHUU TOCYAAPCTBEHHOM YCIYrM TOCYyAapCTBEHHAasl MOILIMHA HE
B3UMAETCA.

12.2. T'ocynapcTBeHHas yciayra npeocTaBisiercs: 0eCIuiaTHoO.

13. MakcumanbHblid CpPOK OXHAAHHMS B OU€pedu IpHU MOJaye 3arnpoca MNpeJoCTaBICHUU
roCyAapCTBEHHOM YCIYrd U MPH NOJYYEHUHU PE3yNbTaTa IPe10CTaBICHUs TOCYIapCTBEHHOM YCIyTH

13.1. MakcuManbHbIN CPOK OXKUJAHUS B OUYEpeI NP MoJaye 3ampoca O MpeIoCTaBICHUN
roCyJapCTBEHHOM YCIYry ¥ IIPU MOJYYEHUU Pe3ysibTaTa MPe0CTaBICHUS TOCYJapCTBEHHON yCIyTH
y CIIEIUATICTOB OT/Iea OTIEKH U TIONEYUTEIHCTBA COCTABISAET He Oosee 15 MUHYT.

14. TpebGoBaHus K TOMEIIIEHUIO, B KOTOPOM IPEIOCTABIIAETCS TOCYIapCTBEHHAS YCIIyra

14.1. Mecronoyio)XeHue aJMUHUCTPATUBHOTO 3[aHUS, B KOTOPOM OCYILECTBIISAETCS MPUEM
3asiBJICHUN M JOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTaBICHHS TOCYJapCTBEHHOMN YCIYTH, T TaKXKe



BBIZ[aua Pe3yabTaTOB MPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYTH, JOJDKHO obecreunBaTh ya100CTBO
JUTSL TPaXK/1aH C TOYKHU 3PSHUS MEHIEX0JHON JOCTYITHOCTH OT OCTAHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

B cnyuae, eciiu umeeTcsi BOBMOXKHOCTh OPraHU3allMM CTOSHKU (MTapKOBKH) BO3JIE 3/IaHUS
(cTpoeHus), B KOTOPOM pa3MEIIEHO MOMEIEHHUE MPUEMa U BbIJIaYl JJOKYMEHTOB OPraHU30BbIBACTCS
CTOsiHKa (TIQpKOBKA) ISl JIMYHOTO ABTOMOOWIJIBHOTO TpPAHCIOPTa 3asBUTENICH. 3a TOJIh30BaHUE
CTOSTHKOM (ITapKOBKOM) C 3asBUTEJICH IJIaTa HE B3UMAETCsl.

J171st napKOBKU CIIELUATbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAIMIOB Ha CTOSTHKE (TTApKOBKE)
BeIZIeTsieTcss He MeHee 10% wmect (HO He MEHee OJHOro Mecra) Ul OeCIUIaTHOW IMapKOBKU
TPAHCIIOPTHBIX CPEJCTB, YIpaBisieMblX HHBaIMAaMH I, II rpymm, a taxke naBanugamu I1I rpynmer B
nopsiike, ycraHosiieHHOM IlpaBurensctBoM Poccuiickoin @enepanny, U TPAaHCHOPTHBIX CPEACTB,
MEePEBO3SIIMNX TAKUX UHBAJUIOB U (UJTN) I€TEeH-UHBAIHUIOB.

B memsx oOecneueHust OecHpensiTCTBEHHOTO JOCTyNa 3asBHUTENEH, B TOM YHCIE
MEePEABUTAIONINXCSI HA HWHBAJIMUIHBIX KOJSICKAX, BXOJl B 3JaHUE W TOMEIICHHE, B KOTOPBIX
MPEAOCTABIISIETCS] TOCYAPCTBEHHAs yCIIyra, 000pyIyIOTCS MaHlycaMu, OPYYHAMH, TAKTUIbHBIMU
(KOHTpaCTHBIMU) MIPEAYIPEIKIAIOMMUME 3JIEMEHTaMU, WHBIMHU CHEIUATBHBIMH MTPUCIIOCOOTICHUSMH,
MO3BOJIAIOMIMMHE  00€CTIeYUTh OECHpEnsTCTBEHHBINM JIOCTYNl M TIEPEIBIKCHHE WHBAJIUIOB, B
COOTBETCTBUHU C 3aKOHOAATENLCTBOM Poccuiickoin deaepanuy 0 COLMAIbHON 3alIUTe UHBAINIOB.
[lenTpanpHblii BXOJ B 3/JaHME€ YTOJHOMOYEHHOTO OpraHa JOJbKeH OBbITh 000py/IOBaH
MH(POPMAITMOHHOM TaOIUYKOM (BBIBECKOM), Co/leprkalel nHpopmaIuio:

HaUMEHOBaHUE;

MECTO HaxOXKJeHHE U IOPUANYECKUN ajipec;

peXUM paboThI;

rpaduk npuema;

HOMeEpa Tesie(OHOB IS CIPABOK.

[lomemienne, B KOTOPOM TMPEAOCTAaBISETCS TOCYJAapCTBEHHAsl  yCiIyra, JOJIKHO
COOTBETCTBOBATh CAHUTAPHO-3ITHUIEMHUOJIOTHISCKHAM MTPaBUIaM U HOpMaTHBaM.

[lomemienne, B KOTOpPOM HPENOCTABISAETCS TOCYAAPCTBEHHAs YCIyra, OCHAIaloTCA:
MPOTUBOMOKAPHOW CUCTEMOM U CpEACTBAMM MOXKAPOTYIIECHUS, CHCTEMOW OIMOBEMIEHUS O
BO3HUKHOBEHUH YPE3BbIYAMHON CUTYallMH, CPEACTBAMM OKa3aHUs MEPBON MEIUIIMHCKOW MOMOIIH,
TyaJICTHBIMU KOMHATaMU JJIs IOCETUTENEH.

3an oXUAaHUs 3asBUTENEH O0OpYIdyeTcsi CTYNIbSIMH, CKaMbSMH, KOJHYECTBO KOTOPBIX
ompezensercs UcXonasd U3 (AKTUYECKOW HArpy3Kd M BO3MOXKHOCTEHM A UX pa3MElleHUs B
MOMEILIEHUH, a TAaK)Ke UHPOPMAITMOHHBIMHA CTEHIAMH.

TexcTsl MaTepuanoB, pa3MelIeHHbIX Ha WH(OPMAIMOHHOM CTEHJIE, MeYaTaTcs yA0OHbBIM
Ui 4TeHus mpudTomM, 06e3 UCIpaBIICHUH, C BbIIEIEHHEM HanboJiee BaXKHBIX MECT MOJYKUPHBIM
mpudTOM.

Mecrta i1 3anoaHeHus 3asBIeHUN 000PYIYIOTCS CTYIBSMU, CTOJIaMU (CTOWKaMH ), OJIaHKaMH
3as1BJICHUI, TUCbMEHHBIMU IPUHAIIEKHOCTIMHU.

Mecra npuema 3asBUTENCH 000PyAyIOTCS HHGOPMAIIMOHHBIMU TabJUYKaMu (BHIBECKaMH) C
yKa3zaHuEeM: HoMepa KaOMHeTa 1 HaHMEHOBAHUS OT/IENa;

(bamunny, IMEHH U oTYeCcTBa (TOCIEAHEEe - IPU HAJTMYKMH) CIICLUAJIICTA TI0 OXpaHe JeTCTBA
yImpaBJeHus 00pa30BaHUs, OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB; rpaduKka rmprema 3asiBUTenei.

PaGouee MecTo OTBETCTBEHHOTO JHIIA 32 MPHEM JOKYMEHTOB, JOJDKHO OBITH 000pPYI0BAHO
MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNMa K HEOOXOJUMBIM HH(DOPMALMOHHBIM
0a3aM JaHHBIX, EYaTAIOINM YCTPONCTBOM (IIPUHTEPOM) U KOMUPYIOIIUM YCTPOHCTBOM.

JIuno, OTBETCTBEHHOE 3a IMPHEM JIOKYMEHTOB, JODKHO HMMETh HACTOJBHYIO TaOMUYKy C
yka3zaHueM (aMuInu, UMEHH, 0TYeCTBA (TIOCeIHee-TIPU HAJTMYUH) U JOTDKHOCTH.

[Ipu mpegocTaBieHNH TOCYIapPCTBEHHON YCIYT'y HHBAIUIAM 00ECTIeUnBAIOTCS:

BO3MOHOCTh OECHPEMATCTBEHHOTO J0CTYMa K 00BEKTY (3AaHUI0, TIOMEIIEHHIO), B KOTOPOM
MPEAO0CTABIISIETCS TOCYJaPCTBEHHAS YCIIyTa;

BO3MOKHOCTb CAMOCTOSITEJIBHOTO MEPEABUKEHUS IO TEPPUTOPUH, HA KOTOPOU PACIIOI0KEHO
MOMeEIIIeHHE, B KOTOPOM MPEI0CTaBIsETCS TOCYIapCTBEHHAs yCIyra, a TakyKe BX0JIa B TAKOW 00BEKT
U BBIXOJIa U3 HEro, MOCaJKH B TPAHCIOPTHOE CPEJCTBO M BBICAJKU M3 HEro, B TOM YHUCIE C
HCIIOJIb30BAHUE KPECa-KOJSACKH;



COTIPOBOKJCHUE HMHBAJIUIOB, HMEIOIIUX CTOHKHE paccTpoiicTBa (YHKIMU 3peHHS U
CaMOCTOSITEJIBHOTO NEPEABIKECHHUS],

HajyIexKalee pasMenieHne o0opyIoBaHusT U HOCUTeNeH WHGOpMAaNUU, HEOOXOAUMBIX IS
oOecrieyeHnss  OECHPENSATCTBEHHOTO  JIOCTYyNa WHBAIMAOB K TIOMEIICHHIO, B  KOTOPOM
IIPEIOCTABIISIETCSA TOCYJapCTBEHHAs YCIyra, U K rOCYyJapCTBEHHOM YCIIyre ¢ y4eTOM OrpaHUYEHUM
UX KU3HEJESATEIIbHOCTH;

TyOnupoBaHUE HEOOXO MO /17151 ’HBAJINI0B 3BYKOBOM U 3pUTENIbHON HH(OPMAIINH, a TAKKE
HA/IMMCEH, 3HAKOBOH TEKCTOBOH U rpaduveckoil nHpopMaIyy 3HaKaMH, BBITTOJTHEHHBIMH pelbe(HO-
TOYEYHBIM mpupTOM bpaiiis;

JIOTIYCK CYpAOIEpEBOUNKA U TU(IOCYpI0TIEPEBOTUHNKA;

JIOIIYCK COOAaKHU-TIPOBOIHUKA [TPU HAJIMYMH TIOKYMEHTA, MOATBEPKIAOIIET0 €€ CleUaIbHOe
oOy4eHue, B IOMEIIEHHE, B KOTOPOM MPEIOCTABIISIIOTCS TOCYAapCTBEHHAS YCIIyTa;

OKa3aHWe WHBAJIHMIAM TOMOIIU B MPEOJOJCHHH O0aphepoB, MEIIAIOUINX IMOJYYCHUIO UMHU
rocy/1lapCTBEHHOW yCIyrd HapaBHE C APYTrUMU JIMLAMHU.

15. Ioka3aTenu JOCTYIMHOCTH M KauyecTBa TOCYJapCTBEHHON YCIYTH.

15.1. TloxazarensitMu JAOCTYHHOCTH TOCYAAapCTBEHHOW ycinyru (oOuiue, NpUMEHUMBIE B
OTHOIIEHUH BCEX 3asIBUTENIEH) SABIISIFOTCS:

1) paBHbIC TIpaBa ¥ BO3MOYKHOCTH TP MOJYYSHUN TOCYIaPCTBEHHOM YCIyTr| TS 3asIBUTEIICH;

2) TpaHCHOPTHAS JOCTYITHOCTh K MECTY MPEA0CTABIICHHUS TOCYIaPCTBEHHON YCIYTH;

3) pexum pabOTHI, OOECHEUUBAIOIINK BO3MOXHOCTHh I0OJIa4d 3asBUTEIEM 3amlpoca o
MIPeIOCTaBICHUN TOCYJapCTBEHHOM YCIIYTH B Te€UEHHE paboyero BpeMeHH;

4) Hanuuue ykaszaresiei, 00ecreunBaroInuX OeCpensITCTBEHHbIH JOCTY K MOMEIICHHSM, B
KOTOPBIX MPEIOCTABIISAETCS TOCYJapCTBEHHAs YCIIyTa;

5) BO3MOXHOCTH TOJIydCHHUS MOJHOH M JIOCTOBEPHOW HHMOPMAIUU O TOCYIAPCTBEHHOMN
yciyre 1o tenedoHy, 3JeKTPOHHOM mourte, Ha 0(UIMANBHBIX caliTaX B ceTH MHTepHeT;

6) BO3MOXKHOCTH TOJTyYCHHUS 3aABUTEIIEM YBEIOMIICHHI O IPE0CTABICHH M FOCYIapCTBEHHOM
yciyru ¢ nomouero EINNY;

15.2. TlokazaTensiMu TOCTYIMHOCTH TOCYAAPCTBEHHOM YCIIYTH (CIIeHaIbHBIC, TPUMEHUMBIC B
OTHOIIEHUH WHBAJIHUIOB) SIBIISIFOTCSI:

1) Hanmnuue nHGPACTPYKTYPHI, YKa3aHHOU B MMyHKTE 14;

2 WCTIOTHEHHE TPeOOBaHUM JOCTYIMHOCTHU YCIYT JUIsl HHBAIUOB;

3) oOecreyeHue OECHPEISITCTBEHHOTO IOCTYNa WHBAIMAOB K IOMEIICHHUSM, B KOTOPBIX
MIPEIOCTABISIETCSA TOCYIapCTBEHHAs YCIIyTa.

15.3 [loka3arenem kKauecTBa MPEAOCTABICHUS TOCYIaPCTBEHHOM YCIYTH SBIISIOTCSA:

1) COOTBETCTBHE MPEIOCTABISCMON TOCYIapCTBEHHON YCIYTrH TPeOOBaHHSIM HACTOSIIETO
AJIMUHUCTPATUBHOTO pEeriaMeHTa;

2) cobOuro/ieHue CPOKOB IMPENOCTABICHUS TOCYIaPCTBEHHON YCIYTd COTJIACHO HACTOSAIIEMY
AJIMUHUCTPATUBHOMY PErJIaMEHTY;

3) I0CTOBEPHOCTH MpeAoCcTaBIsieMOl HHOpMaIUY;

4 orcyrcTBUE 000CHOBAHHBIX Kan00 3asBUTENEH HA eicTBUS (Oe3aelicTBHE) TOKHOCTHBIX
JIUI] OpraHa, MpeoCTaBIAIONIEro MyHUIIUIAIbHYIO yeuyry. 15.4. ['paxxaanun umeer npaso:

1) mpencTaBisATh IOMOJHUTEIBHBIC JOKYMEHTHI W MaTepHalbl MO PacCMaTpUBACMOMY
3asABJICHUIO JINOO 00paIaThes ¢ Mpoch0oi 00 X UCTpeOOBAHUU;

2) oOpamateCsi ¢ JkKano0OW Ha MPHHATOE IO 3asABJICHUIO PEIICHWE WIM Ha JCHCTBUSA
(Oe3neiicTBME) B CBS3M C PACCMOTPEHHEM 3asBIICHUS B aJMUHUCTPATUBHOM U (WUJIH) CyIeOHOM
MOPSIJIKE B COOTBETCTBUU C 3aKOHOIaTeNbcTBOM Poccuiickoit denepanuu;

3) oOpamartecsi ¢ 3asBICHMEM O NPEKPALICHUHM pacCMOTpeHus 3asBiaeHus. 15.5. Opran,
MPEJOCTABIISIONINI FOCYJapCTBEHHYIO YCIYTy, 00ecreunBaeT:

1) 0OBEeKTHBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE PACCMOTPEHHUE 3asBICHUN IpaKiaH, B
cllyyae HeOOXOJJMMOCTH - C yYacTHEM Tpak/JaH, MOAABIINX 3asBICHUS;

2) mosyueHne HeOOXOAUMBIX JJISl PACCMOTPEHHS 3asIBIICHUI IPaKIaH TOKYMEHTOB B IPYyTHX
roCyJapCTBEHHBIX OpraHax, OpraHax MECTHOI'O CaMOYIPAaBJIECHUS U Y UHBIX JOJDKHOCTHBIX JIUII, 32
UCKIIIOYEHHEM CYZI0B, OPIaHOB JO3HAHUS U OPTaHOB IIPEIBAPUTEIBHOTO CIEACTBHUS,



3) mpuHSATHE Mep, HANPaBICHHBIX HA BOCCTAHOBJIICHHE WM 3alIUTy HAPYIICHHBIX NpaB U
3aKOHHBIX HHTEPECOB HECOBEPLICHHOJIETHUX IPaXK/IaH.

16. Hnble TpeOoBaHMsA, B TOM YHCIE YYHUTHIBAIOIIME OCOOCHHOCTH IPEIOCTaBICHUS
MYHUIIUIATBHON YCIIYTH B 3JIEKTPOHHOH (opme.

16.1. 3asBuTens BIpaBe 0OpaTUTHCA C 3asBICHUEM JIIOOBIM CHOCOOOM, MPEAYCMOTPEHHBIM
HacrosuM PerinamenTom.

16.2. 3asgBUTENH MOXKET HAIPABUTH 3asBJICHUE B ()OPME IEKTPOHHOTO JIOKYMEHTA, OPSI0K
oopMIICHHSI KOTOPOTO OTIpe/ielieH mocTanoBiIeHueM [IpaBurenscTBa Poccuiickoit @eneparuu ot 7
utons 2011 r. Ne 553 «O nopsaxe opopmiieHNs U NPECTaBIECHUS 3a8BJICHUN U UHBIX JOKYMEHTOB,
HEOOXOAUMBIX ISl TIPEAOCTABICHHUS TOCYIAPCTBEHHBIX M (MJIM) MYHHIMIAIBHBIX YCIyT, B opme
AIIEKTPOHHBIX JTOKYMEHTOB» W KOTOPBIM TMEpeaaeTcsi C HCHOJIb30BaHWEM HH(POPMAITMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETeW OOIIEro IMoJIb30BaHMs, B TOM 4Hcie cetu MHTepHer, BKiIrOUas
Enqusblil mopTan rocyAapCTBEHHBIX W MYyHULUNANbHBIX yciyr ( ¢yHkuui) Enunsiii MatepHeT-
MOpTaJl TOCYJApCTBEHHBIX W MYHHUIMNAIBHBIX ycuyr (¢yakomii) Hwukeropoackoir obnactw,
o0ecTeYnBarOIUX BO3MOKHOCTh HAIPABJICHUS M MOJYYSHHUS OAHO3HAYHOW M KOH(HICHIIHATHHON
nH(pOpMAIINH, TAK)KE TIPOMEKYTOYHBIX COOOIEHUH M OTBETHON MH(OPMAIMK B DIIEKTPOHHOM BUJIE,
B TOM YHCII€ C HMCIIOJB30BAaHUEM IMPOCTOH AIIEKTPOHHON MOJIKCH, B MOPSIKE, TPEAYCMOTPEHHOM
®enepanbHbIM 3ak0HOM OT 6 ampenst 2011 r. Ne 63-D3 «O0 311eKTpOHHOM MO ITUCH.

CpencrBa 21€KTPOHHON TOANUCH, IPHMEHSIEMbIE 3asSBUTENIEM TIPU HAIPaBIICHUH 3asiBICHUS,
3asBIICHHUsI 00 MCIPABICHUN OINEYATOK WM OMIMOOK, 3asiBICHHS O BbIJaue KOTHMU U TPHIIaraeMbIX
JOKYMEHTOB B DIEKTPOHHOH (opMe, IOIDKHBI OBITh CepTH(GUIMPOBAHBI B COOTBETCTBHH C
OenepanbHbIM 3aKk0HOM OT 6 ampens 2011 r. Ne 63-D3 «O0 311eKTpOHHOM MO ITUCH.

16.3. Tlpu HampaBIIeHUH 3asBUTEINIEM 3asBIICHHS U IIPUIIATaeMbIX JOKYMEHTOB B DJICKTPOHHOM
dbopMe ¢ UCTONB30BaHUEM JIMYHOTO KaOWHeTa Ha EJWHOM ToOpTane TrocymapCTBEHHBIX U
MYHULIMIANBHBIX  ycnyr  (pynkuumit), Egunom VIHTepHeT-mopTane TrocylapCTBEHHBIH H
MYHUIMMIANBHBIX yciuyr (pynkuwmit) Huxeropoackoil o6i1acTH, NpeaCTaBI€HUS JOKYMEHTOB,
YIIOCTOBEPSIONINX JIMYHOCTh, HE TPeOyeTcs 3a MCKIIOYEHUEM CIydaeB, KOTJa TaKhe JOKYMEHTHI
SIBJISIFOTCSI HEOOXOIMMBIM IOKYMEHTOM JJIsl IPEOCTABICHUS YCIIYTH.

16.4. DneKTpOHHBIC TIOKYMEHTHI MPEAOCTABIISIFOTCS B CIASAYIOMUX opMarax:

a) xml - 1151 popMaTu30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt- 1151 TOKYMEHTOB C TEKCTOBBIM COJICPKAHUEM, HE BKITFOUYArOIIe (GOPMYJIBI;

B) xls, xIsx ods- 11t TOKYMEHTOB, COIEPKAIINX PACUETHI.

r) pdf, jpg, jpeg - s TOKYMEHTOB C TEKCTOBBIM COJECPKAHUEM, B TOM YHCJI€ BKIIOUAIOIINX
dbopmynel U (WiH) TpaduUeckue M300paKeHUs (32 HCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B
MOAIYHKTE «B)» HACTOSIIETO IYHKTA), a TAKXKE JOKYMEHTOB € Ipa)uyecKiUM COJepKAHUEM;

1) Zip, rar- Iisl CKaThIX JOKYMEHTOB B OJIUH (DAl

€) Sig- T OTKPEIUICHHON YCUICHHOW KBATM(HUIIMPOBAHHON 3JICKTPOHHOM MO IITHCH.

Homyckaercst  (GopMHpOBaHHE  DJIIEKTPOHHOTO  JIOKYMEHTa IyTeM  CKaHUPOBAaHHS
HEMOCPEJCTBEHHO C OpUTHHAaNa JOKyMEHTa (MCIOJb30BaHUE KOMUW HE JIOMYCKaeTcs), KOTopoe
OCYIIECTBIIACTCSA C COXPAaHEHHEM OPHCHTAIMK OpPUTHHANA JA0KyMeHTa B paspemienuu 300-500 dpi
(macmtab 1:1) ¢ ucnonbp3oBaHUEM CIEAYIONINX PEKUMOB:

1) «uepHO-Oemnbli» TMpU OTCYTCTBUU B JOKYMEHTE TpadUUecKuX H300paxeHuil u (Uin)
L[BETHOTO TEKCTA)

2) «OTTEHKHU ceporoy (Mpu HATMYUU B JOKYMEHTE rpauuecKux n300pa>keHui, OTIIMYHBIX OT
IIBETHOT'O M300paXKeHUS);

3) «IBETHOM» MM «PEKUM TMOJTHOM IBETONEpeaaun» (MIPU HATUYUU B JTOKYMEHTE I[BETHBIX
rpaduueckux n300pakeHuil 1100 IBETHOIO TEKCTA);

4) COXpaHCHHEM BCEX AYTEHTHYHBIX MPU3HAKOB MOIMHHOCTH, & UMEHHO: rpauveckoi
MOJIUCH JIMIIA, IeYaTH, YTJI0BOT0 ITamIa OJaHKa;

KonnuectBo (hailyioB JOKHO COOTBETCTBOBATH KOJIMYECTBY JIOKYMEHTOB, KaKIbIH U3
KOTOPBIX COJEPKHUT TEKCTOBYIO M (WiIN) rpaduyeckyro HH(pOpMAIUI0. DJIEKTPOHHBIE JOKYMEHTHI
JOJKHBI 00€CTIeYNBaTh:

- BO3MOKHOCTh UIEHTHU(PUIIUPOBATH JOKYMEHT U KOJMYECTBO JIUCTOB B JOKYMEHTE;



- U1 JOKyMEHTOB, COJEp)KalluX CTPYKTypUpOBaHHBIE IO YacTsAM, IJlaBaM, pasjesiaM
(mompasznenaM) MaHHbIE M 3aKJIAaJKH, OOECIIEUMBAIOIIME IEPEXOJbl MO OIJIABJICHUIO W (WIH) K
COJIEpKalIUMCs B TEKCTE€ PUCYHKaM U TaOIuIaM.

JIOKyMEeHTBI, MojJIeKalue npeacrasiennto B ¢popmax xls, xlsx umu ods, hopmupyrorcs B
BU/JIE OTJEJIBHOTO 3JIEKTPOHHOIO JIOKYMEHTA.

16 5. Ilpuem AnMuHUCTpanue 3asBI€HNS U IPUIIAraéMbIX JOKYMEHTOB OCYLIECTBIISIFOTCS B
MOPsIIKE, IPETYCMOTPEHHBIM HacTosIMM PerinamenToMm.

16.6  3asButensm  oOecrieynBaeTCsT  BO3MOXKHOCTh — IMOJydeHHs  HMHPOpPMALUH O
IIPEAOCTABISIEMON  MYHMIMNAIBHOW ycayry Ha EauHOM 1noprane rocyJapCTBEHHBIX H
MYHUIUOATBHBIX  yeayr (QyHknwii), EnmuHom WHTEepHET - mopTane rocylapCTBEHHBIX U
MYHUIUNATBHBIX yeayr (pyakumii) Hmwkeropoackoit obnactu.

I[Ipy »>TOM WO KeNmaHWIO 3asgBUTENs HMHPOPMUPOBAHHE O XOAE MPEIOCTABICHUS
MYHHUIMIIAJIBHOM yCIYyry MOXKET OCYIIECTBISATHCS IIyTEM Mepeaayu TEKCTOBBIX COOOIIEHUI Ha afpec
JIEKTPOHHOW TMOYTHI 3asBUTENs JIMOO Ha aOOHEHTCKUII HOMEp YCTpOMCTBa MOABMKHOMN
paauoTeneOHHOMN CBSA3M 3asIBUTEISL.

16.7. Pe3ynbTar 3asBUTEINIO 110 €r0 BEIOOPY MOKET ObITH HAIpaBJieH B (hOpME FIEKTPOHHOTO
JOKYMEHTa, TMOAMHMCAHHOTO  YCUJIEHHOM  KBaJM(UUMPOBAHHOM  3JEKTPOHHOM  IOJIHUCHIO
YIOJIHOMOYEHHOTO JOHKHOCTHOTO JIMIla B JIMYHBIM KaOmHeT Ha EnmHom UuTepHeT - mopTtaine
roCy/lapCTBEHHBIX M MyHUIIMNIANBHBIX YCIyT (pyHkumii) Huxeropoackoit oonactu, Ennnom nopraie
roCy/IapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT (QyHKIUN).

Pasnea I1I. CocraB, noc/jie10BaTe/JIbHOCTh U CPOKH BbINOJHEHUS AIMUHUCTPATHBHBIX
npoiueayp, Tpe00BaHUsA K NMOPSIAKY UX BHINOJHEHHSI, B TOM YHCJI€ 0COOEHHOCTH BHINOJTHEHUSA
aIMUHUCTPATUBHBIX NMPOIEAYP B JIEKTPOHHOM BH/I€

17. IlepedeHs u MOCAEAOBATENBHOCTh AJIMUHUCTPATUBHBIX MPOLIEAYP.

[IpenocraBinenre  rocymapcTBEHHOW — yCIOyrd — BKJIOYaeT B ce0s  ciemyronme
aMUHUCTPATUBHBIE TIPOIEYPHI:

1) mpenBapuTeNbHAs 3aUCh HA PUEM;

2 mpueM M perucTparys 3anpoca o IpeJoCcTaBIeHUH roCy1lapCTBEHHON yCIYyTH;

3) paccMOTpeHuUeE 3arpoca O MPeI0CTaBICHNH TOCYJapCTBEHHOMN YCIIYTH;

4 moAroToBKa MPOEKTAa IOCTAHOBJIEHMSI O IMPENOCTABICHUU TOCYIAPCTBEHHOHN YyCIyru
«Bblaua paspenieHus Ha U3MEHEHHE UMEHH U (aMuinu pedeHKa B ciaydasxX, MpeayCMOTPEHHBIX
3aKoHOAaTeNbCTBOM Poccuiickoit deneparumy 1u60 00 0TKa3e B BhIJIa4€ pa3pelieHNUs,

5) BbIIa4a 3asBUTEIIIO MOCTAHOBJICHUS aIMUHUCTPAIIMH O pa3pelieHUH Ha U3MEHEHHE UMEHU
u (hamuanu pebeHKa B CiIydasX, IpeIyCMOTPEHHBIX 3aKOHOJATenbCcTBOM Poccuiickoit denepannu
160 BBIMKMCKY U3 MpoTokosia CoBeTa 00 0TKa3e B BbIAAUYE Pa3pelICHHUSL.

brok-cxemMa moOCIEIOBAaTENbHOCTH TMPH  MPEIOCTABICHUHM TOCYJApCTBEHHON ycIyru
MPUBOJIUTCS B puiIoxkeHur Ne 1 kK AIMHUHUCTPATUBHOMY PETJIAMEHTY.

18. Onucanue aAMUHUCTPATUBHBIX MPOLIEYD.

18.1. IIpenBapurenbHas 3alIUCh HA MPUEM.

OcHoBanueM 1 Hayajga JaHHOW  aJAMHHUCTPATHUBHOM  MpPOLEAYPHl  SIBISETCS
Mpe/BapuTelibHAs 3aliCh Ha MPHEM, KOTOpas OCYIIECTBIsIeTcS MO TenedoHy OTAena ONeKH U
MOTIEUYUTENBCTBA, COrJacHO Tpaduky paboThl CHENMATUCTOB OpraHa, MPeI0CTaBIISIFOIIErO
MYHHIIMIIATBHYIO yCIyry. Pe3ynbTaToM AaHHOM POl AypHI SBIISETCS OMpe/esieHne 1aThl U BPEMEHU
npreMa rpakJaH CleluaIrucTOM OTAeNa OMeKH U MONEUYUTENbCTBA 110 COTNIACOBAHUIO C 3asIBUTEIIEM.
Jlata u BpeMs yCTaHaBIMBAIOTCS B TeueHHe 15 pabouux aHed co aHa oOpamieHusi. Pesymnbrar
¢bukcupyercs B KypHale IpeBapUTEeIbHON 3aM1CH.

18.2. TlpueM u peructpalius 3anpoca o IpeJoCTaBIeHIH TOCYAapCTBEHHOM YCIyTH.

18.2.1. IlpueM u perucrtpaius 3ampoca o0 MpeIoCTaBICHIUN rOCyIapCTBEHHOM yCIyTH Yepes
OT/IEJ1 OTIEKU M TIOTIEUUTENLCTBA [0 MECTY PETUCTPALIUA HECOBEPIIIEHHOJIETHETO.

OcHoBaHueM JUIsl Hayajga JaHHOM MpOIENypHl SIBISIETCS JIMYHOE OOpallleHue 3asBUTENs
(3asiBUTENICH) B OT/IET ONEKHU 10 MECTY PETUCTPALMU HECOBEPIIEHHOJIETHETO, OO0 B ANIEKTPOHHOMN
dopme ¢ ucnonpzoBanuem EIITY.



3asgBUTENH NPEABSBISAIOT MacnopT (Ju00 MHON JOKYMEHT, YAOCTOBEPSIOIIUN JIHYHOCTH),
3asIBJICHHUE U IIPEJCTABIISIEMbIH [1aKET IOKYMEHTOB B COOTBETCTBUHU C TyHKTaMu 9.1 - 9.2 HacTos1iero
AJIMUHUCTPAaTUBHOT'O PErjIaMEHTa.

HecosepuienHoneTnue B Bo3pacte oT 16 10 18 seT npeacTaBistoT 3asBiIE€HUE, BbIpaKaroIee
CBOE€ BOJIEM3BSBICHHUE [0 IOBOJAY pa3JelIbHOIO NpOoXXKHBaHMUs ¢ moneuuteneM. Crenuanmucr,
OCYIIECTBISIOMINNA TPUEM TIOKyMEHTOB, YCTAaHABIMBACT MIPEeAMET OOpaIeHus], TUIHOCTD 3asBUTEIIS.

[Ipuem 3asBuTENS BEETCS B TEUEHUE 15 MUHYT.

Crienmanuct, OCyIEeCTBISIOUIUI IPUEM JOKYMEHTOB, OCYILIECTBIISET:

1) mpoBepKy Ha MPEAMET MOJHOTHl U COOTBETCTBHS MPEICTABICHHBIX TOKYMEHTOB IYHKTY
9.2 Hacrosiero AIMUHUCTPATUBHOTO PETJIaMEHTa;

2) NpoBEpPKY MPaBUIBLHOCTH 3aIIOJHEHUS 3asBJIEHUS, B COOTBETCTBUM C 1. 9.1 HacTosero
AJIMUHUCTPATUBHOIO PErJIaMEHTA;

3) CBUIETENBCTBYET MOAJIUHHOCTD MOIUCH 3asBUTEIIS B 3asIBJICHUU.

B cityuae, ecnu 3asBIeHHE HAMMCAHO HEHAUISKALTMM 00pa30M, CIIEUATUCT TPUHUMAIOIINI
3alpoc Ha OKa3aHWEe TOCYAApCTBEHHON yCIyrd oOs3aH yKa3aTb Ha OLIMOKH, MOJyIeXallne
HCIIPABIICHHUIO, & TAKXKE MPEIO0CTaBUTh 3asBUTEINIO BO3MOXXHOCTh IOBTOPHOT'O HAIIMCAHMS 3asIBJIICHUS
Ha MecCTe.

B cnywae, ecnu 3asBuTeneM ObLI TpPEACTABIEH HEMOJHbIA KOMIUIEKT JOKYMEHTOB,
CHEIHAIMCT IPUHUMAIONINI 3a1IpOC O MPEIOCTABIEHUN IOCYJApCTBEHHOM yCIyru 00si3aH yKa3aThb
Ha KOHEYHBII MepedeHb HEeJOCTAIOIUX JOKYMEHTOB U 1aTh HEOOXOUMbIE Pa3bsICHEHUS MTOJIy4YEHUS
JTAHHBIX TOKYMEHTOB.

B cnydae, ecnu 3asBieHHe HANMCAHO HaJJIeXKallUM 00pa3oM, NMPEIOCTaBJICH MOJTHBIN MaKeT
JOKYMEHTOB, 3asBJICHHE 3aHOCUTCS B JKypHAJI PETUCTPALIMM U HAIIPaBIIETCS B paboTy.

Kputepuii npuHATHS peHIeHHs] O PETUCTPALMU 3asBJICHUS - TOCTYIJICHHE 3asBICHUS U
MpHJIaraeMbIX TOKyMEHTOB Ha/IJIEKAIEro Ka4ecTBa U B MOJIHOM 00beMe.

Oukcaus pe3ynbrara - 3aHeceHre HH()OPMAaILIUU B )KYpHAJ BXOJIIEH KOPPECTIOHACHIUH.

B cmywae wampaBnenuss 3ampoca mocpeactBom EII'Y  dopmupoBanme 3ampoca
OCYIIIECTBJISIETCS TOCPEACTBOM 3aIOJIHCHHS HHTepakTHBHOM dopmbl Ha EINTTY.

18.3. PaccmoTpenue 3anmpoca 0 IpeA0CTaBICHUN TOCYITAPCTBEHHOW YCIIYTH.

18.3.1. PaccMoTpeHune 3anmpoca I NPeaoCTaBICHUH TOCYIapCTBEHHOM YCIYIM 4epe3 OTHel
OIEKH U MOIEYUTEIBCTBA [0 MECTY PErHMCTPALIUU HECOBEPILIEHHOJIETHETO.

OcHoBaHueM JUIs Hadyajia aIMUHUCTPATUBHON MPOLIELypHl ABISETCSA 3apErUCTPUPOBAHHBIN B
YCTQHOBJIEHHOM TOPSIIKE 3aIIPOC O NMPEIO0CTABICHUHU TOCYIapCTBEHHON YCIIYTH.

Crnenuanuct oTAena ONEKM U MONEYUTENbCTBA B IIpelesiaX CBOUX IOJHOMOYMI BIIPAaBE,
IIPEJBAPUTEIILHO YBEJOMHUB 3asIBUTEIISL:

- IpyUriIamarh OOpaTUBIIMXCS PaX/IaH JUIsl IMYHON Oecesibl;

- B clydae HEOoOXOAMMOCTH IPHUBJIEKATh K PAaCCMOTPEHHUIO OOpallleHUH MepeBOJUUKOB U
JKCIEPTOB;

- XOJaralicCTBOBaThb O CO3JaHMM KOMHUCCHM JUIsI HPOBEPKH (PAKTOB, H3JIOKEHHBIX B
oOpalleHuy, B TOM YMCJI€ U C BBIE3IOM Ha MECTO WJIM HAlpaBJIATh 3alPOCHl B COOTBETCTBYIOIIME
OpraHu3alUM Ui IPOBEIECHUS aKTOB 00CIeI0BaHUS KIIUIIHO-OBITOBBIX YCIOBUH.

CpOoK NMpUHATHUS pEIIEHUs O PACCMOTPEHHUHU 3aIIpoca rocyIapCTBEHHON YCIIyTH HEH.

KpureprieM npuHATHS pEIIEHUs SBISETCS PACCMOTPEHHE 3alpoca O MPeA0CTaBICHUU
roCyJapCTBEHHOH YCIyTH.

Pe3synpTaToM, mnpu OTCYTCTBUM OCHOBAaHUHM, NpEeIyCMOTPEHHbIX B 1. 11 Hacrosmero
AJZIMUHUCTPAaTUBHOTO perjiaMeHTa, SBIISIETCS pacCMOTPEHHME 3ampoca O IPelOoCTaBICHUU
roCylapCTBEHHON yCIYTH.

Pesynbrat ukcupyercs B xKypHaie perucTparmi.

[Ipn Hanuuum OCHOBAHWM, NMPENYCMOTPEHHBIX B II. 11 HacTosAImEro agMUHHCTPATUBHOIO
periamMeHTa, 3arpoc O IPeJOCTaBIEHUH TOCYIapCTBEHHON YCIIYTH pacCMaTpUBAETCsl HA 3aCelaHun
MEXBEJOMCTBEHHOI0 OKpy)XHOro CoBeTa IO OXpaHE IPaB HECOBEPILIECHHOJETHUX HA MPEIMET
OTCYTCTBHSI OOCTOSITENBCTB, YIIEMJISIOINX [TPaBa HECOBEPIICHHOIETHUX.

Cpok IpHHATHUS PELIEHUS O PACCMOTPEHUH 3aIIpOca TOCYJapCTBEHHOM YCIIYTH HEH.



KputepueM npuHATHS pelIeHMs] SBISETCS PAacCMOTPEHHME 3arpoca O MPEJOCTaBICHUU
roCy/lapCTBEHHOW YCIIYT'M Ha 3acelaHuU MEXBEIOMCTBEHHOI0 OKpy:xHOro CoBeTa 110 OXpaHe IpaB
HECOBEPUICHHOJIETHHX.

PesynbraroM, npu HanuuuM OCHOBaHWM, NpPEIyCMOTPEHHbIX B 1. 11 Hacrosiero
AJIMUHUCTPAaTUBHOIO perjaMeHTa, SBJISETCS pacCMOTPEHHME 3alpoca O IPEeIOoCTaBICHUU
roCy/lapCTBEHHON YCIIYTM Ha 3acelaHuU MEXBEJOMCTBEHHOr0 OKpy:xHOro CoBeTa 110 OXpaHe IpaB
HECOBEPLICHHOJIETHHX.

Pesynbrar pukcupyercs B KypHaiIe perucTpalym.

18.4. TloaroroBka MpoeKTa MOCTAHOBJIEHUS O MPEAOCTaBICHUM TOCYIapCTBEHHOM yCIyru
«Bbimaga paspemieHust Ha U3MEHEHHE UMEHU U (aMIIu peOeHKa B CITydasX, MPeIyCMOTPEHHBIX
3aKkoHoJaTenscTBOM Poccuiickoit @enepanuin» 1100 00 0TKa3e B [IPEIOCTABICHUHU FOCY1apCTBEHHON
YCIIyTH.

18.4.1. TloaroToBka npoexTa MOCTAHOBJIIEHUS O MPEAOCTAaBICHUH FOCYIapCTBEHHONW yCIyru
1100 00 0TKa3e B MPEAOCTABICHUH TOCYIAPCTBEHHOM YCIYTH Yepe3 OT/AEN OTIEKH U TOTICYUTEIbCTBA
10 MECTY PErUCTpaIii HECOBEPIIEHHOJIETHETO.

OcHoBaHMeM /J1s Hadajla aIMUHUCTPATUBHON MpOIeyphl SBISETCS MPUHITHE PEIICHUS O
BbIJaUe pa3pelIeHUs] Ha MU3MEHEHHE MMEHU U (paMuiIMM pedeHKa B CllydasiX, NPeIyCMOTPEHHBIX
3aKoHOaTeNnbCcTBOM Poccuiickoit denepanuu uam 00 OTKa3e B HA3HAUYEHUM OIEKyHa WIH
MOTNIEUUTENSI HaJ COBEPLUICHHOJIETHUMHU HEIEECHOCOOHBIMU MJIM HE IOJHOCTBIO JIEECIOCOOHBIMU
rpaXkJaHaMM WM TOCTAHOBKE Ha y4YeT.

Cpok mpHUHSTHS pelIeHHs O MOJArOTOBKE IMPOEKTa IOCTAaHOBIEHUS O MPEeA0CTaBICHUU
rocyJIapCcTBeHHOM yciyru «Bpimada pasperneHuss Ha W3MEHEHHE MMEHHM W daMuiauu peOeHKa B
ciydasx, MPEayCMOTPEHHBIX 3aKOHOJATenbcTBOM Poccuiickoin deneparum», MpU OTCYTCTBHHU
OCHOBAHUH, PEyCMOTPEHHBIX B 1. 11 HacTosAmero AqMUHUCTPATUBHOIO PETJIAaMEHTa - TPH JHS.

KputepueM npuHsaTHS peuieHHs 0 MOATOTOBKE MPOEKTa MOCTAHOBJIEHUS O MPEA0CTaBICHUN
rocyJIapCcTBeHHOUN yciyru «Bpimada pasperieHuss Ha W3MEHEHHE MMEHHM W ¢daMuiauu peOeHKa B
ciydasx, MPEeayCMOTPEHHBIX 3aKOHOJATenbcTBOM Poccuiickoin deneparum», MpU OTCYTCTBHHU
OCHOBAaHWH, MPETYCMOTPEHHBIX B M. 11 HacTosmero AAMUHHCTPATUBHOIO PETJIaMEHTA, SIBJISIETCA
IIOJArOTOBKA IPOEKTa IOCTAHOBJIEHHS O NPENOCTaBICHUM TOCYJAapCTBEHHOM ycinyrn «Beimauda
paspellieHdss Ha W3MEHEeHHe UuMeHHM u (aMwinu pedeHKa B CiydasX, HpelyCMOTPEHHBIX
3aKOHOJaTeNbcTBOM Poccuiickoit ®Denepanun», W NEpeAacT OTBETCTBEHHBIM JIMI[AM 3a €ro
MOANKUCAHNE U PEruCTpPalUI0 MO CHUCTEME 3JIEKTPOHHOTO JOKYMEHTOO00OpOTa aJMUHHUCTPALUU
KcToBCKOTO MyHMITUIIATBHOTO OKPYTa.

PesynpraroM siBisieTCs NOArOTOBKA IMPOEKTa IOCTAHOBIIEHUs «Bplmaua paspemieHus Ha
W3MEHEHHEe HMEeHM U (amMuiuu pebeHKa B Cilydasix, MPEeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoit deneparun». Pe3ynbrat GUKcUpyeTcs B )KypHaJIe PETUCTPALIAH.

Cpok mNOpHUHATHS pEHIeHUsT O MOATOTOBKE NHCBMEHHOTO OTKa3a B IPEIOCTaBICHUU
rOCyJapCTBEHHOM YCIIYTM, IPU HaJU4MU OCHOBAHWH, MPEAYCMOTPEHHBIX B M. 11 Hacrosiero
AJIMAHHUCTPAaTUBHOIO PErJIaMEHTa - TP JHSL.

Kputepuem npunstus perienust 006 0Tkaze, Ipu HATMYUK OCHOBAHUH, IPETYCMOTPEHHBIX B
. 11 HacTosmero AAMUHUCTPATUBHOTO PEIJIAMEHTA, SIBJISETCS MOArOTOBKA MMCBMEHHOI'O OTKa3a B
MPEAO0CTABICHUH F'OCYAAPCTBEHHON YCIYyTH.

PesynpraroM  sBiIleTcsl MOJArOTOBKAa IMCBMEHHOIO  OTKa3a B IPEAOCTaBICHUU
roCyJAapCTBEHHOM YCIYyTH.

Pesynbrar ukcupyercs B xKypHalle perUCTPALIUU.

Otka3 JoMmKEeH ObITh MOTHUBHUPOBAHHBIM, C yKa3aHHWEM IMPUYHH OTKa3a U MOXET ObITh
00aloBaH 3asBUTEINIEM B CY/I€.

18.5. Bpinaya 3asBUTENIO MOCTAHOBIEHUS aJMUHUCTPALIMUA O pa3pelieHUd Ha U3MEHEHUe
UMeHU M Qammiuu pedeHKa B CiIydasx, MPeAyCMOTPEHHBIX 3aKOHOJATeNbcTBOM Poccuiickoii
®eneparuu 1100 BBIMKMCKY U3 MpoTokoia CoBeTa 06 0TKa3e B BbIlaue pPa3pelieHusl.

18.5.1. OcHoBanuem i Havajlla aJIMHHUCTPATUBHOM NpOUEAYphl SIBIAETCS W3JIaHUE
MOCTAHOBJIEHUSI aAMUHUCTpaluu KCTOBCKOr0O MYyHHMIIMIIANBHOTO OKPYTa O BbIJa4€ pa3pelIeHUs] Ha
W3MEHEeHHe WMeHH U (amMunuu pebeHka B cClydasX, MPEeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit @enepaniuu UM BHIMMCKH U3 POTOKOIIA 3acenanust Coera 00 oTKase.



Cpok IpHUHATHS pELIEHHs O BblAAaue MOCTAHOBJIEHUS O MPENOCTABIEHUU IOCYIapCTBEHHON
ycayrn  «Bplmaga paspemieHuss Ha UW3MEHEHHME HMMeHH W (ammimm  pebeHka B CilydasXx,
IIPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM Pocculickoin denepanum», Ipu OTCYTCTBUA OCHOBAHHUM,
IIPE1yCMOTPEHHBIX B I1. 11 HacTosmero AIMUHUCTPATUBHOTO perjlaMeHTa - OAUH JIEHb.

KpurepueM 1npuHATHS pemieHUMs O BblJa4e€ IIOCTAHOBIECHHS O IIPENOCTaBICHUU
roCyJapCTBeHHON ycinyru «Bpgada paspemieHus Ha M3MEHEHHE MMEHU M (GaMuianu peOeHKa B
ciydasx, MPEeayCMOTPEHHBIX 3aKOHOAATENIbCTBOM Poccuiickoin Penepauuun», NpU OTCYTCTBUU
OCHOBaHUH, MpPeIyCMOTPEHHBbIX B M. 11 Hacrosmero AAMMHUCTPAaTUBHOIO PErJIAMEHTA, SIBIISETCS
BbIJIa4a IIOCTAHOBJICHHUS O MPEJOCTABICHUM T'OCYJApCTBEHHOW yciyru «Bplgada paspenieHus Ha
U3MEHEHHEe HMEeHM U (amMuiauu peOeHKa B Cilydasix, IMPEeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccniickoit denepanum».

Pesynbrar pukcupyercs B KypHaie perucTpalyy.

Pe3ynbrar 3agBUTENIO MO €ro BHIOOPY MOXKET ObITh HampaBieH B (OpMe 3JIEKTPOHHOIO
JOKYMEHTa, TMOJIHCAHHOTO  YCHJICHHOW  KBaJU(HUIMPOBAHHOW  SJCKTPOHHOW  IMOJIHCHIO
YIOJHOMOYEHHOTO JOJDKHOCTHOTO JMIa B JIMYHbIA KabuHer Ha Enunom MuTepuer - moprtane
roCcy/lapCTBEHHBIX M MyHUIIMNIANBHBIX YCIyT (pyHkumii) Huxeropoackoit oonactu, Ennnom nopraie
roCy/IapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT (QyHKIUN).

Paszpen IV. Ilopsinok ocyuiecTBaeHHs aIMUHUCTPATHBHBIX NIPOLEAYP B JIEKTPOHHOI popme

19. OcobeHHOCTH PEeOCTaBIEHHUS TOCYITapCTBEHHON YCIIYTY B 3JIEKTPOHHOM (popme, B TOM
yucine ¢ ucnosp3oBanueM EIII'Y, ocymecTtBisiercsa B cooTBeTcTBUM ¢ DeiepaibHbIM 3aKOHOM OT 27
utonst 2010 r. Ne 210-®3 «OO0 opranuzanuu NpeaocTaBiIeHHs TOCYAapCTBEHHBIX 1 MYHUIIUTIAIbHBIX
yeiyry, @enepanbHbiM 3akoHOM OT 6 ampenst 2011 1. Ne 63-03 «O06 37eKTpOHHOW MOAMHCHY U
HACTOSIIAM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

JIns  ocymiecTBieHMs NpeABapUTENbHOW 3anmucu  nocpenctsoM EIIIY  3asgBurento
HE0OX0IMMO aBTOPU30BAaThCs, BBIOpATh YCHYry, 3aTeM BbBIOpaTh BeIOMCTBO (0¢uC), KOTOpoe
OKa3bIBaeT YCIYTy, AAaTy M BpPEMsl, yKa3aTb 3alpalliBaeMbleé CHUCTEMOW [aHHbIE, €CIIM OHHM He
0TOOpa3UIINCh aBTOMAaTUYECKH:

- haMuIuI0, UMsI, OTYECTBO (TIOCIICTHEE - TTPU HATUYHH);

-HOMep TenedoHa;

- aJIpec AIIEKTPOHHON TOYTHI (T10 YKEJIAHHIO).

dopmupoBaHue 3asBICHUS O BbIIaU€ pa3pelIeHHs Ha U3MEHEHNE UMEeHU U (haMUINK peOeHKa
B CJly4asX, NPEAyCMOTPEHHBIX 3aKkoHOAAaTeNbCTBOM Poccuiickoii denepanuu 0CylecTBIIETCS
MOCPEJCTBOM 3amoJIHEHUs dJIeKTpoHHOU (opmbl 3asBieHus (IIpunoxenue 1-20 Hacrosero
AJIMUHUCTPATUBHOTO PETJIaMEHTAa) M MPHUJIOKEHUS 3JIEKTPOHHBIX (OPM TOKYMEHTOB, YKa3aHHBIX B
NyHKTe 9. HacTosmero AJMHUHHUCTPAaTUBHOTO pErjaMeHTa OCYIIECTBISETCS MOCPEACTBOM
3ar0JIHEHUS JIEKTPOHHOU (OpMHBI 3asBiIeHHS B cBOOOIHOM dopme Ha EIII'Y 6e3 HeoOxomumocTu
JIOTIOTHUTEIBHON MOJIa4YM YKa3aHHBIX JOKYMEHTOB B Kakoil-nmubo nHoil popme.

[Ipu dbopmupoBanuu 3asBJICHUS O BbIJaue pa3pelIeHUs Ha U3MEHEHHE UMEHH U (aMUINU
pebeHka B ciyyasx, MPEIyCMOTPEHHBIX 3aKOHOJATeNbcTBOM  Poccuiickoit  Denepanuu
obecrieunBaeTcs:

- BO3MOJKHOCTb I€4aTH Ha OyMa)>KHOM HOCHTEIE KOTHH 3JEKTPOHHOU (HOpMBI 3asBIICHUS O
BbIJIaue pa3pelIeHus] Ha M3MEHEHHEe MMEHU U (paMuinu pebeHKa B Cllydasx, MpPeayCMOTPEHHBIX
3akoHOJaTenscTBOM Poccuiickoit denepannu, 3asBieHuss 00 UCIPaBICHUE JOMYIIEHHBIX ONEYaTOK
1 omMOOK B BBIJAHHOM B pe3yibTaTe MPeI0CTaBIeHUs rocyiapcTBeHHoN yeayru [locranoBnenuu:

- COXpaHEeHHE paHee BBEACHHBIX B 3JICKTPOHHYIO (hOPMY 3asIBICHUS O BbIaye pa3pelieHus Ha
U3MEHEHHe HMMeHU U (ammnun peOeHKa B ClydasX, HPEJyCMOTPEHHBIX 3aKOHOJIATEIbCTBOM
Poccuiickoit denepauuu, 3asBieHHs 00 HUCIpaBIEHUE MAOMYIIEHHBIX OINEYAaTOK W OLIMOOK B
BBIJIAaHHOM B pe3yJIbTaTe MpeA0CTaBlIeHHs rocyJapcTBeHHOM ycinyru [loctanoBieHun.

- 3alI0JITHEHUE T0JIeH IeKTPOHHON (OPMBI 3asIBJICHUS O BbIJAaUe pa3pelieHus] Ha U3MEHEHHUE
UMEHH U ¢aMuianu pedeHKa B CiydasX, HPeAyCMOTPEHHBIX 3aKOHOJATeNbCTBOM Poccuiickoit
deneparyu 10 Hayajga BBOJAa CBEJCHUN 3asBUTENIEM C UCIOJIb30BAHUEM CBEJICHUM, pa3MEIICHHBIX B
benepanbHON TOCYAapCcTBEHHOM MHPOpPMAaLMOHHON cucteMe «EnnHas cuctema uaeHTUGHUKAIUUA U
ayTeHTU(UKaMK B HHPpPACTpyKType, obecneuuBaiomed HUHGPOPMAIMOHHO-TEXHOJIOIMUECKOE



B3aMMOJICHCTBHE  HMH(OPMAIMOHHBIX  CHUCTEM,  HCIOJb3YeMbIX Ui IPEJOCTaBJICHUS
rOCyJapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIYT B JIEKTPOHHOH (OopMe», CO3JaHHON B COOTBETCTBHU C
noctanoBieHneMm [IpaBurennbctBa Poccuiickoit @enepanuu ot 28 HosiOps 2011 1. Ne 977 «O
(denepaibHON TOCYIApPCTBEHHON MH(POPMAIIMOHHON cucteme «Exannas cuctema uaeHTUGUKAIIUN U
ayTeHTU(UKAMK B HHPpPACTPyKType, obecneuuBaromeld HWHPOPMAIMOHHO-TEXHOJIOIHUECKOE
B3aMMOJICHCTBHE  HMH(OPMAIMOHHBIX  CHUCTEM,  HCIOJB3YeMBIX Ui  IPEJOCTaBJICHUS
rOCYJapCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT B 3JEKTPOHHOH (opme» (manee - enuHas cucTeMa
UACHTUHUKAINKA U ayTeHTH(UKAWN), U cBeleHnH, pa3memeHHbix Ha EINlT, B yacTu, Kacaromeincs
CBEJICHU, OTCYTCTBYIOIIUX B €IMHOW CUCTEME HIICHTU(DUKALIMHU U ayTeHTU(DUKAIUH;

- BO3MOKHOCTBh BEPHYTBCS Ha JI000H U3 3TAIOB 3alI0JHEHHUS IIEKTPOHHON (POPMEI O BBIIAaYe
paspelieHdss Ha UW3MEHEHHEe WMeHH H (amMwimum peOeHKa B CiydasX, MPeIyCMOTPEHHBIX
3akoHoarenbcTBOM Poccuiickoit @enepanuu 6e3 notepu paHee BBEIEHHOW HH(OpMaLNK;

- BO3MOKHOCTb JOCTyIa rpaxkaanuHa Ha EIII'Y k panee noJaHHBIM UM 3asIBJICHUSIM O Bbla4e
paspelieHdss Ha UW3MEHEHHEe WMeHH H (amMwimum peOeHKa B CiydasX, MPeIyCMOTPEHHBIX
3aKOHOATeNbCTBOM Poccuiickont @efepanny B TEYEHUE HE MEHEE OJTHOTO IoJia, a TAK)KE YaCTUYHO
c(OpMUPOBAHHBIM 3aIIPOCaM - B TEUEHHE HE MEHee 3 MECSIIEB.

CdopmupoBaHHOE 3asBJIEHHE O BbIJau€ pa3pellieHHs Ha U3MEHEHHE UMEHM U (pamMIIuu
pebeHKka B Ciy4asx, NPEeIyCMOTPEHHBIX 3aKoHOJaTenbCcTBOM Poccuiickoit  deneparumy,
HAMpaBJISAETCS B OTACI ONEKHU U MONeYnuTeNbeTBa nmocpeactsom EINNTY.

Crenpanuct oThena ONeKW M TMOINEYUTENbCTBA 00ECIeYMBAeT MpPUEM 3asiBICHUS U €ro
perucTpalmio B CpoK, yKa3aHHbII B MyHKTe 14 HacTosiero AJMUHUCTPATUBHOTO perjameHTa, 0e3
HE00X0IMMOCTH MOBTOPHOTO MPEICTaBICHHS HA OYMa)XHOM HOCHTEIIE.

[locne npuHATHSA 3adBIEHMS, CHELMUAIMCTOM OTAENA ONEKH W IONEYMTENIbCTBA CTATYC
3asBneHus B Jluunom xkabunHete Ha EIII'Y oOHOBIIsIeTCS 10 cTaTyca «IPUHSITOY.

[Ipmem 3asBieHuUs, NOCTYNMBLIErO B OTAEN ONEKM M moneuurtenbcrBa yepe3 EIITY,
OCYILIECTBJISIETCSl HE MO3]Hee pabodero AHS, CIEAYIONIEro 3a JHEM IMOCTYIUICHHS YKa3aHHOTO
3asBJICHUA.

20. KoHTpoJb ¥ 3allIUTa NPaB HECOBEPIICHHOJIETHUX.

20.1. Texkymuii  KOHTpPOJIb 3a  COOJIIOJICHMEM W  HWCIOJTHEHUEM  HACTOSIIETO
AJIMAHHUCTPAaTUBHOIO PETJIAMEHTA, WHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB, YCTaHABIMBAIOIIUX
TpeOOBaHuUs K MPEJOCTABICHUIO TOCYAaPCTBEHHOM YCIyTr, OCYIIECTBIIAETCS Ha MOCTOSTHHON OCHOBE
HayaJbHUKOM OTJIENa ONEKH U MOMEUYNTEIbCTBA, YIIOJTHOMOYEHHOTO Ha OCYIIECTBICHUE KOHTPOJIS 32
MIPEAO0CTABICHUEM IOCYJapCTBEHHON YCIYTH.

JlJ1g TeKyIero KOHTPOJIsl UCIIOJIB3YIOTCS CBE/ICHUS CIYKEOHON KOPPECHOHICHIIUY, YCTHAS U
NMchbMeHHasi nH(OpMalus CIEUAINCTOB U JAOKHOCTHBIX JIMIL OT/IENa ONEKH U MOIMEYUTENbCTBA,
aJIMUHHCTpAIMH (Janee- Y TOJTHOMOYEHHBIN OpraH).

Texkymuil KOHTPOJb OCYIIECTBJISETCS IYyTeM MPOBEICHUS IMPOBEPOK: PELICHUH O
npenocTaBieHuu (00 0TKa3e B IPEIOCTaBICHNUN) TOCYIapCTBEHHO YCIIyTry;

BBISIBJIICHHS M YCTPAHEHMS HApYLICHUH ITpaB I'PakJIaH;

paccMOTpEHUs, TMPUHATUS PEIICHUH W MOATOTOBKM OTBETOB Ha OOpallleHus TpakIaH,
coJieprKallue kano0bl Ha pereHus, eicTBus (0e3aeiicTBrEe) JOKHOCTHBIX JHIL.

Pa3znen V. @opMbl KOHTPOJIA 32 IPEeJOCTABJIEHUEM IOCYy1apCTBEHHOM yCIyru

21. TlopsoK OCYIIECTBJICHUS TEKYLIEro KOHTPOJIS 3a COOJIOJCHHEM M MCIOJHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMLAMU TIOJIOKEHUN AJIMUHUCTPATUBHOIO PETJIaMEHTa U MHBIX
HOPMAaTHUBHBIX IPAaBOBBIX AaKTOB, YCTaHABJIMBAIOUIMX TpeOOBaHMS K  MPEJOCTaBICHUIO
TrOCYAApCTBEHHOM YCIIYTH, a TAaK)KE IPUHATUSA UMU PEILICHUMN.

21.1 KoHTponp 3a NpedOCTaBICHHEM TIOCYJAapCTBEHHOM YCIYTM BO3JIaraeTcs Ha TIJaBy
MECTHOTO caMOyIpaByieHHs1 KCcTOBCKOro MyHMIIMIIAIBHOTO OKPYTa.

21.2. Texyumuil KOHTpOJIb OCYIIECTBISIETCS MYTEM MPOBEICHUS JOJDKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 32 OpPraHU3alMI0 PadOThl O NPEAOCTABICHUIO TOCYAAPCTBEHHON YCIYT'H, TPOBEPOK
COOJIIOJICHNS U UCTIOJHEHHUS TOJIOKEHUI HACTOSILEro perjaMeHTa, MHbIX HOPMATUBHBIX MPABOBBIX
akToB Poccuiickoit @eneparuun Hmwkeroposckoit ob6mactu 1 KCTOBCKOro MyHHIIMITAIBHOTO OKPYTa B
IIPOLIECCE MPENOCTABICHUSA TOCYIapCTBEHHON YCIIYTH.



21.3. KoHTponb 3a MOJHOTOW M KAayecTBOM MPEAOCTABICHHUS TOCYNApCTBEHHOM YCIyru
BKJIIOYAET B ce0sl MPOBEICHUE MPOBEPOK BBISBICHUE M YCTPaHEHHE HAPYIICHHUH MpaB 3asBUTENECH,
paccMOTpeHHe, IPUHATHUE B MTPeJIesiaX KOMIIETCHIIMU PEIICHUH U TIOATOTOBKY OTBETOB Ha 00paIeHHS
rpaXkJiaH, COAEprKalue *XanoObl Ha pelieHus, neicTBus (0e3aeicTBIE) NOJDKHOCTHBIX JIUI MPU
IIPEIOCTABIIEHUH TOCYJAapCTBEHHOW YCIYrdM, a TaKXe IPOBEPKY HCIOJHEHUS I[0JIOKEHUN
AJIMUHUCTPAaTUBHOT'O PErjIaMEHTa.

21.4. Tlo pe3ynbTaraM NpPOBEIEHHBIX MPOBEPOK B CIy4ae BBISBICHUS HApYIICHUsS IpaB
3asiBUTEJIEN OCYIIECTBIISECTCS MMPUBJICUEHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHoAarenbcTBOM Poccniickoit denepanumu.

22. TlopsmoKk W TEePHOAWYHOCTh OCYHIECTBIICHHS IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
MIOJTHOTBI M KA4eCTBa MPEIOCTABICHUS TOCYIapCTBEHHON YCIIYTH, B TOM YHCJIE TMOPSA0K B (HOPMBI
KOHTPOJIS 3@ HOJHOTOM M KaYECTBOM IIPEIOCTABIIEHUS TOCYJapCTBEHHOMN YCIIYTH.

22.1. [IpoBepKH MOJHOTHI ¥ KA4eCTBa MPEAOCTABICHHUS TOCYIapCTBEHHON YCIYTH MOTYT OBITH
IJJAHOBBIMU U BHETIJIAHOBBIMU.

22.2. [InaHoBbI€ MPOBEPKHU MPOBOAATCS | pa3 B Toz.

22.3. BHemnaHOBBIE TPOBEPKHU TOJTHOTHI W KadecTBa IMPEIOCTABJICHUS TOCYIApPCTBEHHOMN
YCIYTU TPOBOJAATCS Ha OCHOBAHUHU kanoO (MpeTeH3ui) IpaxJaH Ha peUIeHUs WM JAEeWCTBUS
(6e3nelicTBUE), IPUHATHIE WM OCYILIECTBICHHBIE B X0OJI€ IIPEIOCTABIEHUS TOCYAAPCTBEHHOM YCIyTH.

22.4. Tlo pe3ymbraTaM TIPOBEICHHBIX IPOBEPOK B CiIydae BBIABICHHUS HapyIICHHHA
IIPUHUMAIOTCS] MEPBI B COOTBETCTBUH C 3aKOHOATENbCTBOM Poccuiickont denepanun.

23. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI] 3a penieHuss | JeicTBus (Oe3neiicTBue),
MIpUHUMaeMbIe (OCYIIECTBISIEMbIE) UMH B XOJ€ MPEA0CTABICHUS TOCYIapCTBEHHOM YCIIYTH.

24.1. JIOJDKHOCTHBIE JIMIIA OpraHa, NPeJOoCTaBJISIOMEr0 MYHHUIMIAIBHYIO —YCIYTY,
YYacCTBYIOIINE B MTPEIOCTABIEHUU FOCYAaPCTBEHHON YCIYT'H, HECYT OTBETCTBEHHOCTD 33 HapyILIEHUS
IpU HUCHOJHEHUH aJMHHHCTPATHUBHBIX NPOLEAYpPE TOM 4YHUCIE HECOOJOJIEHHE CPOKOB
YCTaHOBJIEHHBIX HACTOSIIINM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

24.2 OTBETCTBEHHOCTh JOJLKHOCTHBIX JIMI[ OpraHa, MpeJoCTaBIISIIOMIEr0 MYHUIUITAIBHYIO
yCIIyTy, Yy4YacTBYIOIIWE B TPEJOCTAaBICHUH TOCYJApCTBEHHOM YCIYrH, 3aKperuisiercs B UX
JOJIKHOCTHBIX MHCTPYKIIUSX B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOAATEILCTBA.

24. TlonoxxeHusl, XapakTepHU3yIollue TpeOOBaHUS K TOPIAKY W ¢dopmMaM KOHTPOJS 3a
MPEI0OCTaBICHUEM TOCYAAPCTBEHHOM YCIyrd, B TOM YUCIIE CO CTOPOHBI TPaXaaH, X 00beIUHEHUI 1
OpraHu3arui.

24.1. KoHTpoJb 32 MPEIOCTaBICHUEM TOCYAAPCTBEHHOW YCIYTH, B TOM YHCIIE CO CTOPOHBI
rpaxiaH, UX OOIIECTBEHHbIX OOBEAMHEHHUH M OpraHu3alUil OCYIIECTBIAETCS IOCPEACTBOM
OTKPBITOCTU  JIETEJIbHOCTH OpraHa, MPEAOCTAaBISIIONIET0 MYHUIUMNAIBHYIO YCIYTY, IpHU
MPEIOCTABICHUN TOCYJApPCTBEHHON YCIYrH, MOJYYEeHUS TIOJHOM, aKTyaJbHOM M JOCTOBEPHOM
nH(pOpPMAaLIUU O TOPSIIKE MPEIOCTABICHUSI TOCYAapPCTBEHHOM YCIYTH U BO3MOXKHOCTHU J10CYAeOHOTO
paccMoTpeHus (kajio0) B MpoLecce MOTy4eHUs TOCYIapCTBEHHOM yCIyTH.

24.2. TpaxnaHe, ux OObEIMHEHUS M OpraHM3allMM BIIpaBe HAMNpaBIATh B Opra,
MIPEIOCTABIISIIOIINNA MYHUIIUTIATBHYIO YCIYTY, 3aMeUaHus U MPeUI0KEeHUS 10 YAyYIICHHIO KaueCTBa
MIPEIOCTABJICHUS TOCYJaPCTBEHHON YCIYTH.

Pa3nen VI. locyneOnbiii (BHecy1eOHBbIH) MOPAAOK 005KaT0BAHUSA PeleHUH U (MJIH) AelicTBUIl
(0e3neiicTBUSA) AAMUHUCTPAIMHU U €€ T0JKHOCTHBIX JIHIL, MPeI0CTABJIAIONIAX
rocyJapCTBEeHHYIO YCJIYTY.

25. 3asgBuTenb BOpaBe MOJAATh KanoOy Ha pemieHus W (wim) nedcTBus (Oe3neiicTBue)
AJMUHHUCTpAIUH, €€ JOHKHOCTHBIX JIHII.

26. XKano6a noymaercss B ATMUHUCTPAIIMIO B TUCBMEHHOU (OopMe, B TOM YHCTIE TIPU TUYHOM
npreMe 3asBUTENS, WIH B SJIEKTPOHHOM BHUJIE.

XKanoOy Ha pemienus u neictus (0e3aelicTBre) Ha OTpaciieBble (PyHKIIMOHAIbHBIE) OpraHbl
AJMUHHUCTpAIIUU, MOKHO IMOJaTh B MHUCBMEHHOW ¢opMe, B TOM YHWCIE TPHU JIUYHOM TpUeMe
3asIBUTENISA, WIH B QJIEKTPOHHOM BUJIE.

[Ipuem >xano0 B mnUChbMEHHOW (opMe OCYIIeCTBIsETCS AJIMHHHUCTpAIiel B MecTe
MIPEIOCTABJICHUS TOCYIaPCTBEHHOM YCIyrl (B MeCTe, Iie 3asBUTEINb [0AaBall 3alpoC Ha MOTy4YeHHE



roCyJapCTBEHHOH yCIIyTH HapyIIeHUE MopsiaKa KOTOpoil oGxkamyercs, 1100 B MECTe, I'/Ie 3asiBUTEIEM
IIOJIyYEH Pe3yiIbTaT YKa3aHHOU IOCYJapCTBEHHOM YCIIYTH).

Bpewmst npuema xanod I0JKHO COBMAJATh CO BPEMEHEM IMPEIOCTABICHUS TOCYJapCTBEHHOM
YCIIyTH.

XKanoba B mrcbMeHHON (OopMe MOXKET OBITh TAK)KE HAINIPABIICHA IO MOYTE.

B cnyuae momaum xanoObl NpU JIMYHOM MpHUEME 3asBUTENb MPEICTABISACT JOKYMEHT,
YAOCTOBEPSIOIIUI €r0 JINYHOCTh B COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccuiickon denepannn.

27. WadopmupoBaHHE 3asBUTENECH O TOPSIIKE TOJaYM M PACCMOTPEHHUS HKaJOObI
OCYILIECTBJISIETCS] B COOTBETCTBUM C TyHKTOM 3.2 Hacrosuiero Pernamenra.

28. JlocyneOHoe (BHecyneOHOE) oOOKaloBaHWE pEIICHWH W JelcTBHU (Oe3neicTBHS)
aJIMMUHUCTpPALNH, €€ JOJKHOCTHBIX JIUI] OCYIIECTBIIIETCS B COOTBETCTBUU C:

®enepanbHbIM 3ak0HOM OT 27 ntonst 2010 r. Ne 210-P3 «O06 opranuzanuu npeaocTaBieHUs
roCy/IlapCTBEHHbIX U MYHULIMIIAIBHBIX YCIYT»;

noctanoBieHueM [IpaButenbctBa Poccuiickoit denepanuu ot 20 Hosi0ps 2012 1. Ne 1198 «O
(dbenepanbHON TOCYAAPCTBEHHOW HMH(POPMAIIMOHHON CHCTeMe, OOeCIeUHMBaIoIIeld IMpoIece
nocyneO6Horo (BHecyeOHOT0) 00XkKaloBaHUs PEeIIeHU U JaeicTBUl (0e3/1eCTBUS), COBEPIICHHBIX
IIPU NMPEAO0CTaBICHUH FOCYJAPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYT»

nocranoBieHue [IpasurenscrBa Poccuiickoit denepamnu ot 16 aBrycra 2012 r. Ne 840 «O
MOPSIIKE MOJIa4M U PacCMOTPEHHS kajo0 Ha peleHus u Aectus (6e3nelicTBre) (enepalbHbIX
OpraHoOB HMCIOJHHUTEIbHOM BIACTH W MX JOJDKHOCTHBIX JIMI, (efepalbHbIX TIOCYIapCTBEHHBIX
CIIY)KallluX, JOJDKHOCTHBIX JIMII TOCYJApCTBEHHBIX BHEOMOKETHBIX (QoHIoB Poccuiickoii
®denepanyy, roCyAapCTBEHHBIX KOPHOpAIlMii, HAJENE€HHBIX B COOTBETCTBHM C (eAepalbHbIMU
3aKOHAMHM MOJIHOMOYHSIMH 1O MPEJOCTaBIECHUIO TOCYJapCTBEHHBIX YCIYr B YCTAaHOBJIEHHOH cdepe
JEATENBHOCTH, U UX JOJDKHOCTHBIX JIMI, OPraHU3alui, MpeayCMOTPEHHBIX YacTbio 1.1 crareu 16
®enepanbHoro 3akoHa «O0 opraHu3aly IPEIOCTABIECHUS TOCYIapCTBEHHBIX M MYHULUIATbHBIX
yCIIyT», U UX paOOTHUKOB. JIOMOJHUTENBHO BIPaBE yKa3aTh MYHUILIUIIAIbHBIH HOPMaTUBHBIN aKkT 00
00>anoBaHUU.

29. 3asBuUTENH MOXKET OOPATHTHCS C XKano00i Ha AeicTBUS (Oe3aeiicTBIE) perIeHus U (MK )
neiictBus (0e3nercTBHE).

29.1. 3asBUTENTH MOXKET OOPATUTHCS C )KAIO00H Ha AeicTBUS (Oe3eiiCTBIE) peleHuUs 1 (VITH)
neiictBus (Oe3neiicTBue) AAMHHHMCTpAIMK, €€ JOJDKHOCTHBIX JIMII B TOM YHCIE B CJEIYHOIIHUX
cllydasix:

a) HapylIeHUe CPOKa PETUCTPALIUHU 3aMpoca 3asiBUTENS O MPEAOCTaBICHUN TOCYIapCTBEHHON
YCIyTH, 3ampoca, ykazaHHoro B cratbe 15.1 deaepanbHoro 3akoHa ot 27 utons 2010 r. Ne 210-D3
«O0 opranuzaiuu nNpeAoCTaBICHUs FOCYIaPCTBEHHBIX U MYHUILIUIIATIBHBIX YCIIYT»;

0) HapylIeHHe CpoKa MPEIOCTaBICHUS TOCYIaPCTBEHHOM YCIyTH;

B) TpeOOBaHME NPEJOCTABICHUS 3asBUTEIEM JOKYMEHTOB WM HHMOpManuu Judo
OCYILIECTBJICHUS JIEHCTBUM, MPEACTAaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMH MpaBOBbIMU akTamu Poccuiickoit denepanuy, HOpMaTUBHBIMU NPABOBBIMU aKTaMHU
Huxeropoackoit o6macTv, HOPMAaTUBHBIMU MPABOBBIMU akTamMu KCTOBCKOTO MYHHUIIMIAIBHOTO
okpyra Huxeropoackoit 061acTH 1715l MpeA0CTaBICHUS TOCYIapCTBEHHOM yCIyTH;

') OTKa3 B IpueMe JOKYMEHTOB, MPEAOCTaBICHUE KOTOPBIX MPEIyCMOTPEHO HOPMATUBHBIMHU
npaBoBBIMU akTamu Poccuiickoit @enepanyiv, HOpMaTUBHBIMU NPAaBOBBIMU aKTaMu Hukeropoackoit
obnmacTv, HOPMATUBHBIMH TPABOBBIMU aKTaMd KCTOBCKOrO  MyHMIIMIIAJILHOTO  OKpyra
Huxeropoackoit 06macTu 171 mpeaoCcTaBIeHHs TOCYAapCTBEHHOM YCIyTH;

1) OTKa3 B NPEIOCTaBICHUH TOCYIAPCTBEHHOW YCIyTH, €CIIM OCHOBAaHUS OTKa3a He
IpeSyCMOTpeHb! (pefiepalibHBIMU 3aKOHAaMU W TMPHHATBIMM B COOTBETCTBUHM C HHUMH HHBIMHU
HOPMAaTUBHBIMH IPaBOBbIMM akTaMu Pocculickoit denepannn, HOpMaTUBHBIMM NIPAaBOBBIMU aKTaMH
Hwmxeropoackoir o61acTv, HOPMaTHUBHBIMH IPAaBOBBIMU aKTaMu KCTOBCKOTo MYyHHIIMIIAIbHOTO
okpyra Huxeropockoit oonactu;

€) 3arpe0oBaHUE C 3asBUTENS NMPU MPEAOCTABICHUM T'OCYAAPCTBEHHOM YCIyrW IUIaThl, HE
IIPEyCMOTPEHHON HOPMAaTUBHBIMU ITpaBOBbIMU akTamu Poccuiickoii denepanny, HOpMaTUBHBIMU
paBOBbIMU akTamu Hiskeropoackoi o6i1acTu, HOPMaTHBHBIMH IMPaBOBBIMU akTamMu KcToBckoro
MYyHUIIUIATBHOTO OKpyra Hukeropoickoii o6nactu;



k) OTKa3 AJMHHHCTpAIUH, €ro JOKHOCTHOTO JIMIIA B HCIPABICHWU JOMYIIEHHBIX WMU
OMe4yaToK ¥ OHHMOOK B BBIJAHHBIX B pe3ylbTaTe MNPEJOCTaBICHUS TOCYAApPCTBEHHOW YCIYTH
JOKYMEHTaX JIM0O HapyLICHHE YCTAaHOBICHHOTO CPOKA TAKUX UCIPABICHHI;

3) HapylIEeHHE CPOKa WJIM MOPAAKA BBIJAYM JOKYMEHTOB IO pe3yJabTaTaM MpPeJOCTaBICHUS
rOCyJapCTBEHHOM YCIYTH;

M) TIPUOCTAHOBJICHHWE NPEJIOCTABICHUS TOCYAApCTBEHHOM YCIYrH, €CIM OCHOBaHUS
MIPUOCTAHOBJICHUS HE MPEAYCMOTPEHBI (eIepaIbHBIMU 3aKOHAMU ¥ MIPUHSITHIMU B COOTBETCTBUU C
HHMHU UHBIMHM HOPMATHUBHBIMH IPAaBOBBIMU akTamu Poccuiickoi ®denepannu, 3aKOHAMU U UHBIMU
HOPMAaTHBHBIMH IPABOBBIMU akTaMu Hikeropoackoit 001acT, HOPMAaTUBHBIMU ITPABOBBIMU aKTaMU
KcroBckoro myHunmmnaipHoro okpyra Hmkeropoackoii o6mact;

K) TpeOOBaHUE y 3asBUTEIS IIPH MPEAOCTABICHUH FOCYJAPCTBEHHOHN YCIIYTH IOKYMEHTOB HITH
uHbOpMAIIMK, OTCYTCTBME W (WMJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIHCh NIpU
NEPBOHAYAIBHOM OTKa3e B TpUEME JOKYMEHTOB, HEOOXOJMMBIX JJIsi TPEIOCTABICHHUS
MYHUIIUNIAIBHONW YCIYyTH, JHO0 B TMPEIOCTABICHUM MYHHIMITATBHON YCIYTH, 32 HCKIIOYCHHEM
ClTy4aeB, MpeayCMOTPEeHHBIX MyHKTOM 4 yactu 1 cratbu 7 denepanpHoro 3akona ot 27 utons 2010
r. No210-®3 «O0 opranuzaiiuy Ipe1oCTaBICHUs TOCYIAPCTBEHHBIX U MYHUIIMTTAIBHBIX YCIYT».

30. B aniekTpoHHOM BHUJIE *anoba MoxkKeM OBbITh [10/1aHa 3assBUTEIEM ITOCPEICTBOM:

a) odunmampHOrO caifiTa opraHa, MNPEJOCTABIIIONIETO TOCYJAPCTBEHHYIO VYCIyry, B
WH(POPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHOW ceTn «HTepHEeTY;

0) ¢enepanbHON TOCYIapCTBEHHONW WH(OpMAMOHHOW cuctembl «EIuWHBIN mopTan
roCy/IapCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIYT (PYHKIIHI)»;

B) nopraina ¢eaepalbHON Tocy1apcTBEHHON MH(OPMAMOHHON CUCTEMBI, 00ecreurBaroen
nporecc AocyaeOHoro (BHeCyneOHOTO) OOKajJoBaHWs pelIeHWH U JedcTBHil (Oe3aeicTBus),
COBEPIIICHHBIX TPH MPEAOCTABICHHH TOCYIAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYT OpraHaMH,
MIPEIOCTABJISIFOIIMMHA TOCYJapCTBEHHBIE W MYHHIIUITAIBHBIC YCIYTH, MX JIOJDKHOCTHBIMU JIMIIAMH,
rOCyJapCTBEHHBIMH ¥ MYHUIMITAJIHHBIMH  CIY)XKAIIUMHU  (Jajee - CHcTeMa JoCyIeOHOTO
00KaJIOBaHMs) C UCIIOJIB30BaHNEM WH(POPMAIIMOHHO-TEJICKOMMYHUKAITMOHHOM ceTn «HTepHEeT».

31. XKanoba noymKHa coaepKaTh:

a) HaWMMEHOBaHWE  OTpaciaeBoro  ((GyHKIMOHAIBHOTO) OpraHa AJIMUHHCTpAIWH,
JOJKHOCTHOTO JIMIa aAMUHHUCTpAIMU JH00 MYHHUIMIIAIBHOTO CIY)KAIllEro, peHieHus] U JeHCTBUs
(6e3aeiicTBHE) KOTOPBIX 00XKAITYIOTCS,

0) dbamMuno, UM, OTYECTBO (IIPU HATMYWH), CBEJACHUS O MECTE KUTEIIbCTBA 3asABUTEIS -
(bu3nyecKoro JuIla JIMO0 HAaMMEHOBaHHE, CBE/ICHUS O MECTE HaXOKICHUS 3asIBUTENS - FOPUIUIECKOTO
JMIa, a Takke HoMep (HoMepa) KOHTAaKTHOTo Tenedona, aapec (aapeca) 3JIeKTPOHHOM MOYTHI (MpH
HaJIM4YMU) U TOYTOBBIA aJpec, MO KOTOPBIM JOJDKEH ObITh HAalpaBlieH OTBET 3asBUTENIO (3a
UCKIIIOYEHHEM Cllydas, Korja jkajo0a HampaBleTCs IOCPEICTBOM CHCTEMbI JOCYIeOHOTO
o0>xasoBaHus);

B) cBeleHHUS 00 oOOKaayeMbIX pEIICHHSX W ACUCTBUAX (O€3EeHCTBHHM) OTPACIEBOTO
(pyHKIMOHANBHOTO) OpraHa AJIMUHUCTPALIUH, NIPEIOCTABIISIIOIIETO TOCYIAPCTBEHHYIO YCIYTY, €ro
JOJI’KHOCTHOTO JIUIIA;

I') JOBOJbl, HA OCHOBAaHMHM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHHEM M ACHCTBHEM
(Oe3nelicTBMEM) OopraHa, IPEJOCTABISIONIETO MOCYIapCTBEHHON YCIYTY, €ro JAO0KHOCTHOTO JIUIA
00 MYHUIIUNAIBHOTO CIY)Kallero. 3asBUTEIEM MOTYT ObITh IPEACTaBICHBI JOKYMEHTHI (IIpH
HAJIMYUN), TOATBEPKIAOIIUE TOBOIbI 3aBUTEINSI, TUOO X KOTIHH.

32. B cnydae momauu >kanoObl Ha JMYHOM IpHUEME 3asBUTENb MPEICTABISIECT JTOKYMEHT,
yIIOCTOBEPSIOIIUI €ro TUYHOCTh B COOTBETCTBHH C 3aKOHOIaTeNbcTBOM Poccuiickoii @enepariui.

33. B cnydae ecnu xkanoba mojaeTcs 4yepe3 MpEeACTaBUTENs 3asBUTENS, MPEICTaBIAETCS
JOKYMEHT, MOJTBEPKIAIOIINI TUYHOCTh MPEICTaBUTENS, a TAKKe TOKYMEHT, MOITBEPKIAFOIIHIA
MOJIHOMOYHUSl HAa OCYIIECTBICHHE MACWCTBUH OT HMMEHHU 3asBUTENS. B KaduecTBe OKYyMEHTa,
MOATBEPKIAIOIIETO TTOJTHOMOYHS Ha OCYIIECTBICHHE NEHCTBUI OT UMEHU 3asSBUTEINSI, MOXKET OBbIThH
Mpe/ICTaBJIeHA:

a) odopmiIeHHas B COOTBETCTBUHM C 3aKOHOJATeIbCcTBOM Poccuiickoit ®Deneparuu
JOBEPEHHOCTD (7151 PU3NUYECKUX JIULY);



0) odopMmieHHass B COOTBETCTBHH C 3aKOHOAATEIhCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTb, 3aBEpEHHAs I[€4YaTblO0 3asBUTENS (IIPM HAIWYUM I[I€4aTH) M IOANHMCAaHHAs
PYKOBOJUTEINIEM 3asIBUTEISI MM YIIOJIHOMOUYEHHBIM 3TUM PYKOBOJIUTEIIEM JINLIOM (IJ1s1 FOPUIUIECKUX
nun);

B) KOINUS pElIeHWs O Ha3HaYeHWH Wi 00 wu30paHuM auOO TNpUKaza O Ha3HAYCHUH
(GU3n4ecKoro IUIa Ha JOJDKHOCTh, B COOTBETCTBUH C KOTOPBIM Takoe (pru3nyeckoe JUIo 00s1agaeT
[IPaBOM JICHCTBOBATh OT UMEHH 3asiBUTENSI O€3 TOBEPECHHOCTH.

[Ipu monmave xanoObl B AIEKTPOHHOM BHUJIE€ JOKYMEHTHI, YKa3aHHBIC B HACTOSIIEM ITyHKTE,
MOTYT OBITh MPEACTAaBICHBI B (POpME SIEKTPOHHBIX JOKYMEHTOB, TOANMHUCAHHBIX 3JIEKTPOHHOM
IIOJIMCHIO, BUJ KOTOPON IPEXYCMOTPEH 3akoHoAarenbcTBoM Pocculickont @enepanuu. IIpu strom
JTOKYMEHT, YAOCTOBEPSIOIINI JIMIHOCTD 3asBUTEIIS, HE TpeOyeTcsl.

34. 3asgBUTENH IMEET MPABO OOPATUTHCS B AJMUHUCTPAIIHIO 32 MMOJydeHHEM HHPOPMALIUU 1
JOKYMEHTOB, HEOOXOAMMBIX JIJIs1 000CHOBAHUS U PACCMOTPEHUS JKaI0ObI.

35. XKanoGa, mocrynuBmas B AIMUHHCTPALUIO, IMOJUICKHUT PETUCTPAIlMM HE IMO3/HEe
CIIEYIOIIEro 3a JHEM ee mocrymieHus padodero aus. JKamoba paccmarpuBaercst B TeueHue 15
pabouux aHEW co JHS ee perucrpauud. B ciaydae oOkamoBaHus OTKaza AJIMHUHHCTPAIIUH,
JOJKHOCTHBIX JIMLL  AJMHHHUCTpPALUU, OCYUIECTBIISIIOIIMX MOJHOMOYMS IO IPEIOCTABJIECHUIO
roCy/lapCTBEHHOW YCIIYTH, B IIpUeMe JOKYMEHTOB Y 3asBUTEIS MO0 B HUCIPABICHUH JOMYLHIEHHBIX
OMeyYaTOK M OMMOOK MM B Cilydae OO0XKaJlOBaHUS HApYIIEHHUsS YCTAHOBIIEHHOTO CPOKa TaKHX
WCIPABIIEHUH - B T€UEHHE 5 pabounX JHEH CO IHS €€ perucTpanuu.

B ciyuae ecnu nmpuHsTHE pelieHus 1o kajno0e He BXOJUT B KOMIETEHIIUI0 AJIMUHHUCTPAIIHH,
B TeueHHWe 3 paboumx AHEH CO JHSA €€ perucTpanuv, AJMUHUCTpAIUs HaIpaBiseT Xalo0y B
YIOJHOMOYEHHBIH Ha €€ PACCMOTPEHUE OpraH U B MUCbMEHHOU Gopme HHOPMUPYET 3asBUTEINS O
MepeHanpaBIeHUH KanoObl.

Cpok paccMOTpeHHUs >KaIOOBbl HMCYHCISACTCS CO JHS PETUCTpaIliy TaKOW KaloObl B
YIOJHOMOYEHHOM Ha €€ PacCCMOTPEHUE OpraHe, IPe0CTaBISIONEM MYHUIIUTATIBHbIE YCIYTH.

36. ITo pe3ynapTaTamMm pacCMOTPEHUS KAITOOBI IPHHAMAETCS OJTHO U3 CIICAYIOIINX PEIICHHIA:

a) >xaimoba yIOBIETBOPSETCA, B TOM dYHCIEe B (oOpMe OTMEHBI NPHHITOTO peIICHUS,
WCIPABIICHUS JONYIICHHBIX AJIMHHHCTpAIeil omeyaTok U OomMOOK B BBIJAHHBIX B pe3yJbTaTe
MIPEIOCTABJICHUS TOCYJapPCTBEHHON YCIYTH JOKYMEHTAaX.

0) B YIOBJIETBOPEHUH KaJOObI OTKA3bIBACTCHI.

37. B ynoBieTBOpEeHUH KaT00bI OTKA3bIBAETCS B CICAYIOUIUX CIyJasiX:

37.1. Hanuyue BCTYNMHUBIIETO B 3aKOHHYIO CHITY PEIIIEHHUS Cy/a 0 yKajo0e 0 TOM ke MpeMeTe
U IO TEM K€ OCHOBAHUSIM.

37.2. Tlomaya >xanoObl JHIIOM, IMOJHOMOYHS KOTOPOIO HE MOATBEPXKICHBI B TMOPSJKE,
YCTaHOBJICHHOM 3aKOHOJAaTeIbLCTBOM Poccuiickoi denepanuu.

37.3. Haymuume pemreHus 1o >kajobe, MPUHATOTO paHee B COOTBETCTBUHU C TPEOOBAHUSAMU
HacTosero PernaMmenTa B OTHOLIEHUH TOTO )K€ 3asiBUTENIS U TI0 TOMY K€ ITPEeIMETY KaloOBbl.

38. He nmo3anee mHS, CIEQYIOUIETO 3a JHEM MPUHATUS PELICHMs], YKa3aHHOTO B IyHKTE 36
HacTosimero PerinamenTa, 3asBUTEN0O B MHUCbMEHHOW Qopme nub0 B (opMe 3IEKTPOHHOTO
JOKYMEHTa HaIpaBiIIeTC] MOTUBHUPOBAHHBIX OTBET O pe3yJbTaTaX pPacCMOTPEHHUS KAIoObl U
MIPUHSATHIX Mepax.

B cnywae ecnu xanoba Obla HalpaBiieHa C HCIOJIb30BAaHMEM CHCTEMBI J0OCYIeOHOTO
00>anoBaHusl, OTBET 3asBUTEIIO HAMPABISETCS MOCPEICTBOM JIAHHOW CUCTEMBI.

38. B oTBeTe 1o pe3yabTaTaM pacCMOTPEHUS JKaI00bl YKa3bIBAIOTCS:

a) HAaMMEHOBaHUE OpraHa, MPeOCTaBISIONIEr0 TOCYJaPCTBEHHYIO YCIYTY, PACCMOTPEBIIIETO
KanoOy, MOMKHOCTh, (QaMHIusi, WMsA, OTYECTBO (IPU HAIUYUHM) €ro JOJKHOCTHOTO JIMIIA,
MIPUHSBLIETO pelIeHHe 10 Kajao0e;

0) HOMep, JaTa, MECTO MPHUHSATHUS PELICHUs, BKIIOUas CBEIACHHUS O JIOJDKHOCTHOM JIHIIE,
paboTHUKe, pelieHue UK aeicTBue (0e3aeicTBIe) KOTOPOTO 00XKaIyeTcs;

B) (haMummsi, UM, OTYECTBO (TIPY HATUYUH ) UM HAMMEHOBAHUE 3asBUTEIS,

') OCHOBAHMSI JUIs IPUHSATHS PEIICHUS 110 Kano0e; T MPUHATOE 10 kanobe pelieHue;

€) B Cllydae MNpHU3HAHMS >KAI0Obl MOJIEKAIIEeH YIOBIETBOPEHHIO B OTBETE 3asSBUTEIIIO,
yka3aHHOM B uacTu 8 ctatbu 11.2 @enepanbHoro 3akona ot 27 utonst 2010 r. Ne 210-d3 «O6



OpraHu3aluy NPEAOCTABICHHUS rOCYIapCTBEHHBIX M MYHUIIMIIATBHBIX YCIYT», JaeTcs WH(OpMAIUs
0 AEUCTBHUSIX, OCYILIECTBIsIEMBIX A MuHuUCTpanuei, MO, B iensx He3aMeAIUTEIBHOTO YCTPAHEHU ST
BBISIBJICHHBIX HAPYLIEHUH IIPU OKa3aHUM MYHULMIIAIBHON YCIYI'H, a TAKXKE IPUHOCSITCS U3BUHEHUS
3a JIOCTaBJICHHbIE HEYA0OCTBA M yKa3bIBaeTCs MH(POpPMAIMA O JATbHEHIINX ACUCTBUSX, KOTOPBIC
HEO0X0AMMO COBEPIIUTH 3ASBUTEIIO B EJSAX MOTYYCHUS MYHHIIUIAIBHON YCIYyTH;

) B Cilyyae MPU3HAHUS >KAI0ObI, HE TOJIEKAaIIel yIOBIETBOPECHUIO B OTBETE 3asBUTEITIO,
yka3aHHOM B 4actu 8 crateu 11.2 @enepanpHoro 3akona ot 27 utonsg 2010 r. Ne 210-@3 «O6
OpraHM3alMi TMPEJOCTABIEHUS TOCYJAapCTBEHHBIX M  MYHUUUIAIbHBIX YCIYr», JarTCs
apryMEHTHPOBAHHBIC PA3bACHEHUS O NPUYMHAX HPUHATOTO PEUICHHS, a Takke WHPopMamus o
MOPsAIKE 00KAITOBAHHS TPUHATOTO PEIICHHUS.

40. B ciryyae ycTaHOBIJICHUS B XOJI€ HITH 110 Pe3yJabTaTaM PacCMOTPEHUS jKaJo0bl IPU3HAKOB
COCTaBa aJMHUHUCTPATUBHOTO IMPABOHAPYIIEHHUS WIM MPECTYIUIEHUS JOJHKHOCTHOE JIUIO,
HaJIeJIEHHOE MOJIHOMOYHUSMU 10 PACCMOTPEHHUIO KaJl00, HE3aMeUIMTEIbHO HAIIPABIIIET UMEIOIIHECS
MaTepuajbl B OpraHbl IPOKypaTyphl.

41. AnMUHHCTpAIUS BIIPABE OCTABUTH KajloOy 06€3 OTBETa B CISAYIONIUX CIydasiX:

a) HaJIMuue B KajoOe HElEeH3YPHBIX JHOO0 OCKOPOMTENbHBIX BBIPAXKEHWW, Yrpo3 >KU3HH,
3I0POBbIO U UMYIIECTBY JOJKHOCTHOTO JIMIA, pAOOTHHUKA, a TAK)KE WIEHOB €T0 CEMbU;

0) OTCYTCTBHME BO3MOKHOCTH MPOYHUTATH KAKYIO-TM00 YacTh TEKCTA >Kajo0bl, PamMIIInio, UM,
OTUYEeCTBO (IIPU HAJIMYMM) U (WIK) TOYTOBBIN aJipec 3asiBUTEINS, yKa3aHHbIE B KaJl00e.

42. AnMuHHCTpanus, COOOIIA0T 3aBUTENI0 00 OCTaBIEHUH KajloObl 0€3 0OTBETa B TEUEHHE 3
pabouux JTHEH CO JHS PETUCTPAIUU HKATOOBI.

43. Undopmamms o Tmopsiake OOXKAIOBaHHWS pelIeHWH W jaedcTBuid  (Oe3maeicTBHS)
AJMUHHUCTpAlMU, €€ JOJDKHOCTHBIX JIML, MPEIOCTABISIONIUX MYHUIUIAIBHYIO  YCIYTY,
pa3Meniaercss Ha EnuHOM mopTalie rocylapCTBEHHBIX M MYHULMMAIBHBIX YCIYr ((QyHKUMM) U
Emunom  UHTepHer-moprane TroCylapCTBEHHBIX W MYHHIMMOAIBHBIX — ycuyr  (QyHKIMii)
Huxeropoackoit obmactu.



ITpunoxxenue 1

K AJIMUHHCTPAaTUBHOMY PETIAMEHTY 110
MIPEJOCTABIICHUIO FOCYIapCTBEHHON ycnyru «Brimaua
paspelueHns Ha pa3elbHOE IPOKUBAHUE ITOTICYUTENS C
HECOBEPILICHHOJIETHUM MTOJOTIEYHBIM, JOCTUTTLIHM
BO3pacra 16 met»

BJIOK-CXEMA
MPEAOCTABJICHHS TOCYIapCTBEHHOM yciayru "Beigada pasperineHus Ha pa3eibHOE MPOKUBaHUE
MOTIEYUTEIISI C HECOBEPIIIEHHOJIETHUM TOJIOTICYHBIM, JOCTUTIIIUM Bo3pacTa 16 net"

3ampoc Ha IpeoCTaBICHUE TOCYAapPCTBEHHOHN YCIyTH

Enuneiil aTEpHET-IOPTAN TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX
yciyr Hukeropoickoit o6actu

OT)IGJ'I OTIEKH ¥ TmorneunTenbcTBa KcToBCcKOTO MYHUIIUITIAJIBHOT'O
OKpyra

Peructpanus 3asBnenus

[IpoBepka npenocTaBiIeHHBIX TOKYMEHTOB U PACCMOTPEHNE
3asBICHUSA

[TocTaHOBIICHHE aIMUHUCTPALTAN
KcToBCcKOTO MyHHITUTIATBHOTO OKpYTa
Hwmxeropoackoit obmactu

OTkKa3 B peI0CTaBICHUN
rOCyIapCTBEHHOU YCIyTH




[Tpunoxxenue 2

K AJMUHUCTPATUBHOMY PEIJIAMEHTY I10
MPEJOCTABIICHUIO FTOCYIapCTBEHHOM ycinyru «Beimaua
paspeuieHns Ha U3MEHEHUEe UMEHH U (paMIInK peOeHKa B
ClIydasiX, IPeAyCMOTPEHHBIX 3aKOHO1aTEIbCTBOM
Poccniickoit denepanun»

I'maBe MCY KcroBckoro
MYHULMIAJIBHOIO OKpyra

oT
(pamunus, uMs, OTYECTBO)
rojia po>xJIeHus
(MecTO poKICHMS)
MPOKUBAIOLIUNA o azpecy
JIOM TeJl. pao, Ter.
NachopT cepust HOMeEp
(keM U KorJa BbIJaH)
3ASIBJIEHUE

[Tpomry Bac pa3pemuts u3sMeHUTh haMuinio (uMs) Mmoemy (Moeit)

HECOBEpIIICHHOJIETHEMY (HEH) ChIHY (H0uepH)

®.N.0, nara poxxaeHus

Ha ammmio (UMs) «

», B CBA3H C TCM, UTO

YKa3aTb 00CcTOATEIBbCTBA

[Ipomry mpuHSATH BO BHMMAaHHE, 4TO H3MEHeHHe (amMuinuu (MMeHu) OyneT COOTBETCTBOBATH

uHTepecaM peOeHKa, T.K.

« »

20

IO AIIMCh



ITpunoxxenne Ne3

K AIMUHUCTPATUBHOMY PEIJIAMEHTY
IPEOCTaBICHUS TOCYJapCTBEHHON YCIIyTH
«Bbmaqa paspCuiCHrA Ha UIBMCHCHUC UMCHHA U
dbamunnu pebeHKa B CIIydasx,
MPENYCMOTPEHHBIX 3aKOHOIATEITLCTBOM
Poccuiickon @enepanymn»

dopwma 3asBICHHS Ha COTIIacHe
pebenka crapiie 10- jieT Ha U3MEHEHUE er0 UMEHU U
(unn) pamunun

I'maBe MCY KcroBckoro
MYHULMIAJIBHOIO OKpyra

oT
( pammnus, UMs1, OTYECTBO)
roJia poXkaeHus
(MecTO pOKICHMS)
MPOKUBAIOL] 1o ajapecy
3ASIBJIEHUE

Hacrosmum BeIpakaro CBoe corjiacue Ha u3MeHeHHne Moel (haMuIuu (MIMEHH )

Ha pammmio (UMs) «

», B CBSI3H C TEM, YTO

YKa3aTb 00CcTOATEIBCTBA

[Ipoury npuHATH BO BHUMaHHUE, YTO U3MEHeHue dpamminu (MMeHH) OyAeT COOTBETCTBOBATH MOUM

HUHTCpPCCaM, T.K.

« »

20

IO AIIMCh



