AJIMUHUCTpALUA
KcToBCKOro MyHUIIMTIAIBHOTO OKpYyTa
Huxeropockoii obiactu
ITIOCTAHOBJIEHHWE
04.05.2023 Ne 1635

00 yTBepkIeHNH aIMUHUCTPATHBHOI0 PErJiaMeHTa 10 MPeI0CTABICHUI0
MYHHMIUNAJBHOM yCIyru «Bbiiaya Konuid npaBoBbIX AaKTOB A/IMUHUCTPALIUNU
KcT0BCKOro MyHMIIMIIAJIBHOT0 OKPYTa)

B cootBercTBuM ¢ DenepanbHbiM 3akoHOM OT 06.10.2003 No 131-D3 «O6 olmux
NPUHLMIAX OpPraHU3allud MECTHOTO camoymnpasiieHusi B Poccuiickoit @eneparumy,
®enepanbHbiM 3aK0HOM OT 27.07.2010 Ne 210-D3 «O06 opranuzanuu npe1ocTaBieHus
TOCY/IApCTBEHHBIX W MYHHIIUMIMAIBHBIX YCIyTr», TMOCTaHOBIeHUEM IIpaBuTenbcTBa
Poccuiickoit ®eneparun ot 20.07.2021 Ne 1228 «O6 yrBepxkaenun IlpaBuin
pa3pabOTKM M YTBEPXKIACHUS aJIMHUHUCTPATUBHBIX PETJIAMEHTOB IPEIOCTABICHMUS
rOCY/IapCTBEHHBIX YCIIYT, O BHECEHUHU U3MEHEHUI B HEKOTOpbIe akThl [IpaBuTEnbCcTBA
Poccuiickoit @enepanin M NPU3HAHUM YTPATUBIIMMU CUJY HEKOTOPBIX aKTOB U
OTHECIBbHBIX TOJOXEHUU akToB IIpaBurensctBa Poccuiickon  Denepanuny,
NOCTaHOBJISIO:

1. VYTBepauTe  npunaraemMelii  AJIMUHUCTPAaTUBHBIA  PETJIAMEHT IO
IPEAOCTABICHUI0O MYHULMNAIBHOW yciIyru «Bpimaya Komuil NpaBOBBIX aKTOB
agMUHHACTpauny KcTOBCKOTO MyHULIMTIIATBHOTO OKPYTay.

2. Ilpyu3HaTh yTpaTUBLIIUMHU CUILY:

2.1. mocTaHOBJIEHUE aAMUHUCTpAMu KCTOBCKOr0O MyHHIIMIIAJBHOIO paliOHa OT
29.06.2012 No409 «OO6 yrBepkaeHUH AJIMUHHUCTPATUBHOTO peErjiaMeHTa To
MPEIOCTABICHUID MYHULMIIAIBHOW YyCIyrn «Bpigadya Komwii IIPaBOBBIX aKTOB
agMuHHCTpauuu KCTOBCKOr0O MyHHIIUNIATIBHOTO paliOHa;

2.2. MOCTaHOBJIEHUE aIMUHUCTpaMu KCTOBCKOr0O MyHHIIMIIAJBHOIO paiiOHA OT
29.09.2012 Ne621 «O BHecEHUM HU3MEHEHUW B IOCTAHOBJIECHHUE AIMHHUCTPALIMU
KcroBckoro mynunumanbHoro paiora ot 29.06.2012 Ne409 «O06 yTBepkaeHUH
AJIMUHHCTPATUBHOIO PETJaMEHTa IO MPEJOCTAaBICHUI0 MYHUIIMNAIBHON YCIyTH
«Bpl1aya Komuid MPaBOBBIX AKTOB aJMHUHHUCTpanuu KCcTOBCKOro MyHHIMNAIBHOTO
parioHa»y;

2.3.10CTaHOBIEHNE aIMUHHUCTpAMU KCTOBCKOTO MYyHUIMNAIBHOTO pailoHa OT
20.02.2013 Ne316 «O BHeceHMM HW3MEHEHUW B aJMUHHUCTPATUBHBINA pPErJaMeHT
agMuHucTpauuu KCTOBCKOTO MYyHHUIIMOAIBHOTO pailoHa 1O MPelOCTaBICHUIO
MYHHUIMIIAJIBHON yclIyru «Bplgaya KONMM MPAaBOBBIX AKTOB  aJIMUHHUCTPALIUU
KcroBckoro mynuimnanpHOro parioHa Hmkeropoackoit o0iacT», yTBEpKIACHHBIN
MOCTAHOBJIEHHEM aJMUHHUCTpan KCTOBCKOrO MYHHIIMIAIBLHOTO pailoHa OT
29.06.2012 No409;

2.4. noCTaHOBJICHUE aAMUHUCTpalMu KCTOBCKOr0o MyHMIIMNIATBHOTO pailOHa OT
21.11.2018 Ne2461«O BHeceHMM W3MEHECHUN B aJMHHUCTPATUBHBIA PETJIAMEHT
agMuHucTpauu  KCTOBCKOTO MYHMIIMIAJIBRHOTO palioHa MO MPEAOCTABICHUIO
MYHULIUNAIBHOW ycinyru «Bblmaua konui MOpaBOBBIX AaKTOB aJAMUHUCTPALUU
KcroBckoro mynunumnanbHoro paiioHa Hupkeroponckoil 00yactuy, yTBEp:KICHHbBIN



MIOCTAHOBJICHUEM aJMHHHCTpauuu KCTOBCKOrO MyHUIMNAIBHOIO paiioHa OT
29.06.2012 No409.

3. VYnpasnenuto MH(pOPMAITMOHHO-KOMMYHUKAIIUOHHON MOJIUTUKH
aaMuHUCTpauud KCTOBCKOrO MyHUIIMIAIBHOTO OKpyra ONyOJMKOBAaTh HACTOSILIEE
MOCTaHOBJIEHHEe B raszere «Masgk» W o0ecnedynTh pa3MelleHHe Ha caiTe
aagMuHucTpanuu KcToBckoro MyHunMnanbHOro okpyra Huxkeropoackoi obiactu.

4. OTaeny KOHTPOJIsI, JTOKYMEHTAI[MOHHOTO O0ECIeUeHu s, MICEM U OoOpaleHuin
rpakJaH JOBECTH HACTOAILIEe [IOCTAHOBICHHE JI0 CBEJECHUSA  YIpaBICHUS
OpraHu3allMOHHON paboTHI.

5. KoHTponb 3a HCIONHEHHMEM HACTOSLIEr0 MOCTAHOBJIEHUS BO3JOXKUTH Ha
3aMEeCTUTEeNsl TJIaBbl aAMUHHUCTpauM KCTOBCKOTO MYHUIIMIIANIBHOTO OKpYyra,
KypUPYIOLIErO0 OTAEN KOHTPOJS, JAOKYMEHTAUMOHHOTO OOecreyeHusi, MUCEM U
oOpalieHui rpak/iad ynpaBlieHUs OpraHu3alioOHHON paboThlI.

I'maBa MecTHOrO caMOyIpaBIICHUS N.I'. Ynanos



YTBEPX/IEH
MMOCTAHOBJICHUEM AIMUHUCTPALINI
KcTOBCKOTO MyHHMIIMIIATBHOTO OKpYyra

Hwmxeropozackoii o6iactu
ot 04.05.2023 Ne 1635

AJIMHHUCTPATHBHBIA perjamMeHT
aaMUHUCTpauu KCcTOBCKOro MyHUIIMIIAJIBHOI0 OKPYra MO NpPeI0CTABJICHUIO
MYHHIUNIATBHOH YCJIYIM «Bbl1aya KONUM NPaBOBBIX aKTOB afMUHUCTpPauuu KcroBckoro
MYHMUIMIIAIbHOTo okpyra Huskeropoackoi odacTu»

|. OBIIUE ITOJIOKEHUA

1.1. AAMUHUCTPATUBHBIN perjlaMeHT aAMUHUCTpauu KCTOBCKOTO MyHHUITUTIATLHOTO OKpYyTa
Huxeropozackoit o01acTu 1o mpe1ocTaBlIeHNI0 MyHUIIMIIATBHON yeIyru «Bpiaya Konuii mpaBoBbIX
akToB anMuHucTpanuu KctoBckoro MmyHununaibHoro okpyra Hmkeroposckoi obmactu» (nanee -
PernameHnT) pa3paboTaH B LeNSIX NOBBIIIEHUS KaUeCTBA MCIIOJIHEHUS U JOCTYIHOCTH PE3yJIbTaTOB
MIPEIOCTABJICHNUS MYHMIMIIAJBHOM YCIYyTH, CO3JaHUsl KOM(OPTHBIX YCIOBUHM s yYaCTHUKOB
OTHOIIIEHWW, BO3HUKAIOIIMX TPH OpPraHU3AlUK MYHHUIUIAIBHON yCIyTH, W OIpeaeNseT
MOCJIEIOBATEIbHOCTD ACHCTBUN (aIMUHUCTPATUBHBIX MPOIEAYP) MPHU OCYIIECTBICHUH TOJHOMOYUI
10 OpraHU3alN¥ MYHUIIUMIAILHOW YCIYTH, TOPSIOK B3aWMOJCHCTBUS MEXIY aJIMHUHUCTpAIUEi
KcroBckoro myHumnumnaisHoro okpyra Hmkeroposackoi oOnactu(mamee — AJAMUHUCTpAmus)
(GUBUYECKUMU JTUTIAMH, IOPUANYECKUMU JTUIIAMU B UX YIIOJHOMOYEHHBIMU MPEICTABUTEIISIMH, TIPH
MPEAO0CTABJICHIN MyHUIIUTIAIIBHOM YCITYTH, a TAKXKE MOPSIOK 00)KaIOBaHUS ICUCTBUH (Oe3/1eHCTBHS)
OpraHa, NpPEJOCTaBIAIOIIET0  MYHMIMNAIbHYH)  YCIYIy,  MYHULUHIAIBHBIX  CIIYKaIIUX
MPEAOCTABICHUN MYHULIUTTAIBHON YCIIYTH.

1.2. Kpyr 3asiBuTeJI€i NPH NPeI0CTABJIEHUH MYHUIITUNIAJIBHOM yCJIYyTIH.

3a mpenocTaBiICHHMEM MYHMIMIIAJBLHOM YyCIyrd BIpaBe oOpaTUTbCs (QHU3UYECKUE JIMIIA,
IOpUAMYECKUE JTUIAa U UHIMBUyalbHbIE MPEANPUHUMATENN, OOpaTUBIINECs B ATIMUHUCTPALIMIO 32
BBIJJaY€ MM KONMN MYHULHINAIBHBIX ITPABOBBIX AKTOB AJIMUHHMCTPALUM, YbHM IIPaBa U UHTEPECHI
HEIMOCPEACTBEHHO 3aTPAruBaOTCS B 3alPAIIMBAEMbIX MYHUIIUIIAIbHBIX IPABOBBIX aKTaX.

[lonoxeHus, NpeayCMOTPEHHbIE HACTOSIIMM PermaMeHTOM B OTHOILIEHHM 3asiBUTEINS,
pacpoCTpPaHAOTCS HA €r0 3aKOHHOTO WJIM YIIOJTHOMOYEHHOTO MTPEACTABUTENS.

1.3. TpeOoBanusi k nMopsiAKY HHGOPMUPOBAHKSI O NMPEAOCTABJIEHUHM MYHMUIHMNAJILHOM
YCJIyTH.

1.3.1. na nonydenust nHGOPMALIUK IO BONIPOCAM MPEJOCTABICHHUS MYHUIIUIAIBHON yCIyru
U YCIYr, KOTOpbIE SIBIISIFOTCS HEOOXOMUMBIMH U OOS3aTeNbHBIMU JJISI MPEAOCTaBICHUS
MYHULUIIAJIBHON YCIIYTH, CBEICHHM O XO0JI€ IPEIOCTABICHUS YKa3aHHBIX YCIyl 3aMHTEPECOBAHHbIC
JUIa BIpaBe 00paTUTHCS B AIMUHUCTPALIUIO JTIOOBIM U3 yKa3aHHBIX CIIOCOOOB: B YCTHOU (opme —
no TenedoHy K CHeHUanucTy AJIMUHUCTpalUW; B NHUChbMEHHOHW ¢(opme — muuHO (yepes
YIIOJTHOMOYEHHOTO MPECTaBUTENS) B YaChl TpreMa JIM00 HalpaBiIeHUEM OUYTOBOTO OTIPABJICHHUS B
azpec AIMUHUCTpPALIUU, B JJIEKTPOHHOHN (hopMe — O aJipecy JIEKTPOHHOM MOYTH AIMUHUCTPALIUH.

[Ipn nuuHOM OOpalIeHNN 3aWHTEPECOBAHHOTO IUIA CHEIHAIUCT OTHAe’Na KOHTPOIs
JOKYMEHTAI[MOHHOTO O0OecleyeHus, MHCceM M OOpalleHuil TpaxaaH MOAPOOHO B BEKIUBOU
(xoppekTHO) ¢opme uUHPOPMUPYET OOPATHBIIMXCS 3aMHTEPECOBAHHBIX IIMI[ TIO BOIMPOCAM,
yKa3aHHBIM B a03alle epBOM HACTOSIIETO MOANYHKTa. Bpems oxxuaanus B ouepenu s MOTydeHHs
uHbOpMallUK O TPOLEAYypPe MPEIOCTABICHUS MYHHUIIMIAIBHON yCIYrd MpH JHUYHOM OOpallieHuu
rpaXXJaHWHA HE JOJDKHO TpeBbIaTh 15 MuHyT. Bpems uHQOpMHpOBaHUS OJHOTO Tpa)kAaHHUHA
cocraBiser He 6osee 15 MUHYT.

[Ipn mocrtynneHun oOpaiieHusl B MHCbMEHHON (opme Ha OyMaXKHOM HOCUTENe WIH B
JNIEKTPOHHOU (OopMe KOHCYJIBTHPOBAHHWE OCYIIECTBISETCS B BHUJEC MHCHMEHHBIX OTBETOB,
COJIEpKalIuX NCUYEPIBIBAIOIINE CBEEHMS 110 CYIIECTBY IIOCTABJIEHHBIX BOIIPOCOB.



OtBer Ha mnocTynuBliee OOpALEHUE HANpaBIAETCA CIEUUAIMCTOM OTHeNa KOHTPOJISA
JOKYMEHTAI[MOHHOTO OO0eclevyeHus, MiceM U OOpalleHHil TpaKAaH IO aJApecy, yKa3aHHOMY Ha
II0YTOBOM KOHBEPTE, UJIU 3JIEKTPOHHOMY aJIpecy.

[TucpmMenHbIe 00palIeHus 3aMHTEPECOBAHHBIX JIMIL 10 BOIIPOCAaM, YKa3aHHBIM B ab3alie mepBoM
HACTOSIIEr0 TMOJMYHKTA, BKJIIOYas OOpalleHus, IMOCTYNUBUIME IO JJIEKTPOHHON TOYTe,
perucTpupyroTcsi B TeueHue 1 pabouero AHs €O JHSA IOCTYIJIEHHS M paccMaTpUBalOTCA
CHEIMAIMCTOM OT/Ie]a KOHTPOJIS JOKYMEHTAI[MOHHOTO O0ecIeueHus], MUCEeM U 00palleHuii Tpaxk/iaH
C Y4ETOM BPEMEHHU MOATOTOBKHM OTBETA 3aMHTEPECOBAHHOMY JIMIY B CPOK, HE MpeBbIIIaomuMi 15
pabouunx JHEW CO JHS PETUCTPAIK OOpaICHNUSI.

[Tpu oTBeTax Ha TenedOHHBIEC 3BOHKH 3aWHTEPECOBAHHBIX JIUI] CTICIIUATUCTHI OT/IEIa KOHTPOJIS
JOKYMEHTAI[MOHHOTO O00ecneueHus, MMceM M OOpameHuil TpakaaH MOJPOOHO B BEXKIUBOU
(xoppekTHOW) popme MHPOPMUPYIOT 0OPATHBIIMXCS IO BOTIPOCAM, YKa3aHHBIM B a03alle mepBoM
HACTOSIILEro MOIMYHKTA.

OtBer Ha TeneOHHBIH 3BOHOK JOJDKEH HAYMHATHCS C MHPOpPMAIMM O HAaWMEHOBaHWUH
AMUHHUCTpallUu WIK €€ OTpaciieBoro ((QpyHKIMOHAJIBHOIO) OpraHa, B KOTOPYHO IO3BOHHIIO
3aMHTEPECOBAHHOE JMIO, (PAMUIINN, UMEHHU U OTYECTBE (TOCieHee — NPU HAMYUH) U JOJKHOCTH
CHelHaInCcTa OT/AeNa KOHTPOJIS TIOKyMEHTA[MOHHOTO o0ecreueHus], MMCceM U oOpallleHui rpak/iaH
MPUHSBIIETO TeJIePOHHBI 3BOHOK. [IpM HEBO3MOXKHOCTH CHELMATUCTa OTAeNa KOHTPOJIS
JOKYMEHTAI[MOHHOTO OOecreyeHus, MMceM M OOpalleHuil Tpa)<JaH, MPUHSABIIETO TelePOHHBIN
3BOHOK, CAMOCTOSITEJIbHO OTBETUTH Ha IMOCTaBJIEHHbIE BOMPOCHI, TeNe(hOHHBIN 3BOHOK J0KEH OBITh
nepeaapecoBaH (IepeBeieH) Ha IPYroro crenraiicTa Wil ke oopaTuBIIEMYCs JIUIY JOJIKEeH ObITh
coo011ieH TenedoHHbII HOMep, 0 KOTOPOMY MOYHO MOJYyYUTh HE00X01uMyto nHpopmanuio. Bpems
MH(OPMHUPOBAHUS OJHOTO 3aMHTEPECOBAHHOTO JIUIIa 10 TeleoHy cocTaBiseT He Oonee 10 MUHYT.

Ecniu nns moaroroBku oTBeTa TpeOyeTcss MPOJOJDKUTENBHOE BPEMs, CIELUAINCT OTIelNa
KOHTPOJISL TOKYMEHTAlMOHHOIO OOeCledyeHus, MMCEM U OOpallleHUH Tpak[aH, OCYLIECTBISIOIINN
MH(POPMHUPOBAHUE, MOXKET MPEIOKUTh 3aIBUTEII0 00pAaTUTHCS 3a HEOOX0MuMON nHpopmarmend B
IUCbMEHHOM BMJIE WIHM IO 3JIEKTPOHHOW IouTe, JUOO COrjacoBaTh JAPYroe BpEeMs YCTHOTO
WH(POPMHUPOBAHUSL.

Crnenuanuct oTAena KOHTPOJIA JOKYMEHTAMOHHOIO oOecnedeHusi, MHceM U oOpaleHui
Ipak/laH He BIIPAaBE OCYIIECTBIATh HHPOPMHUPOBAHHE IO BOIIPOCAM, HE YKa3aHHBIM B a03alie NepBoM
HACTOSIILEro NOMIYHKTA.

WudopmupoBanue 1o BompocaM, YKa3aHHbIM B a03alle ME€pPBOM HACTOSILEro MOJIYHKTA,
OCYIIECTBIISIETCS TAKKE B (POpME MUCbMEHHOT0 UH(MOPMUPOBAHUS ITyTEM pa3MeIleHus] HHPOopMaLuu
B IeyatHoH (¢opmMe Ha HMHPOPMALMOHHBIX CTEHAAX AJIMMHUCTpALUM, ITyOJUKALUU
MH(GOPMALMOHHBIX MAaTEPUAJIOB O NIPEIOCTABICHUU MYHUIIMIIATbHOHN YCIIyTH Ha OULIMATBHOM CaliTe
AJMUHUCTpaMM B HMH()OPMALMOHHO-TEIEKOMMYHUKALIMOHHOM ceTu «VIHTepHEeT» 1O ajapecy:
http://www.kstovo-nobl.ru (manee — odurmanbHblii aapec AIMHUHHUCTPAIMU, B TOCYIapCTBEHHOMN
uHpopmannoHHoit  cucteme  Hwmkeropoackoil  obmactu  «EauMHBIE  MHTepHET-mopTaln
roCyJapCTBEHHBIX U MYHMLMIANBHBIX ycayr (¢yHkumii) Huxeropoackoit obnactuy, denepanbHOR
roCcyJapCcTBEHHONM HH(pOpMalMOHHOM cucreMe «EQUHBIA mopTall  rocylapCTBEHHBIX U
MYHHUIATATBHBIX YCIYT ((DYHKIHI)».

WNudopmanusl, ykazaHHas B HACTOSIIEM ITyHKTE, PEI0CTaBIsAETCS OeCIIaTHO.

1.3.2. CnpaBouHas nH(popMalMs 0 MECTe HaX0XKJIEHHs U rpaduke paboTsl AIMUHHUCTPALIUY,
azpece o(pUIMAIBHOTO caiiTa AIMUHHCTpALMK, IEKTPOHHON noute U (opme) 0OpaTHOMN CBSI3U B
MH(GOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM cetn «HTepHeT», a Taxke 00001eHHas nHpopManus
10 BOIIPOCAM INPEAOCTABICHUSI MyHULIMIIAJIbHOW YCIYrH €O CChUIKAMM Ha HOPMATHUBHBIE ITPaBOBbBIE
akThl Poccuiickoit @enepauun n Huxeroponackoir obiactu pasmenaercs Ha o(UIMAIbLHOM caiite
aqmuHucTpanuu  http://www.kstovo-nobl.ru, Ha caiite rocymapcTBeHHON HHMDOPMAIMOHHOM
cucremMbl Hwxkeroponckoit oOmactu  «Eaunbiii  MHTEpHET-MOpTan TOCYIapCTBEHHBIX U
MYHUIUOATBHBIX yeuyr (pyHkumii) Huxeropoackoit oGmactm»y WWW.QU.NNoVv.ru (nanee — Exaunbiii
WHTepHeT-nopTan TOCYJapCTBEHHBIX W MYHUIUNANbHBIX ycnyr (¢ynkuuit) Hikeropoackoit
oOmacti), B (enepaibHONH TrocyJapCcTBEHHONH WH(pOpMaMOHHON cucreme «EnuHbI mopTan
TOCY/IapCTBEHHBIX M MYHHUIMIAIBHBIX ycuyr ((yHKuumit)» Www.gosuslugi.ru (manee — Enunerii


http://www.gu.nnov.ru/
http://www.gosuslugi.ru/

MOpTaJl TOCYJAPCTBEHHBIX M MYHHIMIAIBHBIX ycnyr (GyHKUuMi), a TakkKe Ie4aTHOW ¢opme Ha
MH(OPMAIMOHHBIX CTEHAX, PACIIOIIOKEHHBIX B MECTaX MPEI0CTABICHHUSI MyHUITUTIATBHON YCIIyTH.

AJMUHUCTpAIsl B YCTAHOBJICHHOM IOPSIKE OOECIEUYMBACT Pa3MEIICHUE M aKTYaJlU3aluio
CIpaBOYHON WHPOPMAIUU HAa O(DUIIUATBHOM CaiiTe AJIMUHHUCTPAIIHH.

1.3.3. Ha crenne AQMUHUCTpallMU, Ha caiTe AJIMHHHCTpAIMH Pa3MEIIaeTcs CIEAyomas
uHpOpMAIIHA:

- W3BIICYCHUS M3 3aKOHOJATEIbHBIX U MHBIX HOPMATHBHBIX IPABOBBIX AKTOB, COJCPIKAIIMX
HOPMBI, PEryJIUPYIOIINE AATEIHHOCTD 10 MPEAOCTABICHHIO MyHUIIUTIAILHON YCITYTH;

- M3BJICYCHHUS M3 TEKCTa HacTosmero PermameHTa (TMoiHas Bepcus pa3MelIaeTcss Ha caifte
AnMuHHCTpalMd B UH(GOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON cetn MuTepHer Www.Kstovo-
nobl.ru;

- TepeYeHb HOPMATUBHBIX TPAaBOBBIX  aAKTOB, PETYIUPYIOIIUX  MPEJOCTaBICHUE
MYHUIIUNIABHOW ~ yCIIYTH, C YKa3aHHEM WX PEKBH3UTOB M HWCTOYHHUKOB O(UIIHAIEHOTO
OTyOJIMKOBAHUS;

- MECTO pAaCTOJIOKEHHUS, PEKUM pPadOThI, HOMepa Tene(oHOB AIMUHHCTpALNHU, aJpec
IEKTPOHHOU MOYTHI AJIMUHUCTPAIUY;

- cmpaBoyHas WHGOpPMAIHS O JOJDKHOCTHBIX JIMIAX AJMHHHCTPALWH, TPEI0CTABIISIONIIX
MyHUIMNANbHYIO yenyry: ©.1.0., mecTo pa3melieHus, 4achl Ipuema;

- (hopma 3asBIICHUS HA MPEIOCTABIICHHE MyHUITUITATLHON YCIYTH, a TAaKXKe TPEABbIBISIEMbIE K
Hel TpeOoBaHUS;

- IepeYeHb TOKYMEHTOB, HEOOXOUMBIX JUIS MTOJTyYSHUS MyHUITUITAILHON YCITYTH;

- TTOCIIEI0OBATEILHOCTh aIMUHUCTPATUBHBIX MTPOIEYP TPH NPEAOCTABICHUN MYHUITUTIATEHOM
YCITyTH;

- OCHOBaHHWsS OTKa3a B TpUEME JIOKyMEHTOB, OCHOBAHHS U OTKa3a B IPEIOCTaBICHUHU
MYHUIIUTIAJbHOU YCIIYTH;

- TOPSJOK OOKAJIOBAHWS PEIICHWH, MEHCTBUA WM Oe3eHCTBHUS JTOJDKHOCTHBIX JIHII,
MPEIOCTABIISIOMNX MYHUIIUTAIBHYIO YCIYTY;

uHas  uHbopMalus,  00s3aTeNbHOE  MPEAOCTaBICHHE  KOTOPOM  MPETyCMOTPEHO
3aKoHo 1aTenbcTBOM Poccuniickoit denepannm.

[Ipu u3menennu nHGOpMaIUU O MPEAOCTABICHUH MYHULIUIIAILHOW YCIYTH OCYLIECTBIISIETCS
ee MepuoAnYecKoe 0OHOBIICHHE.

1.3.4. Ha EnunoM mopTase rocyJapcTBEHHBIX M MyHUITUNIATBHBIX yeIyr (hyHKumid), ExuHoM
WuTepHer-noprane rocyqapCTBEHHBIX M MYHHULIMNAIbHBIX ycnyr (pynkuwmii) Hukeropoackoit
obrnactu pa3Mmerniaercs cienyromas nHGopMarus:

- UCYEpHBIBAIOIIMUNA TEpeuyeHb JIOKyMEHTOB, HEOOXOIUMBIX JJIsi  MPEAOCTaBICHUS
MYHHUIMIIAIBHON yCayry, TpeOoBaHUs K 0(OPMIICHUIO YKa3aHHBIX IOKYMEHTOB, a TaKXKe MepeueHb
JOKYMEHTOB, KOTOPBIE 3asBUTENb BIPABE MPEIOCTABUTH M0 COOCTBEHHON MHUIIMATUBE;

- KpyT 3asiBUTEIEH;

- CPOK IpEeIOCTaBICHUS MYHUIIUTIAIBHON YCIIyTH;

- pe3ynpTaThl NPENOCTABICHUS MYHULMUIAIBHOM YCIYrH, MOPSIOK MPEJOCTaBICHUS
JOKYMEHTA, SIBJISIOIIETrOCs Pe3yabTaTOM MPEA0CTaBICHUS MyHULIUTIATBHOU YCIYTH;

- HCYEpNBIBAIONIMI TepeueHb OCHOBAaHUM Ui MPUOCTAHOBJIEHMS WJIM OTKa3a B
MPEeIOCTABICHUH MYHHUIIMNAIBHON yCIyrd, B TOM 4YHCJIE€ OCHOBaHHUS JJs OTKa3za B IMpHEMeE
JOKYMEHTOB;

- 0 MIpaBe 3asBUTENS Ha JocyAeOHoe (BHecyaeOHOe) oOkanoBaHue IeicTBUi (Oe3neicTBuUs) 1
pElIeHU, TPUHATHIX (OCYIIECTBISIEMBIX) B X0O/I€ MPEAOCTABICHISI MyHUIIUITATLHON YCITYTH;

- (opMmbl 3asBieHUN (YBEJOMJICHMH, COOOILIEHMII), MCHOJIb3yeMble IMPH MPEIO0CTABICHUN
MYHHIIUIIATBEHON YCITYTH.

1.3.5.adopmarus Ha EgumHOM moprane ToOCyIapCTBEHHBIX W MYHUIUMATBHBIX YCIYT
(pynkmmit), Enuaom MHTEepHET-MIOpTaNe TOCYyIapCTBEHHBIX U MYHMLMMAIBHBIX YCIyr ((yHKLIUN)
Hwxeropoackoir obmactu W opunuagbHOM caiiTe AJIMHUHUCTPALlMM O TMOPAJKE M CpOKax
MPEJOCTaBICHUS MYHULIUIIAIBHOM YCIYTH MPEIOCTABISIETCS 3aBUTEII0 OECIUIaTHO.

Il. CTAHJAPT IIPEJIOCTABJIEHUS MYHUIIUIIAJILHON YCIIYTU



2.1. HaumMeHOBaHNe MYHHIIUTIIAJILHOM YCJIYTH.

Bpimaua konuii MpaBoOBbIX AKTOB aIMUHUCTPALUK KCTOBCKOTO MYHHUIUMITAIBHOTO OKPYTa.

2.2.HaumeHOBaHHe OPraHa, NpeJoCTaBJIAIIEr0 MYHHIMIAIBHYIO YCJIYTY.

2.2.1. [IpenocraBieHne MyHUITUIATBHON YCIIYTH OCYIIECTBIsIeT AaMuHucTparus KecroBckoro
MYHUIIUIATBHOTO OKpyra Humxeropoackoit obmactu.

HenocpencrseHHoe MNpefocTaBlI€HWE MYHMLIMIIAJBHOM YCIYTM  OCYIIECTBIISIOT — OTHEI
KOHTPOJIS, JOKYMEHTAI[MOHHOTO OOECIeYEeHHUs, MUCEM W OOpalleHUl TpakIaH YIpaBICHHS
OpraHU3alMOHHOMN pabOTHI.

B npenocraBiennn MyHMIMIaNbHOM yeayru He npuHuMaeT ydyactue I'bBY HO «YOMI»

2.2.2. llpu npenocTaBICHWH MYHHIMIAIBHON YyCIyrn AJIMHUHHCTPALUU 3alperiaeTcs
TpeOOBAaTh OT 3aSIBUTEIIS:

1) mnpexacraBieHUs JOKYMEHTOB W HH(OpPMaLMKM WM OCYLIECTBJICHUS JIEHCTBUH,
MIPEJICTaBICHUE WJIM OCYIIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMHU
aKTaMH, pEryJupyloLUMMU OTHOILIEHHS, BO3HUKAIOIIME B CBSA3M C MPEJOCTABICHUEM
rOCy/IapCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT;

2) mpeacTaBieHUs JAOKYMEHTOB M HMH(OpMAalNH, B TOM YMCJIE MOATBEPXKIAIOLUIUX BHECEHHE
3asiBUTENIEM IJIaThl 3a IPEJOCTaBIIEHHUE TOCYJAPCTBEHHBIX M MYHULMIAIBHBIX YCIYT, KOTOpPbIE
HaXOJATCSl B PACHOPSHKEHUH OPraHoB, NMPEAOCTABIIAIONIMX TOCYJApCTBEHHBIE YCIYTH, OpPraHOB,
MIPEIOCTABIISIIOIINX MYHUIIUTIANIbHBIE YCIYTH, HHBIX TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
camoyrnpaBiieHUs! 100 TMOJIBEJOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYTMpaBJIeHUS] OpPraHu3alvi, y4acTBYIOIIMX B IMPEAOCTaBICHUM MPEIyCMOTPEHHBIX YacThio 1
cratbu / @enepanbHoro 3akoHa oT 27 utonst 2010 r. Ne210-03 «O06 opranuzaiuu npe1ocTaBIeHUs
rOCy/IJapCTBEHHBIX M MYHHUIMIAJIbHBIX YCIYr» 3asBUTENb BIPAaBE MPEJCTaBUTh YKa3aHHbIE
JOKYMEHThl ¥ MH(POPMALMIO B OPraHbl, IPEJOCTABIIAIOUINE TOCYIapCTBEHHBIE YCIYI'H, U OpraHhl,
IPEJOCTaBIIAIONNE MyHUIIUTIAJIbHBIE YCIIYTH, 10 COOCTBEHHON MHULIMATHUBE;

3) ocymiecTBICHHUs] ACUCTBUN, B TOM YHCJIE COTJIACOBaHWM, HEOOXOIUMBIX ISl TIOJYYCHUS
rOCyJApCTBEHHBIX U MYHUIUMIAJIBHBIX YCIYT U CBS3aHHBIX C OOpAIleHUEM B MHbIE TOCYAAPCTBEHHBIE
Oprasbl, OpraHbl MECTHOTO CaMOYIPABJICHUS, OPTaHU3ALNH, 32 UCKIIOYCHUEM IOJIy4EHHUS YCIYyT H
MOJIy4eHUs1 JOKYMEHTOB U MH(POpPMALIUH, NIPEIOCTABISIEMbIX B Pe3yJbTaTe NMPEoCTaBICHUS TaKUX
YCIyT, BKJIIOUYCHHBIX B MIEPEUYHH, YKa3aHHbIC B 4acTH 1 ctatbu 9 denepanbHOro 3aKOHA OT 27UIOJIS
2010 r. Ne 210-D3;

4) mpeacTaBieHHS JOKYMEHTOB M HWH(OpPMAIMH, OTCYTCTBUE U (MJIHM) HEIOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIMChH IPU IIEPBOHAYAIILHOM OTKAa3€ B IIPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IPEJOCTaBIECHUSI TOCYJAPCTBEHHON WJIM MYHMLUIAIBHOM Yyciayru, jau00 B IPeIOCTaBIECHUU
roCylapCTBEHHOW MM MyHHLIMITAJIbHOM YCIIyTH, 32 UCKIIOYEHHUEM CIIEIYIOIINX CIIy4aeB:

a) U3MeHeHHe TPeOOBaHMI HOPMATHBHBIX IMPABOBBIX AKTOB, KACAIOIIUXCS HPEIOCTaBJICHUS
rOCylapCTBEHHOW WM MYHUIMIAIBHOM YCIYrd, IOCIE IEPBOHAYAJIBHOW IOJAYU 3asBJICHUSA O
IIPEIOCTABJIEHUN TOCYJAPCTBEHHON WJIM MYHULIUIIAIIBHON YCIIYTH;

0) HaJIM4Ke OIMOOK B 3asIBJICHUM O MPEAOCTABICHUH rOCyJapCTBEHHON WIIM MYHUIMIIATIbHON
YCIYyTM W JOKYMEHTaX, IOJAHHBIX 3asBUTEIEM II0CJIE II€PBOHAYAIBHOIO OTKa3a B IpUEMeE
JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTaBICHUS FOCYIapCTBEHHON WIM MyHULMIAIBHONW YCIYTH,
7100 B MPEAOCTABICHUM TOCYIAPCTBEHHONW MM MYHUIUNAIBHONW YCIYyrM M HE BKIIIOYEHHBIX B
IIPE/ICTaBICHHBIN PAaHEE KOMIUIEKT IOKYyMEHTOB;

B) HCTEUEHHE CpoKa JAEHCTBUS JOKYMEHTOB WJIM MW3MEHEHHe HH}opManuu mocie
NEPBOHAYAIILHOTO OTKa3a B MpHUEMEe JOKYMEHTOB, HEOOXOJUMBIX JJIsi IpeJOCTaBICHUs
rOCyJapCTBEHHON MM MYHUIMIAIbHON YCIYrH, JIMOO B MPENOCTABICHUU TOCYIApCTBEHHON HIIH
MYHHUIMITAJILHON yCIIyTH;

I') BBIABICHHE JOKYMEHTAJIbHO MOATBEPXKICHHOTO (hakTta (IIPU3HAKOB) OIIMOOYHOTO WIIH
MPOTHBOIIPABHOTO JeHCTBUA (0e3/1efCTBHSI) JOIDKHOCTHOIO JIMIIA OpraHa, MpeaoCTaBISIONIErO
rOCYJapCTBEHHYIO  yCIyry, WIA OpraHa, NpeAOCTaBISAIOUIEr0 MYHHIMIIAIBHYIO  YCIYTY,
roCyJapCTBEHHOTO WJIM MyHUITUIIAILHOTO CITy’Kalllero, paboTHUKAa MHOTO(YHKIIMOHAJIBHOTO LIEHTPA,
paOOTHHMKA OpraHM3aluu, IpeaycCMOTpeHHOM yacTbio 1.1 crateu 16 @enepanbHOro 3akoHa ot 27
utonst 2010 r. Ne210-®3, npu nepBoHavyaIbHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJUMBIX IS
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MPEJOCTaBICHUSI TOCYJAPCTBEHHONM WJIM MYHHLIMIAIBHON YCIyru, 700 B MPeroCTaBICHUU
rOCyJapCTBEHHON WJIM MYHUIMNAJIBHOW YCIAYrM, O 4YeM B NHCbMEHHOM BHJE 32 IOJIHCHIO
PYKOBOJAWTENS ~ OpraHa, MPENOCTaBISIONIEr0  TOCYJapCTBEHHYIO  YCIyry, HJIM  Oprasa,
MPEJOCTABIIAIONIETO MyHUITUIAIBHYIO YCIYTY, PYKOBOAUTENSI MHOTO()YHKIIMOHATBHOTO IIEHTPa TIpU
MEPBOHAYAIBHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX Ui NPEdOCTaBICHUS
rOCyJapCTBEHHONM WM  MYHHIMIAIBHON  yciayru, JMOO  pyKOBOJAUTENS  OpraHHU3allvu,
npenycMoTpeHHo yacteio 1.1 crateu 16 ®enepanbHoro 3akoHa ot 27 utonst 2010 r. Ne210-P3,
YBEIOMIISICTCSI 3asIBUTEIb, & TAK)KE TPUHOCSATCS U3BUHEHUS 32 JOCTaBJICHHBIE HEYI00CTBA,

5) mpenoctaBineHHs Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W MH(OPMALUH, SIIEKTPOHHBIC
o0pa3bl KOTOPBIX paHee ObLIM 3aBEpEHBI B COOTBETCTBUU C IyHKTOM 7.2 wactu | crateu 16
®enepanpHoro 3akoHa ot 27 utonst 2010 . Ne210-D3, 3a UCKIIOUEHHEM CITy4aeB, €CJIM HAHECEHHE
OTMETOK Ha TaKHe MJAOKYMEHTHl JIMOO WX U3BATHE SBISAETCS HEOOXOIUMBIM YCIOBHEM
MIPEOCTABIICHHUS TOCYIapCTBEHHOW MIJTH MyHUITUTIAILHOW YCITYTH, M HHBIX CITy4aeB, YCTAHOBJICHHBIX
(benepanbHBIMU 3aKOHAMHU.

2.3. Pe3yabTaT npeaocraBjieHusi MyHHIIUNAJIbHOM YCIYTH.

2.3.1.Pe3ynbTaToM MpEeaoCTaBICHUSI MYHUIIUTIAIEHOM YCITYTH SIBIISIETCS BBIAAa4a 3asiBUTEIIIO:

- KOITMH MPABOBOTO aKTa;

- DIEKTPOHHOTO 00Opa3a TMPaBOBOTO aKTa 3aBEPEHHOTO YCWJIEHHOW HHU(POBOI TOIMHCHIO
VIIOJTHOMOYEHHOTO JIOJHKHOCTHOTO JIHIIA;

- MOTHBHPOBaHHBI OTKa3 B IMPEIOCTABJICHUS KOIWH TMPABOBOTO aKTa WIIH DIIEKTPOHHOTO
obpasa.

Pesymprar mpemocTtaBieHHs MYHUIMITAJBHON YCIYTH BBINACTCS 3asBUTEIIO B  (Qopme
JOKYMEHTa Ha OyMa)XHOM HOCHTENe JHYHO (Yepe3 NpeAcTaBuTeNs) B AIMUHHCTPAIMN WA
HampaBisieTcss AJMUHUCTpAIE MOYTOBBIM OTIPABICHHWEM C YBEJIOMIIGHHEM O BpPYYCHHHU JHOO
HanpaBiAoTcs 4yepe3 Enuubiii MHTepHeT-mopTan rocyJapCTBEHHBIX U MYHULUMAIbHBIX YCIYT
(bynkuit) u Equneiii UHTEpHET-TIOpTae TOCyIapCTBEHHBIX U MYHUITUIIATBHBIX YCIYT ((QYHKITHN)
Huxeropoackoit 0651acTi B 3aBUCUMOCTH OT CIIOC00a, YKa3aHHOTO B 3asIBICHUU O TIPEIOCTABICHUN
MYHHUIIUTIATBHOU YCITYTH.

JIOKyMEHTBI 10 pe3ysibTaTaM IMpPea0CTaBICHUS MyHULIUNIATBHON YCIYTH 0(hOPMIISIOTCS B IBYX
AK3EeMILISpax.

JIoKyMeHTBl BbIIAIOTCA (HAMpPaBJISIOTCS) 3asBUTEII0 B TEYEHHE OJHOro padodero MHA,
CJIEYIOIETO 3a THEM MOINUCAHUS U PETUCTPALIUU JOKYMEHTOB.

2.4. Cpok npeaocTaBJieHUsI MyHUIIMIIAIbHOMN yCJIYTH.

2.4.1. Pemienne 0 MpPENOCTaBICHUHW MYHUIIMMAIBHOW YCIyrHW NpUHHMaeTcs B TeueHue 10
pabounx AHEW CO IHS PETUCTPAlUU 3asBJICHHUS O MPEJOCTABICHHUH MYHUIMIAIBHOW YCIYTU B
AJIMUHUCTpALIVH.

2.4.2. Pemrenue 00 0TKa3e B IPeOCTaBICHUN MYHUIIUTIAIBHON YCIIYTY IPUHUMAETCS B TEUCHUE
3 pabounx AHEW cO JTHS PETUCTPALIUU 3asBICHUS B ATMUHUCTPALIUH.

2.5. IlepeyeHb TOKYMEHTOB, HEOOXOAMMBIX /JIsl MOJYYeHHS] MYHMIHNAJIBLHOW YCJIyru,
NO/IJIe;KAIMX MPeICTABIEHUIO 3asiBUTEJIEM.

OcHoBaHHeM JyI TPEIOCTABICHUS MYHUITUTIAIBHOMN YCIIYTH SIBISIETCS MUCHbMEHHOE 3asBJICHHE
O TMpPENOCTaBICEHWU KOMHU IPABOBOTO aKTa B ajpec AJMHHHUCTpalMH 10 (opme corjacHo
MpUIIoKeHUIo 1 Kk HacTosiemy Permamenry.

Jns  mpenocTaBieHHS MYHUIMNANBHOW yCIYTHM 3asiBUTENb MPEABSABISET JOKYMEHT,
yIOCTOBEPSIONINN JTUYHOCTb.

OT umeHH (U3MYECKOTO WM OPUIUYECKOTrO JUIa C 3asBIICHHEM BIIpaBe OOpaTUTHCSA €ro
3aKOHHBIN MpencTaBuTenb. [IpencTaBuTens npeacTaBiseT JOKYMEHT, YIO0CTOBEPSIOMINA TUYHOCTD,
U JOKYMEHT, TMOJTBEPXKIAIOIINI IMOJHOMOYHUSl Ha oOpallleHHue C 3asBICHHE O MPeI0CTaBICHUU
MYHHIIUITATEHON yCIyr (TIOUIMHHUK THO0 HOTapHUaIbHO 3aBEPEHHYIO KOIIHIO).

3asBIIeHUE 3aTIOJIHSACTCS OT PYKH UM MAITUHOMUCHBIM CIIOCOOOM, TIOCPEICTBOM JIEKTPOHHBIX
MeYaTarIUX YCTPOUCTB C YKa3aHHUEM MepeyHs BCeX MPHUIaraeMbIX K 3asSBICHUIO JOKYMEHTOB.

2.6. IlepeyeHb OCHOBaHMIi /11 0TKA3a B IpHeMe JOKYMEHTOB:

- OTCYTCTBHE JOKYMEHTOB, YAOCTOBEpSIOMIMX TPaBO 3asBUTENs Ha TOJYYCHUE
MYHHIIUITATEHOM YCIIyTH;
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- HaJM4Yue B 3asBJICHUHM HCIPABICHHUH, OMIMOOK M OMHCOK, HE IMO3BOJISIOUIMX OJHO3HAYHO
YCTAaHOBHTH €TO COJICPIKAHHE;

- HE YCTaHOBJICHHE JIMYHOCTH JIUIA, 0OPATUBIIETOCS 3a MPEIOCTABICHUEM MYHHUIIMIIAIbHON
ycayru (HE TpeabsBICHUE JaHHBIM JIMIIOM JOKYMEHTA, YAOCTOBEPSIOIIEro €ro JIUYHOCTh B
COOTBETCTBUU C 3aKoHoAATeslbcTBOM Poccuiickoit denepanuu, 0TKa3 JAHHOTO JIMLA NPEAbSIBUTH
JIOKYMEHT, yJIOCTOBEPSIOLIHNIA €ro JIMYHOCTh B COOTBETCTBHUM C 3aKOHOAATENBCTBOM Poccuiickon
@denepanyn, NPeIbsIBICHUE JOKYMEHTA, YAOCTOBEPSIOIIEr0 JHUYHOCTh C HMCTEKIIMM CpPOKOM
NEHUCTBUS).

2.7. TlepeyeHb OCHOBAHWIi /A8 NPHOCTAHOBJIEHUS WJIM OTKa3a MpPeIOCTABIEHUS
MYHHIIUTAJIbHOMH yCayru:

2.7.1. OcHOBaHUH [yl TIPUOCTAHOBJIEHUS NPEJOCTABICHUS MYHULMIIAJIbHOW YCIYTH HE
UMEeTCH.

2.7.2. OcHOBaHMEM IS OTKAa3a B MIPEIOCTABICHUN MYHUIIUTIAIBHON YCIYTH SIBISIFOTCS:

- HEBEPHO YKa3aHbl PEKBU3UTHI IIPABOBOTO aKTa B 3asBJICHUU;

- OTCYTCTBHE 3allpalidiBacMOTr0 IIPaBOBOTO akTa B aaMUHHCTpanmud KcToBCKOTO
MYHHUITUTIAIEHOTO OKPYTa;

- oOpareHue 3assBUTENS O BbIIaye KOIMH MPAaBOTO aKTa, HE 3aTPAarHBAOIIErO €ro 3aKOHHBIC
MpaBa U HHTEPECHL.

2.8. Ilpu mnpenocTraBjieHHHM MYHHMIUNAJIbHOW YCJIYrH 3amnpemiaercsi TpedoBaTh OT
3asiBUTEJISA:

- IPEJICTaBIICHHSI JOKYMEHTOB M WH(GOPMAIINY WITH OCYIIECTBIICHHS IEHCTBUH, IPECTaBICHIE
WIA OCYIIECTBJICHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMHA TPABOBBIMH aKTaMH,
PETyIUPYIOIIUMHU OTHOIICHHUS, BOSHUKAIOIIHNE B CBSI3U C MPEIOCTABICHHEM MYHHIIUTIAIBHBIX YCIIYT.

OTka3 B mpueMe NOKYMEHTOB HeE TIPEMSITCTBYET IMOBTOPHOMY OOpAICHHIO 3asiBUTENS 3a
MPeIOCTaBICHUEM MYHULIUTIATBHON YCIYTH.

2.9. OcHOBaHuUs 1151 lepeHaNnpaBJeHUs 3asiBJICHUs 3asiBUTeJISI.

OTcyTcTBHE B paCHOPSHKEHUM AJIMUHHCTPAIIUN 3alpalinBaeMo HHPOpMaInu.

2.10. IMopsinok, pa3Mep U OCHOBAHMS B3UMAHMS IOCYAAPCTBEHHON MONLIHHBI WJIH HHOM
IUIATHI, B3MMAaeMoii 3a peAocTaB/IeHHe MYHHIHIIAJIbHOM YCJIYIH.

lNocynapcTBeHHast HOLUIMHA WM WHAS IJ1aTa 3a MPeI0CTaBIeHNE MyHUIIMIIAIBLHOM YCIyTH He
B3UMAETCH.

2.11. MakcuMaJIbHBIH CpPOK OXMIAHHWSI B oOYepeaId NpPH MNoaayve 3asiBJCHUs H
NpujaraeMbiX [JOKYMEHTOB W MPHU MOJY4YeHMH pe3yJibTaTa MYHUIHUNAJIbHOW YCIYIH B
AJIMHMHHCTPAIUU.

2.11.1 [Ipuem 3asBUTENCH B AIMUHUCTPAIIMH OCYIIECTBIISAETCS B TMOPSIAKE OYEPEIH.

2.11.2. MakcuManbHBIM CPOK OXKUIAHUS B OYEPEAM MPHU MOJauye 3asBICHUS U MPHIIaraeMbIX
JOKYMEHTOB U MPH MOJIYYCHUH Pe3yabTaTa MPEAOCTaBICHHS YCIYTH COCTABIsIeT 15 MUHYT.

2.11.3. TlpeaBapuTenbHas 3alKcCh HA MOJAYy 3asBICHUS U MPUIIAraeMbIX JTOKYMEHTOB WM
MOJIyUeHUsl pe3yibTaTa MPeJOCTaBICHUS MYHUIIMIIAIBHON YCIYTH OCYIIECTBISIETCS MOCPEICTBOM
TeraeOHHON CBS3U JHUOO MPH JTUYHOM OOpallleHUH 3asBUTENs B AJMUHUCTpALMIO JTUOO udepe3
Eaunblit mopTan rocy1apcTBEHHBIX M MYHUIIMNAIBHBIX YCIyT (hyHkiuit) mudo Enunsiii Untepuer-
MOpTaj roCyAapCTBEHHBIX M MYHHUIMNAIbHBIX ycnyr (pynkumii) Huxeropoackoir obmactu mu6o
caT AIMUHHUCTpALUU B CIIEAYIOILEM HOPSAKE:

IIPU OCYIIECTBICHUU NPEABAPUTEIBHOMN 3allUCH 3asSBUTEIO MPEAOCTABISAETCS BO3MOXKHOCTD
O3HAKOMJIEHUS C PAaCHUCAHUEM paboThl AJIMUHHUCTpALMU, a TAKKE C JOCTYIHBIMH IS 3allUCH Ha
IIpUEM JaTaMM U MHTEpBajlaMM BPEMEHHU MpPUEMa, BO3MOXHOCTb 3aIUCH B JII0ObIe CBOOOIHBIE /IS
npreMa JIaTy ¥ BpeMsl B 4achl IIPHEMa;

3asBUTENNb B 0053aTENbHOM MOpsAKE WH(OPMUPYETCS O TOM, YTO 3alUCh AHHYIMPYETCS B
cllyyae ero HesIBKU 10 UCTEYeHUH 15 MUHYT ¢ Ha3HAYeHHOTO BPEMEHU MpUEMa;

3asBUTEINb B JII000€ BpeMsl BIIpaBe OTKa3aThCs OT MPEABAPUTEIHHON 3aIHCH.

2.11.4. TlpenBapuTenbHas 3alKUCh BEJIETCA B QJIEKTPOHHOM BH/IE TM00 Ha OyMa)KHOM HOCHUTEIIE.

2.11.5. Tlpu ompezneneHUH BpEeMEHU INpHeMa IO Telae(oHy CHEeIHMATMCT OTAeNa KOHTPOJI,
JOKYMEHTAI[MOHHOTO o0OecreyeHus, MUceM U OOpallleHui Trpak[JaH Ha3Ha4daeT BpeMs Ha OCHOBE



rpadpuka TpueMa C y4eToM BPEMEHH, YIOOHOTO 3asBHUTENIO. 3asBUTEIIO COOOIIAETCS BpeMs
MOCEUICHUsI U HOMEp KaOWHETa, B KOTOPBIN ClIeAyeT OOpaTUThCS.

B nanHOM cnydyae HazHaueHHBIC 3asBUTENIO Jara M BpPEMs IOCCIICHHs, a TaKkKe HOMeEp
KabuHeTa, B KOTOPBIA CIEayeT OOpaTHThCSA, MOATBEPXKIAIOTCS CIEIHATUCTOM OTIeNa KOHTPOJI,
JOKYMEHTAI[MOHHOTO 00eCeueHHsI, ITMCEM 1 00pallieHu i TpaskjaH MOCPEACTBOM Tele(OHHON CBA3H.

2.11.6. IIpoaomKUTENBbHOCTD MPEIBAPUTENBHON 3aliCH O Telne(OHY WM B XOJ€ JTHYHOTO
npueMa Uil TOAAa4YHM 3asBICHUS W TPHIATaeMBIX JOKYMEHTOB JIMOO TOJYy4eHHs pe3ysbTaTa
MIPEOCTABIICHUS YCIIYTH HE JIOJDKHA MPEBBIIIATE 5 MUHYT.

2.12. Cpok M 1NOpPSAIOK PperucTpanud 3asiBJeHHUs] W NPUJIAraeMbIX [T0KYMEHTOB B
AJIMHHHMCTPALUHU, B TOM YHCJIe B 3JIEKTPOHHOH (popMe.

2.12.1. 3asBieHUs U MpHIIaraeMble K HUM JOKYMEHTHI, TIOCTYIHBIINE B AJMHHHUCTPAIUIO, B
TOM YHCJI€ B 3JICKTPOHHOM BuU7Ie Yepe3 EauHbIii mopTan rocyapcTBeHHBIX U MYHHIIUIIAIBHBIX YCITYT
(pynkumit), Equnsiii MHTEpHET-IOpTa)l rOCYIapCTBEHHBIX U MYHULMNAIBHBIX YCIyT ((pyHKIH)
Hwmxeropoackoir 001acTH, pErUCTPUPYIOTCS CHEIUATUCTOM AJIMHHHUCTPAIMK B TEUEHHE OJHOTO
paboyero co AHS WX MOCTYIUICHUS.

2.12.2. Yder 3asBJICHUI 1 PUIIaraeMbIX K HUIM JJOKyMEHTOB OCYIIECTBIISETCS ITyTeM BHECEHUS
3aIUCH B CUCTEMY JIEKTPOHHOTO IOKYMEHTO000pOTa.

2.12.3. Ilpu OTCYTCTBHU TEXHUYECKOW BO3MOKHOCTH y4eT 3asBJICHUH W MPUIIAraeéMbIX K HUM
JOKYMEHTOB OCYIIECTBIISIETCS ITyTEM BHECEHHSI 3aITMCH B JKypHAJ ydeTa.

2.13. TpeGoBanusi K NOMeNIEHHSIM, B KOTOPbIX MNPEIOCTABJISAETCH MYHUIHMNAJILHAS
yciyra, K 3ajly OKUAAHHS, MeCTaM [JIsl 3aloJIHEHUsl 3asiBJIEHHil 0 mNpeIocTaBJeHHN
MYHHIIMTIAJTbHOM YCIyrd, UHGOPMANIMOHHBIM CTEHIaM.

[Tomemenne, B KOTOPOM TIPEAOCTABISIETCS MYHHIMIAIBHAS yCIyra, JOJDKHO OBITh
000pYZIOBaHO B COOTBETCTBHHM C CAHWTAapHBIMH HOPMAaMH W TIPaBWIIaMH, C COOJIOIEHHEM Mep
O0e3omacHOCTH, obecrieueHo TeneOHHOM W (PaKCUMHIIBHOW  CBSI3bIO, KOMIIBIOTEPAMHU,
MNOJKIIOYEHHBIMU K HMH(OPMAIMIOHHO-TEIEKOMMYHUKALIMOHHOM cetn MHTepHeT, crojaMmu,
CTYJIbSIMHU, KaHLETSAPCKUMU NPUHAUIEAKHOCTSIMHU IS 3aII0JTHEHUS 3asIBJICHUS.

Mecra uH(QOpPMUpPOBaHMSA, [pelHA3HAUYEHHbIC Ul  O3HAKOMJIEHUS  IOJydaTeseil
MYHULUMNAIBHON YCIIYTH ¢ UH()OPMAIIMOHHBIMU MaTepuaiaMu, 000py10BaHbI:

- UH(QOPMAIIMOHHBIMH CTEHIaMH;

- CTYJIbSIMM U CTOJIAMU JJIsl IUChMa,

- OlaHKaMU 3asBJIEHUI U 00pa3laMu UX 3aIl0JIHEHHUS.

2.14. B ueasx opraHu3amuu OecnpensiTCTBEHHOr0 J0CTYNa HHBAJHAOB (BKJIKHYAsA
HHBAJIUAOB, HCHOJB3YIOIIMX  KPecJa-KOJSICKH W Cc00aK-IPOBOJHMKOB) K  MeCTy
NPeAOCTABJICHUS] MYHUIIMIIAJIBHON YCIIYTH HM 00eCIeYuBaOTCs:

1) ycnoBust st 6eCIpersITCTBEHHOTO JI0CTyNa K 00BEKTY (3/1aHUI0, TIOMEIIECHHIO), B KOTOPOM
IIPEJOCTABIISIETCS MyHULIMIIAIBHAS YCIIYTa;

2) BO3MOXKHOCTb CAMOCTOSITEJIbHOIO MEPEIBMKEHHs 10 TEPpUTOPHM, Ha KOTOpOH
pacroyiokeHbl OOBEKTHI (37aHUs, MOMELICHMs), B KOTOPBIX IPEIOCTABISACTCd MyHHIMIIAIbHAs
yciayra, a Takke BX0Jla B TaKue OOBEKThl M BbIXOJA U3 HUX, MOCAJAKU B TPAHCIOPTHOE CPEACTBO U
BBICAJIKU M3 HETO, B TOM YHCJIE C UCIOJIb30BAaHUEM Kpecia-KOJSCKY;

3) compoBOXKJEHHE HHBAJIMJOB, HMMEIOUIMX CTOHKHE pPacCTpoilcTBa (YHKUMH 3peHUs U
CaMOCTOSITEJIbHOTO NIepeABHKEHMS;

4) Haanexariee pa3MelleHne 000pyA0BaHUs U HOocuTenel nHdopMayu, HeOOXOIUMBIX IS
oOecrieyeHns OeCHPENATCTBEHHOIO JOCTYNAa MHBAIUAOB K 00BEKTaM (37aHUSM, TIOMEIICHUSIM), B
KOTOPBIX  NPEAOCTAaBIsAETCS  MYHUIMIAlIbHAasg  yclyra, C  y4eTOM  OIrpaHMYCHMH  HX
KHU3HEIEATEIbHOCTH;

5) nyOnupoBaHHe HEOOXOIMMOMW Ul MHBAJIHIOB 3BYKOBOW M 3pPHUTEIBHON HH(pOpMAILUH, a
TaKkKe HaJlNMcel, 3HaKOB M MHOU TEKCTOBOM U rpaduueckoil MHGOpMaIy 3HaKaMH, BHITIOJTHEHHBIMHU
penbedHO-TOUeuHbIM mpudTOoM bpaiins;

6) IOMyCK CypJI0TIepeBOIUMKA U TU(DIOCYPIOTIEPEBOTUNKA;

7) Jnomyck CcoOakU-TIPOBOJAHMKA Ha OOBEKTHl (37aHUsA, TMOMEIIEHHUs), B KOTOPBIX
MPEJOCTaBIAeTCS MYyHUIUNANbHAs YCIyra, NpH HAJIWYMKA JIOKYMEHTa, IOATBEPKIAIOLIET0 €€
crieManbHoe 00y4eHHE U BbIIaBAEMOro 10 (hopMe U B MOPSAJIKE, KOTOPhIE YCTAHOBIIEHBI IPHKA30M
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«O06 yrBepxkaeHUM (POPMBI JOKYMEHTa, IMOATBEPIKIAIONIETO CIelUalbHOe OOydeHHue COoOaKu-
IIPOBOJTHUKA, U MOPSIIKA €r0 BbLAAYNY;

8) okazaHWe MHBAJIUAAM TOMOUIM B MPEOJOJICHUN OaphepoB, MEMIAIOMIUX MOJYYCHUIO UMH
MYHHULMIIAJIBHOM yCIIyTH HapaBHE C JPYTUMHU JIMIIAMHU.

B cnydae HEBO3MOXXHOCTH TOJIHOCTBIO TIPUCIIOCOOMTH OOBEKT C YYETOM IMOTPEOHOCTH
MHBAJIK/1a COOCTBEHHUK JAHHOTO 00BEKTa 00€CIIeYrBAET MHBAJIUY JOCTYI K MECTY MPEJOCTaBICHUS
MYHUIMIIAIBHOM YCIIyTH, TM00, KOT/Aa 3TO BO3MOXKHO, €€ MPEI0CTaBIeHHE 00ECIIEUnBAETCS 10 MECTY
YKUTEJIbCTBA UHBAJIN/IA WM B JUCTAHLIMOHHOM PEKUME.

2.15. Tloka3aTesin JOCTYNHOCTH M KaYeCTBA MYHHI[UNIAJIbHBIX YCJIYT.

[lokazarensiMu 1OCTYIHOCTHU SIBIISIFOTCA:

1) mmmpoxuit JocTyn K MH(GOPMALKMU O NMPEAOCTaBICHUN MYHULIUIIATbHON YCIIYTH;

2) moJiydeHHe MYHMIMIIAIBHOM YCIYIM CBOEBPEMEHHO M B COOTBETCTBMU CO CTaHJIAPTOM
MPEIOCTABJICHNS MyHULIUTIATbHON YCIYTH;

3) noJtyyeHue MOJHOW, aKTyalbHOW U JOCTOBEPHON HHPOPMAIH O NOPSAKE MPEA0CTaBICHUS
MYHULUIIAJIBHON YCIYTH;

4) nonyueHue MHPOPMALIUU O PE3yIbTATE MPENOCTABICHHUS] MYHUIIUIAIBHOMN yCIyTH;

5) BO3MOKHOCTb MOJJa4l JOKYMEHTOB HENOCPEACTBEHHO B AJMUHHUCTpaIuio, yepe3 Equnblit
MOpTaj TOCYAApCTBEHHBIX W MYHHIMMANbHBIX yciuyr (dyHkiuil) m Eauneiii MHTepHET-mOpTan
rocy/lapCTBEHHbIX U MYHUIIMIAIbHBIX YCIyT (¢pyHkiuil) Hukeropoackoit o6iactu, o 3JeKTpOHHOM
oyre, MO MOoYTe.

[TokazarensiMu KauecTBa SBIISIOTCSA:

1) cobmofeHne cpoka npeAoCTaBICHUsI MyHULIUIIAIbHOU YCIIYTH;

2) 060CHOBaHHOCTh OTKA30B 3asBUTEIIIM B IIPEJIOCTABIEHUN MYHUIIUIAIILHOMN YCIIYTH;

3) oTCyTCTBHE TOJAHHBIX B YCTAHOBJICHHOM IOPSJKE JXKajno0 Ha AelcTBus (0Oe3meicTBHE)
JOJKHOCTHBIX JIUL B XOJI€ NTPENOCTaBICHNS MyHUIIUIIAIIBHOW YCIYTH;

4) NOCTOBEPHOCTh W TMOJHOTa MH(POPMHUPOBAHUS TPAKAAHUHA O XOJ€ PACCMOTPEHHs €ro
oOpareHus;

5) CHW)KEHME MaKCUMaJIbHOTO CpOKa OXHJIAHHMsS NpU IoJade IOKYMEHTOB M IOJIy4EHHH
pe3yibTaTa NpeJoCTaBICHUs MyHUIIUIIAIIBHON YCIIYTH;

6) KOJIMYECTBO B3aMMOJAEHCTBHS 3asBUTENA CO CHELMAIMCTaMH IpU IPEIOCTABICHUU
MYHHIUAIBHOM YCIIYTH M UX POJOJDKUTENEHOCTBIO);

7) KOPPEKTHOCTh U KOMIIETEHTHOCTh CIIELUAIMCTA, B3aUMO/ICHCTBYIOIIETO C 3asBUTEIEM IIPU
IIPEIOCTABJIICHUN MYHULIUIIATIBbHOU YCIYTH;

8) OoTCyrcTBHE MAONYIIEHHBIX ONEYaTOK W (MiaM) omMOOK B BBIIAHHBIX B pE3ylbTaTe
IIPEIOCTABJICHNAS MYHULIUIIATIbHON YCIYr'y TOKYMEHTAX.

2.16. Unble TpeOOBaHMS, B TOM YHCJEe YYUTHIBAIOUIUE OCOOEHHOCTH MPeI0CTABIECHHSA
MYHHUIIUNIAJIBHOH YCJIYTH B 3JIEKTPOHHOM (popme.

2.16.1. 3asButenb BHOpaBe OOpPAaTUTHCS C 3asBJICHUEM O IPEJOCTABICHUU MYHUIMIAIbHON
YCIYTH JHOOBIMH CIIOCOOaMu, MPeyCMOTPEHHBIMH HacTOSIKUM PernmamenToMm.

2.16.2 3asBUTENH MOXKET HANPaBUTH 3asiBICHUE B (POpME FIIEKTPOHHOI'O JOKYMEHTA, OPSA0K
odopMIIeHHsI KOTOPOTO ompeiesieH nmocraHoBiaeHueM [IpaButenbcrBa Poccuiickoit deneparuu ot 7
utonst 2011 r. Ne 553 «O nopsiike opopMiIeHHsI U ITPEICTaBISHHs 3asBJICHUN U UHBIX TIOKYMEHTOB,
HEOOXOAUMBIX JJISl IPEAOCTABICHUS FOCYJapCTBEHHBIX U (MJIM) MyHULMIAIBHBIX YCIYT, B (hopme
AJIEKTPOHHBIX JIOKYMEHTOB» M KOTODBIM Iepefaercs ¢ MCIOJIb30BaHHEM HH(POPMAaLUOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETel OOIIEero IMoJib30BaHMsA, B TOM uucie ceTd VHTepHeT, BKiIrOuYas
EnuuHplii mopTan rocylapcTBEHHBIX W MYHUIMNAIbHBIX ycuyr (¢yHkuuit), Eauneiii MHTepHET-
MOpTaJl TOCYAApCTBEHHbIX W MYHHULUMNAIBHBIX ycuyr (¢yHkumil) Huxeropopackoit obGnactw,
o0ecreynBaronuX BO3MOKHOCTh HAlpaBJIEHUS M MOJYYEHUsI OJHO3HAYHOU M KOH(UICHIMAIBHOM
nH(pOpMAIINH, TAKKE MPOMEKYTOUHBIX COOOLIEHUN U OTBETHOM MH(OPMAIMH B HJIEKTPOHHOM BH/JIE,
B TOM YHCJIE C MCIOJIb30BAHUEM IIPOCTON 3JIEKTPOHHOW MOANMCH, B MOPSAIKE, IPEAYCMOTPEHHOM
®enepanbHbIM 3ak0HOM OT 6 ampenst 2011 r. Ne 63-D3 «O06 »11eKTpOHHON MOIMHUCHY.
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CpencrBa 37€KTPOHHOM MOANUCH, TPUMEHSIEMBbIE 3aiBUTEIEM IIPU HAPaBIECHUU 3asBJICHUS U
NpUJIaraeMbIX JOKYMEHTOB B DJJIEKTPOHHON (opMe, IODKHBI OBbITh CepTU(GHUIHUPOBAHBI B
cootBeTcTBUU ¢ DenepanbubiM 3akoHOM 0T 6 anpenst 2011 r. Ne 63-D3 «O06 351eKTpOHHOM MO ITUCK.

2.16.3. IIpu HanpaBiIeHUH 3asBUTEIIEM 3asBJICHUS U MPUIJIAraeMbIX JOKYMEHTOB B JJIEKTPOHHON
dopmMe ¢ UCHONB30BAaHUEM JHMYHOTO KabOWHeTa Ha EauMHOM moprane TrocyAapCTBEHHBIX U
MYHUIUMOATBHBIX  ycnyr  (dyHkuumit), Enunom WHTepHeT-moprasie TOCyJapCTBEHHBIX U
MYHUIUNATBHBIX  yeayr (¢yHkumid) Hmkeroponackoit o07acTé mpencTaBiIeHUS TOKYMEHTOB,
YIOCTOBEPSAIOIIUX JTMYHOCTb, HE TpeOyeTcs, 32 MCKIIOUEHUEM CIIy4aeB, KOrja TaKue JOKYMEHTbI
SBIISIFOTCS] HEOOXOIMMBIM JIOKYMEHTOM JIJIsI [TPEIOCTABICHUSI MYHHUIIMITATBHOHN YCIYTH.

2.17. Pe3ynbTaT 3asSBUTEINIO [0 €0 BEIOOPY MOKET OBITh HAIpaBiIeH B (JOpME AIIEKTPOHHOTO
JOKYMEHTa, MOJNHCAHHOTO YCHJICHHOW  KBaJHM(UIUPOBAHHOW  OAJIEKTPOHHOW  IMOAIMHUCHIO
YIOJHOMOYEHHOTO JOJDKHOCTHOTO JUIla B JWYHBIM KaOuHer Ha Enunom HWHTepHer-moprane
rOoCy/IlapCTBEHHbBIX W MYHHULMNAIbHBIX Yyciuyr (¢yHkumit) Huxeropoackoit obnactu, Ennnom
[OpTaje rocyAapCTBEHHbIX U MYHUIIMIIAIBHBIX yCIyT (PYHKUHNI), Ha SIEKTPOHHYIO MTOYTY .

[II. COCTAB, ITIOCJIEAOBATEJIbBHOCTb U CPOKHM BBITTOJIHEHU A
AJIMHUHUCTPATUBHBIX ITPOLIEJYP (JAEVCTBUIM), TPEBOBAHUS K ITOPSIKY UX
BBIIIOJIHEHM A, B TOM UHMCJIE OCOBEHHOCTH BBITTOJIHEHU A
AJIMUHUCTPATUBHBIX ITPOLIEJYP (JEVCTBUIA) B DJIEKTPOHHON ®OPME

3.1. UcyepnbiBalOmyii nepevyeHb aAMUHUCTPATUBHBIX NPOLEAYP.

[IpenocraBienre MyHUIIUITAIBHON YCIIYTH BKITIOUAET B CE0S CIICTYIOIIHNE aIMIHUCTPATHBHBIC
MIPOLEAYPHI:

3.1.1. Ilpuem u peructpanys 3asBJICHUS U NIPUJIaraéMbIX K HEMY JOKYMEHTOB.

3.1.2. PaccMmoTpenue 3asiBICHUS M TPEACTABICHHBIX TOKYMEHTOB, NPHUHITHE PEIICHUS O
MpeI0CTaBIeHUH (0TKa3€ B MPEAOCTaBICHUN) MyHULIUIIATbHON YCIYTH.

3.1.3. HanpaBiieHue 3asBUTEIIO PE3y/IbTaTa MPEJOCTABICHUS MYHHITUTIATHHOW YCITYTH.

3.2. IIpuem u perucrpanus 3asiBJeHUs U MPUIAraeMbIX K HeMYy JOKYMEHTOB.

3.2.1. OcHoBanmeM [uUIsi HayaJia aJIMHHUCTPATUBHOTO  JCWCTBUA 1O  JaHHOU
aJIMMHHUCTPATUBHOM MPOLIEAYpPE SIBISIETCS MOCTYMUBILEE OT 3asBUTENS 3asBJICHUE U IIpUIaraeMble K
HEMYy JOKYMEHTBI, HAlpaBjeHHbIE B aJpec AJMHHHCTPAIMM IMOYTOBBIM OTIPABIEHUEM, Yepe3
Enusbplii moprasi TOCYJApCTBEHHBIX W MYHMIMNAIBHBIX ycayr, Epuneiii WHTepHeT-nopTan
roCy/IapCTBEHHbIX M1 MYHULIMNIAJIbHBIX yeayT (pyHkuuit) Hmwkeropoackoit o6nactu, a Takke myreM
JUYHOTO oOpallleHus 3asaBUTENS B AIMUHUCTPALIMIO JIMYHO JTHUO0 Yepe3 nmpeAcTaBUTEIIS.

Juém oOpaiieHus: 3a NpeoCTaBICHHEM MYHUIIMNAIBHON YCIYyrd CUMTAeTCs JIeHb MpHemMa
(peructpanuu) AIMUHUCTpaLMEl 3asBICHUS U MPUJIaraeMbIX JTOKYMEHTOB.

3.2.2. Ilpuem u peructpauus 3asBICHHUS M IpUIAraeMbIX JOKYMEHTOB OCYIIECTBIISIOTCS
CHEIHAIMCTOM OTJeNia KOHTPOJS, JOKYMEHTAllMOHHOTO oOecreueHus, muceM U oOpalieHuit
rpaXkKaaH.

3.2.3. Ilpu oOpamieHun 3asBUTENS HA JIMYHOM MpUEME B AJIMHUHHUCTPAIMU 3asBICHUE U
MpujiaraeMble TOKyMEHTHI 3asiBUTENs (UKCUPYIOTCS B CUCTEME 3JIEKTPOHHOTO JTOKYMEHTO000pOTa,
a MpU OTCYTCTBHH TEXHUUYECKON BO3MOXKHOCTH — B JKypHAJI€ BXOAAIIEH KOPPECTIOHICHITHH.

[Ipu 3TOM, B Ciydasx, €CH B 3asBJICHUU OTCYTCTBYET (DaMUJIMU 3asBUTENs, HAPABUBIIETO
oOpailleHre, MOYTOBBIA aJpec, MO0 KOTOPOMY MOJDKEH OBITh HAmpaBlieH OTBET U (WMJIH) TEKCT
3asBJICHUS HE TMOJAAETCS MPOYTEHUIO, CIEHHATUCT OTAeNa KOHTPOJS, IOKYMEHTAI[MOHHOTO
obOecrieueHus, mMuceM U OOpalleHWi TpakJaH IMpeangaraeT ¢ COTJiacusi 3asiBUTENs YCTPAHUTh
BBISIBJICHHBIE HEJOCTATKH B 3asIBJICHUN HEMOCPEACTBEHHO HA JIMYHOM IIPUEME.

3.2.4. Tlpu nu4HOM OOpAaIeHUH 3aBUTENS B AIMHUHHUCTPAIIUIO, CIICIIUATHUCT OT/eNIa KOHTPOJIA,
JOKYMEHTAI[MOHHOTO O0eCTieueHusl, MIceM U OOpaleHui Tpak/iaH:

a) YCTaHABJIMBACT JIMYHOCTH OOpPATUBIIETrOCS Tpa)KJIaHWHA - 3asABUTENS (MPEACTABUTENS
3asiBUTENs (U3MUYECKOTO JHIa) JHUOO MPENCTaBUTENs IOPUIMYECKOTO JHUIAa MyTEM MPOBEPKU
JIOKYMEHTA, YI0CTOBEPSIOIIETO €r0 JMYHOCTh, a TAKKE TIOKYMEHTA, YOCTOBEPSIOLIEr0 MOJTHOMOYHS
MIPEJICTAaBUTEINS 3asBUTEINS B ClIydae OOpaIeHus MpeaCcTaBUTEIIS;

0) nahopMUpYET 3aIBUTENS O TIOPSIKE U CPOKAX MPEIOCTABICHUS MyHULIUTIATHHON YCIYTH;
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B) pacreyarblBaeT 3asBJICHUE. 3asBUTENIb 3aIOJHIET 3asBiICHUE (€CIM 3asBUTENb HE
MPEJOCTaBIII 3apaHee 3asBJIICHUE, TO 3aMOJHSET €ro B MPUCYTCTBUH CIICIIHATIUCTA OT/IEJIa KOHTPOJI,
JOKYMEHTAIIMOHHOTO 00eCTIeYeHHs, IMCEM U 0OpalleHi rpax/iaH,;

T') TPOBEpSeT MPABWIHLHOCTh 3alOJHEHUS 3asBJICHUS, B TOM YHCJE TOJHOTY BHECEHHBIX
JTAHHBIX, HATUYHE JOKYMEHTOB, KOTODPBIE JOJDKHBI TMPUIATaThCS K 3asBIICHUIO, COOTBETCTBUE
MIPEJICTAaBICHHBIX JOKYMEHTOB YCTAaHOBJICHHBIM TPEOOBaHUSM;

1) CBEpSIET MPEACTABJICHHBIC SK3EMIUISIPhl OPUTHHAJIOB M KOMUK JOKYMEHTOB (B TOM YHCIIE
HOTapHAJIBbHO YIOCTOBEPEHHBIX) APYT C IPYrOM M NPUHUMAET WX TOCIE MPOBEPKH COOTBETCTBUS
KOIUI1 OpUTHHAITY, ITOCJIE YeTO OPUTHUHAIIBI BO3BPAIIAIOTCS 3asIBUTEIIIO, 3aBEPSET KOTIHH TOKyMEHTOB
(KpoMe HOTapHaJIbHO Y10CTOBEPEHHBIX).

IIpu ycraHoBieHnn (akra OTCYTCTBUS HEOOXOAMMBIX JIOKYMEHTOB, HECOOTBETCTBHS
MPEJCTaBICHHOTO  3asBJICHUS TPEOOBAaHWSAM, YCTAHOBICHHBIM HACTOSIIMM PeriaMeHTOM,
CTIEIUAIACT OT/IeNa KOHTPOJIS, TIOKYMEHTAIIMOHHOTO 00EeCTICYeHHS, TUCEM U 0OpaIieHnid rpaKiaaH,
YBEJAOMIISICT 3asBHUTENS O HAIMYWW TPEMSTCTBUN JUIS MPEIOCTABICHHUS MYHHIIMITATBLHOW YCIYTH,
OOBSICHAET 3asABHTENIO COACP)KaHWE BBISBICHHBIX HEIOCTATKOB IPEJICTABICHHBIX JOKYMEHTOB H
mpeiaraeT IPUHATH MEPhI TI0 UX YCTPaHSHHUIO.

€) CIEHUAINCT OTJeNla KOHTPOJIS, JOKyMEHTAIIMOHHOTO 00eCTeueH s, MMCceM U OOpalieHni
TpaXKIaH MPOCTABJISCT HA 3asABICHUM MTAaMI AIMUHUCTPAIIUH C yKa3aHUEM (PaMIINU, HHAIIHAJIOB U
JOJDKHOCTH CTICITUAITUCTA, IATHI IIPUEMa M 3aT€M PETUCTPUPYET 3asBICHUE B CHCTEME DJICKTPOHHOTO
JOKYMEHTO000pOTa, a MPH OTCYTCTBHH TEXHUYECKOH BO3MOKHOCTH — B JKypHaJie BXOJSIICH
KOPPECTIOHICHITHH.

3.2.5. Tlpu HampaBlIeHUH JTOKYMEHTOB TOCPEJCTBOM IIOYTOBBIX OTIPABICHHHA CIEITHAACT
oTaena KOHTPOJIS, TOKYMEHTAIIMOHHOTO O0eCreueH s, TMCeM M OOpaIleHui TpakJaH BCKPBIBAET
KOHBEPT M OCYIIECTBIISICT PErHCTPALINIO 3asBICHHUS M MIPHJIAraeMbIX K HEMY JTOKYMEHTOB.

3.2.6. B caywae, ecniu B TpemOCTaBICHHOM (HAIpPaBIICHHOM) 3asBJICHUH W TPHJIaracMbIX
JOKYMEHTaX WMEIOTCSI OCHOBAaHHWsS ISl OTKa3a B IpHEME JOKYMEHTOB, TO CHEIHAJIHMCT OTHeNa
KOHTPOJISI, JOKYMEHTAIIMOHHOTO O0ECIIeYeHHsI, IICEM U OOpalleHuid TpaklaH, OCYIIECTBISIONINN
MIPUEM W PETUCTPAIHMIO TOKYMEHTOB, HE OCYIIECTBIIIET PETHCTPAIMIO 3asiBICHUS M TPUIIaraeMbIX
JOKYMEHTOB, a TIOJITOTABIIMBACT MICHMO 00 OTKa3e B MPHEMe JOKYMEHTOB.

[Tucemo 00 oTKa3e B mpueMe JOKYMEHTOB oopMIIsieTCsl Ha OJlaHKe A IMUHUCTpAINH 10 (hopme
COIJIACHO TPHJIOXKECHHI0O 2 K HAcTosmeMy PerjiaMeHTy ¢ TIPUCBOCHHEM HOMepa, JaThl,
MPOCTABJICHMEM TMOJIKCH CIICIUAINCTA OT/eNa KOHTPOJS, IOKYMEHTAIIMOHHOTO OOeCledYeHus,
MUCeM M OOpalIeHWi Tpak[aH, OCYIIECTBIISIONIETO MPUEM U PETUCTPAIMIO JIOKYMEHTOB, WIIH
MOJIMTUCHIBACTCS YCUJICHHON KBAIM(UIIMPOBAHHOW AJIEKTPOHHOMW MOJIMUCHIO YITOJIHOMOYESHHOTO
JOJDKHOCTHOTO JIATA.

[Tucebmo 00 OTKa3e B MpHeMe TOKYMEHTOB HaIPaBIISETCs 3asSBUTEIIO B (hopMe JJOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIC TIOYTOBBIM OTIIPABJIICHUEM C YBEJIOMJICHHEM O BPYYCHUH, BPYYaeTCs JIMYHO B
AJZIMUHUCTpAnMK JIMOO HAMpaBIseTCS B AJIEKTPOHHOW (opme, TMOJMIMUCAHHOE YCHICHHOUN
KBAJTU(UIIMPOBAHHON JICKTPOHHOH MOJIMUCHIO YITOJTHOMOYECHHOTO JOJDKHOCTHOTO JIMIA B JTMYHBIN
kabuHer Ha EguHom MHTEpHET-TOpTane rocylapcTBEHHBIX U MYHHUIIMIIATIbHBIX YCIyT ((DyHKIIHIA)
Hwxeropoackoir o6nactu, EamHOM mopraiie TOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT
(pyHKHi).

OTtka3 B mpHeMe JOKYMEHTOB HE MPEIMSITCTBYET MOBTOPHOMY OOpAIEHHIO 3a YCIYrod mpH
YCTPaHEHHUH BBISBICHHBIX HAPYIICHHH.

3.2.7. B cnyuyae peructpanuud TOKYMEHTOB, B TOT K€ JIEHb OHHM MEPEIarOTCsl HAYaIbHUKY
yIpaBJICHUS OpPraHU3AIMOHHON paboThl. HawyanbHUK yIpaBieHHs] OpraHU3aIlMOHHOW pabOTHI B
TE€YEHHE OJIHOTO JHS CO JHSI PETHUCTPAIlMU JOKYMEHTOB OMpEeIseT CleluanicTa, OTBETCTBEHHOTO
3a paCCMOTPEHHE 3asBJICHUS U MIPUTIAraeMbIX K HEMY TOKYMEHTOB.

3.2.8. Cpox ocyiiecTBIeHHs ASUCTBUN 10 PETUCTPAIMN JOKYMEHTOB - 15 MUHYT B TeueHUE
OJIHOTO pabouero JHs.

Cpok ompeneneHusi CIEIUAINCTA, OTBETCTBEHHOTO 3a pPAaCCMOTPEHHUE 3asBICHUS U
MpUJIaraeMbIX K HEMY IOKYMEHTOB — OJTUH pa0Ouuii IeHb CO JHS PEerUCTPaIH JTIOKYMEHTOB.

3.2.9. Kpurepwuii npUHATHS PEIICHHS O PETUCTPAIH JOKYMEHTOB — MOCTYIUICHUE 3asBICHUS
Y TIpHJIaraéMbIX JOKYMEHTOB HAJ[IE)KAIIEer0 KauecTBa U B TIOJTHOM 00BeMeE.



3.2.10. Pe3ymbraroM aJIMUHUCTPATUBHOTO JCHCTBUS SBISICTCS TPHEM U PETUCTPAIUs
3asBJICHUS M TPUJIAaraéMbIX K HEMY JOKYMEHTOB, Ha3HAUEHHE CICIHAINCTA, OTBETCTBEHHOIO 3a
paccMOTpEHUE 3asBJICHUS U NPUJIAraeMbIX K HEMY JIOKYMEHTOB, J1M00 OTKa3 B PUEME JJOKYMEHTOB.

3.2.11. duxkcamms pe3yiabTara - 3aHECCHHE HWHPOPMAIMM B CHUCTEMY JJICKTPOHHOTO
JOKYMEHTOOOOpOTa WM B JKypHal BXOJIAIICH KOPPECTIOHICHIIMK, a TaKXKe MCXOASIIeH
KOPPECTIOHICHIIMH B Cllydae 0TKa3a B IpUEME JTOKYMEHTOB.

3.3. PaccmoTpenue 3asiBjieHHs U NPeACTABIEHHBIX TOKYMEHTOB.

3.3.1. OcHoBaHMeM MJIs Havajga aMUHUCTPATUBHOTO JeHCTBUA 'PaccMoTpeHue 3asMBICHUS U
MPEACTABICHHBIX JTOKYMEHTOB" SIBJISIETCS 3apETrUCTPUPOBAHHOE 3asBJICHUE U MIPHJIAraeMbIe K HEMY
JOKYMEHTBI C YKa3aHHUEM UCIIOTHUTEIIA.

3.3.2. CnenmanmucT, OTBETCTBEHHBIA 3a PACCMOTPCHHUE 3asBIICHUS W IMPHIIATACMBIX K HEMY
JIOKYMEHTOB:

Ecnu nokyMeHThI, HaXOAs1IMECs] Ha apXUBHOM XPaHEHUHU HE OLIM(PPOBAHBI:

- W3ydaeT 3asBJiEHWE Ha TMpeAMET HaJIMYMe TIpaBa 3asBHUTENII HAa MPEJOCTABICHHE €My
JIOKYMEHTOB;

- B Cily4ae OTCYTCTBUS TMpaBa Yy 3asBUTENS Ha TNPEIOCTaBIEHHE €My JIOKYMEHTOB,
MOJrOTaBIMBAET MPOEKT MUChMa 00 OTKa3€ B MPEIOCTABICHUH MYHHUIIUTIATHHON yCIyru 1o gopme
COTJIACHO MPHUJIOKECHHUIO 3 K HacTosmeMy PeriiaMeHTy u mepeiaer Ha MOANUCH YIIOJIHOMOYEHHOMY
JOJDKHOCTHOMY JIHILY;

- B CJIydae, €ClId JIOKYMEHTHI OTCYTCTBYIOT Ha apXMBHOM XpaHEHUHU B AJIMUHUCTPAIIUU U MOTYT
HaxOJIUTHCS B PACTIOPSHKEHUN MHBIX OPTaHOB BIIACTH JIMOO OpraHU3aIlfii, TO MOATOTaBINBAET MPOEKT
MHUChbMa O TIEPEHANpPABJICHUH 3asBJICHUS B OpPraHbl BJACTH W (WJIM) OpraHU3aIMH C yKa3aHUEeM
HaIpaBJIEeHUs OTBETA B aJpeC 3asBUTENISI M MPOEKT MUChMa 3asABUTEIIO O TEpeHaAINpaBiIeHUE €ro
3ampoca B OpraH BiacTH W (WJM) OpPraHU3aIMi0 W TepelaeT Ha MOAMUCH YIOJTHOMOUYEHHOMY
JOJDKHOCTHOMY JIHILY;

- Npyd HAIMYMAKA 3ampammBaeMold HWHPOPMAIMK B PACHOPSHKCHUM AIMUHUCTPAIINAH,
MOJrOTaBIMBAET KOIMHIO TMPABOBOTO aKTa B YCTAHOBIICHHOM JCHCTBYIOIIEM 3aKOHOIATEIHCTBOM
MOPSIIIKE, a TAKXKE MPOCKT COMPOBOJAUTEILHOTO MHUChbMa U MepeaeT Ha TOANUCH U (MJIH) 3aBEPECHHE
YIOJJTHOMOYEHHOMY JOJKHOCTHOMY JIUITY.

3.3.3. HauanpHuK yrmpaBieHUs OpraHU3allMOHHOW pabOThI MOMAMUCHIBAET MPOSKT MUChMa 00
OTKa3e B MPEACTABICHUU MYHHIIMIIAIHHOW YCITYTH, MUChbMa O MepeHaIpaBieHnuH 3ampoca, TMcbMa 0O
MepeHaNpaBICHUN 3asBJICHUS 3asBUTENS, CONMPOBOJIUTEIBLHOEC MHUCHMO O HAMNPABJICHUH KOTHH
MPaBOBOTO  aKTa. 3aBepseT KONMHI0 IPaBOBOTO aKTa Ha4YaJIbHUK OTJAENa KOHTPOJI,
JOKYMEHTAITMOHHOTO 00eCIIeYeHHs, TUCEM U OOpallleHUi rpaxaaH.

3.3.4. CneuManucT, OTBETCTBEHHBI 3a PETHCTPALMI0 JOKYMEHTOB, IOCJE MOJNUCAHUSA B
T€UEHHEe OJHOTO Pabodvero JHS OCYIISCTBIISET PETHCTPALMIO MUChMa 00 OTKa3e B MPEACTABICHUU
MYHHUIIMIAIBHON yCIyrd, MHChbMa O MEpeHamnpaBlIeHUM 3ampoca, MUChbMa O IepeHanpaBlICHUU
3asIBJICHUSA 3asBUTENIS, TyTEM 3aHECEHHUS JAaHHBIX B CUCTEMY JIEKTPOHHOTO JOKYMEHTO000pOTa MIIN
B JKypHaJl PETUCTPALIUH.

Homep nokymeHTam mnpucBauBaeTcss OJHOBPEMEHHO C €ro perucTpauueili B CHCTEME
AIIEKTPOHHOTO JOKYMEHTOO0O0pOTAa MIIH B KypHAlle PEerUCTPALIHH.

3.3.5. Cpok ocyliecTBieHUS JEHCTBUI:

MPUHATHE pelIeHuss 00 OTKa3e B MPEAOCTaBICHUM MYHUIUIAIBHOW YCIYTH, MOJArOTOBKA,
MOANMKUCAHWE U PErHCTpanus NMUchMa 00 OTKa3e B MPEIOCTABICHUH MYHUIUTMATBHOW YCIYTH
ocymecTBusiercss B TedueHue 10 paboumx gHe ¢ MOMEHTa pErucTpaluyd 3asBICHUS B
AJIMUHHCTpALUU.

3.3.6. Kpurepuii mpuHSATHS pelIeHUS O BbIJade KOMUU MPABOBOTO aKTa - OTCYTCTBHE
OCHOBaHUUM s OTKa3a B MPEIOCTABICHWM MYHUIIMMAIBHOW YCIYTH, YKa3aHHBIX B HACTOSIIEM
PernmameHnre, 1 HanM4Ke 3aMpalnBaeMoro JOKYMEHTA B PACTIOPSHKEHUHU AJMUHUCTPAIUH.

3.3.7. Kputepuii npuHsATHS pelieHrs 00 0TKa3e B Bblaue KOMHH MPABOBOTO aKTa - HATHYUE
OCHOBaHUHM /ISl OTKa3a B MPEIOCTABICHUM MYHUIIMIATBHOW YCIYTH, YKa3aHHBIX B HACTOSIIEM
Pernamenre.

3.3.8. Kputepuii npuHsATHS pelIeHUs O TIEPEHAIIPABICHUN 3asBIICHUS 3aBUTENS — OTCYTCTBUE
B paclopsHKeHUU AJIMHHHUCTPAINH 3aMPAITIBAEMOT0 3asBUTENIEM JOKYMEHTA.



3.3.9. Pe3ymbraTOM  aJMHHHUCTPATUBHOTO  JCWUCTBUS  SBJSIETCS  MOJNHCAHHOE U
3aperuCTPUPOBAHHOE MUCHMO 00 OTKa3e B MPEAOCTABICHUHM MYHUIMIAJIBHON YCIYrd; MUCHMO O
IIEpEHAIIPaBICHUM 3asBJICHUS 3asBUTENS, MCbMO 3asiBUTEIIIO O NEPEHANPABICHUE €r0 3asBJICHMUS,
COIPOBOJIUTENBHOE MMUCHMO O HaIIPaBJIEHUU KOIIMM IIPAaBOBOTO aKTa.

3.3.10.Qukcanus pe3ynprata - 3aHeceHHe HMH(POpPMALUMM B CHUCTEMY BIEKTPOHHOTO
JOKYMEHTOO000POTa UIIH B KYPHAJI PETUCTPALHIH.

3.4.HanpaBJjieHue 3asiBUTEJII0 pe3y/ibTaTa NMpeI0CcTaBIeHHsI MYHHIUNIAIbHOM! yCIyru.

3.4.1. OcHoBaHueM Ul Hayalla aJMHHHUCTPATUBHOTO neiicTBus "HampamieHue 3asiBHTENIO
pe3yiapraTa  MNPEJOCTaBICHUS  MYHUIUNAIbHOM  yciuyru" — sBAseTcsl  MNOJIHCAHHOE U
3aperUCTPUPOBAHHOE MHUCHMO 00 OTKa3e B MPEAOCTABICHHH MYHHUIMIIAIBHON YCIYrH; MHCHMO O
IIepEeHAIpaBICHUN 3asBJICHUSI 3asBUTENS, MUCbMO 3asBUTEIIO O IEPEHAIPABJICHUE €ro 3asiBJICHUS,
COINPOBOJIUTENBHOE MMUCHMO O HaIIPaBJIEHUU KOIMH IIPABOBOTO aKTa.

3.4.2. CienmamucT oT/eia KOHTPOJIs, JOKYMEHTAIIHOHHOTO 00SCTICUeHUs, TMCeM U 00palieHni
rpaXJaH B TEYEHHWE OJHOro pabodero AHA MOCIE MOANHCAHUS U PETUCTPALlUU pe3ysbTara,
nH(OPMUPYET 3aBUTENS O IPUHITOM PELICHUH.

[Ipu 5TOM 1O XKenaHuto 3asBUTENS NHOOPMUPOBAHNE MOXKET OCYILIECTBIISATHCS ITyTEM Iepeaun
TEKCTOBBIX COOOIIEHNH Ha aJipec ANEKTPOHHON TOYTHI.

3.4.3. Pe3ynbTar yCcIIyru 1o KeJaHUO 3assBUTENS BpYJaeTCs €My JIMYHO TI0 MECTY HaX0XKICHHUS
AJMUHHUCTpAllMU B OTAENE KOHTPOJIS, JOKYMEHTAlMOHHOTO oOecreyeHus, MUCeM U OOpalieHHi
rpaXJaH B COTJACOBAHHOE BpeMsl JMO0 HampaBiisieTcss AIMHUHHCTpanueil B popme 3IEKTPOHHOTO
JOKYMEHTa, TIOJAMUCAHHOTO  YCWJIICHHOW  KBAIM(HUIIMPOBAHHON  DJIEKTPOHHOW  IMOJMHUCHIO
YIOJJTHOMOYEHHOTO JIOJDKHOCTHOTO JIMIlAa B JUYHBbIA KaOuHeT Ha EamHom WHTepHeT-moprane
rOCy/IlapCTBEHHBIX W MYHHULMNAIbHBIX yciuyr (¢yHkumit) Humxeropoackoit oGnactu, Ennnom
MopTase rocyaapCcTBEHHBIX U MyHUIMIAIBHBIX YeIyr (QyHKIUI), HO HE MO3HEE OJJHOrO paboyero
JHSI C MOMEHTA MOANKMCAHNSA U PErUCTPALlMK Pe3yJIbTaTa IPEI0CTABICHUS MyHUIIUTIIAIIBHON YCIIYTH.

1o mouTe 3asABUTEIIO HAIPABIIAECTCA IUCBMO C YBEIOMJICHHEM O BPYYECHHUHU B TCUEHUE OJHOTO
paOouero aHs, CIEAYIOILEro Mocje MOANUCAHMS pe3yibTaTa MPeIOCTaBICHUS MYHUIUNAIbHOU
YCIIyTH.

IIpn BBIZAYe 3aABHUTEII0 WIM MPEACTABUTEIIO 3asABUTEIS PE3ylbTaTa IPEAOCTaBICHUS
MYHHULMIIAJIBHOW YCIYIM JHMYHO, 3asBUTENb JOJDKEH INPEACTaBUTh IOKYMEHT, yIOCTOBEPSIOUIUI
JUYHOCTb, a MPEACTABUTENb 3aABUTEN — JOINOJHUTEIBHO JOKYMEHT, IOATBEPKIAOIINM
IIOJIHOMOYUS IIPEACTABUTEIIS 3asIBUTEIIA.

IIpu nonydyeHnn pesynbTaTa MperoCTaBICHUs MyHULIUIIAIbHON YCIYTH JIMYHO, 3asBUTENb UIIU
IIPEICTAaBUTEND 3asBUTEN CTABUT IOJIUCH B JKypHAlI€ MCXOIALICH KOPPECIOHACHLIMHM WM Ha
pacIucKe O MpUeMe TOKYMEHTOB.

B cnydae, ecnu 3asgBUTENb HE SBUICS B HA3HAYCHHOE BpeMs 3a pE3yIbTaTOM B
AJMUHHUCTpALUIO, CIIELIMAIIUCT, OTBETCTBEHHBIH 3a HAIIPABJICHNE WIN BPYYEHUE pe3yibTaTa yCIyrHy,
HaIpPaBJIAET €ro IOYTOBBIM OTIIPABJIEHUEM C YBEAOMIICHUEM O BPYUYEHHUHU.

3.4.4. Pe3ynbTaToM SIBISIETCA BblAaya MUCbMa 00 OTKa3e B MPEAOCTABICHUN MYHHULUIAIBHOM
YCIIyTY; MMCbMa O NIEPEHANPABICHUN 3asBJICHUS 3asBUTEIIS, IUChbMa 3asIBUTEIIO O IIEPEHAIIPaBICHUU
€ro 3asBJICHUS, COIPOBOAUTEIBLHOTO ITNCbMA O HAIIPABJIICHUN KOIIUY IPABOBOIO AKTA.

3.4.5. ®dukcanus paxkra OTIPaBKU pe3ysbTaTa MPEeJOCTABICHUS MYHUIMIAIBHONW YCIyTU -
OTMETKa B CUCTEME AJIEKTPOHHOTO IOKyMEHTOO000pOTa WU B JKypHAJIE PErUCTPALUH.

3.4.6. ®ukcanus BblJauU pe3yibTaTa MPEAOCTABICHUS MYHUIMIAIBHONH YCIYrd JIMYHO - B
cHcTeMe 3JIEKTPOHHOIO JOKYMEHTOO00POTa U B PaCMMCKE O MpHEMe JOKYMEHTOB.

3.4.7. Cpok HampaBlieHHs pe3yiabTaTa — OAMH pabo4yMil J€Hb C MOMEHTa MOAMHUCAHUS U
perucTpanyu nuchbMa 00 OTKa3e B IPEJOCTAaBICHUH MYHMLUIAIBHOM yCIyru; MNHUCbMa O
IIEpEHAIIPaBJICHUN 3asBJICHUS 3asBUTENS, MHCbMa 3asBUTENIO O IEPEHANPABIECHUE €TI0 3asBIICHUS,
COINPOBOJIUTENBHOTO MUCbMA O HAIPABJIEHUH KOIIMU ITPABOBOTO aKTa.

IV. IOPAOK OCYIIECTBJIEHUA AJIMUHUCTPATHUBHBIX ITPOLIE/IYP B
BJIEKTPOHI' O ®OPME, B TOM UHUCJIE C UCIIOJIb30BAHUEM EJIMHOI'O TIOPTAJIA
T'OCYJIAPCTBEHHBIX U MYHULIMIIAJIBHBIX (®YHKIIMWI) 1 EAVUHOI'O MIHTEPHET-
TIOPTAJIA TOCYJAPCTBEHHBIX YCJIVYT (®YHKIMI) HXKETOPOJCKOM OBJIACTH



4.1. ®opmupoBaHuE 3adBJICHUS OCYLIECTBIIAETCS 3asBUTEIIEM IIOCPEICTBOM 3aIlOJHEHUS
3NIeKTPOHHOU (hopmbl Ha EanHOM mopTalie rocy1apcTBEeHHBIX M MyHUITUIATBHBIX YCIyT ((QyHKIMIA),
Enunom  UHTepHeT-mopTane rocyJapCTBEHHBIX M MYHUIUNAIBHBIX  ycayr  ((GyHKUIHN)
Hwmxeropoackoi obmactu 6e3 HEOOXOAMMOCTH JOTIOJIHUTEIBHONW MOJAayl 3asiBICHUS KaKOH-THO0
uHOU (hopme.

[Tpu hopmupoBaHUM 3asBICHUS 3aIBUTENIO 00ECTIEYNBACTCS:

BO3MOJKHOCTb IT€YaTy Ha OyMa>KHOM HOCHTEJE KOTIMH AJIEKTPOHHON ()OPMBI 3asIBICHUS;

COXpaHEHHE paHee BBEJICHHBIX B AJICKTPOHHYIO (pOpMY 3asiBJICHHS 3HAYECHUH B JTF000H MOMEHT
[0 KEJIAHUIO 3asBUTENS, B TOM YHWCJIE€ IPU BO3SHUKHOBEHMM OLIMOOK BBOJA U BO3BpATe JUIs
MIOBTOPHOTO BBOJA 3HAYCHUH B 3JICKTPOHHYIO (DOPMY 3asiBIICHUS;

3aroJHEHHE N0JIeH 3JIEKTPOHHOM (POPMBI 3asiBJICHMS 10 Hayalla BBOJA CBEJCHUM 3asiBUTEIIEM C
HCII0JIb30BAHUEM CBEACHUMN, pa3MEIEeHHbIX B (peepaabHOM rocy1apCTBEHHONH MH(POPMAIMOHHOMN
cucteMe «EnuHas cucrema wuIeHTUPUKAMU W ayTeHTU(PUKAIMU B HUHPPACTPYKTYpE,
obecneunBaroiei HHPOPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMO/IeHCTBUE HH(OPMALIMOHHBIX CUCTEM,
HCIOJIb3YEMBIX JJISl IPEIOCTABICHUS TOCYITapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT B AJIEKTPOHHOMN
(dbopmMe», co3TaHHOW B COOTBETCTBUU C mnoctaHosieHueM IIpaBurensctBa Poccuiickoit deneparnun
oT 28 HosiOpsa 2011 1. Ne 977 «O ¢enepanbHOl TOCYIapCTBEHHOM WH(OPMAIMOHHOW CHUCTEME
«Enunas cuctema upeHTH(PHUKANMA W ayTeHTH(UKAIMH B WH(QpacTpykType, oOecrnednBaroniei
MH(OPMALIMOHHO-TEXHOJIOTMYECKOE B3aUMOJICHCTBUE MH(YOPMAIIMOHHBIX CHCTEM, HCHOJIb3yEeMbIX
JUIS TIPEAOCTABJICHUS TOCYAaPCTBEHHBIX M MYHUIIMNIANBHBIX YCIIYT B 3JIEKTPOHHOH dopMme» (nanee -
enuHas cucTeMa HICHTHU(UKAIMU M ayTeHTH(HKAINN), U CBEJCHUH, pa3MelleHHBIX Ha EanHoMm
MopTajie TOCYAapCTBEHHBIX M MYHHUIHMIAIBHBIX yciyr (pyHkmnwii), Exmnom WMHTEpHET-TIOpTaine
rOCy/IlapCTBEHHBIX M MYHUIMNANbHBIX yciuyr ((ynkuuit) Hukeropoackoir o6iacTd, B 4acTH,
Kacalolleicsl CBeICHUN, OTCYTCTBYIOLIUX B €IMHON cUCTEME UJICHTU(HUKAIIMU U ayTeHTU(DUKaINH;

BO3MOXHOCTh BEPHYTbCS Ha JII0O0OHM M3 3TANoB 3aMOJHEHUS JIEKTPOHHON (HOpPMBI 3asBICHU S
0e3 moTepu paHee BBEJICHHON NH(OpMaInu;

BO3MOXHOCTh  JIOCTyNa TpaxkJaHWHA Ha EauHOM mopTane TOCyNapCTBEHHBIX H
MYHULIMIANBHBIX  ycnyr  (Qynkuuit), Eaunom VHTepHeT-mopTajiie ToOCyAapCTBEHHBIX U
MYHUITUTIATBHBIX yeryT (pyHkiuit) Huxeropoackoit o61actu K paHee MOIaHHBIM UM 3asiBJICHUSIM B
TE€YEHHE He MEHee OJHOIrO roja, a TakkKe YaCcTUYHO c(hOopMHpPOBAHHBIM 3alpocaM - B TEUCHHE HE
MeHee 3 MecsLeB.

ChopmupoBanHOoe 3asiBJICHHE HampaBisieTcss B AJIMHHHUCTpAIMIO MocpeAacTBoM EnuHOro
roprajga rocyapCTBEHHBIX W MYHHLIMNAIbHBIX yciuyr (dyHknuii), Equnoro MuTepHeT-moprana
roCy/IapCTBEHHbIX U MYHHIIMIIATBHBIX yCiuyT (hynkuuit) Hikeropoickoii o6nactu.

4.2. AnmuHucTpanus oOecrneyuBaeT MpPHEM 3asiBIIEHUS M €ro pEerucTpalui B CpOK,
yCTaHOBJICHHBIA HacTosAMM Pernamentom, 6e3 HEOOXOIMMOCTH MOBTOPHOTO IMPEACTABICHHS Ha
OyMa>XHOM HOCHTEIIE.

[Tocne peructpaiu 3asBlIEHHWE HAIpaBIsSIeTCd B OTpacieBoil ((PyHKIMOHANIBHBIN) Opras,
OTBETCTBEHHOE 32 MPEJOCTaBICHIE MYHULIUIIAIbHON YCIYTH.

[locne mpunsTus 3asBieHus, B Jluunom kabuHere 3asBuUTeNns Ha EnuHoMm mnoprane
TrOCYIapCTBEHHBIX W  MYHHIHUOAIbHbIX ycuyr (¢dyHknuii), Enunom HWuTepHer-mopraie
rOCyJapCTBEHHbIX M MYHUIMNAIbHBIX ycuyr (¢yHkumid) Hikeropoackoit obnactu craryc
3asiBJICHUS OOHOBJISIETCS JI0 cTaTyca "MpUHATO".

4.3. Peructpauusi 3asBi€HHUs, MOCTYMHBIIErOo B AIMUHHMCTpauuio 4epe3 Enunblii mopran
TrOCYyJapCTBEHHbIX M  MYHMUMINANbHbIX  ycnyr  (¢ynkuumit), Emuneiii  WuTepHeT-mopran
roCyJapCTBEHHBIX U MyHULIMNIAIBHBIX yCiIyT (pyHKIuil) Huxkeropoackoii o6macTu, ocymecTBiseTcs
HE Mo3/Hee paboyero JHsl, CIEAYIOIIEro 3a JHEM ero MoJydeHHus] A IMUHHUCTpaLuei.

Crnenuanict oTnena KOHTPOJs, AOKYMEHTAIlMOHHOTO oOecrieueHusi, MuceM MU oOpaiieHui
rpaXkJlaH He TMO3/IHee CIEAYIOIIEro paboyero AHS CO JHS MOJIyYeHHs 3asBIICHU [T0JaHHOTO B (popme
IEKTPOHHOIO JJOKYMEHTA:

- YBEOMIIIET B 2JIEKTPOHHOW (popMe O MoyuyeHUH 3asiBIeHHUA U (MJIM) OTKaze B INpHEMeE
JOKYMEHTOB,
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4.4. Pe3ynbTaT MpeJOCTaBICHUS MyHUIIUIIAILHON YCIYTH 110 BBIOOPY 3asiBUTENSI MOXKET OBITH
HampaBjieH €My B  (OpMe  IEKTPOHHOTO  JOKYMEHTa, IOJIHMCAHHOTO  YCUJIEHHOMN
KBAJTM(UIIMPOBAHHON >JIEKTPOHHOH MOIUCHIO YITOJTHOMOYEHHOTO JOKHOCTHOTO JIMIA B JIMYHBIN
kabuner Ha Equnom MHTEpHET-TIOpTane rocylapCTBEHHBIX U MYHUIMIIAIBHBIX YCIyT ((QyHKIHN)
Hwxeropoackoir o6nactu, EnnHOM moprane ToOCyJapCTBEHHBIX W MYHHULIMIAIBHBIX YCIYT
(pyHKIm).

4.5. Tlpym mpenocTaBlIeHUH MYHHIUIAIBHOW YCIYrH B DJCKTPOHHOH (QopMe 3asBUTEIIO
HaIpaBJIsIeTCSA:

- YBEJIOMJICHHE O NIPHEME JOKYMEHTOB;

- yBeZIOMJIEHHE 00 OTKa3€ B IIpHeMe JOKYMEHTOB;

- yBeZIoOMJIeHHE 00 OTKa3€ B IPEIOCTaBICHUN MyHUIIUIIATBHON YCITYTH;

- YBEJIOMJICHHE O IIEPEHAIIPABICHUN 3asBIICHMUSI;

- YBEJIOMJICHHE O PE3yIbTaTe MPEI0CTABICHUS MyHUIIUIAIIHON YCIIyTH;

- pe3ysbTaT NPeJOCTaBIECHUS MyHUIIUNIAIBHON YCIIYTH.

V. ®OPMbI KOHTPOJIA 3A UCITOJIHEHUEM PEI'JTAMEHTA

5.1. KoHTposib 3a MOJTHOTONW W KA4ECTBOM MPENOCTABICHUS MYHUIIUIAIBHOW YCIYTH, 3a
coOJII0ICHHEM MTOCIIEI0OBATEIbHOCTH IEUCTBUH, OTIPE/IETICHHBIX aIMUHUCTPATUBHBIMY MTPOLIEYPAMHU
[0 TMPEeAOCTaBICHUI0 MYHHUIMNAIbHON YCIYTH, MPOBOJUTCS IyTeM IPOBEACHUS MPOBEPOK,
BBISIBJICHUS U yCTpaHEHUs HapyIieHui. @OpMbl KOHTPOJIS BKIIOYAIOT B c€0s1 TEKYIIUNA (BHYTPEHHHUI)
KOHTPOJIb U MTPOBE/ICHUE IJIAHOBBIX M BHETJIAHOBBIX TOBEPOK.

5.2. Texymuii (BHyTpEHHUN) KOHTPOJbL OCYIIECTBIIACTCS IyTEM IMPOBEPOK COONIOJCHUS U
WCIIOJIHEHUSI TOJIOKEeHU  Hacrosimero PerimameHta, B TOM 4Hcle  yCTaHABIMBAIOUINX
[IOCJIEI0BATENIBHOCTh JIEMCTBUM, ONPEACICHHBIX aIMUHUCTPATUBHBIMUA NPOLEAYPaMHU, CPOKH
OCYIIECTBJICHUS aAMUHACTPATUBHBIX POLEAYDP, NHBIX HOPMATUBHBIX MTPAaBOBBIX aKTOB Poccuiickoi
Oenepaunn, Huxeroponackoil o0nacTh ¥ MYHUIIMOAIBHBIX MPABOBBIX AKTOB aJMHUHHUCTPALUU
KcroBckoro MyHHMIIMNAIBHOTO OKpYyra, YCTaHABJIMBAIOIIUX TpPeOOBaHUS K MPEIOCTABICHUIO
MYHHUIIUTIAJBHOU YCITYTH.

5.3. KoHTpo1b 32 MOTHOTOM M Ka4eCTBOM IPEIOCTABICHUS MYHUIIUITAIbHON YCITYTH BKIIIOYAET
B ce0s mNpoBeACHHE IMPOBEPOK, BBIABIEHUE M YCTpaHEHHE HApYyLUICHUI MpaB 3asBUTENCH,
paccMoTpeHHe, IPUHATHE PEIICHUH 1 TIOTOTOBKY OTBETOB Ha 0OpallleHus1, CoIeprKallie xKanoobl Ha
peuienus, aeiictBus (Oe3neiicTBUE) MOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IMPEAO0CTaBJICHUE
MYHULUIIAJIBHON YCIYTH.

5.4. IleproAMYHOCTD OCYIIECTBIICHHUS IJIAHOBBIX IPOBEPOK YCTAHABIMBACTCS TJIABOM MECTHOTO
CaMOYIIPaBJICHU, HO HE PEXKE OJHOTO pasa B roJ.

5.5.BHeriaHoBbIe  TIPOBEPKH MPOBOIATCS B ciaydae TOJNydeHUs oOparieHuil (3kano0)
3as;BUTeNIed Ha AeiicTBus (O6e31eicTBrE) NOJKHOCTHBIX JIUI, OTBETCTBEHHBIX 33 MPEIOCTaBICHUE
MYHULUIIAJIBHOMN YCIIYTH, & TAKXKE B CBSI3U C IPOBEPKOM YCTPAHEHUSI paHEE BBISIBJICHHBIX HAPYILICHUN
Hacrosulero Perinamenta.

5.6.KoHTposib 3a mMpenocTaBiIeHWEM MYHULUIAIBHOW YCIYTH CO CTOPOHBI Tpa)KIaH, HX
0o0BeAMHEHUN W OpraHu3aluil OCYIIECTBISETCS MYyTeM UIMPOKOTO JA0CTyna K HH(OpManuu o
JeSITeNbHOCTH AJIMMHHUCTPAIINH, BKIIIOYash BO3MOKHOCTh MOTy4eHUs WHGOpPMAIIUU 10 TeledoHy, a
TaKXe B MMCbMEHHOM MM JIEKTPOHHON (opMe IO 3arpocy.

5.7.JI0IKHOCTHOE JMIIO HECET MEPCOHAIBHYI0 OTBETCTBEHHOCTH 3a COONIO/IEHHE CPOKOB U
MOPSAKA MPEAOCTABIECHU MYHUIIUTIATBHON YCIYT .

IlepcoHanbHast OTBETCTBEHHOCTh JOJDKHOCTHOTO JIMIIA OIPEAEISAETCS €ro JOKHOCTHON
UHCTPYKLUEN.

5.8. IlepeueHb nHI, OCYHIECTBISIOMIMX KOHTPOJb 32 IMPEIOCTABICHHEM MYHHUIIMIAIbHON
YCIIYTH, YCTAaHABJIMBAETCSI HOPMATUBHBIMU IPABOBBIMU aKTaMU AJIMUHUCTpAIUU.

5.9. 3agBuTens BIpaBe MOMy4aTh HHGOPMALIUIO O TIOPSJIKE MPEAOCTABICHUS MYHUITUTIAILHON
YCIIYT'H, HalpaBlsATh 3aMEUyaHUsi M NPEAJOKEHUS] IO YAYUIIEHHUIO KauecTBa MpPEeA0CTaBIICHUS
MYHUIUIIAIBHON YCIYTH, a TAKXKe OLEHUBATh KAU€CTBO MPEAOCTABICHUS] MYHULIUIIAIbHON YCITYTH.



5.10. Ilpu mpepocTaBiIeHUM 3asBUTENIO PE3yIbTaTa MYHULUIAIBHONW YCIYrM CIELHMAIUCT
oTJeNa KOHTPOJISA, TOKYMEHTAI[HOHHOTO 00ECTIEYeHHs, TUCEM U 00paleHui rpakjan HHQOPMHUPYET
ero o cOope MHEHHMI 3asBUTENICH O Ka4eCTBE MPEIOCTABICHUS MYHHUIIMIIATBHOMN YCIyTH, OMUCHIBACT
MpOIelypy OLIEHKH, 0OpamiaeT BHUMAaHUE 3asBUTENS, YTO y4acTHE B OLICHKE SIBISIETCS JJIsl HETO
OeCIUTaTHBIM.

5.11. Tlocne onucanus TOpoUEAypbl  OLEHKH  CHEHHUAIMCT  OTAENa  KOHTPOJS,
JOKYMEHTAI[MOHHOTO 00eCTIeueH s, TUCEM U 0OpaIlleHui rpaX/1aH MpeyiaraeT 3asBUTEII0 OLIEHUTD
Ka4eCTBO YCIyTH IyTEM 3aIlOJIHEHUS aHKEThI WJIM ONPOCHOTO JIUCTA.

V1. JOCY IEBHBIN (BHECY IEBHBII) TIOPSIIOK OBXXAJIOBAHU I PELIEHUIA U
JIEMCTBHH (BE3JENCTBUS) AAMUHUCTPALIMU U EE JIOJDKHOCTHBIX JINL],
[PEJIOCTABJISIOIIMX MYHULAITAJIBHYIO YCIIVTY

6.1. 3asBuTens BOpaBe MOAATH JXKanoOy Ha pemieHuss u (wim) aedcTBus (Oe3neiicTBhe)
AJIMUHHUCTpAIIUU, €€ JTOJDKHOCTHBIX JIMI], MPUHATHIX (OCYIIECTBICHHBIX) B XOJE MPEIOCTABICHHS
MYHHUIIUTIAJBHOW YCITYTH.

6.2. Xanoba momaercs B AJMHHUACTPAITUIO B MUCBMEHHOW (pOpME, B TOM YHCIIE TIPU JTHIYHOM
MpueMe 3asiBUTEJIS, WIIH B 2JIEKTPOHHOM BHJIE.

XKanoOy Ha pemienus u nedctBus (Oe3neiicTBue) oTpacieBoro ((GyHKIMOHAIBLHOIO) OpraHa
AJIMUHHCTpAIlUA, MOXKHO TIOJIaTh B THUCHBMEHHOW (opMe, B TOM YHCIE MPU JTUYHOM MpPHEME
3asBUTETIS, WM B DJIEKTPOHHOM BUJIE.

[Ipuem xano6 B mnHUCbMEHHOW Qopme ocymecTBiaseTcss AJIMUHUCTpalued B MecTe
MPEAOCTABJICHHUS] MyHUITUTIATLHOM YCIIyTH (B MECTe, TJie 3asBUTEIb TI0/1aBall 3alpoC Ha TMOJydYeHne
MYHUITUTIATILHOHN YCIIYTH, HapyIIeHNE TIOPsIKa KOTOPOM 00KaIyeTcs, 1100 B MECTE, T/I€ 3assBUTEIIEM
MOJTYYeH pe3yabTaT YKa3aHHOW MYHUIIUIIAILHON YCITYTH).

Bpemsi npuema 3xano0 IODKHO COBHAJaTh CO BPEMEHEM IPEIOCTABIICHUS MYHHUIMIAIbHON
YCIyTH.

Kanoba B muceMeHHO# (hopMe MOXKET OBITh TAaK)KE HAIlpaBJIeHA 10 MOYTE.

B cnydae momaum xaynoObl MpH JMYHOM IMpPHEME 3asBUTENb MPEACTaBISET TOKYMEHT,
YAOCTOBEPAIOUINIA €r0 JIMYHOCTh B COOTBETCTBUU € 3aKOHOAATEILCTBOM Poccuiickoi denepanuu.

6.3. MocyneOHoe (BHecyaeOHOE) OOKATOBaHWE pEIICHWH U JeHCTBUN (Oe3aeiCTBUSA)
AJIMUHHUCTpAIUH, €€ JOJHKHOCTHBIX JIUI, OCYLIECTBIISIETCS B COOTBETCTBUU C:

®denepanpubiM 3akoHOM OT 27 urosst 2010 r. Ne 210-D3 «O06 opraHuzanuu MpeaoCcTaBICHUS
rOCy/IapCTBEHHbBIX U MYHHUIIMIIAIBHBIX YCIYT;

nocranoBieHueM [IpaBurenscrBa Poccuiickoit @enepannu ot 20 HOsOps 2012 r. Ne 1198 «O
benepanbHON  rocygapcTBEHHOM HH(OpPMaMOHHOW cucTeMe, oOecreyuBarolieil  mpoiecc
nocyneOHoro (BHeCyeOHOTO) 00XalloBaHUS pPelIeHU U JAeicTBUl (0e3AeicTBUS), COBEPIICHHBIX
MIPH MPEAOCTaBICHUH FOCYIaPCTBEHHBIX U MYHHUIIUIIATBHBIX YCIIYT»;

nocraHoBieHue IIpaBurensctBa Poccuiickoit @eaepanun ot 16 aBrycra 2012 r. Ne 840 «O
MOPSIJIKE TOJIAYM U PACCMOTPEHUS KanoO Ha perieHus: U aerctBusa (OeszneiicTBue) denepaabHbIX
OpraHOB HUCIOJHUTENIBHOW BIACTH W UX JOJDKHOCTHBIX JHI, (eAepalbHBIX TOCYIapCTBEHHBIX
CIy)KallluX, JOJDKHOCTHBIX JIMII TOCYIApCTBEHHBIX BHEOHMKETHBIX (oHA0B Poccuiickoit
@denepanyu, TOCYIapCTBEHHBIX KOPHOpAIWii, HAJENEHHBIX B COOTBETCTBHH C (enepalbHbBIMU
3aKOHAMH TOJIHOMOYHSIMU 10 MPEJOCTAaBICHUIO TOCYJApCTBEHHBIX YCIYT B YCTAaHOBJICHHOU cdepe
JEeSATENbHOCTH, U UX JOJHKHOCTHBIX JIMII, OPTaHU3alui, MPeAyCMOTPEHHBIX YacThio 1.1 ctathu 16
®enepanbHOro 3akoHa «O0 opraHuzaly MPeJOCTaBICHHUS TOCYJapCTBEHHBIX M MYHUIIUTIATBHBIX
ycayr», M HUX pabOTHUKOB, a TakkKe MHOTO(MYHKIMOHAIBHBIX IIEHTPOB MPEIOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT U UX pAOOTHUKOBY.

6.4. 3asBUTENb MOXET 0OPATUTHCS C KAN0Oo Ha nercTBus (O6e3aelicTBre) perieHus U (1)
neiictBus (Oe3neiicTBue) AIMUHUCTpAIIMU, €€ JTOJDKHOCTHBIX JIMIl, B TOM YHCIE B CIEIYIOIIUX
clyJasix:

a) HapylIE€HHWE CpOKa PErucTpalyy 3arpoca 3asBUTENS O MPEAOCTABICHUH MYHUIIMIAIbHOU
YCIIYTH;

0) HapylIeHHe CPOKa MPEIOCTABICHUS MYHUIIUTIATLHOW YCITYTH;



B) TpeOOBaHWE NPEJOCTABICHUS 3asBUTEIEM JTOKYMEHTOB WM HWHPOpPMaUuu JIu00
OCYIIECTBIICHHS JCUCTBUH, MPEACTABICHHE WM OCYILECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU IIPaBOBbIMU akTamMu Poccuiickont denepanuy, HOpPMaTUBHBIMU IIPAaBOBBIMHU aKTaMHU
Hwuxeropoackoit obractu, HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH agMUHUCTpanuu KCTOBCKOTO
MYHHIIMITAILHOTO OKPYTa, IS MPE0CTaBICHUS MyHUITUTIAILHON YCITyTH;

I') OTKa3 B IIPHEME JOKYMEHTOB, MPEIOCTaBICHHE KOTOPBIX MPEIYCMOTPEHO HOPMATUBHBIMU
paBoBbIMU akTaMu Poccuiickon denepanyy, HOpMaTUBHBIMY IIPABOBBIMU akTaMu Hipkeropoackoi
00JacTH, HOPMATUBHBIMH IPABOBBIMH aKTaMH aJMUHHUCTpAuu KCTOBCKOTO MYHUITUTIAIBHOTO
OKpyTa Ui MPEI0CTaBICHUS MyHHIIUIIAIBHOHN YCIYTH;

1) OTKa3 B MPEJOCTABICHUH MYHHIHMIIAIBHON YCIyTrH, €CIM OCHOBAaHMS OTKa3a He
MPEIYCMOTPEHBI (peepaIbHBIMU 3aKOHAMH W TPHHSITBIMH B COOTBETCTBUHM C HUMHU HHBIMHU
HOPMAaTUBHBIMU IIPaBOBbIMU akTamu Poccuiickont denepanuy, HOpPMaTUBHBIMU IIPAaBOBBIMHU aKTaMH
Hwxeropoackoil o06i1acTv, HOPMATHUBHBIMH TIPABOBBIMH aKTaMH aIMUHHUCTpanuu KCTOBCKOTO
MYHHIIMITAIEHOTO OKPYTa,

€) OTKa3 AJMHUHHUCTpAIUHU, €ro JODKHOCTHOTO JIMIAa B WCIPABICHHUH JIOMYIICHHBIX HMH
OTICYAaTOK M OIMMOOK B BBIJAHHBIX B PE3YIbTaTe IMPEIOCTABICHUS MYHUIIUNAIBHONW YCIIYTH
JOKYMEHTaX JIM0O HapyIIeHHE YCTaHOBIEHHOTO CPOKA TaKUX WCIPABIICHUN;

) HapylIeHHE CPOKa WM MOPSIKA BBIAAYH TOKYMEHTOB IO Pe3yIbTaTaM IMPeI0CTaBICHUS
MYHULUITAJIBHON YCIYTH;

3) TNPHOCTAHOBJIICHWE TIPEJAOCTABICHUS MYHHIWUMAIBHOW YCIYyrH, €CIH OCHOBAaHHUS
MIPUOCTAHOBJICHUS HE MPETYCMOTPEHBI (heIepaTbHBIMK 3aKOHAMH U NMIPUHATHIMUA B COOTBETCTBHHU C
HHMHU UHBIMU HOPMATHUBHBIMH MPABOBBIMU akTamu Poccuiickoil denepanuu, 3aKOHAMH U MHBIMU
HOPMAaTHBHBIMH IIPABOBBIMU akTaMu HInKeropo ickoi 001acT, HOpMaTHBHBIMH IIPABOBBIMHU aKTaMU
anMuHUCTpanui KCTOBCKOTO MYHHIIUIIATBHOTO OKPYTa.

6.6. B anexTpoHHOM BHjIE Kaj00a MOKET OBITh T0JIaHa 3asIBUTEIIEM TTOCPEIICTBOM:

a) odunmanbHOro caiiTa oOpraHa, MNPEJOCTaBISAIONIET0 MYHUIMOAIBHYIO YCIyry, B
MH(POPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOW ceTn "MHTepHET";

0) denepanbHON TOCYAapCTBEHHOW WHGOPMAIIMOHHONW cucTeMbl "EmWHBIA mopTai
rOCYJIapCTBEHHBIX U MYHUITUTIATBHBIX yeayT (hyHkmmi)" (namee - Equnbiil mopran);

B) mopraina (eaeparibHON rocyIapcTBEHHONW MH(POPMAIMOHHON CHUCTEMBI, 00eCTICUnBAIONIEH
nporecc jaocyaeOHoro (BHeCyaeOHOro) oOKajdoBaHHS pEIICHUH W JCHCTBUN (Oe3neicTBHs),
COBEPIICHHBIX MPU MPEAOCTABICHUU TOCYIAPCTBEHHBIX M MYHHULHUIAIBHBIX YCIYr OpraHamH,
MPEIOCTABIISIIOIIUMU TOCYJapCTBEHHbIE U MYHUIUIAIbHBIE YCIYTH, UX JOKHOCTHBIMU JIMILIAMU,
rOCy/lapCTBEHHbIMH ¥ MYHULUINAIBHBIMU CIyXallUMH (Jajnee - cHUCTeMa J0CyIeOHOro
00’KaJIOBaHUs) C UCIOJIb30BaHUEM WH(DOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTn "MHTepHeT".

6.7. XXano6a gomkHa colepKaTh:

a) HAUMEHOBaHHUE OTPacaeBOro (PyHKIIMOHATBLHOTO) OpraHa AIMUHUCTPALIUH, JOJKHOCTHOTO
YA aIMUHUCTPAIH 100 MYHULIUIIAIBHOTO CIIYKaIero, ero pyKoBOAUTENs U (M) pabOTHHKA,
pelieHus u aeictBus (6e3aeiicTBrE) KOTOPBIX 00XKaTyloTCs;

0) damuauio, UMs, OTYECTBO (MPU HAJIWUYHH), CBEICHUS O MECTE >KHTEIIbCTBA 3asBUTCIS -
(bu3MUYeCcKOTO JNHIla INOO HAUMEHOBAHUE, CBEICHUS O MECTE HAXOKICHUS 3aBUTES - FOPUIMIECKOTO
JIMIIa, a TakKe HoMep (HoMepa) KOHTaKTHOTO TenedoHa, ajapec (aapeca) JIeKTPOHHON MOYTHI (TIpH
HAJIMYMU) U TIOYTOBBIM aJpec, MO KOTOPHIM JOJDKEH OBbITh HalpaBJIeH OTBET 3asBUTENIO (3a
UCKITIOYCHHEM Cllydas, KOorjJa jkajo0a HampaBlseTCs MOCPEACTBOM CHCTEMBI JOCYAeOHOTO
00’KaJIOBaHusA);

B) cBeleHUS 00 oOXKamyeMbIX pEIIeHUAX U JeHcTBUSAX (O€3MeCTBUM) OTPaCIeBOrO
(pyHKIIMOHANTBHOTO) OpraHa AJAMHHHCTPAIMH, TPEJOCTABISIONIET0 MYHUIIMNIATBHYIO YCIYTY, €ro
JOJKHOCTHOTO JIUI[A THOO MYHUITUIIATHHOTO CTYKAIEro;

T') JIOBOJbI, HA OCHOBAaHHMHM KOTOPBIX 3asBUTENIb HE COTJACeH C pEeIIeHHEeM U JeHCTBUEM
(6e3melicTBMEM) OopraHa, MPEAOCTABIISIIONIET0 MYHHUIIMITATBHYIO YCIYTy, €ro JOJHKHOCTHOTO JIHIA
Tu00 MYHUIIUTIAIBHOTO CIY)Kallero. 3asBUTENEM MOTYT ObITh MPEACTABJICHBI JOKYMEHTHI (IpU
HAJIMYWH), TOATBEPIKIAOIIUE JTOBOIBI 3aSBUTEINSI, TMOO X KOTIHH.

6.8. B cnyuyae momauu kanoObl Ha JIMYHOM IIPUEME 3asBUTENb MPEACTABISECT IOKYMEHT,
YIOCTOBEPSIOUINH €ro JMYHOCTh B COOTBETCTBHHM € 3aKOHOAaTeNIbcTBOM Poccuiickoit @eneparui.



6.9. B ciyuae, ecnu jkanoba mojaeTcsl 4epe3 MpPEACTaBUTEINsl 3asBHUTENS, MPEACTABISACTCS
JOKYMEHT, MOJATBEPKIAOIIMM JTUYHOCTD MPEACTABUTENS, a TAKXKE JOKYMEHT, IOJATBEPKIAIOLIUI
MOJJHOMOYMSI Ha OCYILECTBJICHUE JEHCTBUM OT HMMEHHM 3asBUTENIl. B KaduecTBE JIOKYyMEHTa,
MOITBEPKIAIOIIETO TOJTHOMOYUS HA OCYIIECTBICHUE JICHCTBUI OT UMEHH 3asBUTENISI, MOKET OBITh
IIpe/ICTaBJICHA:

a) odopmieHHas B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccwiickoii  ®Depepanuu
JOBEPEHHOCTH (151 GPU3MUECKUX JIUIT);

0) odopMIcHHAE B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuiickoii Denepanmu
JIOBEPEHHOCTb, 3aBEpEHHAasl Ie4yaTblo 3asBUTENS (IIPM HAJIMYMM II€4aTh) M MOJANUCAHHAs
PYKOBOJIUTENIEM 3asIBUTEISI WIM YIIOJITHOMOUYEHHBIM 3TUM PYKOBOJAUTEIEM JIULIOM (U151 FOPUIUUECKUX
nvn);

B) KOITUS PEIICHHs O Ha3HAYCHUU WK 00 n30paHuu ar00 MprKaza 0 Ha3HAYCHUN (PU3HYECKOTO
JUIa Ha JIOJDKHOCTh, B COOTBETCTBUU C KOTOPHIM Takoe (QU3MYecKoe JHUIO0 o0aanaeT MpaBoM
NecTBOBAaTh OT UMEHU 3asBUTENS 0€3 TIOBEPEHHOCTH.

[Ipn moxaue xanoObl B 3JIEKTPOHHOM BHJIE€ JIOKYMEHTHI, YKAa3aHHbIE B HACTOSIIEM ITYHKTE,
MOTYT OBITh MpeAcTaBiIeHbl B (OpME 3JIEKTPOHHBIX JOKYMEHTOB, MOJIMUCAHHBIX AJIEKTPOHHOMN
IIOJIMCHIO, BUJ KOTOPOM MpeycMOTpeH 3akoHoaaTenbcTBoM Poccuniickoit denepanuu. IIpu stom
JOKYMEHT, YOCTOBEPSIIOIINH JTMUYHOCTD 3asiBUTENIS, HE TpeOyeTcs.

6.10. 3asgBUTETH IMEET MPABO OOPATUTHCS B AJIMHHUCTPAITUIO 32 MOJTyIeHUEM HH(pOpMaIuu 1
JOKYMEHTOB, HEOOXOIUMBIX /i1 000CHOBAHUS U PACCMOTPEHHUSI JKaJIOObI.

6.11. JKanoba, moctynuBmas B AJMHHHUCTPAIMIO, IOJICKHUT PETHCTPAIlMM HE IO3THEE
CIIEYIOIIEro 3a JHEM ee mocTymieHus padouero aus. JKamoba paccMmarpuBaercst B TeueHHe 15
pabounx JHEH co JAHA e€e perucrpanuu, eciu 0ojieeé KOPOTKHE CpPOKHM PacCMOTPEHMUS
AMUHHUCTpanueil Ha ee pacCMOTpEHHWE HEe YCTaHOBJEHbl. B cimydae oOxanoBaHus OTKaza
AJMUHUCTpAIUY, JOJDKHOCTHBIX JIML AJMUHUCTPALMH, OCYIIECTBJSIONIMX IOJHOMOYHS IO
MPEIOCTABJICHUIO MYHUIIUTIAIILHOM YCIYTH, B IPUEME JOKYMEHTOB Yy 3asIBUTEIIS JINOO B UCIIPABIICHUN
JOTYILIEHHBIX OTIEYaTOK U OUIMOOK UJIU B Cilydae 00KajJoBaHMs HAPYLIEHUS YCTAaHOBJIEHHOTO CpOKa
TaKUX UCTIPABIICHUN — B TEUCHHUE 5 pabOUUX JTHEH CO JHS €€ PErUCTPAIH.

B cnyuae, ecnu mpuHSTHE pEIISHUS T10 jKajio0e He BXOAUT B KOMIIETEHIUIO AJMUHHUCTpAIIH,
AnmuHHUCTpanusi B TedyeHue 3 pabouux AHEH CO JHS €€ PEerucTpaldy HampaBisieM >Kanoly B
YIOJHOMOYEHHBIN Ha €€ pacCCMOTpPEHHE OpraH U B MUCbMEHHOU Gopme HHPOPMUPYET 3asiBUTEINS O
MIepeHanpaBICHUH KaI0ObI.

Cpok paccMOTpeHHs KanoObl HUCUHUCISETCS CO JHS PETUCTpalldu Takoil >kajo0bl B
YIOJHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpraHe, MPeI0CTABIISIONIEM MyHULIUIIAIbHbIE YCIYTH.

6.12. [1o pe3ynpTaTam paccCMOTpPEHUs Kal00bl IPUHUMAETCS OJHO U3 CIEIYIOIIUX PEIICHUN:

a) ’kamo0a ylIOBJETBOpSieTCS, B TOM uuciae B (opMe OTMEHBl MNPUHSATOTO pPEUICHHUS,
WCIIPABJICHUS JOMYIICHHBIX AJMHMHHUCTpAIMe OmeyaToK W OMMOOK B BBIAAHHBIX B PE3yJabTaTe
MIPEIOCTABJICHNUS MYHHIIMIIATLHON YCIYTH JTOKYMEHTaxX, BO3BpaTa 3asBUTENIO JACHEKHBIX CPEJICTB,
B3UMaHHE KOTOPBIX HE TPEIYCMOTPEHO HOPMATHUBHBIMH TIPAaBOBBIMH akTaMu Poccuiickoit
®denepanuu, HOpMaTUBHBIMH MPABOBBIMU akTaMu Hibkeropoackoit 061acT.

0) B yIOBJIETBOPEHHH KATOObI OTKA3bIBACTCS.

6.13. B ynoBieTBOpeHUH *Kan00bl OTKa3bIBACTCS B CIEIYIOMINX CIyUYasX:

6.13.1. Hanuuue BCTYNMBIIET0 B 3aKOHHYIO CHIIy pelIEeHHMs cyna Mo kajiobe O ToM ke
IIPEIMETE U 10 TEM K€ OCHOBAHUSM.

6.13.2. Tlomaya xamoObl JTUIOM, TOJTHOMOYMS KOTOPOTO HE TMOATBEP)KAEHBI B MOPSJIKE,
YCTAaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

6.13.3. Hanuuue perieHus mo sxajgode, NPUHITOTO paHee B COOTBETCTBUU C TPeOOBaHUAMHU
HacTosero PernaMenTa B OTHOIIEHUH TOTO K€ 3asiBUTENS U TI0 TOMY K€ MTPEIMETY KaIOoObl.

6.14. He no3aHee HS, CASAYIOMIETO 32 JHEM MPUHSATHUS PEIICHHUs, 3aIBUTENIO B MUCHbMEHHOMN
dbopme b0 B ¢dopMe DIEKTPOHHOTO JOKYMEHTa HAMpaBIseTCs] MOTHBHUPOBAHHBIH OTBET O
pe3ynbTaTax pacCMOTPEHHs KaI0Obl U MPUHATHIX Mepax. B ciydae, eciu xanoba Oblia HarpaBiieHa
C WCIOJH30BAHMEM CHCTEMBI JOCYA€OHOTO OO0XAallOBaHUS, OTBET 3asABUTENIO HAIPABISETCS
IIOCPEJICTBOM JaHHOW CHUCTEMBI.

6.15.B oTBeTe 1o pe3ynbpTaTaM pacCMOTPEHUS JKalno0O0bl YKa3bIBAIOTCS:
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a) HaMMEHOBAaHHUE OpPraHa, MPeJOCTABIIAIONIETO MYHUIUMNAIBHYIO YCIYTY, PacCCMOTPEBIIETO
xanoOy, IOJDKHOCTb, (hammnus, uMs, OT4ecTBO (NMPH HAIMYMM) €ro JOJDKHOCTHOTO JIUIIA,
IIPUHSBIIETO PELICHUE TI0 Kajlo0e;

0) HOMep, JaTa, MECTO MPHHATUS PEUICHMs, BKJIIOYas CBEACHUS O JOJDKHOCTHOM JIHIIE,
paboTHUKe, pelieHre Uitu IeicTBre (0e31eiCTBIE) KOTOPOTO 00XKAITyeTCs;

B) (haMuJmsi, UMs1, OTYECTBO (TIPY HATMYMH ) UM HANMEHOBAHUE 3asSBUTEIIS;

') OCHOBAHHMS JJIsl IPUHATHS PEICHHS IO Kajio0e;

1) IPUHSATOE IO kKajnoOe pelIeHue;

€) B Ciydae MNpHU3HAHHUS >KaJOOBI TMOJUICKAIICH YIOBICTBOPEHHIO B OTBETE 3asBUTEIIO,
yKazaHHOM B 4yactu 8 ctarbu 11.2 ®enepanbHoro 3akoHa ot 27 utonst 2010 r. Ne 210-®03 «O6
OpraHMu3aIUy MPEI0CTABICHUS TOCYIAPCTBCHHBIX U MYHHIIUITABHBIX YCIYT», JaeTcsi nHopMarus
0 JEHWCTBUSX, OCYHIECTBISEMBIX AJMUHUCTpAlMEd, B IENSAX HE3aMEUIUTEIBHOTO YCTPaHEHHS
BBISIBJICHHBIX HAPYIICHUH TP OKa3aHUH MYHUITUTIAIBHON YCITyTH, & TAaK)Ke MIPHUHOCATCS U3BUHCHUS
3a JIOCTaBIICHHBIE HEYJ0OCTBA M yKa3bIBaeTCa MHPOpPMANHUS O NAITBHEHIINX JEHCTBHIX, KOTOPHIE
HEOO0XOIMMO COBEPIIUTH 3aBUTEIIO B IEJSIX MOTYYEHUS] MyHHIIUTIAIIEHOW YCITYTH

) B cllydae MPU3HAHUS KAI0Obl HE MOJUIeXkalled yJOBIETBOPEHUIO B OTBETE 3asBUTEINIO,
yKazaHHOM B 4yactu 8 ctartbu 11.2 ®denepanbHoro 3akoHa ot 27 utons 2010 r. Ne 210-®03 «O6
OpraHu3alliil  TPEIOCTABICHUS TOCYAAPCTBEHHBIX W  MYHHIUMAIBHBIX  YCIYT», JAOTCS
apryMEHTHPOBAHHBIC PA3bACHEHUS O MPHUYMHAX MPHHITOTO pPEHICHUs, a Takke HWHpopmamms o
MOPSIJIKEe 00)KATOBAHUS TIPUHSITOTO PEIICHUS.

6.16. B cimydae ycTaHOBIICHHS B XO/I€ FITH 10 PE3yIbTaTaM PacCMOTPEHHS K00kl TPU3HAKOB
cocTaBa aIMHUHHCTPATUBHOTO IPABOHAPYIICHWUS WM TPECTYIUICHUS JOJHDKHOCTHOE JIHIIO,
Ha/ICJICHHOE MTOJTHOMOYHSIMHE TT0 PACCMOTPEHHIO Kajl00, He3aMeTUTETFHO HAMPABIISET NMEIOIIHECS
MaTepHaJIbl B OpraHbl TPOKYPATYPHI.

6.17. AnMuHHCTpaIHs BIIpaBe OCTaBUTH )KAJI00y 0€3 OTBETA B CISAYIOMINX CITydasx:

a) HaJgu4he B JKaoOe HEIEH3YPHBIX JMOO OCKOPOMTENBHBIX BBIPAKCHHUM, Yrpo3 KHU3HH,
3I0pPOBbIO U UMYIIECTBY AOHKHOCTHOTO JIUIA, paOOTHHUKA, a TAK)KE WIEHOB €T0 CEMbU;

0) OTCYTCTBHE BO3MOKHOCTH IIPOYUTATH KaKYIO-JTHOO YacTh TEKCTA XKalo0bl, (haMUITUIO, UMS,
0TYeCTBO (IIPH HAIMYWH) U (M) TIOUYTOBBIH aJIpec 3assBUTEIS, YKa3aHHBIC B JKaJlo0e€.

6.19. AnMuHHCTpanus COOOIIAIOT 3asBUTEIIO0 00 OCTABICHUH JKaJI0OOBI O€3 OTBETA B TeUeHHUE 3
pabounx AHEW CO IHS PETUCTPALIUU KAJIOOBI.

6.20. HNuadopMamus o mopsake OOKaIOBaHMUS PEIICHHWH W JeWcTBUM (Oe31eicTBUS)
aJIMUHUCTPALINH, €€ TOJDKHOCTHBIX JIUII, MPEJOCTaBISIONINX MyHUIIUTIATBHYIO YCIYT'y pa3MellaeTcs
Ha EnuHOM - mopTasie rocy1apcTBEHHBIX U MYHUIIMNANBHBIX yeuyr (bynkiuil) u Equnom Muatepner-
MopTaje rocyAapCTBEHHBIX U MyHUIIMIATBHBIX yeayr (pyHkuuit) Hikeropoackoit odnactu.



[Tpunoxxenue 1

K a/IMUHUCTPATUBHOMY PErIaMEHTY
IIPEIOCTABJICHNS MyHULIUIIATIBHON YCIYTH
«BpI1aya KOMUiA MPAaBOBBIX AKTOB aAMUHUCTPALIUH
KcToBCKOrOo MyHHIIMIIATBHOTO OKpYra
Huxeropoackoit o6macTim

HavanbHuky ynpaBieHHst OpraHu3alluOHHON pabOThI
agMuHucTpanuu KCToOBCKOro MyHHIIMIIAIIBHOTO OKpyra
Hwuxeropoackoit o6iactu

oT

(17151 FOPUIUYECKOTO JIUIA - TIOJTHOE
HaWMEHOBaHHE, OPraHU3aIMOHHO-TIPABOBAsI
dbopMa, cBeIeHHS O TOCYAapCTBEHHOM
perucTpanuu; ais GU3nIecKoro JuIa -
®HUO, nacriopTHBIE JaHHBIE: CEpHUsl, HOMEP, KAKUM
OpraHoM M KOT/Ia BBIJJaH TIACIOpT)

ajipec 3asBUTENS (MECTO HaXOXKICHUS
IOPHINYECKOTO JINIA/MECTO PETUCTPAIHA
(bU3UYECKOTO JINIIA)

TenedoH 3asIBUTENS

OO YIIOJTHOMOYCHHOTO IIPEACTABUTCIIA
3as1BUTCIIA

MMaCTIOPTHBIC JaHHBIC IMTPEACTABUTECIIA (CepI/IH,
HOMCEp, KaKUM OpTraHOM U KOrJda BBII[aH)

3ASBJIEHUE

[Ipomry mpeacTaBUTh KOIMHUIO MOCTAHOBIICHUS/PACHIOPSDKEHUS aAMUHUCTpalu KcToBckoro
MYHHUIMIIAIBHOTO OKPYTa OT Ne (yka3pIBaeTCs 1aTa perucTpanuy ¥ HoMep
MYHHMIMIIAIBHOTO IIPABOBOTO aKTa)




(HauMeHOBaHUE JJOKYMEHTA)
VTS

(yka3bIBaeTcs Lie/b MOJIY4YEHUs KOIIUK IPABOBOTO aKTa)

Pesynbrar nmpepocraBieHUs MyHULUINAIbHON yciyru mnpouly (yka3aTb OJUH U3 NEPEUHCICHHBIX
CII0CO0O0B):

Hanpasuts B popme 3nekTpoHHOr0 1okyMeHTa B JInunelil kabunet Ha EINIY/PIITY

BrigaTe Ha GyMa)KHOM HOCHUTEJIE MPHU JTUYHO OOpaIIeHUH B YIIOJTHOMOUYCHHBIN OpraH

Pemenune 06 oTkaze B mpuemMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEJOCTABIECHUSI MYHUIIUITAJILHOM
YCIIYTH MPOIIY HAIPABUTh (HYKHOE OTMETHUTD):

HampaButh Ha 27€KTPOHHYIO TOUYTY

Hanpasuts B popme snekTpoHHOr0 foKkyMeHTa B JInunselil kabunet Ha EINIY/PIITY

Boigate Ha GyMakKHOM HOCHTEJIE MPH JINYHOM OOpallleHUuH B YIIOJTHOMOYEHHBIH opraH
HamnpaButh NOYTOBBIM OTIIpaBIECHUEM

[Mporry nponH(GOPMHUPOBATE MEHS O XO/I€ MPEIOCTABICHUS MyHUITUTIAILHON YCIYTH TyTeM (HY)KHOE
OTMETHTH):

Hanpasnienus coo01ieHus Ha 3JEKTPOHHYIO MOYTY

Hamnpasnenus B JInunsiii kabunet Ha ETIIY/PIITY

C 00paboTko#i, Iepeaueii 1 XpaHECHUEM TIEPCOHANBHBIX JIAHHBIX B COOTBETCTBUU ¢ DeepaabHbIM
3akoHOM OT 27 uronsa 2006 1. Ne 152-®3 «O mepcoHaldbHBIX JAaHHBIX» B IEIAX U 00bEMe,
HEOOXOUMBIX JUISI TIOJYYEHUS MYHHUIIUITAILHON YCIIYTH COTJIACEH.

«_ » 20 r. «Ilognuce»




[Tpunoxenue 2

K QJIMUHUCTPATUBHOMY PETJIAMEHTY

MPEAOCTABICHUS MYHULIUIIATIBHON YCIIYTH

«Bp1gaya KOnuii NpaBOBbIX AKTOB aIMUHUCTPALIUU
KcToBCKOrOo MyHHIIMIIATBHOTO OKpYra

Huxeropoackoit o6macTim

Komy

®damunust, UMs, 0TYECTBO (MOCEIHEE IPU HAIUYUM) —
JUISl TpaKJaH,
[I0JIHO€ HAUMEHOBaHUE OpraHu3aluy,
(damunus, uMs, 0OTYECTBO (IOCIIEAHEE TPU HATUYUNH)
PYKOBOJUTEINS — 7Sl FOPUINYECKUX JIMIL

Anpec 3asBuTtens: (IIOYTOBBIA UHICKC U apec, aapec
AJIEKTPOHHOU MOYTHI)

Tenedon (Paxc) 3asBuTeN:

E:mail zagsurens

OTKA3

B IIpUEMCE 3aABJICHUA U JOKYMCHTOB, HeO6XOI[I/IMBIX A IPpE€AO0CTABJICHUA YCIIYTH

B npueme 3asBieHUs U JOKYMEHTOB, HEOOXOIUMBIX JUIsl MIPEAOCTaBiIeHUs yciuyru «Bpiiaua
KO MPaBOBBIX aKTOB aJMUHHUCTpannu KCTOBCKOro MyHMIIMIAIBHOTO OKpyra Hrubkeropoackoi

oOmactiy:
Ne  mynkra | HammeHoBanue ocHoBaHWs I | PasbsicHeHHWe NPUYHMH OTKa3a B IIpUEME
PermamMeHTa | oTkasa B MpHEeMe JTOKYMEHTOB JOKYMEHTOB

JlononHUTENHHO HHGOPMUPYEM:

(vkasvieaemcs un@opmayus, HeooxXooumdas 0 YCMpaHeHUus NPU4UH omKa3a 6 npueme
OOKYMEHMO8, HeoOX0OUMbIX OJisi NPEeOOCMABIEHUS YCYeU, d MAKICe UHAS OONOTHUMENbHASA

ungopmayus npu HarTuyUU)

HpI/I YCTpaHCHUH BBISIBJICHHBIX HEAOCTATKOB, Br BIIpaBC IIOBTOPHO 06paTI/ITBC}I C 3asBJICHUCM
O MpeAO0CTaBJICHUN MYI{HHHHaHLHOﬁ yCiayru.

(TOKHOCTD)

(Tmoamuce) (amums, UMst, OTYECTBO)



[Tpunoxenne 3

K a/IMUHUCTPATUBHOMY PErIaMEHTY
MPEI0CTABIICHHS] MYHULIUTIAIbHON YCITyTH
«Bp1gaya KOnuii NpaBOBbIX AKTOB aIMUHUCTPALIUU
KcToBCKOrOo MyHHIIMIIATBHOTO OKpYra
Huxeropoackoit o6macTim

Komy

®damunus, UMs, 0TYECTBO (TMOCIEIHEE IPU HATUYUM) —
JUISl TpaKJaH,
[I0JIHO€ HAUMEHOBaHUE OpraHu3aluy,
(damunus, uMs, 0OTYECTBO (IOCIIEAHEE TPU HATUYNH)
PYKOBOJUTEINS — 7Sl FOPUINYECKHUX JIMIL

Anpec 3asBuTens: (HOYTOBBIA UHJEKC U aJpecC, ajipec
AIIEKTPOHHON MOYTHI)

Tenedon (Paxc) 3asBuTens:

E:mail 3agBurens

OTKA3
B NPEIOCTABJICHUN MYHUIIUTIATBHON YCIYTH

B npepocraBneHn MyHUIIMIIAIBHOM YCIIyTH

(VKazvleaemcsi HaUMeHOBaHue yCiyeu,)
Bam oTka3zaHO Ha OCHOBaHUU

(YKA3618a10MCSl NPUYUHBL OMKA3A CO CCOLIKOU HA HOPMAMUBHO-NPABOBOLL AKM)

JlononHuTeNbHO HHPOPMUPYEM:

(VKkasvlgaemcs un@opmayus npu Haruyuu)

HaHHHﬁ OTKa3 MOKeT OBITh 00JKaJloBaH B I[OC}/I[C6HOM MOPpAAKE IYTEM HAIIPaBJICHUSA ’KaJI00bI B
, 4 TAKXKC B Cy,He6HOM MOpsAAKE.

(TOKHOCTD) (moamuce) (amwTust, ©Ms, OTYECTBO)
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